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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

3apeructpupoBano B Muntocte Poccun 26 Hos6ps 2019 r. N 56635

MWHUCTEPCTBO 3KOHOMWUYECKOIO PA3BUTUA POCCUUCKOWN ®EOEPALIMA

®EOEPAINBbHASA CNYXXBEA FOCYOAPCTBEHHOW PETMCTPALIMM,
KAOACTPA U KAPTOIrPA®UN

NMPUKA3
oT 27 ceHTAA6pA 2019 r. N /0401

Ob YTBEPXOEHUWA AODMUHUCTPATUBHOIO PEMNMAMEHTA
®EOEPANIBHOU CITYXBbl TOCYOAPCTBEHHOU PETMCTPALIUU, KAOACTPA
U KAPTOrPA®UU MO NPEOOCTABJIEHUIO TOCYOAPCTBEHHOM YCINYTU
no NPEAOCTABJIEHUIO CBEAEHWUN, COOEPXXALLUUXCA B EANHOM
roCYgAPCTBEHHOM PEECTPE HEABWXWUMOCTU

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 27 utois 2010 r. N 210-®3 "O6 opranuzanuu
MPEIOCTAaBICHUsI TOCYJNApPCTBEHHBIX U MyHUIMNanbHbIX ycruyr" (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanun, 2010, N 31, ct. 4179; 2011, N 15, ct. 2038; N 27, cT. 3873, 3880; N 29, cr.
4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, cT. 4322; 2013, N 14, c1. 1651; N 27, ct. 3477, 3480;
N 30, ct. 4084; N 51, ct. 6679; N 52, cT. 6952, 6961, 7009; 2014, N 26, ct. 3366; N 30, cT. 4264; N 49,
cT. 6928; 2015, N 1, ct. 67, 72; N 10, ct. 1393; N 29, c1. 4342, 4376, 2016, N 7, ct. 916; N 27, cT.
4293, 4294; 2017, N 1, ct. 12; N 31, ct. 4785, N 50, ct. 7555; 2018, N 1, ct. 63; N 9, cT. 1283; N 17,
cT. 2427; N 18, c1. 2557; N 24, c1. 3413; N 27, c1. 3954; N 30, cT. 4539; N 31, cT. 4858; 2019, N 14, cT.
1461), Ilonoxenuem o @enepanbHO ciyk0e TOCYAApCTBEHHOM pErucTpaluy, KagacTpa H
Kaprorpaduu, yTBepKICHHBIM TocTaHOBIeHHEeM [IpaBurenscTBa Poccuiickoit ®@enepanmu ot 1 uioHs
2009 r. N 457 (Cobpanue 3akoHomarenscTBa Poccuiickoit @eneparnuu, 2009, N 25, cr. 3052; 2010, N
26, ct. 3350; N 45, ct. 5860; 2011, N 6, cT. 888; N 23, c1. 3320; N 46, cT. 6527; 2012, N 39, cT. 5266;
N 42, ct. 5715; N 51, ct. 7236; 2013, N 45, cT. 5822; 2014, N 50, ct. 7123; 2015, N 2, ct. 491; 2016, N
2, ct1. 325,356; N 17, ct. 2409; N 28, cT. 4741; N 42, cT. 5943; N 45, c1. 6264; N 50, cT. 7100; 2017, N
8, cr. 1258; 2019, N 20, ct. 2444), a Ttake [lpaBuiamu pa3paOOTKU M YTBEPKICHHUS
aIMUHUCTPATUBHBIX PErIAMEHTOB MPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYT, YTBEPXKICHHBIMHU
nocranoBieHneM [IpaBurenscrBa Poccuiickoit ®@eneparmu ot 16 mas 2011 r. N 373 (CobGpanue
3akoHojJarenbeTBa Poccuiickont @enepanun, 2011, N 22, cr. 3169; N 35, cr. 5092; 2012, N 28, crt.
3908; N 36, ct. 4903; N 50, ct. 7070; N 52, ct. 7507; 2014, N 5, c1. 506; 2017, N 44, ct. 6523; 2018, N
6, ct. 880; N 25, ct. 3696; N 36, cT. 5623; N 46, cT. 7050), npuka3siBaro:

YTBepauTh  mpuiaraeMblii  AIMUHHCTpAaTUBHBIA — persnameHT — DepepaqbHOW  CIIy»KOBbI
TOCYJapCTBEHHON pETUCTpaliM, KaJacTpa M KapTorpaguu N0 NPEAOCTABICHHIO TOCYIApCTBEHHOMN
YCIyI'H IO IPEAOCTaBICHHUIO CBEIEHUM, COAEpXKaUXcs B EOMHOM TOCYyIapCTBEHHOM pEecTpe
HEJBUKUMOCTH.

3amecTuTenb MUHUCTPAa S3KOHOMUYECKOTO
pasButus Poccuiickon Penepannu -
pykoBoauteins Pocpeectpa
B.B.ABPAMYEHKO
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

YT1BepxkaeH
npukasom Pocpeectpa
ot 27 cents16ps 2019 r. N 11/0401

5 AOMUHUCTPATUBHbBIN PETTIAMEHT
®EOEPAJNIbHOU CNYXBbl TOCYOAPCTBEHHOU PETMCTPALIUU, KAOACTPA
U KAPTOrPA®UU MO NPEAOCTABJIEHUKO TOCYOAPCTBEHHOM YCINYTU
Nno NPEAOCTABJIEHUIO CBEAEHUWN, COOEPXALLUXCA B EOJUHOM
roOCYAAPCTBEHHOM PEECTPE HEOABMWXUMOCTHU

. Obwme nonoxeHus
MpeameT perynupoBaHus

1. AamuHucTtpaTuBHBIM pernameHT @DenepanbHOMl CIykObl TOCYAapCTBEHHOW pETrUCTpalyH,
KagacTpa M Kaprorpaguu 1o NpeAOCTaBICHHIO TOCYAAPCTBEHHOM YCIyTH IO NpPeAOCTaBICHHIO
CBEICHMH, coaepxamuxcss B EJMHOM TrocylapCTBEHHOM peEecTpe HEABMKHMMOCTH (Janee -
AMUHUCTpPATUBHBINA pErylaMeHT), ONPEeseT CTaHAapT MPEeIOCTABICHUs YKa3aHHON IroCy1apCTBEHHON
YCIIYTH M YCTAHABJIMBAET CPOKHU U MOCIIE0BATEIbHOCTh aIMUHUCTPATUBHBIX MpoLenyp (AelcTBUi) mpH
IIPEJOCTABIEHUH FOCYIapCTBEHHON YCIyI'H IO MPEJOCTaBICHUIO CBEJIEHHH, cojepxkamuxcs B Enqunom
rOCyJJapCTBEHHOM peecTpe HEeABMKUMOCTH (Aajiee - TOCy1apCTBEHHAs yCIIyTa).

Kpyr 3asButenen

2. Crenenusi, conepxkamuecs B EquHom rocymapctBeHHoMm peectpe Henprmkumoctu (ET'PH), 3a
UCKITIOYCHHEM CBEJICHHUH, JOCTYN K KOTOPBIM OrpaHuueH (efepaibHbIM 3aKOHOM, MPEJOCTaBISIOTCS
®denepanbHOil cy>k001 TOCYIapCTBEHHOM perucrpanuu, kamactpa u kaprorpaduu (Pocpeectp), ee
TEPPUTOPUAIBHBIMA OpraHamMM JIMOO TOABEIOMCTBEHHBIM €U (enepajabHbIM T'OCyIapCTBEHHBIM
OIOJDKETHBIM YYPEKICHHEM B CiIy4yae HAJCJCHUS YKA3aHHOTO YUYPEXKACHUS COOTBETCTBYIOIIUMHU
MOJTHOMOYHMSIMUA B COOTBETCTBUU C 4acThio 4 ctathu 3 denepanpHoro 3akona ot 13 wuromsa 2015 r. N
218-®3 "O rocyaapcTBEHHOM perucrpanuu HeIBWXKUMOCTU" <I> (lajgee COOTBETCTBEHHO - OpraH
perucTpali mpaB, 3aKOH O PETrUCTpalyy) IO 3ampocaMm JIOOBIX JIUI, 3a HUCKIIOYCHHEM
FOCYJapCTBEHHBIX OpPraHOB M HMX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX
BHEOIO/KETHBIX ()OHAOB M UX TEPPUTOPHUATBHBIX OPTaHOB, OPIraHOB MECTHOT'O CAMOYIIPABIICHHUS.

<1> Cobpanue 3axkoHonarensctBa Poccuiickont @enepanun, 2015, N 29, cr. 4344; 2016, N 1, ct.
51; N 18, ct. 2484, 2495; N 23, cT. 3296; N 26, cT. 3890; N 27, cT. 4198, 4237, 4248, 4284, 4287, 4294,
2017, N 27, ct. 3938; N 31, ct1. 4766, 4767, 4771, 4796, 4829; N 48, ct. 7052; 2018, N 1, ct. 70, 90,
91; N 10, ct. 1437; N 15, ct. 2031; N 27, c1. 3954; N 28, ct. 4139; N 32, ct. 5101, 5115, 5131, 5133,
5134, 5135; N 53, ct. 8404, 8464; 2019, N 18, ct. 2200; N 26, ct1. 3317, 3319; N 29, ct. 3861; N 30, cT.
4140, 4156; N 31, cT. 4426, 4445.

3. Ceenenus, coaepxanuecss B EI'PH, o nare nmosydeHuss opranoM perucTpauuy npas 3asiBICHUS
0 TOCYAapCTBEHHOM KaJlaCTPOBOM y4eTe U (WJIM) FOCyJapCTBEHHON perucTpalnuu 1pas U MpuiaraeMblx
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

K HEMYy JOKYMEHTOB, O COJEp>KaHUU MPaBOyCTAHABIUBAIOIIUX JTOKYMEHTOB, 00OOIICHHbIE CBEACHUS O
MpaBax OTAENHHOTO JIMIIA Ha UMEIOIIUECS WU UMEBIINECS Y HEr0 OOBEKThl HEIBHKUMOCTHU, a8 TaKKe
CBEJICHUS B BHJIE KONIMU JOKYMEHTA, HA OCHOBAHUMU KOTOpOro cBeneHus BHeceHsl B EI'PH, cBenenus o
MPU3HAHUK TPABOOOIIaaTENs] HEJACECTIOCOOHBIM UM OTPAHUYEHHO J1€eCIIOCOOHBIM TPEIOCTABIISIOTCS
TOJNBKO:

1) CaMHUM npaBoo6naz[aTen;IM HJIN UX 3aKOHHBIM ITPEACTABUTECIIAM;

2) CI)I/I3I/IIIGCKI/IM U IOpUAUYCCKUM JIMIaM, UMCIOIIUM HTOBCPEHHOCTL OT npaBoo6J1az[aTen51 nin €ro
3aKOHHOI'O MPCACTAaBUTCIIA;

3) 3aiorojiepkaTesto B OTHOIIEHUH OOBEKTOB HEIBM)KMUMOTO MMYILECTBA, KOTOPBIE HAXOIATCS Y
HETO0 B 3aJI0T€ UJIM [TPAaBa Ha KOTOPBIE MPEAOCTABIEHBI €MY B 3aJI0T;

4) JyanaM, UMCHOIHM IIPpaBO Ha HACJICAOBAHUC HCIBHKHMMOI'O MMYIICCTBA npaBoo6na11aTenﬂ 1o
3aBCIIAHUIO UJIN I10 3aKOHY,

5) apOuTpaxHOMY YIPaBISIOIIEMY, BHEIIHEMY YIPABISIOIIEMY, KOHKYPCHOMY YIpPaBIISIOLIEMY B
nene o OAHKPOTCTBE B OTHOLICHWH OOBEKTOB HEIBMKMMOCTH, MPUHAIJIECKAIIUX COOTBETCTBYIOIIEMY
JOJDKHMKY, JIMIIAM, BXOJSIIMM B COCTaB OpPraHOB YIIPABJICHUS JODKHHUKA, KOHTPOJIUPYIOUIUM JI0JKHUKA
JUIIaM, BPEMEHHOM aIMUHHCTpPAalMU (UHAHCOBOH OpraHW3alMd B  OTHOLICHHH OOBEKTOB
HEJBM)KMMOCTH, MPHUHAJISKAIINX COOTBETCTBYIOIIEMY JOJKHHUKY, €CIIM COOTBETCTBYIOLME CBEICHUS
HEOOXOAUMBI JUIsI  OCYLIECTBJICHHMSI IOJHOMOYMH apOMTPa)KHOI'O  YIPABJISIOIIEr0, BHEIIHETOo
YIPaBJIAIOLIET0, KOHKYPCHOTO YIPABISIONIEr0 B jAeje O OaHKPOTCTBE, BPEMEHHOM aJIMUHHMCTPALUU
(uHAHCOBOW OpraHW3alMu B COOTBETCTBUU co craThsamu 20.3, 99, 129 denepanbHOro 3aKoHa OT 26
okts0ps 2002 r. N 127-®3 "O HecocTosATenbHOCTH (0aHKpOTCTBE)" <2>;

<2> Cobpanue 3akoHoaarenbcTBa Poccuiickoit @enepammn, 2002, N 43, ct. 4190; 2004, N 35, cT.
3607; 2005, N 1, ct. 18, 46; N 44, cT. 4471; 2006, N 30, cT. 3292; N 52, c1. 5497; 2007, N 7, cT. 834; N
18, ct. 2117; N 30, ct. 3753, 3754; N 41, cT. 4845; N 48, c1. 5814; N 49, ct. 6078, 6079; 2008, N 30,
cT. 3616; N 49, ct. 5748; 2009, N 1, cT. 4, 14; N 18, c1. 2153; N 29, cT. 3632; N 51, c1. 6160; N 52, cT.
6450; 2010, N 17, ct. 1988; N 31, cT. 4188, 4196; 2011, N 1, ct. 41; N 7, c1. 905; N 19, cT. 2708; N 27,
ct. 3880; N 29, ct. 4301; N 30, ct. 4576; N 48, ct. 6728; N 49, cT. 7015, 7024, 7040, 7061, 7068; N 50,
ct. 7351, 7357; 2012, N 31, ct. 4333; N 53, cT. 7607, 7619; 2013, N 23, c1. 2871; N 26, cT. 3207; N 27,
ct. 3477, 3481; N 30, c1. 4084; N 43, c1. 5787; N 51, cT. 6699; N 52, c1. 6975, 6979, 6984; 2014, N 11,
ct. 1095, 1098; N 30, ct. 4217; N 49, ct. 6914; N 52, ct. 7543; 2015, N 1, ct. 10, 11, 35; N 27, cT.
3945, 3958, 3967, 3977; N 29, ct. 4341, 4350, 4355, 4362; 2016, N 1, ct. 11, 27, 29; N 23, cT. 3296; N
26, ct. 3891; N 27, ct. 4225, 4237, 4293, 4305; 2017, N 1, cT. 29; N 18, cT. 2661; N 25, c1. 3596; N 31,
ct. 4767, 4815, 4830; N 48, ct. 7052; 2018, N 1, cT. 54; N 11, ct. 1588; N 18, cT. 2557, 2563, 2576; N
28, c1. 4139; N 47, ct. 7140; N 49, ct. 7524; N 52, c1. 8102; N 53, ct. 8404, 8440; 2019, N 22, cT.
2661; N 26, ct. 3317; N 27, c1. 3538.

6) reHepadbHOMY IUPEKTOPY E€IMHOTO0 HMHCTUTYTAa pa3BUTHUS B KWIMIIHOW chepe (mamee -
I/IHCTI/ITYT), €0 3aMCCTUTCIIAM HpI/I OCyIJ_IeCTBJIeHI/II/I I/IHCTI/ITYTOM " €ro OpI‘aHI/I?;aI_[I/ISIMI/I JACATCIIbPHOCTH,
HaHpaBJIeHHOﬁ Ha peIHCHI/IG 3a1a49 1 BBIIIOJIHCHHUC q)YHKIII/Iﬁ, BO3JIOKCHHBIX HA HUX B COOTBCTCTBHU CO
cratbeit 2 @DenepanbHoro 3akoHa oT 13 wmrons 2015 r. N 225-®3 "O conelcTBUM Pa3BUTHIO U
MOBBIICHHUIO (PPEKTUBHOCTH YNPABICHUS B KUIUIIHONW chepe U 0 BHECCHUH M3MEHEHUH B OT/IEIbHBIC
3akoHoAaTenbHbIe akThl Poccuiickoit denepanun" <3> (manee - 3aKOH O CONEHUCTBUU PA3BUTHIO U
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

MOBBIIIEHUIO 3((HEKTUBHOCTH YIPABIEHUS B KWIUIIHOM cdepe), IpyruMu (erepaibHbIMU 3aKOHAMHU U
MHBIMH HOPMaTHBHBIMH ITpaBoBbIMU akTamu [IpaBurensctBa Poccuiickoit denepanmu;

<3> Cobpanue 3akoHonarenscTBa Poccuiickont @enepanun, 2015, N 29, cr. 4351; 2016, N 1, ct.
25; N 26, ct. 3890; 2017, N 31, cT. 4767; 2018, N 1, cT. 90; 2019, N 26, cT. 3317.

7) PYKOBOJIUTENIO, 3aMECTUTENISIM PYKOBOJUTEISI FOCYIapCTBEHHON KOpropanuu "ATeHTCTBO IO
CTpaxOBaHMIO BKJIAJIOB", €CIM COOTBETCTBYIOIIME CBEACHUS HEOOXOMUMBI JJISI OCYIIECTBICHHS
[IOJIHOMOYHMI JTaHHOW TIOCYJapCTBEHHOM KOpIIOpaluy, MPEeAyCMOTPEHHBIX crarbaMu 12.1 u 12.2
®enepanpHoro 3akoHa oT 23 gexabps 2003 r. N 177-®3 "O crpaxoBaHWMM BKJIQJIOB B OaHKax
Poccuiickoit denepamuun' <4>;

<4> Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparuu, 2003, N 52, ct. 5029; 2004, N 34, cr.
3521; 2005, N 1, ct. 23; N 43, ct. 4351; 2006, N 31, ct. 3449; 2007, N 12, ct. 1350; 2008, N 42, cT.
4699; N 52, ct. 6225; 2009, N 39, cT. 4541; N 48, ct. 5731; 2011, N 1, cT. 49; N 27, cT. 3873; N 29, cT.
4262; 2013, N 19, ct. 2308; N 27, ct. 3438; N 49, cT. 6336; N 52, cT. 6975; 2014, N 14, cT. 1533; N 30,
cT. 4219; N 52, ct1. 7543; 2015, N 1, ct. 4, 14; N 27, c1. 3958; N 29, cT. 4355; 2016, N 27, cT. 4297,
2017, N 18, ct. 2661, 2669; N 31, ct. 4789, 4816; 2018, N 1, cT. 54, 66; N 11, cT. 1588; N 18, cT. 2576;
N 28, cT.4139; N 32, cT. 5115; N 47, cT. 7140; N 49, cT. 7524.

8) reHepalbHOMY AMPEKTOPY MyOIMYHO-IPaBOBOM KoMmaHuW "®OH] 3aIlIMTHI MpaB TpaxaaH -
YYaCTHUKOB JOJIEBOTO CTPOUTENLCTBA", €ro 3aMEeCTUTENsIM IpPU OCYIIECTBIECHUH IIOJHOMOYUN H
BBINIOJTHEHUH (DYHKLMH, BO3JIO)KEHHBIX Ha HUX B COOTBETCTBUM cO craThsiMmu 3, 9, 11 dexnepanbHOro
3akoHa oT 29 utons 2017 r. N 218-03 "O nmyOGau4HO-TTpaBOBOM KOMIIAHUY TIO 3aIIUTE MPaB TPaXaaH -
YYaCTHUKOB JIOJIEBOTO CTPOUTEIHCTBA IMPH HECOCTOSTENBHOCTH (OaHKPOTCTBE) 3aCTPOMIIMKOB U O
BHECEHUM M3MEHEHHMI B OTHENbHbIE 3aKOHOAaTenbHble akThl Poccuiickoit denepanun" <5> (manee -
3aKoH O 3aIIMTE MpaB Ipa)<iaH), B OTHOLUICHUH OOBEKTOB HEJBM)KUMOCTH, SBISIOMIMXCS MPEIMETOM
JIOTOBOPOB y4YacTHs B JI0JIEBOM CTPOMUTEILCTBE, WIM OOBEKTOB, HEMOCPEICTBEHHO CBA3AHHBIX C TAKUMU
0o0BEKTaMHU.

<5> CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepauuu, 2017, N 31, ct. 4767; 2018, N 1, cr.
54; N 28, cT. 4139; N 49, cT. 7524; N 53, cT1. 8404; 2019, N 26, cT. 3317, 3319; N 31, cT. 4420.

Hotapuycy 1o 3anpocy npeIoCcTaBiIstoTCs B TOM YHCIIE:

CBCJACHUA O IIpaBax HaACJICAOAATCIII Ha 00BEKTEI HCABMXKUMOTI'O HMYHIIECTBA, CBCIACHUA O
IIpU3HAHUHA HpaBOO6J'IaI[aTeJ'IH HeI[eeCHOCO6HBIM HJIX OI'paHUYCHHO I[eeCHOCO6HBIM, O606H.[CHHBI€
CBCACHUA O IIpaBax HACJICOAOAATCIIsI HAa HUMCIOIIHUECS Y HETO 00BEKTHI HECABMXKUMOCTH B CBiA3HU C
OTKPBITUEM HACJICACTBA,

CBCIACHUS O npaBax Ha 06’beKTBI HCABUXHUMOI'O I/IMyIJ_IeCTBa, CBCIACHUS O I[OKYMCHTaX -
OCHOBAHUAX OCYIIICCTBJ'IGHI/IH FOCYILapCTBeHHOI\/'I peFI/ICTpaHI/II/I BCIIHOTO npaBa, CBCIACHUA O HpI/IBHaHI/II/I
nmpaBooOJagaTeNisi  HEAEECIOCOOHBIM  WJIM  OTPAHWYEHHO  JIeeCIOCOOHBIM W (WJM)  KOTHH
MPaBOYCTAHABIMBAIOIINX JOKYMEHTOB B CBSI3W C HCTPEOOBAaHMEM CBEICHHMA U JIOKYMEHTOB,
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

HEOOXOJMMBIX JJISi COBEPIIEHUS HOTapUalbHOTO JAEHCTBHsS, B TOM YMCJIE CBEICHHMS O IpaBax
3ajorojiepkaresis Ha MpeaIMeT HIOTeKHM M (WIM) KONMM IPaBOYCTAHABIMBAIOUIMX JOKYMEHTOB,
CBECHMSI O COJEPYKAaHUM NIPABOYCTAHABIMBAIOIINX JOKYMEHTOB (MX KOIIHN).

ITo 3ampocy 3amoronaresns, a B Ciaydae, €Cld 3aJIOrOJIATeNb SIBISETCS TPETbUM JIMIOM, TaKXKe U
JOJDKHUKA TI0 00ECTIEYeHHOMY MTIOTEKOW 00s3aTENhCTBY MPEIOCTABIISIOTCS CBEICHUS O JIETIO3UTAPHUH,
KOTOPBIA OCYIIECTBIISIET XpaHEHHWE OOE3/BM)KCHHOW JOKYMEHTApHOW 3aKJIaJHON WM DJIEKTPOHHOMN
3aKJIaTHOM.

4. Tlo 3ampocy mpaBooOIaiaTeNs OpraH perucTpaluy Mpas MpeIoCcTaBIsIeT HHHOPMAIIUIO O JIUIAX,
MOJIyYMBIINX CBEACHHUS OO0 OOBEKTe HEIBMKUMOTO WMYIIECTBa, TpaBa HA KOTOPBIH y HETO
3apEeTUCTPUPOBAHBl (32  UCKIIOUYEHHEM CIIy4aeB TIOJyYeHHUs TaKUX CBEJACHHM  OpraHaMu,
OCYIIECTBISIIOMUMHA B YCTAHOBJICHHOM (peiepadbHbIM 3aKOHOM TIOPSJIKE OIMEpPaTHBHO-PO3BICKHYIO
JIEATEIIbHOCTh 110 OCHOBAHMSIM, YCTAHOBJICHHBIM cTaThell 7 denepanbHOro 3akoHa ot 12 asrycra 1995 r.
N 144-®3 "O6 onepaTUBHO-PO3BICKHON JesiTenbHOCTH" <6> (nanee - 3akoH N 144-D3).

<6> CobOpanue 3akoHomarenscTBa Poccuiickoit @eneparum, 1995, N 33, cr. 3349; 1997, N 29, cr.
3502; 1998, N 30, ct. 3613; 1999, N 2, ct. 233; 2000, N 1, ct. 8; 2001, N 13, cT. 1140; 2003, N 2, cT.
167; N 27, ct. 2700; 2004, N 27, ct. 2711; N 35, c1. 3607; 2005, N 49, cT. 5128; 2007, N 31, ct. 4008,
4011; 2008, N 18, ct. 1941; N 52, cT. 6227, 6235, 6248; 2011, N 1, ct. 16; N 48, ct. 6730; N 50, cT.
7366; 2012, N 29, ct. 3994; N 49, cT. 6752; 2013, N 14, cT. 1661; N 26, c1. 3207; N 44, cT. 5641; N 51,
cT. 6689; 2015, N 27, c1. 3961, 3964; 2016, N 27, cT. 4238; N 28, cT1. 4558; 2019, N 31, cT. 4470.

5. IlpaBoobianarento, ero 3aKOHHOMY IPEACTAaBUTENIO, JIULY, MOIY4YUBIIEMY JOBEPEHHOCTh OT
mpaBooOyafaTenss WM €ro 3aKOHHOTO MpeACTaBUTENS, [0 HX 3asBICHUSIM BbLIAIOTCS B (dopMme
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE WJIM 3JIEKTPOHHBIX 0Opa3oB JOKYMEHTOB KONHHU JIOTOBOPOB U
UHBIX JOKYMEHTOB, KOTOpPbIE BBIPAXXKAIOT COAEpP)KaHUE OJHOCTOPOHHUX CJEJOK, COBEPLICHHBIX B
MIPOCTOM MUCBEMEHHOH popme, U coliepKaTcs B PEeCTPOBBIX Jenax.

6. ITo 3ampocy mo00ro Iniia OpraH pEerucTpaIyy MpaB UMEET MPaBO MPEIOCTABIATH 0000IIEHHYTO
MH(OPMAIIMIO ¥ AaHAIMTUYECKYI0 HH(OPMAIIHIO, TIOJYYSHHYIO Ha OCHOBE CBEICHHIA, COACPKAIIUXCS B
EI'PH, ecnmu mpemocraBieHue Takod HWHGOPMAIMM HE HapymIaeT TpaBa M 3aKOHHBIE HHTEPECHI
npaBoobagareneii.

Tpeb6oBaHus K nopAaaKy MHPOPMUPOBaAHNA O NpeaoCTaBleHun
rocyfaapcTBeHHOM yCcnyru

7. MecTtoHaxoxaeHue, rpaguk padoThl U KOHTaKTHas HHpopmaius DenepalbHON CITykKObI
rOCYJapCTBEHHON perucTpanuu, KajacTpa M Kaprorpapuu u (eaepalbHOro TIoCyJapCTBEHHOTO
OropkeTHoro  yupexxaenus  "dexpepanpHas — kajacTpoBas — nanarta  @DenepanbHOM  CcykOBbI
rOCyJJapCTBEHHOH perucrpanuu, kagactpa u kaprorpadpun" (nanee taxxe - ®I'bY "OKII Pocpeectpa”,
(benepanbHOE TOCYJapCTBEHHOE OIOJDKETHOE  YUPEXKIEHHE), CBEIACHHS O MECTOHAXOXKICHUH
TeppUTOpUAIbHBIX ~ OpraHoB Pocpeectpa, JeHCTBYIOIIMX TaKXKe 4Yepe3 CBOU CTPYKTYpHBIE
(06ocobneHHBIC) MOapA3ACICHHS (J1ajiee TaKKe - TEPPUTOPUATBLHBIN OTIIE] TEPPUTOPHAIIBHOTO OpTraHa
Pocpeectpa, opran peructpanuu mnpas), peaepanbHOro rocyAapcTBEHHOro OIOPKETHOIO yUpEKACHUs,
ero (unananos, AEHCTBYIOLUIMX TAK)KE Yepe3 CBOM CTPYKTYpHbIE MOApa3AeieHUs, pPaclOoiI0KEeHHbIE Ha
TEPPUTOPUU MYHHMIMIAIBHBIX 00pa3oBaHUil (#ajee Takke - TeppUTOpPHAIbHBIC OTHENbI (hUIHaIoB),
HOMepa Tene(oHOB Ui CHpPaBOK, ajpeca AJIEKTPOHHOW MOYTHI pa3MENIeHbl Ha OQHUIMAIBHOM CalTe
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

Pocpeectpa B ceru UntepHer (manee - odunuanbHbd caiit Pocpeectpa), B denepanbHOI
rocyJapcTBeHHON uH(popManuoHHONW cucrteMe "denepanbHblii peecTp TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX ycayr (pyHKuuid)" u B (enepanbHOM TrocyJapCTBEHHON MH(POPMALMOHHON cHCTeMe
"EnuHbIid OpTaN TOCYJapCTBEHHBIX M MYHUIMITAIBHBIX yeuyT (QyHkuuil)" (www.gosuslugi.ru) (nanee
- Enunslii nopTal rocy1apcTBEHHBIX YCIIYT).

8. I'padbuk mnpuema 3asBUTENEl COTPyIHHMKAMM LIEHTpaJibHOTO ammapara Pocpeectpa
ycTaHaBIMBaeTcs npukazoMm Pocpeectpa.

9. I'padux mnpuema TeppuUTOpUATBHBIX OpraHoB PocpeecTpa, TeppUTOpPHATBHBIX OTAEIOB
TeppUTOpUAIbHOTO opraHa Pocpeectpa yTBep)kgaeTcs MNPUKA30M TEPPUTOPHAILHOTO —OpraHa
Pocpeectpa, rpaduk npuema QrimanoB geaepaabHOTO rOCYIaPCTBEHHOTO OIOKETHOTO YUPEKICHUS U
WX TEPPUTOPHAIBHBIX OTAEIOB - (hefepallbHbIM TOCYNapPCTBEHHBIM OFO/DKETHBIM YUPEKICHHEM 10
COTJIACOBAaHUIO C TEPPUTOPHAIBHBIM OpraHoM PocpeecTpa npu COOIOICHUN CIICAYIONINX 0053aTeIbHBIX
TpeOoBaHUIl:

1) ocymiecTBieHue npuema 3asiButenei - He Menee 40 yacoB B HEZEIIO;

2) YyCTaHOBJICHHE BO3MOXXHOCTH TOJIayd JIOKYMEHTOB 3asBUTEISIMU B Hepabouee BpeMs
(OTHOCHTEIBHO YCTAHOBJICHHOTO IS ()eZiepaTbHBIX OPraHOB rOCYAapCTBEHHOM BIIACTH), B TOM YHCIIE:

OJVH U3 IHEN IIpreMa JOJKEH MPUXOIUTHCS Ha BBIXOAHOM JICHB;

BpeMs Hauaja I[pueMa 3asBuUTeNedl (Kak MMHUMYM OJMH J€Hb B HEJAENI0) JOJDKHO OBITh
YCTQHOBJICHO HAa 4Yac paHee O(UUIMAIBHO YCTAaHOBJIEHHOTO Ha TEPPUTOPHM JAHHOTO CyOBeKTa
Poccuiickoii @enepanuu Hayana pabodero JHs;

BpeMs OKOHYAHHUS IpueMa 3asiBUTENIed (KaK MUHMMYM OJUH JI€Hb B HENENI0) JIOJDKHO OBITh
YCTaHOBIIEHO Ha J[Ba Yaca IMO3KE O(QHUIMATBHO YCTAaHOBIEHHOTO HA TEPPUTOPUHU ITAHHOTO CyOBEKTa
Poccuiickoit deneparuu oKOHUYaHUS pabOydero JIHS.

I'paduk npuema QuiuanoB ¢eaepanbHOr0 rocyJapCTBEHHOTO OIOPKETHOTO YUPEXKIEHUS U HX
TEPPUTOPUANBHBIX OTAENOB JODKEH COBMAanaTh C TpadukoM paboOThl TEPPUTOPUATBHBIX OPTraHOB
Pocpeectpa, TeppuTopHalibHBIX OTAENIOB TEPPUTOPHATILHOTO opraHa Pocpeectpa, pacnoyioKEHHBIX Ha
TEPPUTOPUU OJHOTO cyOBekTa Poccuiickoii deneparium.

10. I'paduk mprema 3asBUTEICH U3MEHSETCS C YYETOM HHTEPECOB 3asBHUTENCH, KITMMATHUCCKUX
ycloBUil perumoHa. [Ipm 3TOM KOJIMYECTBO 4YacoB MpUEMa 3asBUTEIEH JOJKHO COOTBETCTBOBATH
KOJIMYECTBY YacoB, YKa3aHHOMY B rpaduke, a mpuem J0JDKEH OBbIThb OPraHM30BaH TakKUM 00pa3oM,
YTOOBI UCKITIOYUTH 00pa3oBaHue ouepeeit.

PaboTa B momemieHUsX MpHeMa U BBIJAYM JOKYMEHTOB OpraHa perucTpaluu mpaB (najnee -
MOMEIICHUS TIpUeMa U BBIJA4d JOKYMEHTOB) JOJDKHA OBITH OPraHM30BaHA TaKMM 00pa3oM, 4TOOBI BCe
UMEIOLUECs] B HaJIMYUMM OKHa (KaOMHEThl) IpueMa 3asBUTENe paOoTasu B yackl IpUEMa B
HenpepbeIBHOM pexume. Crienuanu3anisi OKoH (kaOMHEeTOB) npuema (IpueM IOpUANYECKUX JIHILL, TpUeM
10 OTJEJIbHBIM BHJIaM 3allpOCOB) HE SBISETCS OCHOBAHMEM JUIS IIPEKPAIEHUs B HUX IIpUeMa B Cllydae
OTCYTCTBUS 3asiBUTENECH MpeJHA3HAYCHHOM U1 HUX KaTerOpUH.

11. JIns cOTpyIHUKOB OpraHa perucTpalyy MpaB (Jajnee TakkKe - COTPYAHHMK), B JOJKHOCTHBIE
0053aHHOCTH KOTOPBIX BXOJIHT BEACHUE MpHEMa 3asSBUTEICH, OCYIIECTBICHHE KOHCYJIbTUPOBAHHS IO
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

BONPOCaM IPEIOCTABICHUS TOCYIapCTBEHHBIX YCIYT (Jajiee - KOHCYJIbTAHT) M MCIOJHEHHE (YHKLUH
aJMUHHUCTpaTopa 3aja (IpU HaJIM4YUM), yCTaHABIMBaeTcsd Trpaduk OOEICHHBIX U TEXHUYECKUX
NEepepHIBOB, 00ECTICYNBAIOIINI HETTPEPHIBHOCTD PAOOTHI C 3asIBUTEIISIMH.

TexHnueckuii mepepriB B paboTe OKOH (KaOWHETOB) MpHeMa W BbIIAYH JTOKYMEHTOB HE JTOJKEH
npeBbliaTh 15 MuHyT. MHOpManus o BpeMeHHM Hayajla M OKOHYAHHUS TEXHMYECKOTO IepepbiBa
JOBOJUTCS 1O CBEJICHUS 3asBUTEIICH.

12. Hudopmanus o TmOpsAaKe TMPEAOCTaBICHUS TOCYJApCTBEHHOM YCIyrd, B TOM 4HCIE
pPa3bsSCHEHUS] 1O BOIPOCAM TMPEJOCTABICHHUS TOCYJIapCTBEHHOM YCIyTH, CpPOKaM IpelOoCTaBICHUS
rOCy/IapCTBEHHOU YCIYTH, O TIOPSIKE 00KaOBaHMsI PEIICHUH, NeHCTBHM (0€3/1eliCTBUS) TOJKHOCTHBIX
Ju1, 00ecreynBaroINX NPeJ0CTaBIeHNe rOCyAapCTBEHHON yCIyTH, pa3Meniaercst Ha Enunom noprane
TOCYJapCTBEHHBIX YCIyr, Ha oduimaibHoM caiite Pocpeectpa, Ha WH(DOPMAIMOHHBIX CTEHIAX B
MOMEIIEHUSIX TpUeMa M BblIa4d JOKYMEHTOB, B CpEACTBaX MaccoBOM uHpopManuu U
nH(pOpMaLIMOHHBIX MaTepuanax (Opouropax, Oykierax, JHCTOBKAax), a Takke MPeJCTaBIseTCs
COTPYJIHUKAMU B MTOMEIIEHUSIX MMPUEMA H BBIAUX JOKYMEHTOB MPH JIMYHOM OOpAIICHUU 3asiBUTENEH, 110
TeneoHaM CHpPaBOYHBIX CIIyKO OpraHa PErHCTpalMyd TPaB, BEJOMCTBEHHOTO IICHTpa Tele(OHHOTO
obciyxuBanus Pocpeectpa <7>, B TUCbMEHHON ()OpME TOYTOBBIM OTIPABICHUEM JINOO AJIEKTPOHHBIM
COOOIIIEHUEM TI0 aJAPECy FINEKTPOHHON MOUTHI, YKa3aHHOMY 3asiBUTEIIEM.

<7> BenoMcTBeHHbIE LICHTPHI TeaepOoHHOro o0cTykuBaHus PocpeecTpa sBIISIOTCS CTPYKTYPHBIMU
Wi 000COOJNEHHBIMU  TOJpa3/IelCHUsMU  IOJBEIOMCTBEHHOr0  Pocpeectpy  denepanbHOTo
roCy/1apCTBEHHOI'O OI0/PKETHOTO YUPEKACHHUS.

13. Ha odummaneaoMm caiite Pocpeectpa, EmmHOM mopTasie rocynapCTBEHHBIX —YCIyT
pa3MeniaroTcs:

1) B otHOmIeHun Pocpeectpa - mOYTOBBIH ajpec, aapec IEKTPOHHOM MOYTHI, HOMepa TelepOoHOB
CIPAaBOYHOM CITyKOBI, rpaduk (pexxum) paboThl;

2) B OTHOLIEHUM TEPPUTOPUAIBHBIX OpraHoB PocpeecTtpa - HaMEHOBaHUE TEPPUTOPUAIBHOIO
oprana Pocpeectpa, MOUYTOBBIA anapec, aapec JIEKTPOHHOH MOYTHI, HOMEpa Tele(OHOB CIPABOYHOMN
citykO0blI, rpaduk (pexum) paboTsl, rpaduk nprueMa 3asBUTeNeH, pamMuIns, UMs, OTYECTBO (ITOCIEAHEE -
P HaJIMYKK) PyKOBOJIUTEINS TeppUTOpUaIbHOro oprana Pocpeecrpa;

3) B oTHOWEHUU (ellepaIbHOI0 roCyIapCTBEHHOIO OIOPKETHOIO YUpEKIEeHHUs, ero (pHUiInaioB -
HaMEHOBaHME (heZiepabHOTO rOCyAapCTBEHHOTO OIOPKETHOTO YUPEkKACHUS, ero (PHIHAIOB, IOYTOBBIE
azpeca, ajpeca SJIEKTPOHHOW IOYTHI, HOMEpa Tesie()OHOB CIPABOYHOM CIIy:KOBI, Tpaduk (peKuMm)
paboTel, rpaduk mnpuema 3asBuTENCH, (aMuwiIMs, HMs, OTYECTBO (MOCIE€OHEE - MNpPU HAIUYUH)
PYKOBOAMTEIIEH;

4) mepeuyeHb aJIpecoB TEPPUTOPHAIBHBIX OTAENIOB TEPpUTOpUaIbHBIX opraHoB Pocpeectpa, 1o
KOTOPBIM OCYIIECTBIISIETCS IPUEM 3alPOCOB MIPHU JTUYHOM OOpaIleHHH;

5) mepeveHb IMOYTOBBIX aJPECOB TEPPUTOPHAIBHBIX OTMCIOB TEPPUTOPUATBHBIX OPTraHOB
Pocpeectpa juis mpriema 3arpocoB MOCPEICTBOM ITOYTOBOTO OTIPABIICHHS;

6) mnepeyeHb MHOTO(QYHKIMOHAJIBbHBIX LIEHTPOB MPEAOCTaBICHHUS TIOCYAAPCTBEHHBIX U
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

MYHULUNAIBHBIX yCIOyr (Aajee - MHOTO(QYHKIMOHANbHBIM IIEHTP), B KOTOPBIX MPEIOCTaBISIETCS
rOCyJJapCTBEHHAs yCIyra, ajipeca MECTOHAXOXKACHUs, Tene(oHbI;

7) AAMMHHUCTPATUBHBIN PETVIAMEHT C NPUIIOKEHUSIMU;

8) TEKCThl HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHPYIOIIMX MPEJOCTaBICHHE TOCYAapCTBEHHOU
YCIIyTH;

9) undopmanus o TpebOBaHUAX K COBMECTUMOCTH, K KBAIU(DUIIMPOBAHHOMY cepTU(UKATY KItoua
MPOBEPKU DIEKTPOHHOM TMONMUCH, OOECTEeYeHHI0 BO3MOXXHOCTH TMOATBEP)KIEHUS TOMJIUHHOCTH,
YCUJIEHHOW KBAIU(DUIIMPOBAHHOM 2JIEKTPOHHOM MOAMKICH 3asIBUTEIIS;

10) pa3sMepsl IUTaTHl 3a MPEAOCTABICHHE TOCYNAPCTBCHHOW YCIYrH; OJaHKU IUIATEKHOTO
MOPYYCHHUS Ha OIUIATy TOCYAApCTBEHHOW YCIIyTH, 00pa3Ibl MX 3aIIOJTHCHUS, 0AHKOBCKHE PEKBU3UTHI JJIs
MIEPEUNCIICHUS TIIATEkKa; TIOPSAIO0K OIUIATHI TOCYAapCTBEHHOM YCITyTH, TIOPSAA0K BO3BpaTa IIaTexa,

11) dbopmbl 3apocoB ¥ 00pa3Ibl MX 3aNOJHEHNUS,

12) mops0K U CIIOCOOBI MOa4YH 3arpoca;

13) mopsA0K U crIOCOOBI MOTyUeHUs! pe3ybTaTa MpeA0CTaBICHHUs TOCYJapCTBEHHOH YCIIyTH;

14) mopsimok U crmocoObl MONYYCHHUS PAa3bsCHEHHWH IO TMOPSAKY MOMyYeHHUs TOCYIapCTBEHHOMN
YCIyTH;

15) nopsinok u cnocoObl MpeABapUTEIbHON 3alIMCH Ha M0/1a4y 3a1poca;

16) nmopsanox nHGOPMHUPOBAHUS O XOJI€ PACCMOTPEHHMSI 3a1poca U O pe3ysibTaTaX MpeJoCTaBICHUS
rOCyAapCTBEHHON yCIyTH;

17) mopsamox oOXanoBaHWsI pelIeHWH, neicTBuil  (0e3aeiicTBUA) MOJDKHOCTHBIX — JIHIL,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE TOCYIAPCTBEHHON YCIYTH.

14. B otBeTe Ha yCTHBIE oOpaieHus (1Mo TeaedoHy) COTPYAHUK HHOOPMUPYET 3asiBUTEISI O CBOUX
(bamnnnm, MIMEHH, OTYECTBE (TTOCIeIHEE - IPU HAJIMYUH), JOJDKHOCTH, OTBEYAET HA MHTEPECYIOIIUE ETO
BOIIPOCBI.

[Tpu HEOOXOIUMOCTH COTPYIAHMK, IPUHSABIINNA 3BOHOK, JIOJDKEH IepeaspecoBaTh (IIepeBecTr) ero
Ha COTPYJHMKA, KOTOPBIA 00JIaaeT COOTBETCTBYIOIIEH KOMIIETEHLMEH Ui OTBETa HA IMOCTaBJICHHBIE
BOIIPOCHI.

15. CnpaBouHble CiIyXObl JOJKHBI OOECIEYMBATH BO3MOXHOCTh TOJYYEHMSI 3asBUTEIEM
nH(pOpMallMd O TOCYAApCTBEHHOW YCIyre MOCpPEACTBOM TelehOHHOM CBS3M B TEUeHUE Bcel
IIPOAOIDKUTEIBLHOCTH PaboUero JHs, yCTaHOBJIEHHON B OpraHe perucTpanuu npas.

16. Ha naopManimoHHBIX CTeHIaX MOAJEKUT Pa3MEIICHHUIO cienytomias nHpopmarus:
1) HauMeHOBaHUE OpraHa PerucTpaly MpaB, €ro MOYTOBBIM aJpec, aJpec IEKTPOHHOU MOYTHI,

HOMepa Tese()OHOB CIPABOYHOMU CITyKOBI, Tpaduk (peskum) paboThl, CBEACHUS O PYKOBOJIUTEIE, HOMEpa
ero tenedoHa U kKaOuHeTa;
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2) anpec oduumansHOro caiita Pocpeectpa, agpec odunmanbHOro caiita B cetu MHTepHer
BBIIIECTOSIIErO OpraHa, OCYLIECTBIISIOIIEr0 KOHTPOJIb 3a JEATEIbHOCTBIO OPraHa PErUCTPallui IIpas;

3) BpeMsl OKHUIaHUA B OUEpPEAH HA IPUEM JOKYMEHTOB M MOJIYYEHHE PE3YJIbTaTa TOCy1apCTBEHHOMN
YCIIyTH B COOTBETCTBHUHU C TPEOOBAHUSAMHU AIMUHHCTPATUBHOTO PETIIAMEHTA;

4) cpoKH NpeaoCTaBICHHS FOCYAAPCTBEHHON YCIIyTH;

5) pasmepsl IUIaThl 3a TMPEAOCTABJICHHE TOCYAAPCTBEHHOW yCIyrd; OJIAHKH IJIaTEKHOTO
MOpYyYEHHss Ha OIUIaTy TOCYIApCTBEHHOW YCIyrd, OOpasipl WX 3amoJHEHHUS; TOPSIOK OIUIAThI
rOCYJIapCTBEHHOM yCIIyTH, MOPSAI0K BO3BpaTa IIaTeka;

6) hopMBI 3aIPOCOB U 00Pa3IIbl UX 3ATOTHEHUS;

7) MOPSIIOK U CIIOCOOBI MOJaYH 3aIpoca;

8) mepedeHb ¢ yKazaHHEM aJapecoB U Tele(OHOB TEPPUTOPHAILHBIX OTICIOB TEPPUTOPHAIBHBIX
opranoB Pocpeectpa, ¢duimanoB (deaepasbHOr0 TOCYAAPCTBEHHOIO OOPKETHOTO — YUPEHKICHUS,
TEPPUTOPUATBHBIX OTAETOB (PUIHATOB U MHOTO(QYHKIIMOHATBHBIX [IEHTPOB, KOTOPbIE Ha TEPPUTOPHUH
KaJ]aCTPOBOTO OKPYTa MPEOCTABIISIOT TOCYIaPCTBCHHYIO YCIIYTY;

9) mopsAI0K U CIOCOOBI PEABAPUTENHHON 3aMCH Ha M01avy 3apoca;

10) nopsA0K U cr1ocOOBI MOIY4YEeHUS Pa3bsCHEHUH MO MOPSAIKY MPEJOCTaBIEHHUS TOCY1apCTBEHHOMN
YCIIyTH;

11) mopsanox uHGOpPMHUPOBAHUS O XOJI€ PACCMOTPEHHMSI 3a1poca U O pe3ysibTaTaX MpeaoCTaBICHUS
rOCyAapCTBEHHON yCIyTH;

12) mopsA0K 3alTUCH Ha JIMYHBIA IPUEM K JTOJKHOCTHBIM JIMIIAM;
13) cBenenus 0 paboTe KOHCYIbTAHTA M AAMUHUCTPATOPA 3aj1a, UX JOJDKHOCTHBIE O0SI3aHHOCTH;
14) nepedenp nHpopMaLnu, IPEJOCTABIIEMON B CIIPABOYHOM OKHE;

15) cBenenus o paboTe B MOMEIICHWH TMPHUEMa W BBIJAYM JTOKYMEHTOB aBTOMAaTH3MPOBAHHOMN
CUCTEMBI B3aumo/ieicTBus ¢ 3asButessiMu (ACB3);

16) mopsAOK MOMy4YeHHs] KHUTH >Kajlo0 W TPeIOKEHHH MO BOMpOcaM OpraHM3alliH MpuemMa
3asiBUTEIICH;

17) mnopsimox oOxanmoBaHUsl —pemieHW, JeicTBui  (Oe31eHCTBHS) TOHKHOCTHBIX — JIMIL,
OTBETCTBEHHBIX 32 MPEIOCTABICHNE TOCYAAPCTBEHHOM YCIYTH.

17. B nomemenusix mprueMa U BbIJIaYu JOKYMEHTOB JIOJDKHBI HAXOIUTHCSI HOPMATUBHBIC IPABOBHIC
aKThl, PErYJUPYIOUIME TMOPSAJOK IMPENOCTABICHUS TOCYJapCTBEHHON yCIyrd, B TOM 4HCIE
AJMUHUCTPATUBHBIA pErjJaMeHT, KOTOpble MO TpeOOBaHUIO 3asBUTENS MPEAOCTABISIOTCS €My
COTPYAHUKOM JJIsI O3HAKOMJICHHUS.

18. Pasmemienne wuHboOpMaIMKM O TOPSAKE MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYyTd B
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MIOMEIIEHUH MHOTO(QYHKLIMOHAIBHOTO LEHTpa OCYLIECTBISETCS HAa OCHOBAaHWU COIJIAILIEHUS O
B3aMMOJICHCTBHH, 3aKIIOUEHHOTO MEXAY MHOTO(QYHKIHMOHAJIBHBIM LEHTPOM U TEPPUTOPHAIBHBIM
opranoM PocpeecTpa B mnopsike, YCTAaHOBJIEHHOM IIyYHKTOM 1 mnocraHoBieHus IIpaBurenncTBa
Poccuiickoit ®enepartun ot 27 cenrsiopas 2011 r. N 797 "O B3auUMOJEHCTBUU MEXIY
MHOTO(QYHKIIMOHAJIbHBIMU LIEHTPaMH IPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT U
(benepanbHBIMU OpraHaMM HCIOJHUTENIBHOW BJIACTH, OpraHaMU TOCYAAPCTBEHHBIX BHEOIOKETHBIX
(oHI0B, OpraHaMu rocyJapCcTBEHHOH Bi1acTu cyobekToB Poccuiickoit denepannn, opraHaMi MECTHOTO
camoyrpasieHus" <8> (majee COOTBETCTBEHHO - TMoctaHoBieHne N 797, cormameHue o
B3aMMOJICHCTBHH), C YYETOM TpeOOBaHHMI K MH(POPMHPOBAHUIO, YCTAHOBICHHBIX AMHHUCTPATUBHBIM
peraaMeHTOM.

<8> Cobpanue 3axkoHoaarenbcTBa Poccuiickoit @enepanuu, 2011, N 40, ct. 5559; 2012, N 53, cT.
7933; 2014, N 23, cT. 2986; N 44, ct. 6059; 2015, N 22, cT. 3227; 2016, N 33, cT. 5183; N 48, cT1. 6777;
2017, N 2, ct. 342; N 6, ct. 949; N 7, cT. 1089; N 49, cT. 7455; 2018, N 4, cT. 632; N 23, cT. 3286; N
37, ct. 5757; 2019, N 6, cT. 533; N 12, ct. 1324.

19. OnybnukoBaHue (pa3MeNIeHne, pacipocTpanenre) nHGOPMAIMH O TIOPSIIKE TPETOCTaBICHUS
rOCYJapCTBEHHON yCIYrd B CpPEeACTBaX MaccOBOW HMH(OpMAaIUKM OCYILECTBIISAETCS B COOTBETCTBHM C
3akoHoJaTenbcTBOM Poccuiickoit deaepanuu o cpeacTBax MaccoBoi MHpopMaluu, cratbsmu 6, 12, 19
®enepanbHoro 3akoHa oT 9 despans 2009 r. N 8-®3 "OO6 obecrieueHun JocTyna K MHGOPMAIMU O
JESATEIBHOCTH TOCYAApCTBEHHBIX OPraHOB M OPraHoB MECTHOTO camoympasieHuss" <9>, UHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit deneparuu, peryJMpyomuMy BOIIPOCHI pa3MEICHHS
nH(pOpMaLIMU B CPECTBAX MacCOBOW MH(pOpMaIUH.

<9> Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepanuu, 2009, N 7, cr. 776; 2011, N 29, cr.
4291; 2013, N 23, ct. 2870; N 51, ct. 6686; N 52, cT. 6961, 2014, N 45, c1. 6141; N 49, cT. 6928; 2015,
N 48, ct. 6723; 2016, N 11, ct. 1493; 2018, N 1, cT. 7.

20. KoHCynbTaHT BeIeT TpHUEM B CIEIUAIBHO OTBEJICHHOM JUISi KOHCYJIBTHPOBAHHS OKHE
(kabuHeTe), OTAENBbHO OT OKOH (KaOMHETOB), B KOTOPBIX OCYIIECTBIIICTCS IPHEM JOKYMEHTOB Ha
MPEIOCTABJICHUE TOCYIaPCTBEHHOMN YCITyTH.

Wudopmanus o QaMuianu, UMEHH, oT4decTBe (MOCieHee - NpPU HAIUYMU) M JOJHKHOCTHU
KOHCYJIbTaHTa JIOJDKHA OBITh pa3MelieHa B JIMYHOM HIACHTU(UKAMOHHOW KapTouke JubOo Ha
MHPOPMAIIMOHHOM TabIMuKe Ha paboueM MecTe.

KoHncynbpTanT Benet paboTy B 4achl mpueMa 3asBUTENICH, a Tak)Ke B pabouee Bpemsi, KOTJa MpueM
JIOKYMEHTOB Ha MPEIOCTaBIECHUE TOCYAAPCTBEHHON YCIYT'H HE OCYIIECTBIISIETCS.

21. KoHCyabTaHT 00s13aH OCYIIECTBIISTh KOHCYJIbTUPOBAHHE O CJIEAYIOLUIMM BOIIPOCaM:
1) mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISI TPEAOCTABICHHUS TOCYIApCTBEHHOM YCIyIH,
KOMIUIEKTHOCTh  (ZOCTaTOYHOCTh)  IPEIACTABIECHHBIX  JOKYMEHTOB, IOpSAOK  OpraHu3aluu

MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS TIPH PACCMOTPEHUH 3aIpoca;

2) pa3mep, NOpsAJOK B3UMaHUS U BO3BpAaTa IUIATHI 3@ MPEJOCTaBICHHE FOCYAApCTBEHHON yCIyTH;
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3) mpaBa 3asBuTeNeil W O0OS3aHHOCTH OPraHOB PErHCTPAllMM MpaB IMpU IPEeJOCTaBICHUU
roCy/1apCTBEHHOU yCIIyTH;

4) mopsANOK M CIIOCOOBI MPEABApUTENBFHON 3aMUCH IS OJauu JOKYMEHTOB Ha MPEJI0CTaBICHHUE
rOCyIapCTBEHHOM yCIYTH;

5) mopsoK M crocoObl MOJIy4EHHs 3asBUTENeM HHGOpMalMu IO BONpPOCaM MPeNOCTaBICHUS
roCyIapCTBEHHOU yCIIyTH;

6) rpaduk paboThl OpraHa perucTpanuu npas, rpaduk nmpuemMa 3asBUTENCH;

7) MecTa pacnojoXeHus U rpaduk paboThl OKOH (KaOMHETOB) MpUeMa, BbIIa4H JOKYMEHTOB, OKOH
(xaOWHETOB) KOHCYJILTHUPOBAHUS 3asIBUTENICH;

8) MecToHaxOXKeHHE U TpadK pabOTHI BHIMIECTOSIET0 OPTaHa, OCYIIECTBIISIOMIEIO KOHTPOJh 3a
NeSITeIbHOCThIO OpraHa pPErucTpaldyd MpaB, B TOM YHCJIE 3a COOJIIOJIGHUEM U HCIIOJHEHHEM
JNOJDKHOCTHBIMU ~ JIMIIAMM M HMHBIMM  COTPYJHHKAaMHU OpraHa perucTpalud MpaB MOJIOKEHUN
AJMUHUCTPATUBHOTO pErjaMeHTa W HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPEOCTABICHUIO TOCYIaPCTBEHHOM YCIIyTH;

9) cpennee BpeMs OXHUIAHUS B OYEpEIU HA IPUEM JOKYMEHTOB M IOJY4YEHHE pE3yJibTaTra
rOCyIapCTBEHHOMU yCIYTH;

10) cpoku npeaocTaBiIeHHs TOCYAapCTBEHHON YCIIyTH;

11) mopsimok oOkanmoBaHuUsl JeWcTBHM (O€3ACHCTBUSA) W peUIEHWUH, OCYIIECTBIAEMBIX U
MPUHUMAEMBIX B XOJI€ MPEIOCTABICHUSI TOCYAAPCTBECHHOM YCIyTH, BKJI0Yas HHOOpMAIMIO O HOMEpax
TeneOHOB YNOTHOMOYEHHBIX JIOJDKHOCTHBIX JHMIl W (WIM) ajpece caiita B ceTd HWHTepHET
BBIIIECTOSIIET0 OPraHa, OCYIIECTBIIAIONIET0 KOHTPOIIb 32 JIeATEIbHOCTHIO OpraHa perucTpaiyy npas;

12) mopsaok MOdy4YeHHs] KHUTH 3Kajdo0 U NpeUIokKEHHH MO BOIpocaM OpraHM3aliy Ipuema
3asiBUTENEH.

22. KoHCynbTaHT HE OCYHIIECTBIISIET IMPHEM 3allpOCOB O MPEIOCTAaBICHUU TOCYAapCTBEHHON
YCIIyTH.

23. KOHchIBTaHT 110 HpOCB6€ 3asABUTCIIA O MTPCABAPUTCIBHOM IPOCMOTPE MPCACTABIISICMBIX
AOKYMCHTOB 00s13aH IpoOCMOTPETh UX W IPpU HAJIUWYUHU HCECOOTBCTCTBUA JOKYMCHTOB IICPCUHIO
HCO6XOIH/IMI>IX AOKYMCHTOB O6paTI/ITI) BHUMAHHUE 3adABHUTCIIA Ha TaKO€ HCECOOTBCTCTBHUEC, OaTbhb
PEKOMEHAAIN O BO3BMOXKXHOCTHU UX YCTPAHCHHA.

24. Ilpu HaIMYMK OYepeln Ha Mojavy 3ampoca Jubo Ha MOJydeHHe pe3yibTaTa rocyaapcTBEHHON
YCIYTH B LEJSIX YHOPSAJOYECHHS] OPraHU3aly MIpUeMa U BbIIayu JOKYMEHTOB B IIOMEILIEHUU NTpUEMa U
BbIJIa4YM JOKYMEHTOB OpraHu3yeTcst paboTa aIMUHUCTpATOPa 3aja, KOTOPbIH B Yackl IpreMa 3asBUTeNeH
IIPUCYTCTBYET B 3aj€ OXHUIAHUS W OCYIIECTBISET YHOPSAJOYEHHE OUYEepead IpU €€ HaJIUYUH,
HampaBliIeT 3asiBUTENEH B COOTBETCTBYIOLIME OKHA, MpeAHAa3HAuY€HHblE MJi1 IpUeMa, BbAAuu
JIOKYMEHTOB WJIM KOHCYJIbTHPOBAHUS 3asBUTEIICH.

25. AI[MI/IHI/ICTpaTOp 3aJia OKa3bIBaCT IOMOIIb 3asABUTECIIAM IIPU 3alIOJTHCHUN (bOpM 3aIIpOCOB.
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AJMMHHUCTpATOP 3ajia MpeCTaBIseT MH(HOPMALIHIO 110 CIIeTYIOIUM BOIIPOCAM:
1) nopsANOK U CPOKM NPENOCTABIICHUS TOCY1apCTBEHHON YCIIYTH;

2) MopsAAOK U CIIOCOOBI MpeABAPUTENBHON 3alMCH IJIs TOJauyu JOKYMEHTOB Ha MPEJI0CTaBICHHUE
roCyJapCTBEHHOM YCIYyTH;

3) cpenHee BpeMs OXHUIAHUS B OYepeau HA MpPHEM JOKYMEHTOB U MOJy4YeHHE pe3yJibTara
roCyIapCTBEHHOU yCIIyTH;

4) pa6ora ACB3 c 1enpio OCyNIECTBICHHS 3allUCH Ui TMOJa4d 3ampoca Ju00 Ha MOJIydeHue
pe3yabpTaTa roCy/1apCTBEHHOU yCIIyTH;

5) MecTopacnoiyioxkeHue u rpaduk padboTsl OKOH (KaOMHETOB) MpHEMa, BBIJAYH JTOKYMEHTOB, OKOH
(xaOMHETOB) KOHCYJIBTUPOBAHMSI 3asIBUTEIICH;

6) MecTOHaxXOXJeHHe U rpaduk pabOThl BBHIIIECTOSIIETO OPraHa, OCYIIECTBIISIIOIIET0 KOHTPOJIb 3a
NESTEeIbHOCTBIO OpraHa pEerucTpaluy IpaB, B TOM YHCIE 3a COOJIIOJCHMEM M HCHOJIHEHHUEM
JODKHOCTHBIMU  JIMIJAMM W HMHBIMH  COTPYJHMKaMM OpraHa pEerucTpalud IpaB TMOJ0XKEHUH
AJMUHUCTPAaTUBHOIO pErJaMEHTa W HWHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, YCTAaHABIMBAIOLINX
TpeOOBaHuUs K NIPEJOCTABICHUIO FOCYJAPCTBEHHOH yCIIyTH.

26. Ilo TpeOoBaHUIO 3asiBUTENEH COTPYJHUKAMU OpraHa perucTpanuu MpaB IPelOoCTaBIIAETCS
KHHUTA kKaJlo0 ¥ MPEeUI0KEHUH 110 BOIIPOCaM OpTaHU3aIluH ITPHEeMa 3asBUTEICH.

27. B nensx uHGOPMUPOBAHUSA 3asiBUTENICH CBEACHUS O XOJ€ MPEIOCTABICHUS TOCYAapCTBEHHON
yCIIyTH MOTYT OBITh HamlpaBleHbl B popMaTe TEKCTOBBIX COOOIIEHHI MOCPEICTBOM 3JIEKTPOHHOMN MOYTHI
b0 mepeaayu KOPOTKUX TEKCTOBBIX COOOIEHUH (NpU HATWYUK CBEACHH 00 aOOHEHTCKOM HOMEpe
YCTPOMCTBA TOJBIKHOW pPaguOTEeICHOHHON CBSI3U 3asABUTENISS W TEXHHYECKOH BO3MOXKHOCTH) C
WCIIOJIb30BAaHUEM CEpPBHCOB ENMHOTrO mopTana rocynapCTBEHHBIX YCHyT (MPU HATHMYUHU MHCHMEHHOTO
cornacus 3asButensi 00 nHpopmupoBanuu. [Ipu momaye MOKYMEHTOB yKa3bIBalOTCS (hopMa M CHOCOO
nH(OPMUPOBAHMSI, B TOM YHUCIIE aJpec SJICKTPOHHOW MOYThl, aOOHEHTCKHII HOMEp YCTpoWcTBa
MOJIBIKHOM paanoTeneOHHOM CBA3M IS Mepeaadn KOPOTKUX TEKCTOBBIX COOOIEHUIN).

28. He nomyckaercs OTKa3 B TpUeMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTABIICHUSl YCIYI'M, a TAaKXXE OTKa3 B MPEJOCTaBICHUM YCIYTd B Cllydyae, €CIM 3ampoc U
JOKYMEHTBI, HEOOXOIUMBIC JIJIsl TIPEIOCTABJICHUS YCIIYTH, IMOJAHBI B COOTBETCTBUU ¢ MH(pOpMammen o
CpOKax M TOPSAKE MPEAOCTaBICHUS YCIyTH, OMyOInKoBaHHONW Ha EquHOM mopTasie rocymaapCcTBEHHBIX
yCIIyT U OpUIIMATEHOM CaiTe.

Il. CranpapT npegocTaBneHns rocyfapCcTBEHHON yCcnyru
HanmeHoBaHue rocynapcTBeHHOM ycnyru

29. TocynmapcTBeHHass yciyra IO TPEJAOCTAaBICHUIO CBEICHUH, cojaepkamuxcs B EauHom
rOCy/IapCTBEHHOM PeecTpe HEJIBUKUMOCTH.

HaumeHoBaHue dpefepansHOro opraHa MCNONMHUTENLHOW BIacTy,
npeAoCTaBMAKOLWEro rocyAapcTBEeHHYO YCNyry, U opraHusauumm,
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obpalleHune B KOTOpble HEO6XO0AUMO ANA NpeAoCcTaBNeHUs
rocyfaapcTBeHHOM yCcryru

30. I'ocynapcTBeHHas yciyra npegocrasisieTcst PocpeecTpom, ero TeppUTOpHaIbHBIMU OpraHaMy,
TEPPUTOPUAIBHBIMU  OTAENlaMd  TeppUTOpHalibHOro  opraHa  Pocpeectpa,  denepaibHbIM
rOCy/IapCTBEHHBIM  OIOJDKETHBIM  yupexJeHue™m, ¢uinanamMu (eaepaabHOro TocyJIapCTBEHHOTO
OIOPKETHOTO YUpEXKICHUS, TEPPUTOPUATEHBIMU OTIeTaMH (PUITHATIOB.

31.  VYcraHOBIEHHBII ~ AJIMUHUCTPAaTUBHBIM  pErJIAMEHTOM  CTaHAAPT  MPEJOCTaBICHUS
roCyJJapCTBEHHOM YCIIYTH, CPOKH, TOCIEI0BATEIIbHOCTD aJIMUHUCTPATUBHBIX MpoIeayp (AecTBuit) mpu
MIPEOCTABICHUN TOCYNAapCTBEHHON YCIYTM pPacHpOCTpaHSIOTCS Ha (eaepanbHOE TOCyTapCTBEHHOE
OI0/PKETHOE yUpeKJIeHHEe B COOTBETCTBUU C IMyHKTOM 1 mpukasza Pocpeectpa ot 18 oxTsi6ps 2016 1. N
I1/0515 "O nanmeneHuun denepalbHOr0 TOCYJapCTBEHHOTO OrOKEeTHOTro yupexiacHus "denepanbHas
KanactpoBas nanara deaepaabHON CIYKOBI TOCYIapCTBEHHON PETUCTpalluU, KaJacTpa U kaprorpadpuun"
OTJENbHBIMU TIOJIHOMOYMSMHU oOpraHa peructpauuu mnpas" <10> (manee - mpuka3 N I1/0515), 3a
UCKIIIOYEHUEM CIy4yacB IPEJOCTaBICHUS CBEJIEHUHM O COJEp)KAaHUU IPAaBOYCTAHABIMBAIOLINX
JOKYMEHTOB, a TaK)K€ KOMHW JOKYMEHTOB, IIOMEIIEHHBIX B PEECTPOBHIE Jena (ToMa Jel) OOBEeKTOB
HEJBM)KMMOCTH, BEJCHHE U XpaHEHHE KOTOPBIX HE OCYIIECTBISETCS (efepantbHbIM IOCyAapCTBEHHBIM
OIO/PKETHBIM YUPEXKJIEHUEM B COOTBETCTBHHM ¢ HoANyHKTOM 1.4 myHkra 1 npukasza N [1/0515.

<10> 3apeructpupoBan Muntocrom Poccuu 3 HostOpst 2016 1., peructpanonssiit N 44241.

32. B menax BBHIMIOJIHEHHUS YCTAHOBJIEHHBIX AJIMHHUCTPATUBHBIM PETJIAMEHTOM MPOUEAYP
HAaICJICHHOC B COOTBECTCTBUHU C YKa3aHHBIM B HYHKTG 31 A}IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa peIHeHI/IeM
Pocpeectpa momHoMounsMHU (eaepaibHOE TOCYAapCTBEHHOE OMOKETHOE YUPEKIACHHE CUUTAETCS
OpPraHOM PETHCTpPAIMK TIPaB, U MOJOKCHUS ATMUHUCTPATUBHOIO PETJIAaMEHTa MPUMEHSIOTCS K HEMY B
IIOJTHOM O0BEME.

33. Ilpu mnpenocraBIeHMHM TIOCYJApCTBEHHOH YCIyTM OCYILECTBIIAECTCS B3aUMOJCHCTBUE C
(benepaTbHBIMU OpTaHAMH HCIIOJHHUTEIBHON BIIACTH, OpraHaMU TOCYIApCTBEHHOHW BIIACTH CYyOBEKTOB
Poccniickoit denepanuuy, opraHaMi MECTHOI'O CAMOYIIPABJICHUS, YIIOJHOMOUYEHHBIMU OpraHU3alUusaIMU,
[IOJIBEZIOMCTBEHHBIMU  TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYINpaBJICHUS
OpraHU3aLHsIMU.

34. TocynmapcTBeHHass  yciyra  HENOCPEACTBEHHO  IpeJpocTaBisercs  (eaepaabHbIMU
roCy/1apCTBEHHBIMU T'PaXKIaHCKUMU clly>kaluMu Pocpeectpa, TepputopualbHbIX opranoB Pocpeectpa,
TEPPUTOPHUATBHBIX OT/AEJIOB TEppUTOpHAIbHOTO opraHa Pocpeectpa, paboTHHKamu (enepaabHOro
roCy/1apCTBEHHOI0 OIO/PKETHOTO YUPEKACHHUS, €ro (UINAJIOB U UX TEPPUTOPUATBHBIX OT/IEIIOB.

35. Opran perucTpanuu IpaB HE BIpaBe TPeOOBATH OT 3asIBUTENSA OCYIIECTBJICHHS JIEHCTBUM, B
TOM YHCJIE COTJIACOBaHMWI, HEOOXOAMMBIX ISl TIONYYEHUS TOCYJapCTBEHHOW YCIYTM U CBSI3aHHBIX C
oOpallieHueM B MHBIE TOCY/IapCTBEHHBIE OPTaHbl U OpraHU3aIlH, 32 UCKIIOUYECHUEM TOMyUYeHUs yCIyT,
BKJIFOUEHHBIX B TIEPEUYCHHb YCIYT, KOTOPBIC SIBISIOTCSA HEOOXOMUMBIMU U O0S3aTEIbHBIMU IS
MIPEAO0CTABIICHUS TOCYITAPCTBEHHBIX YCIIYT.

OnucaHne pe3ynbTaTta npeaoctaBlieHUA rocyp,apCTBeHHoﬁ ycnyru

36. PGSYHBTE[TE[MI/I npeaoCTaBJICHUA FOC}’II&pCTBGHHOﬁ YCIYTHU ABJIAIOTCA:
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

1) mpenocraBiieHe OpraHOM perucTpanuu npas ceeeHui, cogepxamuxcs B EI'PH (nanee takke
- IPEIOCTABIICHUE CBEACHMI), B BUJI€ KOIIMU IOKYMEHTA, HA OCHOBAHUH KOTOPOI'O CBEJICHUSI BHECEHBI B
EI'PH, xonum QOroBOpOB M HMHBIX JOKYMEHTOB, KOTOPBIE BBIPAXKAKT COAEPKAHUE OJHOCTOPOHHUX
C/IEJIOK, COBEPIICHHBIX B IIPOCTOM MUCHMEHHOM (hOpMe, U COAEPIKATCS B PEECTPOBBIX JIENax;

2) mpenocTaBlIEHHE OpPraHOM pETUCTpaluu IpaB cBeaeHui, conepxkammxcs B EI'PH, B Bune
Boinmucku U3 EI'PH win mHOM BHjE, YCTAHOBIEHHOM B COOTBETCTBHMM C HYacThiO 6 cTaThu 62 3akoHa O
perucTpanuy;

3) mpenocraBneHue cBeaeHui, conepxkammxcs B EI'PH, mocpeactBom obecrieuenus moctymna K
denepanpHON TocyaapcTBeHHONW nH(pOpManmoHHol cucteme BeneHust EI'PH (mamee cooTBeTcTBEHHO -
OI'C EI'PH, wHQOpMaNMOHHBIA pecypc, MPEIOCTABICHUE CBEICHHWH ITOCPEICTBOM OOCCIICUCHUS
noctyna k ®I'IC EI'PH);

4) TpenoCTaBlICHUE AaHAIMTHYECKOW WHGOPMAIMK, TIOJYYEHHOWM Ha OCHOBE CBEACHHH,
coxepxamuxcs B EI'PH;

5) pasmenenue B cetu MHTEepHET 000011IeHHON MHGOPMAIUH, MTOJYISHHON Ha OCHOBE CBEJICHUH,
coaepxammxcs B EI'PH;

Cpok npefocTaBreHusi rocyfapCcTBEHHOM YCNyru, B TOM Yucre
C y4eTOM Heo6Xx0aMMOCTH O6paLleHusi B opraHu3auum, yyacTeylowme
B NpefocTaBfieHUU rocyAapCTBEHHOW yCIyru, CPOoK BblAauun
(HanpaBneHus) 4OKYMEHTOB, ABMNAIOLWMNXCS pe3yibTaToM
npenocTaBrieHUsi rOCy[apCTBEHHOW YyCIyru

37. Ceenenus, conepxkamuecs B EI'PH, npegocrasnsiroTcest B cpok He OoJiee Tpex pabouux JTHEH co
JTHS TIOJTyYEHHUSI OPTaHOM PErHCTpaly IpaB 3ampoca O MPeI0CTaBICHUU CBEICHHM, €CITU HHOM CPOK He
YCTaHOBJICH 3aKOHOM O PETHCTPAIIHH.

38. B mensx mpepocraBieHus cBeaeHMi, conepxamuxcs B EI'PH, mocpenctBom obecnieueHus
nocryna k ®I'MMC EI'PH He mo3gHee nHA, CIEQYIOIIErO 3a JHEM OCYIIECTBIEHHS OIUIaThl, OpraH
pEerucTpanyy MpaB MPEIOCTABISAET 3asBUTENIO ([ 3asBUTENEH, yKa3aHHBIX B yacTu | crathu 63
3akOHa O pErucTpalnyy, B TOM YHCIE HMEIONIMX IPABO Ha IOJIYYEHUE CBEACHUN OTPaHWYEHHOTO
JOCTyIla, - B JIeHb IOJIyY€HHMs YHMKAJbHOIO Koja (Jajiee - K4 JOCTyIla) BO3MOXKHOCTh ITOMCKa
00BEKTOB HEJIBUKMMOI'0 UMYILIECTBA, 30H ITyOIMYHBIX CEPBUTYTOB, TEPPUTOPUN U TPAHUL], YKA3aHHBIX B
gactax 1, 2, 5, 6 crateu 10 3akoHa O perucrpaiuu, mpaBooOianaTeneii 0O0bEKTOB HEIBHKUMOCTH,
CBEJIeHUs 0 KOTOphIX coaeprkarcsa B EI'PH.

39. Uadopmanus o nunax, MOJTyYIUBIINX CBEACHUS 00 00BEKTE HEJBM)KUMOTO MMYIIIECTBA, IpaBa
Ha KOTOPBIK y MpaBooOJiafaTesnss 3aperucTpUpOBaHbl (32 UCKIIOYEHHEM CIIy4aeB MOIYYEHHs] TaKHX
CBEICHMI OpraHaMy, OCYIIECTBIISIIOIIMMHU B YCTaHOBJIEHHOM (efepaibHbIM 3aKOHOM MOPSAKE
OTIepaTUBHO-PO3BICKHYIO JACSITENLHOCTD [0 OCHOBaHUM, YCTAaHOBIIEHHBIM cTaThell 7 3akoHa N 144-D3),
MIPEJOCTABIIAETCS €My B CPOK He OoJiee yeM TpU paboUMX JHS CO JHA 3alpoca Takol nHpopmanuu.

40. TIlIpemocramBieHHe aHATUTHUECKONH WH(GOpMAIMK, TOJYYEHHOW HA OCHOBE CBEJCHHA,
conepxamuxcs B ET'PH, ocymecTtisiercss B cpok He Oosiee ueM 10 paGoumx qHEH cO JHS MOTyYCHHS
OpPraHOM PErucTpalyy Mpas 3arpoca.
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

O6o6menHass uHpoOpMalus, TMOJTy4YeHHass Ha OCHOBe CBeAeHMid, conepxkammxcs B EI'PH,
pa3Mmelaercss B MOPSAKE, YCTAHOBJIEHHOM IYHKTOM 2 mpuka3za MwunskoHOMpas3Butusi Poccun ot 23
asrycra 2016 r. N 537 "O0 ycTaHOBIEHUH cocTaBa 00001IeHHOW HH(DOPMAIIHH, TTOJIYICHHON Ha OCHOBE
CBEJICHUH, coJepKamuxcss B EIMHOM TrOCyJapCTBEHHOM pEECTpEe HEABMKHUMOCTH, TMOpsAIKa |
MEPUONYHOCTH €€ pa3MellleHus: B UHPOPMaIMOHHO-TeIEKOMMYHUKaIMOHHOM ceTu "UHTeprer" <11>.

<11> 3apeructpupoBan Muntocrom Poccun 1 HosiOpst 2016 1., peructpanuonnsiit N 44205.

HopmaTuBHbIe NpaBoBbIe aKTbl, perynupyrowime npegocraBrneHme
rocyaapcTBeHHOW yCnyru

41. IlepeueHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOLIIUX MpenocraBieHue Pocpeectpom
rOCyIapCTBEHHOH ycnyru (C  yKa3aHHeM WX PEKBU3UTOB M HMCTOYHHUKOB  OQHUIIUAIBHOTO
OIyOJIMKOBaHUS), TMOJUICKHUT 00s3aTeIbHOMY pa3MeIlleHHI0 Ha o¢uiMaibHoM caiite Pocpeectpa, B
denepanbHON TOCYIaPCTBEHHON MH(POPMAIIMOHHON cucTeMe "denepanbHbIil peecTp rocyaapCTBEHHBIX
yenyr (pynkuii)" 1 Ha EqnHOM mopTalie rocy1apcTBeHHBIX YCIIYT.

UcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEO6X0AUMbIX
B COOTBETCTBUM C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTamMu
ANA NpefocTaBreHNs rocyAapCTBeHHOM YCIyru U ycnyr, Kotopbie
ABNSAOTCA HeOOXO0AUMbIMU U 06A3aTeNnbHbLIMU ANA NpPefoCTaBNeHNs
rocyaapcTBeHHOM yCrnyru, noanexaiwux npeacTaBrneHuto
3asiBUTENneM, cnocobbl UX NoNny4YeHUs 3asBUTeNeM, B TOM Yucne
B 3/1eKTPOHHOM hopme, NOpPAAOK UX NpencTaBneHus

42. I'ocynapcTBeHHasl yciayra MpeAoCTaBisieTCs TP MOCTYIUIEHUH B OPTaH PETUCTPALMU MPaB OT
3asBUTENS (€ro MPEeACTABUTEINS) 3alpoca B COOTBETCTBUU C MyHKTaMu | - 60 mopsiika nMpeoCcTaBICHUs
CBEICHMI, cojlepkamuxcs B EaAMHOM rocynapcTBEHHOM peecTpe HEABMKUMOCTH, YTBEPKIAECHHOIO
npukazoM MunskoHoMmpasButus Poccun ot 23 nekabpst 2015 r. N 968 <12> (manee cOOTBETCTBEHHO -
3anpoc o MpeAoCTaBICHUH CBEeHUH, 3anpoc, [Topsanok).

<12> 3apeructpupoBan Muntoctom Poccum 28 anpens 2016 r., peructpaunonssiii N 41955, ¢
W3MEHEHUSMH, BHECEHHBIMHM IpHKazaMu MuHskoHOMpaszButus Poccun ot 20 umrona 2016 r. N 378
(3apeructpupoBan Muntocrom Poccun 24 asrycra 2016 r., peructpaunonusiii N 43384), ot 22 Hos10pst
2016 r. N 738 (3apeructpupoBan Muntoctom Poccun 30 nexadps 2016 r., peructpaunonusii N 45088),
or 29 wurons 2018 1. N 344 (3apeructpupoBan Muntoctom Poccum 21 centsops 2018 r.,
peructpanuonHsiii N 52214), ot 10 nexabps 2018 r. N 694 (3apeructpupoan Muntoctom Poccun 17
sauBapst 2019 r., perucrpaumonnslidi N 53390), or 20 mapra 2019 r. N 144 (3apeructpupoBaH
Muntoctom Poccun 24 urons 2019 r., perucrpanuonnsii N 55004), or 29 mapra 2019 r. N 173
(3apeructpupoBan Muntoctom Poccuu 26 anpens 2019 r., peructpammonssiii N 54524), ot 19 urons
2019 r. N 433 (3apeructpupoBan MuntoctoM Poccunu 8 asrycra 2019 r., peructpannonssiiit N 55529).

43. B uenax nmosy4yeHHs roCyJapCTBEHHOM yCIyTH 3alpoc MpeICTaBIseTCs B OpraH perucTpanuu
IIpaB IO BBIOOPY 3asiBUTEIIS:
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

1) B Buge OyMaXHOTO JOKYMEHTA, NMPEICTABISIEMOrO 3asBHUTENEM TPH JIMYHOM OOpamieHuu B
OpraH perucTpanuy MpaB WIK MHOTO(QYHKIMOHAJIBHBIN LEHTp (Jajiee - MpeicTaBlIeHUE 3arpoca IMpH
JUYHOM OOpAICHNN);

2) B BUJIe OyMa)KHOTO JIOKyMEHTa IyTEM €ro OTIPABKH IO MouTe (Aajee - MpeAcTaBIeHUe 3ampoca
IIOYTOBBIM OTHpaBHeHI/IeM);

3) B 2JEKTPOHHOM (GopMe MOCPEACTBOM OTIPABKH JIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BAHUEM
Be0-CEepBUCOB (J1aiee - MpeCTaBICHUE 3alpoca C UCIOIb30BAaHUEM BEO-CEPBUCOB);

4) B >NeKTpOHHOH (opMe MyTeM 3amojHeHus: (GopMbl 3ampoca, pasMElIeHHON Ha o(UIIMaTbHOM
canre Pocpeectpa u EnHOM nopraiie rocyJapCTBEHHBIX YCIIYT.

44. 3ampoc o mpenocTaBieHUU cBeneHuM, conmepxkamuxcs B EI'PH, mocpenctBom obecnieuenus
noctyna k ®I'MIC ET'PH npencraBnsercs B opraH perucTpalyy IpaB B AJIEKTPOHHOU ¢opMe myTeM
3anojsHeHus (opMbl 3ampoca, pa3sMEUIEHHOM B JMYHOM KaOuHere M Ha EnmHoM noprtane
rOCyIapCTBEHHBIX YCIIYT.

45. JIns 3asButeneil, ykazaHHbIX B udactax 13, 14 crareu 62, yactu 1 crtathu 63 3akoHa o
perucrpanmu, 3ampoc O MPEIOoCTaBICHUM cBelAeHU, coaepxkammxcs B EI'PH, mnocpeactsom
obecneuenus ngocryna k ®I'MC ET'PH Takxke MoXeT ObITh IPEJCTaBIEH B OpraH perucTpaiuu rnpas B
BUJIe OyMa)KHOTO JOKYMEHTA MPH JINYHOM OOpaIlleHUH.

46. Ha ocHOBaHMHM OJHOTO 3ampoca NPEeAOCTABISAETCS OJUH JOKYMEHT, B BHJE KOTOPOTO
MPEIOCTABIISIIOTCS CBEEeHUs, conepxkamuecs B EI'PH.

47. Ha ocHOBaHHH 3ampoca, MPEICTaBICHHOTO 3asBUTEISIMH, OOIATAalOIIUMUA B COOTBETCTBUH C
gacTeio | crateu 63 3akoHa O pErHCTpalMii MPAaBOM Ha OE3BO3ME3THOE IONYYCHHE CBEICHUH, B
OTHOIICHUU ABYX M 0oJiee OOBEKTOB HEIBMKMMOCTH (OOBEKTOB HEIBMKMMOCTH OJHOTO BHIA WU
00BEKTOB HEIBI)XKHUMOCTH Pa3JIMYHBIX BHJIOB), PACIOJOKEHHBIX B TIpeneiax OJHOTO CyOBeKTa
Poccuiickoit denepanu, 1100 B OTHOIICHWHM ABYX M 0OoJjiee IMpaBooOagaTeNIeid, MpPEeACTaBIISIOTCS
JOKYMEHTBI, B BHJE KOTOPBIX MPEIOCTABISAIOTCS CBEACHHS, OTIEIbHO B OTHOIIEHHHU KaXJI0TO
YKa3aHHOTO B TAKOM 3aIpOCe COOTBETCTBEHHO 00bEKTa HEABMKMMOCTH JIMOO MPpaBooOIagaTens.

48. K 3anpocy o npeaocTaBiIeHUH CBEJIEHUI OrpaHUYEHHOI'O JOCTYyNa MPUIIAraroTcs CIEAYIoIne
JIOKYMEHTBI:

1) Komus TOKyMEHTa, MOATBEP:KIAOIIET0 MOJHOMOYHS MOMUCABIIETO 3allpoc O MPEI0CTaBICHUN
CBEJICHUH ML JeHCTBOBAaTh OT MMEHU HOPUAMYECKOro JiMia 0e3 JOBEPEeHHOCTH, €CIM 3TU CBEICHMS
OTCYTCTBYIOT B ETMHOM rocyZJapCTBEHHOM peecTpe I0pUIMUECKUX JIUI] UM B JAHHOM pEecTpe yKa3aHbI
CBEIGHUS O [JpyroM JMle JuO0 ecliM TOJHOMOYMS JIMLA, MOJIMUCABIIET0 JaHHBIM 3ampoc,
MOATBEP)KAIOTCA JOBEPEHHOCTBIO, OpPUTHMHA] JOBEPEHHOCTH WIM €€ Komusd (A 3asiBUTENS -
IIPECTaBUTEINS IOPUANYECKOT0 JINIA, SBIAIOLIErocs MpaBooOsafaTeneM, 3al0roAepKaTesieM, JUIOoM,
UMEIOIIMM [IPaBO Ha HAcJeZOBaHME MMYIIECTBA MpaBooOJIafaTeNs IO 3aBELIaHHI0, JIUIIOM,
MOJIyYHMBILUM JIOBEPEHHOCTb OT ITPaBOOOIaaTeNs UM €ro 3aKOHHOTO NPEICTaBUTENS);

2) HajnexauM o0pa3oM 3aBEepeHHAas KONMsS BCTYIUBIIETO B 3aKOHHYIO CHIIy OINpeAeIeHHUs
apOUTpa)kHOTO CcyJga 00 YTBEp)KICHHU apOMTPa)KHOTO YIPABISIONIETO, BHEIIHETO YIMPaBIISAIOLIETO,
KOHKYPCHOTO YIPaBJISIOIIEr0, HaJUIEKAIIMM 00pa3oM 3aBEPEHHOE pEIICHHE KOHTPOJIBHOIO OpraHa o
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

HazHa4YCHUH BpeMeHHOﬁ AIMUHUCTpAIN (I)I/IHaHCOBOﬁ opraHu3anuu (,Z[J'ISI 3as4BUTCIIA - ap6HTpa>1<Horo
YHOpaBJISAOMICT0, BHCIIHCTO YIIPABJIAOMICTO, KOHKYPCHOTO ynpaanﬁomero);

3) xomus JOKYMEHTa, IMOATBEPXKAAIOMIETO  MOJHOMOYHS  3aKOHHOTO  TMPEACTABHUTENS
mpaBooOagaTens: IS POJUTENICH - CBHJIETEIBCTBA O POXKICHUM TPABOOOIANATENs, IS WHBIX
3aKOHHBIX TIPEJCTaBUTENICH - JIOKYMEHTA, BBIJIAHHOTO B COOTBETCTBHH C 3aKOHOJATEIIHCTBOM
Poccuiickoit denepanuu (1)1 3aBUTENS - 3AKOHHOTO MPEACTABUTENSA MTPaBo00IaaaTels - (PU3HISCKOro
JU1A);

4) OpurvHajl JOBCPCHHOCTU (J'II/I6O cC KOHI/IH), BBIJAHHOM npaBoo6naz(aTeﬂeM HnJIn €ro 3aKOHHBIM
NpeACTABUTCIICM, a4 TAKXKC YKa3dHHasd B HACTOALIEM IYHKTC KOINHWA JOKYMCHTA, IOATBCPIKAAROIICTO
IMOJIHOMOYHA 3aKOHHOI'O IPCACTABUTCIIA HpaBOO6HaI[aTCJ'I$I, BbIJABHICTO JOBEPCHHOCTD (I[J'[f[ 3asABUTCIIA -
Jna, IoJIyduBIICTO JOBEPEHHOCTD OT HpaBoo6na11aTen$I, €ro 3aKOHHOI'o Hpe)ICTaBI/ITeJ'ISI);

5) opuruHai JOKyMeHTa (HalpuMmep, MHCHbMO, CIIPaBKa), BHIJAHHOTO HOTApHyCOM, B TOM 4YHCIIE
3aBEpEHHOT0 MM CBOEU MOAMUCHI0O U OTTUCKOM JIMYHOW MEYaTH, U MOJATBEPKIAIONIEr0 MpaBo JIHIA Ha
HacJIeIOBaHHE MMYIIECTBA MPABOOOIAATENs IO 3aBEUIAHUIO WU 0 3aKOHY (IUIsl 3asiBUTENS - JIMIIA,
MMEIOIIEro MPaBo Ha HACJIEJOBAHNE UMYILECTBA MTPABOOOIAATENs 110 3aBEIAHHIO WM IO 3aKOHY);

6) Komus TOTOBOpa (MHOTO MPaBOYCTAHABIMBAIOIIETO TOKYMEHTAa), HA OCHOBAHUHM KOTOPOTO OBLIO
3apEeTUCTPUPOBAHO TIPABO 3aJOTOJATENIi W BO3HHKJIA HMIIOTEKAa HAa OCHOBAHWHM 3aKOHA B TMOJB3Y
3asMBUTENS, €CIM 3allMCh O JIAaHHOW MWIIOTEKE B TONB3y 3asBuTens He BHeceHa B EI'PH  (mis
3asIBUTENSA-3aJI0T0IEP>KATENS );

7) KOIUsl OJHOTO U3 TOKYMEHTOB, IPEyCMOTPEHHBIX IIYHKTOM 3 crathu 16 ®PenepabHOTO 3aKOHA
or 16 urons 1998 r. N 102-®3 "OO6 unoreke (3amore Hempmwkumoctu" <13> (mamee - 3akoH 00
UIIOTEKE), SIBISAIOLIMXCS OCHOBAaHMEM JUIsl TOCYJApCTBEHHON perucTpauy 3aKOHHOTO BIIAJIelIblia
3aknmagHo, ecnu B EI'PH wumotexka B monb3y 3asBUTENs HE 3apeructpupoBaHa  (ans
3asBUTEIISA-3aJI0TOIePIKATEIsA).

<13> CoOpanue 3akoHomarenscTBa Poccuiickoit @enepanun, 1998, N 29, ct. 3400; 2001, N 46,
ct. 4308; 2002, N 7, cT. 629; N 52, ct. 5135; 2004, N 6, ct. 406, N 27, cT. 2711; N 45, ct. 4377; 2005,
N 1, ct. 40, 42; 2006, N 50, cT. 5279; N 52, cT. 5498; 2007, N 27, ct. 3213; N 50, c1. 6237; 2008, N 20,
cT. 2251; N 52, c1. 6219; 2009, N 1, ct. 14; N 29, ct. 3603; 2010, N 25, ct. 3070; 2011, N 27, cT. 3879,
3880; N 50, cr. 7347; 2013, N 19, ct. 2328; N 51, c1. 6683; 2014, N 26, ct. 3375, 3377; N 30, cT. 4218;
2015, N 1, c1. 29, 52; 2015, N 14, cT. 2022; N 41, cT1. 5640; 2016, N 26, c1. 3886; N 27, cT. 4248, 4294;
2017, N 27, ct. 3938; N 31, cT. 4761, 4766; N 48, ct. 7052; N 50, ct. 7549; 2018, N 1, ct. 70; 2019, N
18, ct. 2200; N 23, cT. 2921; N 31, ct. 4420.

49. K 3anpocy 0 npenoCTaBIC€HUN CBEJICHH, B OTHOIIEHUU KOTOPBIX 3asBUTENIb B COOTBETCTBUH C
yacTbio 1 crateu 63 3akoHa O perucrpainuu 06JaaaeT IpaBoM Ha UX 0€3BO3ME3JIHOE MPEAOCTaBICHUE,
3a UCKJIIOYEHHMEM 3alpoca O TMPEeAOCTaBICHUM CBEACHHWI OrPaHMYEHHOrO MAOCTYMa, MPUIArarTcs
CJIEYIOIINE JOKYMEHTBI:

1) JOKyMeHT, HOATBEP KIAIOIINI MTPABO 3asBUTEIS HA O€3BO3ME3IHOE MOyUYeHHE CBEACHUH, JINOO
KOITHA TaKOT'O JOKYMCHTA, 3aBCPCHHAA B YCTAHOBJICHHOM IMOPAIAKE;

2) [OKyMEHT, MOATBEPKIAIOIIUN MOJHOMOYMS NpPEACTaBUTENs 3asBUTENs (eCiau  3ampoc
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

NpEACTABIACTCA IIPEACTABUTCIICM 3a$IBI/ITeJ'I$I) .

50. Ecnu 3asBuTENEM SBIISETCS akIMOHepHOe o01iecTBo "denepanbHas KOpHopamnus Mo pa3BuTHIO
MaJioro U CpeHero npeanpuHuMarenscTsa’ (nanee - Kopnopanus), kotopasi B COOTBETCTBUU C YAaCTbIO
1 ctateu 63 3akoHa O peructparuu objJagacT MpaBoOM Ha 0€3BO3ME3IHOE MPEAOCTaBIICHUE CBEACHUM,
JIOKYMEHTBI, ToJITBep K Iatolie npaBo Kopropanuu Ha 6€3B03ME3/1HOE MpEOCTaBIeHHE CBECHUI, He
IPEJCTABISAIOTCS, a B 3alpoce JOMOJHUTENIBHO YKAa3bIBAIOTCS Cj0Ba "ocyllecTBieHHE (QYHKUUH,
MpeAyCMOTpeHHbIX OYHKTOM 11 uyactu 4 crareu 25.1 PenepanbHoro 3akoHa oT 24 urons 2007 r. N
209-®3 "O pa3BUTHH MAJIOTO U CPENHETO MpeapuHUMaTeabcTBa B Poccuiickont denepannn" <14>.

<14> CoOpanue 3akonomatenscTBa Poccutickoii deneparuu, 2007, N 31, cr. 4006; N 43, cr.
5084; 2008, N 30, ct. 3615, 3616; 2009, N 31, ct. 3923; N 52, c1. 6441; 2010, N 28, ct. 3553; 2011, N
27, ct. 3880; N 50, ct. 7343; 2013, N 27, ct1. 3436, 3477; N 30, ct. 4071; N 52, cT. 6961; 2015, N 27,
ctT. 3947; 2016, N 1, cT. 28; N 26, cT. 3891; N 27, cT. 4198; 2017, N 31, cT. 4756; N 49, cT. 7328; 2018,
N 1, ct. 89; N 28, cT. 4149; N 32, c1. 5106; N 49, cT. 7524; N 53, cT. 8413; 8463; 2019, N 30, cT. 4147,
N 31, cr. 4452.

51. Ecim 3asBurenem sBiserca WHCTUTYT, KOTOpBI B COOTBETCTBMM C 4acTblo 1 crtathu 63
3aKkoHa O perucrpanuu o0jaJaeT MpaBoOM Ha OE3BO3ME3JIHOE MPEJOCTaBIECHUE CBEIEHHUM, JTOKYMEHTHI,
noATBepXkaaone mpaBo  MHcTHUTyTa Ha  0e3BO3ME3AHOE  NPEAOCTaBICHHE CBEICHHMH, He
MIPEJCTABIISAIOTCSA, a B 3alpoce JOINOJHUTEIBHO YKa3blBalOTCS CJIOBAa "M  OCYLIECTBIICHUS
NeSITeIbHOCTH, HANpPaBICHHON Ha pEIICHHWE 3a/Ja4 W BBHINOJHEHHWE (YHKUUH, BO3JOKECHHBIX B
COOTBETCTBUHM CO CTaTheld 2 3aKoHa O COJACHCTBHHM DPAa3BUTHIO W TOBBIIICHUIO S(PPEKTHBHOCTH
YOpaBJIeHUS B JKUJIUIIHON cdepe, NPYruMu (QenepalbHbIMU 3aKOHAMH U WHBIMH HOPMAaTHUBHBIMH
npaBoBbeiMU akTamMu [IpaButenscTBa Poccuiickoit @enepaunn’.

Ecnu 3asButeneM sBisercs MyONUYHO-TIpaBoBas kommanus "DOHJ 3alIUTHl MpaB TpPaxkaaH -
YYaCTHUKOB J0JIEBOro cTpoutenbcTBa” (manee - OHJ 3alUThl), KOTOPast B COOTBETCTBUM € 4acTbio |
cTartbu 63 3akoHa O perucTpaunuu obJiafaeT MpaBOM Ha OE3BO3ME3JHOE INPEIOCTABICHUE CBEACHU,
JIOKYMEHTHI, ITOITBEpKAatomIre npapo PoHAa 3amuThl Ha 0€3B03ME3THOE TPEICTABICHNE CBEICHHUH, HE
MIPE/ICTABIISIOTCS, @ B 3alpoce JONOJHUTENIbHO YKa3bIBAIOTCS clioBa "ocyllecTBieHHE (GYHKIUN U
MOJTHOMOYMH, TPEAYCMOTPEHHBIX cTaThel 3 3aKOHa O 3aIMUTE MpaB IpakaaH".

52. Ecnu 3ampoc MpeacTaBisieTCs B AJIEKTPOHHOM BHJE, YKa3aHHble B NyHKTax 48 - 49
AJIMUHUCTPAaTUBHOTO perjaMeHTa JOKYMEHTHlI JOJDKHBI OBITh HPEACTaBICHBI B (POPME IJIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB).

53. Ilpu mpexacTaBieHUH 3ampoca B JIEKTPOHHOM BHJI€ JTOKYMEHT, MOATBEPKIAIOIINNA IMPaBO
3asiBUTENsI Ha O€3BO3ME3/IHOE MOIYUYCHHE CBEICHUH, 0 YKEIAHUIO 3asBUTENSI MOXKET HE MPEACTaBIATHCS
B BUJIE IEKTPOHHOIO JOKyMEHTa (3JIEKTPOHHOTO 00pa3a JOKYMEHTA), €Clid HHPpOpMAaIHs O 3asBUTEIE,
yKa3aHHas B TaKOM JIOKYMEHTE U MOATBEPKAA0Ias MpPaBo 3asBUTEN Ha 0€3BO3ME3IHOE IMOJIy4YeHUE
CBEICHMI, COACPKHUTCS B CcepTHPHUKATE KIOYa TMPOBEPKH YCHWICHHON KBaIM(DUIIMPOBAHHOMN
3JIEKTPOHHOU MOJIIHCH.

54. B coorBerctBuM c¢ nyHKToM 43 [lopsinka BepHOCTh YKa3aHHBIX B IyHKTe 48
AJMUHHUCTPATUBHOTO perjaMeHTa KOMui OyMakKHBIX JOKYMEHTOB JIOJKHA ObITh 3aCBHIETEIHCTBOBAHA
B IOpsIZIKE, ycTaHOBIEHHOM OcHOBaMM 3akoHojarenbcTBa Poccuiickoit @enepaunn o Hotapuate ot 11
despanst 1993 r. N 4462-1 <15>, 3a uckiroueHHUEM KOIUH Cy1€0HOI0 aKTa, KON CTpaHUI] TOKyMEHTa,
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

YAOCTOBECPAIOIICTO JIMYHOCTD.

<15> Benomoctu CHJl u BC P®, 1993, N 10, ct. 357; Cobpanue 3akoHoaaTeIbcTBa Poccuiickoi
®enepanun, 2001, N 53, ct. 5030; 2002, N 52, ct. 5132; 2003, N 50, ct. 4855; N 52, ct. 5038; 2004, N
27, ct. 2711; N 35, ct. 3607; N 45, ct. 4377; 2005, N 27, cTt. 2717, 2881; 2007, N 1, ct. 21; N 27, cT.
3213; N 41, cr. 4845; N 43, c1. 5048; 2008, N 52, ct. 6236; 2009, N 1, cT. 14, 20; N 29, cT. 3642; 2010,
N 28, ct. 3554; 2011, N 49, ct. 7064; N 50, ct. 7347; 2012, N 27, ct. 3587; 2013, N 14, c1. 1651; N 51,
cT. 6699; 2014, N 26, ct. 3371; N 30, ct. 4268; 2015, N 1, cT. 10; N 13, cT. 1811; N 29, cT1. 4385; 2016,
N 1, ct. 27, 4265, 4293, 4294; 2018, N 1, ct. 65, 70, 90; N 22, cT. 3043; N 27, cT. 3954; N 32, cT. 5131;
N 53, ct. 8454; 2019, N 30, ct. 4128, 4155.

55. He tpebyercsi mpeacTaBieHUE YKa3aHHBIX B IMyHKTe 48 AJIMHUHHUCTPATUBHOIO peErjiaMEHTa
KOMUN JOKYMEHTOB, 32 HCKJIIOYEHHEM KOIMWW BCTYMHBIIETO B 3aKOHHYIO CHIIy CYIEOHOrO akra,
JoroBopa (MHOTO TPAaBOYCTAHABIWBAIONIETO JOKYMEHTa), Ha OCHOBAaHMHU KOTOPOTO OBLIO
3apEruCTPUPOBAHO IIPaBO 3aJOro/aTeisl M BO3HMKIA MIIOTEKa HAa OCHOBAaHMM 3aKOHA B IOJIb3Y
3asBUTENSI, OJHOTO U3 JOKYMEHTOB, MPEAYCMOTPEHHBIX HOYHKTOM 3 cratbu 16 3akoHa 00 UMOTEKE,
SBJISFOLUXCSI OCHOBAHUEM [Tl TOCYIapCTBEHHON perucTpaliy 3aKOHHOTO BIIaJeNblia 3aKiIalHoM, eciu
3ampoc W TpujaraéMble K HEMYy JOKYMEHTBI IpEACTaBlICHbl B OpraH perucTpanudl mpaB HId
MHOTO(QYHKIIMOHATBHBIA LEHTP 3asBUTENEM (ero MpeACTaBUTENEM) JIUYHO C TPeabsBICHUEM
OpUTMHAJIOB TAKUX JIOKYMEHTOB. B 3TOM cily4yae cienuanuct, OCyleCTBISIONIMNI MpueM JOKYMEHTOB:

1) mpocraBisier B 3ampoce oTMeTKy: cioBa "lIpenbsBieH(bl) opuruHai(bl)" U PEKBU3UTHI
(BKJIIOYasi HAMMEHOBAHUE) MPEABSABICHHBIX JTOKYMEHTOB U 3aBEpSET €€ CBOEH MOJNUCHIO C YKa3aHUEM
(haMHITMY 1 MHUIIAATIOB,;

2) H3rOoTaBJIMBACT C IMPEABABIICHHBIX OpPWUIrHHAJIOB JOOKYMEHTOB HMX KOIIMM, Ha KOTOPBIX
MNpOCTABJICT OTMETKY O COOTBETCTBUU KOMUM JAOKYMCHTOB HUX OpUTHHAJIaM H 3aBCPsCT €€ cBOEH
MOATIMCBIO C YKA3aHUCM (I)aMI/IJ'II/II/I 1 MHUIIHUAJIOB.

56. Ilpunaraemslie K 3alpocy O NPEJOCTaBICHUM CBEJEHUI OIPaHUYEHHOTO JIOCTYIA JTOKYMEHTHI,
yKa3aHHbIE B MyHKTE 48 AJMUHUCTPATUBHOIO PErjiaMeHTa (OpUrHHaJIbl U (WJIM) KOTIUH), 3asiBUTEIIO HE
BO3BPALIAOTCA.

57. Ecnm 3ampoc MpeAcTaBiIsieTCsl B AJIEKTPOHHOM BHJE, YKa3aHHble B IyHKTe 48
AJMUHHCTPATUBHOTO periiaMeHTa JAOKYMEHTBI JOJKHBI OBITh MpPEICTaBICHBI B (POpMe SIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB), yIOCTOBEPEHHBIX YCUICHHOW KBaTM(DPUIUPOBAHHON
JIEKTPOHHOM MOAINHUCHIO JIMIA, OJIUCABIIETO TOKYMEHT, YIIOJHOMOYEHHOTI'O JIMIIa OPTraHa, BbIIAaBIIEr0
JOKYMEHT, WM YCUJICHHON KBaJTU(UIUPOBAHHOM 31€KTPOHHON MOAMUCHI0 HOTapuyca.

58. Ilo 3ampocy 0 mperoCTaBICHUM CBEICHHUIM OTPaHUYEHHOIO JOCTyIa, HAIIPaBJICHHOMY B BHJIE
JIEKTPOHHOI'0 JJOKYMEHTA, 3asiBUTENb BIIPaBe OJHOBPEMEHHO C IT0Jla4yei 3a1poca MpeICTaBUTh BBIITUCKY
u3 EnnHoro rocy1apcTBEHHOT0 peecTpa IopUINYECKUX JIUI B BUJIE SIEKTPOHHOTO JOKYMEHTA.

59. Ecnum 3ampoc O MNOpPeIoCTaBICHUH CBEACHUM OrPaHMYEHHOTO JOCTyla MpPEJACTaBIEH B
ANEKTPOHHOU (opMe, MPETyCMOTPEHHBIN MyHKTOM 48 AJIMUHUCTPATUBHOTO pPEriiaMeHTa AICKTPOHHBIN
JOKYMEHT (JIEKTPOHHBIN 00pa3 JOKyMEHTA), MOATBEPKAAOIINI TTOJIHOMOYHMSI 3assBUTEIISI I€MCTBOBATh
OT UMCHH FOPUANYECKOrO JINIa 0€3 JTOBEPEHHOCTH, a TAK)KE€ KOMHS BCTYNUBIIETO B 3aKOHHYIO CHITY
onpeeneHus] apOUTPaKHOTO cyda 00 YTBEpKACHUM apOUTPa)KHOTO YIPABISIOLIETO, BHELIHETO

www.consultant.ru CrpaHnua 19 u3 51
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500337&amp;date=23.09.2025&amp;dst=362&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500337&amp;date=23.09.2025&amp;dst=362&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas Pocpeectpa ot 27.09.2019 N /0401
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

YIPABIAIOLIET0, KOHKYPCHOTO YIIPaBIISIIOIIETO, PEIIEHHE KOHTPOJIBHOIO OpraHa O Ha3Ha4YeHUU
BPEMEHHOW aJMUHHUCTpalMy (UHAHCOBOM OpraHM3alMU HE NPHJIATAlOTCSA MPH YCIOBUU BKIFOUEHUS
CBE/ICHUI 00 yKa3aHHBIX BBIIIE JJOKYMEHTAX, & TAK)KE O COACPIKAIINXCS B HUX CBEJICHHUSX O 3asBHUTEINIC B
cepTU(HKAT KITF0Ya MPOBEPKH YCUICHHOW KBATU(PUIIMPOBAHHON JIEKTPOHHOM ITOAITUCH.

60. Ilpm mnpencraBiaeHuu 3ampoca B (GopMe DIEKTPOHHOTO JOKYMEHTa MPEACTABUTEIIEM
IOPUANYECKOTO JIMIA, JCHCTBYIOIIMM HAa OCHOBAaHHMHU JIOBEPEHHOCTH, K 3alpocy JOJDKHA OBITh
MPHUJIOKEHA JIOBEPEHHOCTh B (POpPME 3JIEKTPOHHOTO JOKYMEHTa (SJIEKTPOHHOro obpa3a JOKyMEHTa),
MOJNUCAHHOTO YCWJICHHON KBaTU(UIIMPOBAHHONW AIEKTPOHHOW MOMAMUCHI0 YHOTHOMOYEHHOTO JIMIIA,
BbIJIABIIETO (MTOAMKUCABIIETO) JI0BEPEHHOCTD.

61. IIpu npeacraBieHuy 3anpoca B OyMaKHOM BHJIC TIPH JIMYHOM OOpamnieHuH (B TOM YHCIIEC MPU
JUYHOM OOpalIeHud B MHOTO(DYHKIIMOHAIBHBIM IIEHTP) 3asSBUTEII0O B MOMEHT TIIOJadd 3arpoca
BBIJIACTCS YHUKAIBHBIN HICHTU()UKATOP HAYMCICHHS ISl OCYIIECTBICHHS OTUIATHI.

Ecnu 3ampoc mpenactaBieH B AJIEKTPOHHOM (opme, OpraH perucTpaludd IpaB B MOMEHT
oOpallleHus HampaBlseT 3asABUTENIO COOOIICHHE C YKa3aHUEM YHHUKAIbHOTO HIASCHTH(PHUKATOpA
Ha4yMCIEHUsl croco0aMu, yKa3aHHBIMM B 3allpoce, JUIsl OCYLIECTBIIEHHUS OIUIaThl 3a IPEIOCTaBIECHUE
cBeneHul, coaepxamuxcs B EI'PH.

62. B ciywae ecnu 3anmpoc npeacTaBisieTcs MyTeM OTIPaBKU MO MOoYTe, K HeMy He MPUJIOKEH (110
MHUIMATUBE 3asBUTEIISA) TOKYMEHT, TIOATBEPKIAIOIINI BHECEHUE IJIaThl, U B OPTaH PErUCTPALlUH MpaB
He TIOCTYMHJIM CBEACHUS O MPOU3BECHHON OIIaTe, OpraH perucTpalyy rnpaB He Mo3aHee pabodyero IHs,
CIICAYIOIIETO 3a JIHEM IMOJY4YeHMs 3alpoca, HAIpPAaBISET 3asBUTENIO YHUKAIbHBIM HACHTHU(PHUKATOD
HAYUCIICHUS 10 aJpecy d3JCKTPOHHOM MOYTHI, yKa3aHHOMY 3asBUTENIEM B 3ampoce, JTUOO KOPOTKUM
TEKCTOBBIM COOOIIEHHEM Ha yKa3aHHBIM 3asBUTENIEM B 3ampoce aOOHEHTCKUI HOMEp YyCTpOMCTBa
MTOABMKHOW paguoTeneOHHON CBS3H.

63. 3ampocsl, B cllyyae €Clid OHM IPEACTaBISIIOTCA B JIEKTPOHHON (opMe, HapaBIsIOTCS B BUJIE
¢aiinos B popmare XML (nanee - XML-10KkyMeHT), CO3aHHBIX ¢ UcTonb30BaHHeM XML-cxem.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPEACTABISEMBIE C 3alIPOCOM, B
TOM YHCJIE€ JOBEPEHHOCTH, HAIPABISAIOTCS B BHIE (ailloB B OJHOM U3 yka3aHHbIX (opmaToB: PDF,
XML.

KauecTBO mpeicTaBleHHBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB JOKYMEHTOB) B
¢opmare PDF nomkHO MO3BOJATH B IOJHOM O0bEME IPOUYUTATh TEKCT JOKYMEHTa M paclo3HaTh
PEKBU3HUTHI JOKYMEHTA.

64. [lna dopmupoBanus qoBepeHHOCTH B (opme XML-nokymeHTa cepBuc mo (GpopMupOBaHHIO
nosepenHoctu B popmare XML pazmemaercs Ha opupansHoM caiite Pocpeectpa.

65. Ecim 3ampoc mpeacTaBieH Npy JIMYHOM OOpaIIeHUH B OpraH PEruCTPaIliy MpaB, 3asiBUTEIIO
BBIJAIOTCS (BO3BPAIIAIOTCS):

KOITUsA 3apETUCTPUPOBAHHOIO 3aIpocCa, 3aBE€PCHHAaA IMOANNCHIO YIIOJTHOMOYCHHOI'O JOJKHOCTHOI'O
JIMIa OpraHa perucCTpannu 1mpasn;

OpUTMHAJ JIOKYMEHTa, MOJTBEpPXKIAIOLIEr0o MpaBO 3asBUTENsl Ha TOJYyYEHHE CBEICHUM Ha
0e3BO3MEe3/1HON OCHOBE (€CITM TAaKOH JTOKYMEHT IPEJCTaBJICH 3asBUTEJEM B MOUIMHHUKE B KaueCTBE
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[aTta coxpaHeHus: 23.09.2025

MNPpUIIOKCHUSA K SaHPOCY): 3a MHCKIIFOUCHUCM CJIy4dacB, Korjga TaKoM JAOKYMCHT IIOAT'OTOBJICH
HUCKIIIOYUTCIIBHO B LCJIAX MMPEACTABJIICHUA B OpTraH PETUCTPALlUU ITPaB U aAPpCCOBAH TaAKOMY OpraHy,

OopuruHaa JOKYMCHTA, IMOATBCPIKAAIOMICTO IMOJIHOMOYMA NPCACTABUTCIIA 3asABUTCIIA (GCJII/I Takoi
AOKYMCHT IMPEACTABJICH 3ajdBUTCIEM B IMOJJIMHHHUKE B KadY€CTBC IMIPUIOXKCHUA K 3anpocy), 3a
HCKIIIOYCHHUEM CJIYYacB NPCACTaBJICHUA 3a1Ipoca O IMPEAOCTaBJICHUN CBe,HeHI/Iﬁ OrpaHUYCHHOI0 J0CTYyIIA.

66. Ecnu 3ampoc mpeacTaBieH MOYTOBBIM OTIIPABICHUEM, JIOKYMEHTHI, YKa3aHHbIE B ITyHKTE 65
AJIMUHHUCTPAaTUBHOI'O pErJIaMEeHTa, BO3BPALIAIOTCS 3asBUTENI0 OJHOBPEMEHHO C MPEJOCTABICHHEM
JIOKYMEHTOB, COACPKAIIUX 3aNpalTiBaeMble CBEJICHHS, U OTKA30M B MPEJIOCTABICHUN CBEJCHHM THO0
yBegomieHreM 00 orcytcTBur B EI'PH 3anpammBaeMbix CBEACHHUIA.

[Ipu Bo3BpaTe yKa3aHHBIX B IIYHKT€ 65 AJMHUHHUCTPATUBHOIO perjlaMeHTa JOKYMEHTOB
CHELUAJIUCT OPraHa PETHCTPALMU IPAB CAMOCTOSTENBHO U3TOTABIMBAET C OPUTHHAIOB JOKYMEHTOB HX
KOIIMM, Ha KOTOPBIX IIPOCTABJISIET OTMETKY O COOTBETCTBMM KOIHMH JOKYMEHTOB HX OpPHUIMHAJIaM,
3aBepsisl ee CBOeH MOANHUCHIO C yKa3aHUueM (haMWINU U WHUIMAJIOB.

67. B cnyyae ecium yKazaHHbIE B 3allpoce CBEACHUS HE TIO3BOJIAIOT  OJHO3HAYHO
UACHTU(PHUIMPOBATE OOBEKT HEABIKUMOCTH JHOO mpaBooOIanaTens, TaKue CBEICHUS YTOUHSIOTCA y
3asBUTEJISI OPTaHOM PETHCTPAINH MPAB ITyTeM HAIPaBICHHS 10 UCTEYCHUS CPOKA, YCTAHOBJICHHOTO /IS
MIPEAOCTABIICHUs CBeAeHUH, conepxkamuxcsa B EI'PH, ¢ anpeca 3ekTpOHHOM ITOYTHI COOTBETCTBYIOLIETO
OopraHa perucTpalnyy MpaB 3JEKTPOHHOIO COOOLIEHMs HAa YKa3aHHBIM 3asBUTENIEM B 3alpoce ajpec
JIEKTPOHHOM TMOYTHI.

68. Ecnu B 3ampoce, mpeAcTaBIeHHOM ¢ HapyuieHueM llopsanka, ykazaH aapec 3JIEKTPOHHOMN
MOYTHl 3asBUTENS, HE MO3/AHEE Tpex paboumx AHEH cO JTHS MPEACTAaBICHHS TAaKOrO 3ampoca OpraH
pEeTUCTpaIiK NIPaB HANpPABISIET 3asSBUTEIIO YBEJOMJICHNE C yKa3aHHEM TPeOOBaHMiA, B COOTBETCTBHH C
KOTOPBIMH JIOJI’KEH OBITH MTPE/ICTaBJIEeH 3a1poc.

UcuepnbiBaowmim nepevyeHb JOKYMEHTOB, HEO6X0AUMbIX
B COOTBETCTBUM C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTamMu

ANA NpefoCcTaBreHNUs rocyaapcTBeHHOM yCnyru, Kotopble

Haxo[sATCsl B pacnopsiXkeHUU rocyAapcTBeHHbIX OPraHoB, OpraHoB
MECTHOro camoyrnpaBfieHUS U UHbIX OPraHOB, Y4acTBYHOLMX
B NpeAoCTaBlIEHUM roCyAapPCTBEHHbIX UMM MyHULMNANbHbIX YCAYT,
M KOTOpble 3asiBUTeNb BrpaBe NpeAcTaBUTb, a Takke cnocobbl
MX NoNny4yeHUs 3aABUTENAMU, B TOM YUCTIe B 3NIEKTPOHHOM
dopmMe, nopsfoOK UX NpeacTaBNeHus

69. B memsax mpenocTtaBieHUs CBEACHHMM OTPAaHWYEHHOTO JIOCTYNA OpraH PErucTpalyu IpaB B
cllyyae, €ciM 3asiBUTEJIEM SIBJIETCs NPEICTaBUTENb FOPUIMUECKOTO JIUIIA, 3allpalliBaeT B (peepantbHOM
OpraHe HCIOJIHUTENBHON BJIACTH, OCYILECTBISIOLUIEM TOCYJAapCTBEHHYIO PETHCTPALUIO IOPUINYECKUX
JIML, BBITACKY U3 EMHOro Trocy1apCTBEHHOTO peecTpa I0PUANYECKUX JINL (CBEACHHUS, COAEpKAILIUECS B
HEeil) B OTHOIIGHWH TaKUX JIMI, €CJIM Takas BBINMCKAa HE OblIa MpeACTaBlieHa 3asBUTENIEM 10
COOCTBEHHOW MHUIIMATHBE.

70. Opran perucTpaidy mpaB MIPOBEPSET CBEJACHUS 00 OIuIaTe MPea0CTaBICHUS TOCYIapCTBEHHON
ycinyrd B locyngapcTBeHHOM HHQOpPMAIMOHHOM cHCTEME O TOCYJAapCTBEHHBIX U MYHHUIMMAIbHBIX
aTexkax B TE€UEHHE OJTHOTO pabouero AHs, CIEAYIOLIEro 3a THEM MpPEICTaBICHUs 3ampoca, B cllydae
€CJIM 3asIBUTEIIEM He MpeJICTaBIeHa KOMUs JOKYMEHTa 00 orare.
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71. Opran perucTpalyy npas He BIpaBe TpeOOBaTh OT 3asBUTEIIS WIN €T0 MPEICTABUTEIS:

1) mpencraBieHust JOKYMEHTOB M WH(GOpPMAIMK UM OCYILECTBIICHUS JCHCTBUH, MpeacTaBIeHUE
WM OCYUIECTBICHME KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMM  AKTaMHU,
PEryJIupYIOIMMHU OTHOLIEHUS, BOZHUKAIOIUE B CBS3U C IPEIOCTABICHUEM IOCYJapCTBEHHOM YCIYyTH;

2) mpencTaBieHMs] JOKYMEHTOB U HHQOpPMAIMHM, B TOM YHUCIE MOATBEPKIAIOIINX BHECEHUE
3asBUTEJIEM IUIAThl 3a IIPEJOCTaBIEHUE TOCYAAPCTBEHHOM YCIyTH, KOTOpPblE B COOTBETCTBUHU C
HOpPMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit deneparnuy, HOPMATUBHBIMU IPABOBBIMH aKTaMHU
cyobektoB Poccuiickoit @enepaliui ¥ MyHHLIMIAIBHBIMA TPAaBOBBIMU aKTaMH HaxoOIsATCS B
pacHopsHKEHUHM TOCYAApCTBEHHBIX OPraHOB, IPENOCTABISAIOIIMX TOCYJAapCTBEHHYIO YCIYyry, HHBIX
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBleHUs U (WIM) TOJBEJOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYMpaBJCHHUS OpPTraHM3allui, y4acTBYIOIIMX B
IIPEJOCTABIEHUN TOCYJApCTBEHHbIX WM MYHHULUUIAIBHBIX YCIYT, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 crathk 7 enepanbHoro 3akoHa ot 27 utoist 2010 r. N 210-D3 "O6 opranuzanuu
MIPEJOCTABIEHUS TOCYIaPCTBEHHBIX U MYHUIIUNATIBHBIX yeayr" <16> (nanee - 3akoH N 210-D3);

<16> CoOpanue 3akoHonatenbcTBa Poccuiickont deneparuu, 2010, N 31, cr. 4179; 2011, N 15,
ct. 2038; N 27, cr. 3873, 3880; N 29, ct. 4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, ct. 4322;
2013, N 14, ct. 1651; N 27, ct1. 3477, 3480; N 30, ct. 4084; N 51, cT. 6679; N 52, cT. 6952, 6961, 7009;
2014, N 26, ct. 3366; N 30, cT. 4264; N 49, cT. 6928; 2015, N 1, cT. 67, 72; 2015, N 10, c1. 1393; N 29,
cT. 4342, 4376; 2016, N 7, c1. 916; N 27, c1. 4293, 4294; 2017, N 1, ct. 12; N 31, cT. 4785; N 50, cT.
7555; 2018, N 1, ct. 63; N 9, ct. 1283; N 17, ct. 2427; N 18, cT. 2557; N 24, cT1. 3413; N 27, cT1. 3954;
N 30, ct. 4539; N 31, cT1. 4858; 2019, N 14, ct. 1461.

3) mpencraBieHus] TOKYMEHTOB UM MH(OPMALUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3plBAINCh TMPH NEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIIs
NIPEJOCTaBIEHUS] TOCYAAPCTBEHHONW YCIyTrH, JHOO B MpPENOCTAaBICHWU TOCYAApCTBEHHOM YCIyrH, 3a
HCKJIIOUEHUEM CIIy4yaeB, IPEAyCMOTPEHHBIX IYHKTOM 4 yactu 1 crateu 7 3akona N 210-D3.

McqepnblBaIOLI.l,Mﬁ nepe4vyeHb OCHOBaHUN ANsl OTKasa B npuneme
AOKYMEHTOB, HeobxoauMbIX ans npegocTaBlrieHusA rocyp,apCTBeHHoﬁ
ycnyru, n octaBrieHnA QOKYMEeHTOB be3 paccMoTpeHus

72. OcHoBaHMsI A1 OTKa3a B IpUeME€ JOKYMEHTOB, HEOOXOOUMBIX Ul IPEJOCTaBICHUS
roCyJapCTBEHHOM YCIyTH, OTCYTCTBYIOT.

73. 3ampoc O NpPenOCTaBICHUH CBEACHUN, MPEJCTaBICHHBI C HapylIeHUsIMU TpeOoBaHUI
[lopsiaka, B TOM 4HCIIE€ HE COOTBETCTBYIOUIMH MO (opMe M (MIM) COAEPIKAHUIO YCTaHOBIIEHHBIM
TpeOOBaHUAM, CUMTACTCS HEMOIYYEHHBIM U HE PACCMAaTPUBAETCsl OPraHOM PETHCTPALMU MPaB.

McuepnbiBaowmin nepevyeHb OCHOBaHWUIM ANt NPUOCTAaHOBMEHUA
WNKU oTKa3a B NpeaoCcTaBNeHnn rocyaapCTBeHHOM ycnyru

74. Opras perucTpaliuu mpaB OTKa3bIBaeT B MPEIOCTABICHIUHN IOCYIapCTBEHHOM YCIIyTH, €CIIN:

1) C 3anpocoM O NpeAOCTABJICHUN CBeACHUIM OIrpaHUYCHHOI'0 JOCTYyIIa O6paTI/IJ'IOCL JIMIIO,
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KOTOPOMY B COOTBETCTBUH C 3aKOHOM O perucTpanu Takue CBCACHUS NPCA0CTABIICHBI OBITH HE MOTYT,

2) B 3ampoce OTCYTCTBYIOT CBEJCHHUS, HEOOXOAUMBIE JJIsi OHO3HAUYHONW MAEHTH(PUKAINU 00bEKTa
HEIBIKUMOCTH WJIHM TpaBooOaaaTens, HHGOpMaIus 0 KOTOPBIX MHTEPECYeT 3asiBUTENS, U Y OpraHa
perucTpalMi MpaB OTCYTCTBYeT BO3MOKHOCTb YTOYHHUTH COJEpXaHHE 3ampoca crocodamw,
YKa3aHHBIMU B ITyHKTE 67 AJIMUHHCTPATUBHOIO PETJIAMEHTA;

3) 3a Bbmaqeﬁ KOIIMKM JOKYMCHTA, BBIPAXKAKOIICTO COACPKAHUC CACIIKH, O6paTI/IJ'IOCB
HCHaJIC)KAalee JIMIO, B TOM YHCIIC €CJIU MPCACTABUTCIIb npaB006naI[aTenﬂ (J'II/II_Ia, KOTOPOMY MOKCT
OBITh BblJIaHAa KOIIUA JOKYMCHTA, BBIPpAXKAKOLICTO COACPIKAHUC C,[[GJIKI/I) HC YIIOJIHOMOYCH HaJIC)KAIUM
06pa30M Ha NOJIYYCHUC KOIIMU JOKYMCHTA, BBIPAXKAIOMICTO COACPIKAHUC CACIIKH,

4) B peecTpoBOM Jelie OTCYTCTBYET MOJJIWHHBIA OK3EMIUISIP JAOKYMEHTa, BBIPAXKAIOIIETO
CoJiep)KaHue CJENIKM, 3a BblAauell KOIUU KOTOPOTro oOpaTwiics MpaBooOiajgaTellb, B TOM YHCIE B
ClIyyasix, Korja IO/UIMHHUK JaHHOIO JIOKYMEHTa, BBIPAKAIOLIETO COAECpPKAHWUE CHEIKH, IMpU3HAH
BEIIIECTBEHHBIM JIOKA3aTeILCTBOM W €ro BbIeMKa IPOU3BE/IEHA B YCTaHOBIEHHOM (eaepaibHbIM
3aKOHOM TOpsIIKE (32 UCKIIFOUEHHEM CIIY4yaeB, KOTJla 3aKOH O PETUCTpalUu JIOMYCKaeT MOMEIIECHUE B
pEECTPOBOE J€JI0 KOMMH JJOKYMEHTA, BBIPAXKAIOILEr0 COJIEPIKaHUE CIEIIKN);

5) peectpoBoe Aeno (ToMa jena), B KOTOpOe OBbLIM TOMEIICHBI 3alpaniuBaeMble JOKYMEHTHI,
YHUYTOXKEHO B CBS3M C UCTEYCHHEM CPOKa XpPaHEHUS B COOTBETCTBUU C IIYHKTOM 57 MOpsJIKa BEACHMUS,
IOpsAJIKAa U CPOKOB XPAHEHMsI PEECTPOBBIX [€1 M KHUI Yy4YeTa JOKyMEHTOB IIPH TOCYJapCTBEHHOM
KaJacTpOBOM YyueTe, TIOCYyJapCTBEHHOM pErucTpalyd IpaB Ha HEABM)KUMOCTb, YTBEPXKIECHHBIX
npukazoM Pocpeectpa ot 23 nexabps 2015 r. N I1/666 "O6 yTBepkaeHUH MOpAIKa BEACHUS, MTOPIIKa U
CPOKOB XPaHEHHUSl PEECTPOBBIX €Nl U KHUI y4eTa JIOKyMEHTOB IIPH I'OCYIapCTBEHHOM KaJlacTpPOBOM
y4eTe, TOCYJapCTBEHHOM perucTpaiuy npaB Ha HEIBUKUMOCTD' <17>.

<17> 3apeructpupoBan Muntoctom Poccuu 1 mapta 2016 r., perucrpaurionasii N 41262.
75. OcHOBaHUs 1Sl IPUOCTAHOBJIEHUS IPEIOCTABIECHUS TOCYJaPCTBEHHOM YCIYyT OTCYTCTBYIOT.

I'Iepequb ycnyr, KOTopbie ABNAIOTCA Heob6xoauMbIMU
M obsA3aTenbHbIMU oNA npegocTaBlieHUA rocy.qapCTBeHHoﬁ ycnyru

76. HeobxonuMmbple U 00s3aTelbHbIE TOCYIAapCTBEHHbIE M MYHUIUNAIbHBIE YCIYyTH JAJS
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIYTH OTCYTCTBYIOT.

Mopsaok, pasamep U OCHOBAHUSA B3UMaHUs nnaTthbl
3a npegocTaBrieHne rocyfapCTBEHHOM yCryrm

77. Ha ocHoBanuum uactu 2 craThd 63 3akoHa O perucTpaluu 3a IpeJoCTaBIeHUE
roCy/apCTBEHHOW yCIIyTH B3UMAETCs IUIaTa.

78. PazMepsl Tu1aThl 3a MpeAocTaBlieHne cBeaeHui, coaepxkaumxcs B EI'PH, u pasmeps! nnaTe 3a
npenocTaBiieHue cBeneHuil, conepxkamuxcs B EI'PH, nmocpeacrBom obecneuenuss nocrtyma k. ®I'MC
EI'PH ycranoBnens! nyHkToM | mpukaza Munskonompassutust Poccun ot 10 mas 2016 r. N 291 "O06
YCTAaHOBJICHMM pa3MepoB ILIaThl 3a IIPENOCTABICHUE CBEACHHMH, colepkamuxcsi B EaguHom
roCyJJapCTBEHHOM peecTpe HEABMKUMOCTH" <18>.
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<18> 3apeructpupoBan MunroctoM Poccum 21 urons 2016 r., perucrpaumronsslii N 42937, ¢
W3MEHEHHUSMHU, BHECEHHBIMU TNpHKa3oM MuHakoHOoMpa3Butus Poccum ot 9 gexabpst 2016 r. N 799
(3apeructpupoBad Muntoctom Poccuu 26 nekaOps 2016 r., peructparrionssiii N 44963).

79. llopsa/iok B3MMaHUs M BO3BpaTa IJIaThl 32 MPEIOCTaBlIeHUE CBeicHUM, coaepkamuxcs B ET'PH,
U MHON MH(poOpManMM yTBEp)KIeH IMYyHKTOM 1 mpukaza MunskoHompasButus Poccum ot 23 nexabps
2015 r. N 967 "O06 yTBepx/IeHUH MOpPs/IKa B3UMaHUS U BO3BpaTa IJIAThI 32 MPeI0CTaBICHNUE CBEICHUH,
cozepxanuxcs B EqHOM rocynapcTBEHHOM peecTpe HEABM)KUMOCTH, U MHON uHpopmarmn" <19>.

<19> 3apeructpupoan Munroctom Poccum 28 mapra 2016 r., peructpanuonssii N 41597, ¢
W3MEHEHUSIMH, BHECCHHBIMH NpHKazaMu MwuHIKOHOMpas3BuTus Poccum ot 9 nexabps 2016 r. N 799
(3apeructpupoBad MuntoctoM Poccun 26 nexabpst 2016 r., peructpanuonssiii N 44963), ot 29 urons
2018 r. N 344 (3apeructpupoBan Muntoctom Poccun 21 cenrsiops 2018 r., perucrpannoHsubsii N
52214), ot 19 wurona 2019 r. N 434 (3apeructpupoBan Muntoctom Poccum 8 asrycra 2019 r.,
peructpatroHHblii N 55521).

MakcumanbHbIM CPOK OXUAAHMA B ovepeau nNpu nogaye 3anpoca
O NpefocTaBlieHMUN rocyaapCTBeHHOW yCnyru, yCrnyru,
npeaocTaBnseMon opraHM3auumen, yHacTByOLWEeN B NpeaocTaBneHum
rocyfapcTBeHHOM YyCIyru, U Npuy Norny4eHMu pesynbraTta
npenocTaBlieHUA TakKux ycnyr

80. MaxkcumanbHBI CpPOK OXHMIAHUS B Ouepeld MpU Mojaue 3ampoca U MpU MOTYYCHHH
JOKYMEHTOB, SIBIISIOLIUXCA PE3YyJIbTAaTOM MPEAOCTaBICHHUS TOCYIAapCTBEHHON yciyru, coctamiser 10
MUHYT.

81. MakcumalIbHbIIl CPOK OXUAAHHUA INpU IOAAuYe 3arlpoca IO MPEABAPUTEIBHON 3alKCH
COCTaBJISIET OJJHY MUHYTY C Ha3HAYEHHOT'O0 BPEMEHU MpUeMa.

82. MakcHUMaJIbHBIM CPOK OKHJAHWSA B OYEpeAM HAa NPHUEM K JOJDKHOCTHOMY JMIYy WIW JUIs
IIOJIy4Y€HHUsI KOHCYJIbTAllU1 COCTABJIET 15 MUHYT.

CpoK 1 NopsaaoK perucTpauum sanpoca 3asaBurtens
O NpefocTaBrieHMUN rocyaapCTBEHHOW YCNyru,
B TOM 4MCIie B 3/IEKTPOHHOM ¢hopme

83. 3ampoc perucTpupyercs OpraHoM pPEerucTpaluu MpaB B J€Hb €ro MOCTYIUIGHHS B Opraf
perucTpaiuu mnpas.

84. Ilpuem 3ampocoB B DIEKTPOHHON (QOpME OCYIISCTBISETCS HEMPEPHIBHO B KPYTIOCYTOYHOM
peXHMe, 32 UCKITIOYCHHEM BPEMEHH Ha TEXHOJIOTUYECKUE MEePEePhIBbI, HH(DOpPMAIIHS O KOTOPBIX 3apaHee
pasmemaercs Ha odunranbHOM caiite Pocpeectpa.

Cpok paccMOTpeHusl 3ampoca, MOCTYNUBIIEro B HepabOouee BpeMsi, HAUMHACT HCUYUCIITBCS C
nepBoro pabodero JHS Mocje MOATBEPKACHUS (DaKTa ero OriaThl.
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85. 3ampoc, npeacTaBIeHHbIH TOCPEACTBOM IOYTOBOIO OTIPABIICHUS, PETUCTPUPYETCS B OpraHe
perucTpany rpas B I€Hb €ro NOCTYIUIEHUS OT OpraHU3aliy I0YTOBOH CBSI3H.

86. Ecimm 3ampoc, NpeiCTaBIEHHBIM IOCPEACTBOM IIOYTOBOIO OTIPABIECHMS, MOCTYNHUI OT
OpraHu3aIMK TOYTOBOM CBsI3M MeHee 4eM 3a 30 MUHYT 10 OKOHYaHUs paboyero JHs JUOO MOJy4YeH B
BBIXOJIHOM [I€Hb, OH pETUCTpUpPyETCs B CpOK He mo3aHee 12 yacoB 00 MHHYT CcIeqyroniero
(6mmkaiiero) pabodvero JHsI.

87. 3asgBUTENSIM NPEIOCTABISACTCS BO3MOXHOCTH JJIS TPEIBAPUTEIBLHON 3allMCH Ha TOoJady
3ampoca.

[IpenBaputenbHas 3alMCh MOXKET OCYILECTBISATHCS CIEAYIOIMIMMHU cHoco0aMu 10  BBIOOpY
3asIBUTEIS:

1) npu TMYHOM OOpalleHUH 3asiBUTENIS B OpraH perucTpaiuy rpas, €ro TEppUTOPUAIBHBIN OTAE;

2) no TenedoHy opraHa perucTpalyy MpaB, €ro TEPPUTOPUANBHOIO OTIENa WU MO TelaedoHy
BEJIOMCTBEHHOTO IIeHTpa TenedoHHoro obcay)kuBanusi Pocpeectpa;

3) uepe3 opunmanbHbIA caiit Pocpeectpa;
4) uepe3 Enunblii nopTa rocy1apCTBEHHBIX YCIIYT.

88. [Ipu ocyiiecTBICHUN MPEIBAPUTEIHLHOM 3aMICH CIIOCO0AMHU, YKa3aHHBIMU B TIOJMYHKTax 1 - 2
MyHKTa 88 AJIMHHUCTPATUBHOTO PETJIAMEHTA, 3asBUTEIb COOOIIAET CIICTYIONINE JaHHBIC:

1) mist 3asBUTENS - (GPU3UYECKOTO JIMIA: (haMUIIHS, UMSI, OTYECTBO (TIOCTIEAHEE - TPU HATMYUHN);
2) nns 3asIBUTEIIS - FOPUIMUECKOTO JIMIA: HAMMEHOBAHUE FOPUIMYECKOTO JINIIA;

3) HOMep TenedoHa TSI CBSI3U C 3asIBUTEIICM;

4) anpec 3JIEKTPOHHOM MOYTHI 3asBUTENA (IO JKEJIAHUIO);

5) xemaeMble JaTa M BpeMsl MPEACTABIECHUS 3ampoca (MOJyYeHHUs pe3yJbTaTOB OKa3aHUs
TOCYJaPCTBEHHOU YCITyTH).

B ciydyae HecooTBETCTBHUS CBEIEHHMM, KOTOpbIE COOOIIMI 3asBUTENb IPU HpPEIBApUTEIHLHON
3aluCH, JOKYMEHTaM, MPEeJCTABICHHBIM 3asBUTEIEM IpPU JMYHOM NpUEMe, NpeABapUTEIbHAs 3aluCh
aHHYJIUPYETCS.

89. IlpenBapuTenibHas 3allUCh OCYILECTBISETCS ITyTEM BHECEHUS YKAa3aHHBIX CBEJIEHUN B KHUTY
3aIlMCH 3asiBUTENEH, KOTOpas BeneTcst Ha ouraasHOM caiite Pocpeectpa.

90. Ilpu ocymecTBICHUH TPEABAPUTEIBHON 3aMHMCH IyTEM JIMYHOTO OOpaIeHUs 3asBUTEIIO
BBIIACTCS TAJIOH-MIOATBEPXKACHUE, COAEpKalMii HWHGOpPMAaLKMI0O O JaTe M BpPEMEHHU MPEICTaBIICHUS
3ampoca.

91. Ipu ocylIecTBICHUN TIPEIBAPUTEILHON 3alTUCH 110 TeJIePOHY OpraHa PerucTpaluy Mmpas JTU00
BEJIOMCTBEHHOTO IIeHTpa TenedonHoro oOcmyxuBaHus PocpeecTpa 3asBUTENO0 COOOMIAIOTCS JaTa U
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BpeMs IIpueMa AJOKYMCHTOB, a4 B CJlIy4dac, CCJIM 3asABUTCIIb COO6I_I_[I/IT aapec BHGKTpOHHOﬁ IIO4YThI, Ha
YKaSaHHLIﬁ AApeCC TAKKC HAITPABIIACTCS TAJIOH-IIOATBCPKACHUC.

[Ipu ocymiecTBIEHUN TPEABAPUTEIBHON 3amucu dYepe3 oduuuanbHbelii callT Pocpeectpa
3asiBUTENII0 O0ECreuynBaeTcs BO3ZMOXKHOCTh BBIOOpa BPEMEHH, JaThl NpUEMa, a TaKXKe pacredararb
TaJOH-TIOATBEPKICHHE.

3anuch 3asaBHUTEIICH Ha OIIPCACIICHHYIO AaTy 3aKaHYWMBACTCA 3a CYTKHU JO HACTYIIJICHHUA 3TOH JaThbI.

92. HpI/I OCYHICCTBJIICHUU HpeﬂBapHTCHLHOﬁ 3allMCH 3asABUTE]IHL B 0043aTEILHOM MopsaKe
I/IH(I)OpMI/IpyeTCH 0O TOM, 4YTO MNPCABAPUTCIIbHAA 3allUCh AHHYJIUPYCTCA B CJlIydac Cro HCIBKH 110
HUCTCUYCHUU AT MUHYT C HA3HAYCHHOT'O BPECMCHU IIpHUCMa.

3asiBUTENIO, 3alMCcaBlIEMyCsl Ha MpUEM udepe3 opuuualbHbIi cailt Pocpeectpa, 3a Tpu JHS 10
IIpUeMa Ha yKa3aHHBIIM UM aJpec 3JIEKTPOHHOW MOYTHI OTIIPABISAETCS HAIOMUHAHUE O JaTe, BpEMEHU U
MecTe IIpueMa, a Takxke HHpopMmalus 00 aHHYIMPOBAHUU NPEABAPUTEIBHOMN 3alMCH B Cllydae HESIBKU
3asBUTEJIS [0 UCTEUSHHUHU ISITH MUHYT C HA3HAYEHHOT'O0 BPEMEHH NpUeMa.

93. 3asBuTEIB B 11000€ BpCEMs BIIPAaBC OTKA3aTbHCA OT HpeHBapHTeHBHOﬁ 3aliricCHu.

94. B orcyrcTBHE 3asBUTENEH, OOpPATUBIIMXCS O MNPEABAPUTEIBHONW 3aIUCH, OCYIIECTBISAETCS
TIpHUEM 3asBUTENICH, 0OpPaTUBIINXCS B TIOPSAKE OUEPETH.

95. Ilpuem 3asiBUTENEH O MPEABAPUTEIHHON 3alMMCH OCYIIECTBISIETCS B T€UEHHUE pabovero THS B
COOTBETCTBHUH C YCTAHOBJICHHBIM TpaduKOM MpreMa 3asBUTEICH.

96. Berepanam Bennkoit OteuecTBeHHON BOIHBI, MHBaIMAaM Bennkoit OTeuecTBEHHON BOWMHBI,
unBanuaaM [ u Il rpynmel npu npeabsBIEHUU UMH COOTBETCTBYIOIIHUX JTIOKYMEHTOB OOECIIeUHBaETCs
BO3MOXXHOCTh TPEACTABUTH JOKYMEHThI Ha TMPEAOCTaBICHHE TOCYJIAapCTBEHHON yciuyru 0e3
MPEIBAPUTENIBHOMN 3aMCU BHE OYEPEH.

TpeboBaHUA K NOMeLLEeHUSAM, B KOTOPbIX NpeaocTaBnsieTcA
rocyaapcTBeHHas ycrnyra, K 3any oXXuwaaHus, Mectam
ONA 3anoJfIHeHUsA 3anpocoB O NpeaoCcTaBIeHMU rocyaapCTBEHHOMN
ycnyru, MH(hopMauMoOHHbIM cTeHAaM ¢ obpa3uamm Ux 3anosiHeHus
M nepeYyHeM AOKYMEHTOB, HEOOXOAMMbBIX ANs NpeaocTaBlieHus
KaXXAoWu rocyfapCTBEHHON yCnyru, pasmeLleHuto u opopmMmneHuro
BU3yaribHOW, TEKCTOBOW U MyNbTUMeAUNHON NHOpMaLIMK O nopsifaKe
npeaocTaBfieHUsl Takon yCnyru, B TOM Yucre K obecneyeHuio
OOCTYNHOCTU AN UHBANMAOB YKa3aHHbIX 00HbEKTOB B COOTBETCTBUMN
C 3aKoHoaaTenbcTBOM Poccunckon Pepgepaumm o coumnanbHOmn
3awuTe MHBanNuaoB

97. MecTOonOIOKEHUE ITYHKTOB IPHEMa M BbIIa4U JOKYMEHTOB JIOJDKHO 00ecleurBaTh yJI00CTBO
IUIs1 3asIBUTEINIEH ¢ TOYKH 3PSHUSI MEIIEXOAHON JOCTYITHOCTH OT OCTAHOBOK OOILIECTBEHHOTO TPaHCIOPTa
(ue 6onee 10 MUHYT TEIIKOM).

[TyTh OT OCTaHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA JI0 MOMEUICHUH MpUeMa U BBIAAYM JOKYMEHTOB
JOJKEeH OBITh 000PYAOBaH COOTBETCTBYIOIIUMHU HH(OPMALIMOHHBIMU YKa3aTEIIIMHU.
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98. B cnyuae eciu uMMeeTCss BO3MOXXHOCTh OpPTaHHM3aIlMM CTOSHKH (MIapKOBKH) BO3JE 3MaHUS
(cTpoeHus), B KOTOPOM pa3MEIIEHO MOMEIICHUE NTPUEMaA U BbIJa4M JOKYMEHTOB, OPTraHU3YETCsl CTOSIHKA
(mapkoBKa) IS JTUYHOTO aBTOMOOWIIBHOTO TPAHCIOpPTa 3asBHUTENCH. 3a TMOJIB30BAHUE CTOSHKON
(mapkoBKOI) ¢ 3asiBUTEINIEH IU1aTa HE B3UMAETCsl.

21.]'[5[ IMMapKOBKK CICOHUAJIBHBIX ABTOTPAHCIIOPTHBIX CPEACTB HWHBAJIWJI0B Ha 1<a>1<110171 CTOSIHKE
BBIACIIACTCA HE MCHEC 10% mect (HO HE MEHEC OJHOI'0 MCCTa), KOTOpPBIC HE NOJIKHBI 3aHMMAaTh WHBIC
TPAHCIIOPTHBIC CPEACTBA.

Bxon B momerieHue mpuemMa U BbIJAYM JTOKYMEHTOB JIOJDKEH 0OecleyuBaTh CBOOOTHBINA JOCTYII
3asiBUTENEH, ObITh 00OPYJOBaH yJAOOHOHW JIGCTHUICH C MOPYYHSMH, IIMPOKUMH MPOXOJAMHU, & TaAKKe
TaHIycaMu IS TePeIBUKEHUS KPECe-KOJSICOK.

B oesiX OopraHusaluu 6eCHpeH$ITCTBeHHOFO AOCTyIla HWHBAJIHWIOB (BKJ’IIO'—I&?I HWHBaJIUI0B,
HCIIOJIB3YIOIHNX KPECIa-KOJISACKH U CO6aK-HpOBOZ[HI/IKOB) K MCECTy Ip€AoCTaBJICHUA FOCYHapCTBeHHOﬁ
YCIyru UM OOJIKHBI obecrneynBaThC:

1) ycnoBus s OecnpemnsiITCTBEHHOTO JOCTyNa K OOBEKTY (3JaHMIO, MOMELICHHIO), B KOTOPOM
NPEJOCTABIACTCS TOCYHApCTBEHHAs yClOyra, a Takke s OeCHpensTCTBEHHOTO II0JIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMH CBSI3U M HH(OPMAIIHH;

2) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOIl pacroiokKeHbl
OOBEKTHI (374aHuUs, IOMEIIEHUS ), B KOTOPBIX IIPEJOCTaBIIAETCS TOCYJApCTBEHHAs yClIyra, a TAKKe BXoJa
B TakMe OOBEKThl M BBIXOJA M3 HUX, MMOCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAJKU M3 HEro, B TOM
YUCJIE C UCIIOIB30BAHUEM KPECIIa-KOJISCKY,

3) CONpOBOXAEHWE WHBAJIHMIOB, HMEIOIIMX CTOWKHE pACCTpoiicTBa (YHKIMU 3pEHUS U
CaMOCTOSITENTFHOTO TIEPEIBIKEHHS, M OKa3aHUE UM TIOMOIIIH;

4) Hamexaiiee pasMelieHne oOOpyIoBaHUS W HocuTened WHGOpMAIMH, HEOOXOIUMBIX IJIs
oOecrieueHrs OECHpPEenATCTBEHHOTO JOCTYyNa WHBAJIUAOB K OOBEKTaM (34aHUSM, I[OMEIICHUSM), B
KOTOPBIX MPEOCTABISAETCS TOCYJAPCTBEHHAS YCIyTa, C YI€TOM OIpaHUYCHH WX KU3HEIEATEIbHOCTH,

5) nyOnupoBaHue HEOOXOTUMOM I WHBAJIUIOB 3BYKOBOH W 3pUTEIHHON MHPOPMAIIUH, a TAKKE
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M rpaduyeckoil MH(pOpMAIMM 3HAKAMH, BBITOJIHEHHBIMHU
penbedHO-TOYeuHBIM mpudTom Bpaiins;

6) IOTMyCK CypAOIIepeBOAUYHNKA U TH(IOCYPAOTIEPEBOIUNKA;

7) pomyck coOaku-IpOBOJHMKA Ha OOBEKTHI (31aHusl, TOMEUICHHs), B KOTOPBIX MPEJOCTaBISAETCS
rocyaapCTBEHHasl yCIIyra;

8) okazaHMEe MHBaIMJIAM IIOMOIIM B MPEOJOJCHUH OaphepoB, MEIIAIOUIMX MOIYYECHUIO HMH
roCyJapCTBEHHOM YCIyTH HapaBHE C APYTMMU JIMLIIAMM.

99. Ha 3maHum psIoM cO BXOJOM JOJDKHa OBITh pa3MmelnieHa uH(opMaruoHHas TalOinuyka
(BBIBECKA), ColepxKaIias ClIeayonyr0 HHHOPMAITHIO:

1) HauMeHOBaHKE OpraHa PerucTpaluy MpaB, ero TEPPUTOPUAIBHOTO OTIENA;
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2) MECTOHaXOXKCHHE;

3) pexxum paboThI;

4) Homepa TeneOHOB IS CIIPABOK;

5) anpec odunmanpHOTO caiita Pocpeecrpa.

100. dacag 37aHUsS AODKEH OBITH 00OPYJOBAH OCBETUTENIBHBIMH NPUOOpaMH, MO3BOJSIOLIUMU
IIOCETUTEISIM 03HAKOMUTBCS ¢ HHPOPMALIMOHHBIMU TaOJIMUKaMU.

[ToMernieHus: mpuemMa W BBIJAYU JTIOKYMEHTOB JIOJDKHBI MPEIyCMATPUBATh MeCTa JJIS OXKHUIAHHS,
nH(GOPMUPOBAHHS U TpUeMa 3asBUTENeH. B 1ensax ynopsaoueHus opraHW3alluu MpHeMa U BbIAAYU
JOKYMEHTOB TOMEILICHUS NpUeMa W BBIAAYU JOKYMEHTOB OOOPYAYIOTCS ammapaTamMH '3JIEKTPOHHAs
ouepenn'.

101. B mectax nnst uHGOpMUPOBaHUS TOJDKEH OBITH 00€CTIEUeH TOCTYI 3aWHTEPECOBAHHBIX JIHIT
JUI O3HaKOMJIEHHsI ¢ MH(OpMaIMel He TOJIbKO B Yachl IMpUeMa, HO U B pabouee BpeMsi, KOrja MpuemM
3asiBUTEJIEN HE BEIETCS.

102. B momemnieHny mpueMa M BbIIa4M JOKYMEHTOB OpPraHU3yeTCs paboTa CHpaBOYHBIX OKOH B
KOJIMYECTBE, 00ECTICUNBAIOIIEM TOTPEOHOCTH 3asIBUTEIICH.

XapaKTepUCTUKHU TMMOMEIIEHUI TIpreMa U BbIAauu JOKYMEHTOB B YaCTH 00OBEMHO-TNIAHUPOBOYHBIX
W KOHCTPYKTHBHBIX PEIICHUM, OCBEUIECHHUsS, MOKApPHOW OE30MacHOCTH, MH)XECHEPHOTO 00O0pYA0BAaHHS
JIOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JIOKYMEHTOB, JEHCTBYIOIIMX HA TEPPUTOPHH
Poccuiickoit deneparum.

103. Undopmanus o mnopsAKe NPEAOCTaBICHHUS TOCYAapCTBEHHOW YCIYyTHM pa3Melaercs Ha
MH(POPMALIMOHHBIX CTEH/IaX B TIOMEIIEHUSIX MPHEMa U BbIIa4H JIOKYMEHTOB (fajiee - HH()OpMaIlHOHHbIE
CTEHIbl), KOTOpPbIE JOJDKHBI OBITH OCBEIICHBI, XOPOIIO MpOocMaTpuBaeMbl. MHMOpMAIIOHHBIE CTEH/IBI
o0opyayrorcss kapmaHamu ¢opmata A4, B KOTOPBIX pa3MelaloTcss MH(QOpPMAaIMOHHBIE MaTepuaibl 10
BOIIPOCAM NPEOCTaBICHNS TOCYJAPCTBEHHOU YCIIyTH.

NudopmanmoHHbIe CTEHAB! JOJDKHBI COEPKATh aKTyalbHYI0 HMH(OpMALUIO, HEOOXOAUMYIO IS
MOJyYeHHUs TOCyJapCTBEHHOW ycnyrd. TekcTel MarepuanoB IMedaTaroTcsl YIAOOHBIM ISl YTEHUS
mpudToM, 6€3 UCTIPaBICHUH.

104. Tlomemenue npreMa M BBIJAYU JTOKYMEHTOB MOKET OBITH 000pYI0BaHO MH()OPMAIIHOHHBIM
Ta0J0, NPEAOCTABIAIOIIMM HHPOPMALUIO O MOPSAKE MPEIOCTAaBICHUs TOCYIAPCTBEHHOM YyCIyru
(BKJIIOUAst TPAHCISALUIO BUACOPOJIMKOB, PA3bsCHIIOIIUX MOPAJOK MPEAOCTABICHUS IOCYIapCTBEHHBIX
yCIyr), a TaKXkKe peryJupyrolluM MOTOK "31eKTpoHHOW ouepenu". MHbopmanus Ha TabI0 MOXKET
BBIBOJIUTHCS B BUJIE O€TyIEel CTPOKH.

HNudopmannonnoe tabio pasMemaercs psjioM CO BXOJOM B MOMEIICHHE TaKUM 00pa3oM, 4TOOBI
o0ecreunTh BUIUMOCTh MAaKCUMAIBbHO BO3MOKHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.

105. B mecrtax ais OXWJAHUS YCTAHABIMBAIOTCS CTYJbsl (KpecelnbHBbIC CEKIMH, Kpecia) s
3asBUTeNell. B momennennu mpueMa M BBIJAYM JIOKYMEHTOB BBIJEISIETCA MECTO Uil odopmileHus
JOKYMEHTOB, TMpeaycMaTpuBaoliee CTONbl (CTOWKHM) C OJaHKaMu 3allpocoB M KaHIEIAPCKUMU
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NMPUHAJICKHOCTAMMU.

B NMOMCIICHHUAX MIpHUEMa U BbLJAYN JOKYMCHTOB OPraHU3YCTCA pa60Ta BCEX OKOH (Ka6I/IHeTOB), B
KOTOPLBIX OCYHICCTBIIAIOTCA NPHUEM U BblJlada JOKYMCHTOB.

106. [Tpuem TOKyMEHTOB Ha MPEIOCTABJICHNE TOCYIaPCTBEHHON YCIIYTH U BbIIada JOKYMEHTOB 10
pe3yJibTaTaM MpeA0CTaBICHHS TOCYIAPCTBEHHONW YCIYTH JIOJDKHBI IO BO3MOKHOCTH OCYIIECTBIISTHCS B
pa3HBIX OKHaX (KaOMHETax).

B nmomemienusx mpuema M BbIIAUM JJOKYMEHTOB pa3MEILAOTCsl CTEHIbl 110 aHTUKOPPYMIIMOHHON
TEMaTUKe, a TaKKe MOTYT paclpoCTPaHAThCS MH(OpMaIMOHHbIE MaTepHaibl (OyKiIeThl, COOPHUKH) 110
AHTUKOPPYILIMOHHON TEMATHKE.

107. B nensx uHGOPMUPOBAHUS TPaKIaH O BO3MOXHOCTH MX Y4acTHS B OIIEHKE 3()()EKTHBHOCTH
NESATETLHOCTH PYKOBOAMUTENICH TEPPUTOPHAIBHBIX OPraHOB (perepaibHbIX OPraHOB HCHOJHUTEIHHOMN
BIACTH (MX CTPYKTYpHBIX MOJApA3JENCHUN), TEPPUTOPHAIBHBIX OpPraHOB TIOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (OHNIOB (MX PErMOHANBHBIX OTIENCHUN) C y4eTOM KauecTBa MPEAOCTaBICHHS HWMU
rOCYJJapCTBEHHBIX YCIyT B MOMEIICHUU (MECTE OXKHUAAHMS), T/I€ MPEIOCTaBISETCS TOCYAapCTBEHHAs
yciyra, pa3MeniaroTcs MHPOPMALMOHHBIE MaTepHajibl O BO3MOXHOCTH y4YacTHs TPaKIaH B OLCHKE
KauyecTBa MPEeJOCTaBICHUs TOCYJapCTBEHHBIX YCIYT.

MokasaTtenu AOCTYNHOCTU U Ka4yecTBa rocyJapCTBEHHOMN
ycnyru, B TOM Yucrie KonmM4yecTBO B3aMMOOeMCTBUMI 3asaBUTeNA
C AOJDKHOCTHLIMM NIMLLIAMMU NPU NpefoCTaBNeHMN rocyaapCcTBEHHON
yCcnyru u ux npoAoHKUTeNIbHOCTb, BO3MOXHOCTb NMOJTy4eHUs
MHdopmauum o xoae NpeaocTaBreHUs rOCyAapCTBEHHOMW yCIyru,
B TOM Yyucre ¢ UCnosfib3oBaHMeM MHhOpPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOJIOrMM, BO3MOXHOCTb JIN60 HEBO3MOXXHOCTb NOJy4YeHus
rocyfaapcTBeHHOM yCnyru B MHOroyHKLMOHaNbHOM LieHTpe
(B TOM 4Yncne B NOSIHOM 06Leme), B rl06OM TeppUTOpUanLHOM
opraHe perucrpauum npas no BbiOOpy 3aaBUTENS
(aKcTeppuTOpUanbHbIA NPUHLMM), NOCPEACTBOM 3anpoca
O NpenocTaBleHMN HECKOSIbKUX rOCyAapCTBEHHbIX
n (UNn) MyHUUMNanNbHbIX YCIyr B MHOTO(yHKLUMOHaNbHOM
LeHTpe, NnpeaycMOTpeHHOro ctatben 15.1 ®egepanbHOro
3akoHa ot 27 urons 2010 r. N 210-®3

108. K mnoka3zaTensM, XapakTepHU3YIOIIUM KadecTBO M JOCTYHHOCTh TOCYJapCTBEHHOM yCIyTH,
OTHOCSITCS:

1) cpoku mpenocTaBiieHUs: TOCYIapCTBEHHON YCIYTH;
2) BpeMs OKUJAAHUS B OUEpEaN MPH MoAaue 3ampoca;

3) BpeMs OXUAAHHSA B O4YEPEIM IPH NOJYyUYEHUHU pE3yJIbTaTa MPENOoCTaBICHUs T'OCYJapCTBEHHON
yCIIyTH;

4) BpeMs O)KUJaHMsI B OUEepeaM MIPH Mojaue 3arpoca Mo MpeIBapuTebHOM 3anucy;

5) BpEMs OKUAAHUA B OUCPCIU HA IPUEM IJIA TOJTYUYCHUSA KOHCYJIbTAllUuH,
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6) 1OCTYMMHOCTb T'OCYJApPCTBEHHOH YCIIyTH B 3JIEKTPOHHOM BUJIE;
7) IOCTYIHOCTD IS 3asiBUTENEH rocy1apCTBEHHOHN YCIyTH B MHOTO(YHKIIMOHAJIBLHOM LIEHTPE;

8) KOMMUYECTBO Xajo0 TpakJaH M OpraHM3alWi 1O BOMpPOCaM KadecTBa W JOCTYHHOCTH
MIPEIOCTABIIEHUS TOCYIapPCTBEHHOMN YCIYTH;

9) YIOBICTBOPEHHOCTh TPAXAAH W OPTaHHU3AIMNA KAYECTBOM M JOCTYMHOCTHIO TOCYIapCTBEHHON
YCIYTH;

10) mnomHOTa, aKTyaJbHOCTh M JAOCTYHHOCTb HH(pOpMAIMU O TMOPSAKE MPEeJOCTaBICHUSI
roCy/1apCTBEHHOU yCIIyTH;

11) BO3MOXHOCTH JOCyneOHOro (BHECYyAeOHOT0) pacCMOTpPEeHHsI Jkano0 Ha JIeHCTBUS
(6e3meiicTBME) M pEIICHHUs] OpraHa PETUCTpAIMH MpaB, UX AOHKHOCTHBIX JIUI[ M CIEIUATUCTOB B
npoIiecce MOIy4YeHHUs TOCYIapCTBEHHON YCITYTH;

12) konuuyecTBO B3aUMOECHCTBUH 3asIBUTENS C JOPKHOCTHBIMU JIMIIAMH OpraHa PEerucTpaluy npaB
IPU TPEAOCTABICHUH TOCYJapCTBEHHOW YCIyTM B OTHOLIEHMH OAHOTO OOBEKTa HEIBUKHMMOTO
UMYIIECTBA, HE MpEBBIIIAIONIEE JBYX, C MX OOILIEH NPOJODKUTENBHOCTRIO, He mpeBblmaromeii 30
MHHYT;

13) uHpopMupoBaHME O XO/€ MNPEAOCTaBICHMS] TOCYIAPCTBEHHOM YCIyr'M, B TOM YHCIE C
HCIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUI;

14) noctynHOCTh OOpalleHus 3a MPEeIOCTaBICHUEM TOCYJapCTBEHHOM YCIyTd, B TOM YHUCIIE IS
WHBaJHNIOB;

15) BO3MOXHOCTH TMOJYYEHHS TOCYAAPCTBEHHOM YCIyrH B JIIOOOM TEppUTOPHATIBHOM
MOJIPa3/IeICHU OpraHa PEerucTpaluy MMpaB HE3aBUCUMO OT MECTa HAaXOXKJICHHUS 00BEKTa HEeJIBUKHMOTO
HMMYILECTBA, a TAK)KE€ HE3aBUCHUMO OT MECTa PETUCTPALIUU 3asBUTEIIS;

16)  BO3MOXHOCTH  OOpamieHus  3a  MOJIY4YeHHEM  TOCYJIapCTBEHHOM  yCIyrm B
MHOTO()YHKIIMOHAJIBHBIA LIEHTP, B TOM YHCJIE€ MOCPEICTBOM 3alpoca O MPEJOCTaBICHUU HECKOJIBKHX
TOCYJapCTBEHHbIX W (WIM) MYHHUIMIAIbHBIX yCIYyr B  MHOIO(YHKIMOHQJIBHOM  LIEHTpE,
IIpelyCMOTpeHHOro cTarher 15.1 denepanbHoro 3akoHa ot 27 urons 2010 r. N 210-D3.

109. Ilpu mnpenocTaBiIeHWU TOCYJAPCTBEHHON YCIYTHM B DJIEKTPOHHOH (opMe TOCPEICTBOM
odunmansHoro caiita Pocpeectpa, EamHOro moprama ToCyZapCTBEHHBIX YCIYT  3asBHTEIIO
oOecrnieunBaeTcs:

1) nonmyuenue HHPOPMAIMH O TOPSAKE U CPOKaX MPEIOCTABICHUS YCIYTH;

2) 3amuch Ha NMPUEM B OpPraH PerucTpaluy MpaB, MHOTO(YHKIMOHAIBHBIA LEHTp I MOJadu
3arpoca;

3) bopMupoBaHUE 3ampoca;

4) mpueM M perucTpanmusi OpraHOM perucTpauy I@paB 3alpoca U MHBIX JOKYMEHTOB,
HEO0OXOIUMBIX JJISl IPEOCTABICHUS TOCYJapCTBEHHOM YCIIyTH;
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5) BO3MOXXHOCTh OIUIaThl 3a MPEIOCTaBICHHE TOCYIJapCTBEHHOW YCIyrH, B3UMaeMoOi B
COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepaunu;

6) noayuyeHue pe3ynbTara IpeJoCTaBIeHUs TOCYJapCTBEHHOM YCIIyTH;
7) mostydeHue CBEJICHUM O X0/I€ BBITIOJTHEHUS 3a1poca;
8) ocyliecTBIeHHE OIIEHKH KaueCcTBa MPEI0CTABICHUS TOCYIapCTBEHHON YCIYyTH;

9) nocynebHoe (BHecyneOHOE) oOKajJoBaHWUE pEIICHUA W JehcTBUM (Oe3neicTBUs) oOpraHa
(opraHu3anmm), JOHKHOCTHOTO JIMIA OpraHa (OpraHu3alym) JIM00 TOCYAapCTBEHHOTO CITYKaIIero.

MHble TpeboBaHUA, B TOM YMcre yYuTbiBarowme
OCOGEHHOCTU NpeaocTaBleHNA rocyaapCTBEHHON YyCIyru
Nno 3KCTeppuTOpManbLHOMY NPUHUUNY, OCOOGEHHOCTU NpeaocTaBneHus
rocyaapCcTtBEeHHOM yCryru B 35IeKTPOHHOW ¢hopme

110. OcobeHHOCTH TpENOCTaBICHUS TOCYJApCTBEHHOM yCIyrd B 3JEKTPOHHOW (opme
yCTaHOBJIEHBI [IopsaaKoMm.

111. B cnyuae npencraBieHus 3anpoca Ipy JUYHOM 0OpallleHUH MpeACTaBIeHUE TaKOTo 3arpoca,
a TaKXkKe TOJIY4YEHHE pe3ylbTaTOB IPENOCTABICHUS TOCYNAPCTBEHHOW YCIyTH OCYIIECTBIISIFOTCS B
J000M TOJpa3[elIeHuH OpraHa PpEerucTpalyu I[paB HE3aBUCHUMO OT MECTa HaXOXKIEHHs OO0beKTa
HEJBW)KMMOCTH WM TEPPUTOPHUM, a TAK)KE HE3aBHUCHUMO OT MECTa perucrpaunuu 3assurens. [lepeuens
aZpecoB OPraHOB PETUCTpALMU IIPAB, 110 KOTOPBIM OCYLIECTBIISETCS IPUEM 3aIPOCOB IIPU JIMYHOM
oOpaleHuu, pasMenaercs Ha opunuaabHoM caiite Pocpeectpa u EaunoM moprane rocyapcTBeHHBIX

YCIIyT.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINONTHEHUA
aAMMHUCTPATUBHbIX Npoueayp No NpeaoCTaBMeHUI0 rocyaapCTBEHHOMN
ycnyru, Tpe6oBaHuA K NOPAAKY UX BbIMONMTHEHUSA, B TOM YuCrne
0COGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp
B 3/1EKTPOHHOM chopme

Hepequb aaAMUHUCTPaATUBHbLIX npoueayp

112.  IIpenocraBieHue TOCYAapCTBEHHOW  yCIyrd  BKJIIO4aeT B cedd  clexyromue
aJIMMHUCTPATUBHbIE MPOLIEYPHI:

1) mpuem wu perucrpanus 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX JUISl MPENOCTaBICHUS
roCyJapCTBEHHOM YCIYyTH;

2) hopMupoBaHH€e U HaNpaBlIeHNE MEKBEJOMCTBEHHOTO 3aIpOCa;

3) paccMoTpeHHe 3arpoca U JOKyMEHTOB, HEOOXOIUMBIX Ul PEAOCTaBIEHHs FOCY1apCTBEHHOM
YCIIyTH;

4) mnoAroToBKa JOKYMEHTOB II0 pe3yjbTaTaM pacCMOTPEHMsS 3ampoca U JOKYMEHTOB,
HEOOXOIUMBIX JUTSI TPEIOCTABICHHUS TOCYAaPCTBEHHON YCIIYTH;
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5) BBIIaua TOKYMEHTOB IO pe3yJbTaTaM MPeJOCTaBIEHUS IOCy1apCTBEHHON YCIyTH.

Mpuem 1 perncTpaums 3anpoca u JOKYMEHTOB, HEO6X0AUMbIX
ANA NpefocTaBrieHnsl FocyAapCTBEHHOM yCnyru

Mpuem n perucrpauus 3anpoca n AOKYMEHTOB, HEOOXOAUMbIX
ANns npeaocTaBlieHUsi roCyAapCTBEHHOM yCnyru, npuy IM4HOM
obpaleHnun 3aaBuTenen

113. OcHoBanuem [UIsi Hayajda aJMUHUCTPATUBHOM MpOLEAYphl SABISETCS IOJyYEeHUE
COTPYJIHUKOM TMOJpA3JIEJICHUs OpraHa pPErucTpaluy IpaB, OTBETCTBEHHOI'O 3a IMPUEM JOKYMEHTOB
(manee - COTpYIHHUK, OCYUIECTBIIAIOMINN MMPUEM JOKYMEHTOB), OT 3asBHUTENS MPH JUYHOM OOpallleHUuU
3ampoca U HeOOXOAUMBIX VISl MPEAOCTaBICHUS TOCYAAPCTBEHHON yCIyTH JOKYMEHTOB.

114. Tlpu mnpenbsBIeHUN (GUIUUYECKAM JIMLIOM JIOKYMEHTa, YAOCTOBEPSAIOLIET0 JIMYHOCTb,
COTPYAHMK, OCYLICCTBIISIOIIMNA INPHUEM JOKYMEHTOB, IIPOBEPSIET CPOK JEUCTBUSA JOKYMEHTa U
COOTBETCTBUE JAHHBIX JOKYMEHTa, YJOCTOBEPSIOIIETO JUYHOCTh, JaHHBIM, YKa3aHHBIM B 3aIpoce U
MpUJIaraéMbIX HEOOXOIUMBIX JOKYMEHTAaX.

115. B xoxe mnpuema JOKYMEHTOB OT 3asBUTEISl COTPYAHHUK, OCYILECTBISIONIMN MPUEM
JOKYMEHTOB, MPOBEPsIET MPeCTaBICHHBIE 3aPOC U JOKYMEHTHI Ha TIPEIMET:

O(I)OpMJ'IeHI/ISI 3arpoca B COOTBCTCTBUH C Tpe6OBaHI/I}IMI/I HO[!HQK&;
HaJIM4YUd JOKYMCHTOB, YKA3aHHBIX B 3aIIpOCE.

116. Ecnu 3ampoc npencTaBiieH MpH JIMYHOM OOpaIieHnd B BUIEe OyMa)XHOTO TOKYMEHTa M B HEM
HE yKa3aH a/ipec 3JeKTPOHHOM MOYTHI, CIIENHUAINCT OpraHa perucTpaiu npas o0s3aH MPeAsIOKUTh (B
yCTHOW (hopMe) 3asBUTENIO YKa3aTb B 3alpoce ajpec UIEKTPOHHOW MOYTHl B LENAX oOecredeHus
BO3MOKHOCTH YTOYHEHMS YKa3aHHBIX B 3allpoce CBEIEHUH IyTeM HaIlpaBlIeHHUsl 3JIEKTPOHHOTO
cooOuieHns: 00 yTOYHEHHUH CBEJICHHI 3arpoca.

117. B cinydyae oTka3a 3asBUTEJNs yKa3aThb B 3alpoce aApec AJIEKTPOHHOW MOYTHI CIEIHAIIUCT
OpraHa perucTpanyy TpaB 00s3aH YBEIOMHUTH (B YCTHOH (hopMme) 3asBUTENsE O TOM, YTO B Clydae
OTCYTCTBHSI B 3alpoce aJpeca AIEKTPOHHOM MOYThl YTOUYHEHHE y 3asBUTENS CBEJICHUM, YKa3aHHBIX B
3amnpoce, B IOPSAKE, INPEJyCMOTPEHHOM IIYHKTOM 67 AJIMHHUCTPAaTHBHOIO pErJaMeHTa, He
OCYIIECTBIISIETCSl, OpraH perucTpaluud MpaB IpPU PAcCMOTPEHHH 3alpoca PYKOBOACTBYETCS
UCKJIIOYUTENIBHO CBEACHUSAMHU, YKa3aHHBIMHM B 3aIllpoce, U B CiIydYasX, IIPEIyCMOTPEHHBIX 3aKOHOM O
perucTpanuy, HampasiseT yBeaomsenue o6 orcyrctBuu B EI'PH 3ampammBaembIx cBeAeHUH, 0 ueM
CIELMAJIUCT OpraHa pEerucTpayy Mpas MPOCTABIAET COOTBETCTBYIOIIYIO OTMETKY B 3aIIpOCe.

118. B cimywae ecim 3ampoc O MpPENOCTABICHHM CBEACHHWM IPEJCTABIEH C HAPYLICHUSAMU
TpeboBanuil [lopsika, B TOM 4HCIEe HE COOTBETCTBYET IO (hopMe U (W) COACPKAHUIO YCTaHOBIECHHBIM
TpeOOBaHUSAM, COTPYIHHUK, OCYILECTBIISIONIMM TNpUEM JIOKYMEHTOB, YBEIOMIISET 3asiBUTENS O
TpeOOBaHUX, B COOTBETCTBHU C KOTOPBIMU JIOJKEH OBITH MPEJICTABIICH 3a1poc.

B ciywae ecnu 3asBHUTENb CaMOCTOATENBHO HE 3aloJHWI (OpMy 3ampoca WM 3aroJIHWI ee
HENPaBUIBHO, 110 €ro NMpoch0e COTPYIHUK, OCYIIECTBIISIIOIINN TPUEM JOKYMEHTOB, 3alOJIHSIET 3aIpocC €
HCIOJIb30BaHNEM IPOrPAMMHO-TEXHUYECKOTO KOMILIEKCA.
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119. Ilpu nmpexacraBieHuu 3ampoca B OyMa)XHOM BHUJE NPH JIMYHOM OOpPALICHUU 3asBUTENIO B
MOMEHT IOJIa4M 3aIlpoca BBIJACTCS YHUKAJIBHBIA HJICHTU()UKATOp HAYMCICHUS ISl OCYIIECTBIICHUS
OILJIaTHI.

120. 3ampockl U JOKYMEHTBI, HEOOXOAMMBIE IJIs NMPEAOCTaBICHHUSI TOCYJIAapCTBEHHOM YCIYTH,
PETUCTPUPYIOTCS B OpraHe pEerucTpaluy MpaB B MOPSAAKE, YCTAHOBIEHHOM [UIsl PErucTpaluu
oOpareHuit (3asBICHUMN, Kan00) rpakIaH U OpraHu3aIui.

121. Pe3ynbTaToM u criocobom (ukcamuu pe3yabraTta aIMUHUCTPATHBHOM MPOIIEIYPHI 10 PHEMY
3ampoca U JIOKYMEHTOB, HEOOXOIMMBIX JIUISl MPEJOCTABJICHUSI TOCYIApPCTBEHHON YCIIYyTH, MPH JIMYHOM
oOpaleHuu SBISICTCS

1) BbInaya (BO3BpaT) 3asBUTEINIO B JIEHb OOpaIlleHus:

KOIIUU 3aperuCTPUPOBAHHOTO 3aIllpoca, 3aBEPEHHOM MOJIMUCHI0 YITOJIHOMOYEHHOTO JI0JKHOCTHOTO
JIMIIa OpraHa perucTpalum Mpas;

OpUTMHAJIa JOKYMEHTA, IOATBEPXKAAIOLIEr0 IPAaBO 3asBUTENS Ha IIOJYyYEHUE CBEICHHUH Ha
0e3BO3MEe3/IHON OCHOBE (€CITM TAaKOH JTOKYMEHT IpeJICTaBlIeH 3asBUTEIEM B MOUIMHHUKE B KauecTBe
NPWIOKEHUS K 3alpocy), 3a MCKIYEHHEM CiIy4yaeB, Korjga TakoW JOKYMEHT IIOJArOTOBJIEH
HCKJIFOYMTENIBHO B LEJAX PEACTABICHUS B OPraH PETUCTPALIMHU IIPaB U apECOBAH TAKOMY OpPraHy;

OopuruHajia JOKYMCHTA, MOATBCPKAAOIICTO IMOJTHOMOYUSA MPEACTABUTEIIA 3aABUTCIIA (GCJ'II/I Takou
JOKYMEHT IMPEACTABJICH 3ajiBUTCIEM B IOJJIMHHHUKE B Kad€CTBEC IIPUIOKCHHUA K 3anpocy), 3a
HUCKIIIOYCHHUEM CJIYUYAcB NPCACTABJICHUA 3aIIpOCa O IMPEAOCTABICHUN CBeIACHUIM OrpaHUYCHHOI'O NOCTYIIA;

2) mepenada TPEACTABICHHOTO 3asBUTENIEM 3ampoca B BUAE OYMaXHOTO JOKyMEHTa U
MPUJIAraeéMbIX HEOOXOJUMBIX JTOKYMEHTOB COTPYAHHKY CTPYKTYpHOTO TMOJApAa3JCICHUs OpraHa
perucTpanuy TpaB, OTBETCTBEHHOMY 3a TOATOTOBKY JOKYMEHTOB, HE TIO3[HEE pabdodero IHs,
CJIEIYIOILETO 3a JTHEM MOJYYEHHUs 3a1poca.

122. B cnyuae mpejcTaBlieHus 3alipoca O MPEJAOCTaBICHUN CBEICHHI OrpaHUYEHHOTO JOCTYIa U
MpUJIaraéMbIX HEOOXOAMMBIX B COOTBETCTBHM C NYHKTOM 48 AJIMHUHUCTPAaTUBHOTO perjaMeHTa
JIOKYMEHTOB COTPYAHHK, OCYHIECTBISIOINNA TPUEM JOKYMEHTOB:

1) mpocraBisier B 3ampoce OTMeTKy: cioBa "lIpenbsBieH(bl) opuruHai(bl)" U PEKBU3UTHI
(BKJIIOYasi HAMMEHOBAHUE) MPEABSABICHHBIX JTOKYMEHTOB U 3aBEpSET €€ CBOEH MOJNUCHIO C YKa3aHUEM
(haMWITMY 1 MHUIIAATIOB,;

2) HN3rOoTaBJIMBACT C IMPEABABICHHBIX OpPWUIrHHAJIOB JOOKYMEHTOB HWX KOIIMHM, Ha KOTOPBIX
MNpOCTABJICT OTMETKY O COOTBETCTBUU KOMUM JAOKYMCHTOB HUX OpUTHHAIaM H 3aBCPsCT €€ cBOEH
MOATIMCBIO C YKA3aHUCM (I)aMI/IJ'II/II/I 1 MHUIIHUAJIOB.

123. B ciydae eciu orsiata BHOCUTCS IIOCJI€ MPEACTABIEHUS 3alpoca, JHEM MOJy4YE€HUsI OPraHOM
PETUCTpAIMH TIPaB 3aIpoca CYUTACTCS JCHb, CICAYIOUIHIA 32 THEM TOJTYYCHHUS STHM OpPraHOM CBEICHUH
00 orutate 3a mpenocTaBiIeHUE CBeeHUH, conepxkammmxcs B EI'PH.

Mpuem u pernctpaums 3anpoca u 4OKYMEHTOB, HE06X0AUMbIX
ANA NpefocTaBreHns rocyAapCTBEHHOM yCnyru, Npu nogaye
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3anpoca no4YToBbIM oTnpaB/ieHnemMm

124. OcHoBaHuMeM AJi Hayaja aJMUHHCTPATUBHOW IPOLEAYDPHI SIBISIETCA NOCTYIUIEHUE B OpraH
perucTpalyy IMpaB I[OYTOBOTO OTIIPABJICHHUS, COJAEPXKAILLEro 3alpoc M IpuilaraeMble HEOOXOIUMBbIE
JOKYMEHTBI.

125. 3ampockl ¥ mpuiaraeMble HEOOXOIMMbIE TOKYMEHTBI, MPEJCTAaBICHHBIE MOCPEICTBOM
MOYTOBOTO OTIIPABJICHUS, IPUHUMAIOTCS COTPYAHUKOM, OCYLIECTBIISIOIIUM MPUEM JTOKYMEHTOB, B JIeHb
WX MOCTYIUJICHHSI B OpraH perucTpaIiu mpas.

126. B xone npruemMa JOKyMEHTOB COTPYIAHUK, OCYLIECTBIIAIOIINN PUEM TOKYMEHTOB, IIPOBEPSET
IIpe/ICTaBICHHbIE JOKYMEHTBI Ha IPEAMET HaJIuuus JOKYMEHTOB, IPUJIAraeMbIX K 3aIllpoCy, YKa3aHHBIX
B 3aIIpoce.

127. 3ampoc O TpemOCTaBIEHWW CBEIACHUH, MPEACTABICHHBIA C HAPYIICHUSAMH TpeOOBaHUM
[lopsnka, B TOM 4YuClie HE COOTBETCTBYIOIIMI TO ¢dopMe H (WIH) COAECPNKAHUIO YCTAHOBICHHBIM
TpeOOBaHUAM, CUUTACTCS HEMOYYCHHBIM U HE pACCMaTPUBAETCS OPraHOM PETUCTPALIUU TIPaB.

Ecnu B 3ampoce, MpeaCcTaBICHHOM C HapyIIEHUSIMH YCTaHOBJICHHBIX TpeOOBaHUI, yKa3aH aapec
AJIEKTPOHHOM TIOUTHI 3asIBUTEINSI, HE MO3HEE TPeX pabouux AHEH CO JAHS MPEICTaBICHUS TAKOTO 3arpoca
OpraH perucTpallud IpaB HaMpaBisieT 3asBUTENI0 YBEAOMJICHHE C YyKa3aHueM TpeOOBaHUM, B
COOTBETCTBUM C KOTOPHIMHM JIOJKEH OBITh IPEACTABIIEH 3aIpocC.

128. 3ampocsl U mpuiiaraeMble K HUM HEOOXOJUMBIE JTOKYMEHTBI PErHMCTPUPYIOTCS B OpraHe
perucTpany npaB B MOPSAJIKE, YCTAHOBIEHHOM JUUIsl PETHUCTpalMy OOpalleHuil (3asBICHHMH, Xanod)
rpaJaH ¥ OpraHu3aluii, He TMO3aHee pabodero JIHs, CIEAYIOLIEro 3a THEM IOCTYIUIGHHS B OpraH
pEerucTpaIyy mpaB 3arpoca U HeOOXOTUMBIX JOKYMEHTOB.

129. B ciywae eciu K 3ampocy, MPeACTaBICHHOMY IyTEM OTIPABKHU IO MOYTE, HE MPUIIOKEH (TI0
WHUIMATUBE 3asIBUTEIISA) TIOKYMEHT, IOATBEPKIAIOIINI BHECEHUE IJIaThl, U B OPTaH PErUCTPALlUH MpaB
HE TIOCTYMHJIN CBEACHUS O MPOU3BECHHON OIIaTe, OpraH perucTpalyy rnpaB He Mo3aHee pabodyero IHs,
CIIEYIOIIET0 3a JHEM IMOJNyYeHHUs 3allpoca, HAMpaBJSIeT 3asBUTEN0 YHHUKAIBHBIN HISHTH(PUKATOP
HAYKCIICHUS MO aJpecy 3JEKTPOHHOM IMOYTHI, YKAa3aHHOMY 3asBHUTEIEM B 3ampoce, MO0 KOPOTKUM
TEKCTOBBIM COOOIIIEHHEM Ha yKa3aHHBIM 3asBUTENIEM B 3ampoce aOOHEHTCKUI HOMEp YyCTpOMCTBa
MTOABMKHOW paguoTeneOHHON CBS3H.

130. Pe3ynpTaToM 1 criocoOoM (pUKcauu pe3yibTaTa aJIMUHUCTPATUBHON HPOLEAYpPHI SBISETCS
HampaBlIeHUE COTPYIHUKOM, OCYIIECTBISIONINM TMPUEM JOKYMEHTOB, IMPEACTABICHHOIO 3asiBUTENIEM
3ampoca B BHJE OyMaXHOTO JOKYMEHTa M IMPHJIaraeMblX HEOOXOJIMMBIX JOKYMEHTOB B CTPYKTYpPHOE
[I0/Ipa3/IeJICHUE OpraHa PErucTpalyy IpaB, OTBETCTBEHHOE 3a MOJAIOTOBKY JOKYMEHTOB, HE IIO3/IHEE
paboyero JiHs, CIEAYIOIIEro 3a JHEM perucTpaluy JOKyMEHTOB.

aneM 3anpoca n AOKYMEeHTOB, HeobxoauMbIX Ans npeaocTaBlieHUA
cBefeHun, B (*)OpMe ANNEKTPOHHbLIX AOKYMEHTOB

131. OcHoBaHMeM JyIs Hadyajla aIMUHUCTPATUBHOM MPOLEYphI SBIISETCS IPOBEPKA MOCPEICTBOM
odunmanpHOro caifra, EnumHOro moprama rocyJapcTBEHHBIX YCIyT 3ampoca O HpeaoCTaBIeHHH
CBEJCHMI W NpUJIAaraeMbIX JOKYMEHTOB, HAINpaBJICHHBIX B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB, Ha
cooTBeTcTBUE TpeOoBaHUAM XML-cxeM, pa3MeIleHHBIX Ha O(QHUIMAIBHOM CalTe, a TaKXke MpOoBepKa
CPEZCTB AJIEKTPOHHOM MOANUCH, TPUMEHAEMBIX ITPU MPECTaBICHUN 3aIpoca.

www.consultant.ru CtpaHvua 34 u3 51
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

132. 3ampocel M mpuiaraeMble HEOOXOAUMBbIE JOKYMEHTBI, IpeJCTaBleHHbIE B (opme
JIEKTPOHHBIX JOKYMEHTOB, YYUTHIBAIOTCSI B OpraHe perucTpaluy MpaB B JAE€Hb MX IOCTYIUICHHUS U
HaXOJATCs B CTaTyce 0>KMJIaHUS OILIaThl 3a1poca.

133. CoTpyaHuk opraHa perucTpaiuu MpaB B MOMEHT MOCTYIUICHUs 3ampoca O MPeI0CTaBICHUN
CBEJICHWW HAMpaBIACT 3asBHUTEII0O COOOMICHHME C YyKa3aHWEM YHHUKAJIBHOTO HJIACHTHU(PHUKATOPA
HAYMCIIEHUS JIJIS1 OCYIIECTBICHHS OIUIATHI 3@ MPEJOCTaBICHHE CBEICHUI.

134. Pe3ynbTaToM U crioco00M (UKCAIMK pe3ybTaTa aIMUHUCTPATHBHOM MPOLEAYPHI SBISIETCS
HaMpaBlIEHUE 3aMpoca U MpUaraeéMbIX HEOOXOIUMBIX TOKYMEHTOB IMOCPEICTBOM aBTOMATU3MPOBAaHHON
MH(POPMALIMOHHOM CHCTEMBI B CTPYKTYPHOE MOApa3/esieHHe OpraHa perucTpaluuy npas, OTBETCTBEHHOE
3a TIOATOTOBKY JOKYMEHTOB, HE MMO3HEE pabodero JHs, CIEAYIOMETo 3a JHEM MOCTYIUICHHs CBEACHUI
00 orutare (1St 3amrpoca O MPEIOCTaBICHUU CBEICHU ).

dopmMmupoBaHue U HanpaBneHne MeXxXBeaOMCTBEHHOro 3arnpoca

135. OcHoBanumeMm /s Hadaja aJIMHUHHCTPATUBHOW TMpOUEAypbl TO (OpPMUPOBAHHIO U
HANpaBJICHUI0 MEXBEJOMCTBEHHOTO 3ampoca O TMPEACTABICHHH JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABICHUSI TOCYAAPCTBEHHOW YCIYTH, B TOCYJapCTBEHHBIC OpraHbl W WHBIC OpTraHsbl,
y4JacTBYIOILIHE B MPEIOCTABICHUN TOCYIaPCTBEHHON YCIIYTH, SIBJISIETCS HENPEACTaBICHUE 3asBUTEIIEM B
OpraH perucTpalyy NpaB JOKYMEHTOB, HEOOXOUMBIX JUIS PEI0CTaBICHHS TOCYIapCTBEHHON YCITyTH.

136. MexBe1OMCTBEHHBIH 3ampoc GOPMHUPYETCsl U HAIPaBISETCS B CPOK HE IMO3AHEe pabodero
JIHSI, CJIEYIOIIETO 3a JHEM IOCTYIUIEHUS COTPYAHMKY, OTBETCTBEHHOMY 3a IIOATOTOBKY JIOKYMEHTOB,
3arpoca o NpeA0CTaBICHUN TOCYIapCTBEHHON YCIYTH U MPUJIaraeMbIX HEOOXOAUMBIX JOKYMEHTOB.

B teuenue ogHOro paboyero AHsS ¢ MOMEHTA MOCTYIUIEHUSI OTBETa HA MEKBEJJOMCTBEHHBIH 3ampoc
TAaKOW OTBET HANpAaBIIIETCS COTPYAHUKY, OTBETCTBEHHOMY 3a IOJIOTOBKY JOKYMEHTOB, KOTODPBIH
pHOOLIAeT UX K COOTBETCTBYIOLIEMY 3aIPOCY.

137. MexBeTOMCTBEHHBIN 3ampoc (GOPMUPYETCS B COOTBETCTBHUH C TPeOOBAaHUSMHU CTaTbU 7.2
3akona N 210-D3.

138. MexBeqOMCTBEHHBIM 3amnpoc (QopMHUpPYETCs M HampaBisieTcss B (opMe 3IIEKTPOHHOIO
JIOKYMEHTa [0 KaHajaM €IMHOW CHCTEMbl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJCHCTBUS U
MOJIKIFOYEHHBIX K HEH PErMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOACHCTBUS
(CMDB).

HanpaBienue MeXBEZOMCTBEHHOT'O 3ampoca B OyMa)kKHOM BHJIE JIONYyCKAaeTCs TOJBKO B Ciydae
HEBO3MOXHOCTH HAIIPABICHUS MEXBEJIOMCTBEHHBIX 3allpOCOB B JJIEKTPOHHOH (opMe B CBS3H C
MOJITBEPKIEHHONW TEXHUYECKOH HEAOCTYMHOCThIO WM HEpabOTOCIOCOOHOCTHIO B TEUEHHE CYTOK
CEepBHCOB OpraHa, B KOTOpBIM HampaBiseTCs MEXKBEJOMCTBEHHBII 3ampoc, TO  ajapecy,
3apEerUCTPUPOBAHHOMY B €IMHON CUCTEME MEKBEIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJEHCTBUSA, MO0
HEpabOTOCMOCOOHOCTRIO  3AIMINEHHOW CeTH Mepefayd JaHHBIX, oOecrneuyuBaromeil JOCTyln K
AJIEKTPOHHBIM cepBucaM Pocpeectpa.

139. Hampapnenue MexBEJOMCTBEHHOI'O 3alpoca JOMYCKAaeTCsl TOJIbKO B IIEJAX, CBSA3AHHBIX C
MIPEIOCTaBICHUEM TOCYTapCTBEHHOH YCITyTH.
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140. HenpencraBineHue (HECBOEBPEMEHHOE IPEJICTABIEHHE) OPraHOM IO MEKBEIOMCTBEHHOMY
3aMpocy JTOKYMEHTOB M MH(QOPMALMU B OpraH PerucTpaiuu 1npaB HE MOXKET SBJISATHCS OCHOBAaHUEM JIJIS
0TKa3a B IPEJOCTABJICHUH 3asIBUTENIO FOCY1apCTBEHHON YCIIyTH.

Koncynprantlntoc: npumeyanue.
Hywmeparusi myHKTOB JJaHa B COOTBETCTBUU C O(DULIMATBHBIM TEKCTOM JOKYMEHTA.

142. Pe3ynpTaToM M criocoO0M (UKCAIlMK pe3yibTaTa aAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS
HarpaBJIeHNE MEXBEIOMCTBEHHOTO 3aIlpoca M MOJIYYeHHUE COTPYAHUKOM CTPYKTYPHOTO TOIPa3IeIeHUs
OpraHa perucTpalnuu TpaB JAOKYMEHTOB M HH(OpMAaIMH, HEOOXOAWMBIX JJISl TPEAOCTABICHHUS
rOCYAapCTBEHHOM yCIIyTH.

PaccmoTpeHue 3anpoca U AOKYMEHTOB, HEO6X0AUMbBIX
AnNs npefocTaBneHus rocyaapCcTBeHHOW yCrnyru

143. OcHoBaHueM I Hayaja aJMHHUCTPATHUBHOM IIPOLIEAYPBI SBISETCA MOCTYILICHUE
COTPYJIHUKY CTPYKTYpPHOT'O NMOAPAa3AeICHNs OpraHa PEruCTpalnu IpaB, OTBETCTBEHHOMY 3a TOATOTOBKY
JOKYMEHTOB, 3a1lpoca U MpujaaraeMbIX HEOOX0IUMBIX JOKYMEHTOB.

144. CoTpynHUK, OTBETCTBEHHBIN 32 IOJrOTOBKY JOKYMEHTOB, OCYLIECTBIISIET B CPOK HE IO3]IHEE
OHOTO pabouero IHS CO THS MOJYYECHHs 3apoca U MPHIAraeMblX K HEMY JOKYMEHTOB IPOBEPKY
3arpoca Ha MpeAMET €ro NpeJCTaBIeHUs B COOTBETCTBUM ¢ [IopgaKoM, B TOM 4YHUCIE ¢ TPEOOBAHUSAMH,
MpeIbABISEMBIMU UM K (hopMe U (UITH) COIEP KaHUIO 3arpoca.

145. Ecau 3ampoc mpeacTaBieH B COOTBETCTBMM C [IOpSIKOM, B TOM YHCIIE€ COOTBETCTBYET IO
¢dopme M (WIK) COAEPKAHUIO YCTAaHOBJIEHHBIM UM TpeOOBaHMSIM, COTPYAHMUK, OTBETCTBEHHBIM 3a
NOoATOTOBKY AOKYMCHTOB, B CPOK HC IO3JHCC OIAHOTO pa60qero AHA CO JHA IMOJIY4YCHHA 3alipoca H
npujaaracMbiIX K HEMY JOOKYMCHTOB OCYHICCTBIISICT IIPOBCPKY 3alpoca MU IMpHIIAaracMbIX K HEMY
AOKYMEHTOB Ha MNpECAMCT HaJIW4uA WJIN OTCYTCTBUA OCHOBaHUI AJi1 OTKa3da B HOPCAOCTaBIICHUU
roCyJJapCTBEHHOM YCIIyTH.

146. B cnyuyae eciu 3asiBUTENEM O HCTEYEHUS CPOKA, YCTAHOBJIEHHOIO JJIs MPEIOCTaBICHUS
ceeneHul, coxepxammxcs B EI'PH, He mpencraBiieHbl YTOYHEHHBIE CBENEHHUS WIM NOATBEPKICHBI
YKa3aHHbIE B 3alpOCE CBEACHUS B OTHOLUECHHUM SIBIISIOLIMXCS MPEIMETOM 3aIllpoca B COOTBETCTBYIOIINUX
ciry4asix 00beKTa HEABMKUMOCTH JTUOO TIPaBo00IaaaTess, Opral perucTpalyy Ipas Mpu pacCMOTPEHUU
3ampoca PYKOBOJICTBYETCS HWCKIIOYUTEIBHO CBEICHUSIMHM, YKA3aHHBIMM B 3ampoce, M B CIy4asx,
MPEAYCMOTPEHHBIX 3aKOHOM O PETHUCTpalliH, HampaBisieT yBeaomyieHne o0 orcyrctBuum B EI'PH
3anpalluBaeMbIX CBEICHUM.

147. Pe3ynpTaToM M criocoOoM (pUKCalMM pe3ybTaTa aAMUHUCTPATUBHOM NMPOLEAYpPHI SBISIETCS
IIPUHSTHE PELLIEHUS:

1) o0 oTka3e B MpenOCTaBICHUU TOCYAAPCTBEHHOW YCIYrd B Cllydyae HaJM4YUS OCHOBAHUH IS
0TKa3a B IPEJOCTABIEHUH rOCY1apCTBEHHOHN YCIIyTH;

2) o noarotoBke yBegomieHus 06 orcyrcreuu B EI'PH 3anpammBaembix cBesieHui;

3) O MMOATr0TOBKE 3aIIpOICHHOTO 3a4BUTCIICM JOKYMCHTA.

www.consultant.ru CrpaHnua 36 u3 51
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=345108&amp;date=23.09.2025&amp;dst=100012&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500339&amp;date=23.09.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500339&amp;date=23.09.2025
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

NoarotoBka AOKYMEHTOB MO pe3yrnibTaTaM pacCMOTPEHUA 3anpoca
N OKYMEHTOB, He06X0AMMbIX ANA NpefocTaBleHUA
rocyaapcTBeHHOW yCnyru

148. OcHoBaHMeM /I Hayana aJMUHUCTPATUBHOW MPOLETYpPHl MO MOATOTOBKE JOKYMEHTOB TIO
pe3ylnbTataM pacCMOTPEHHsI 3almpoca M JOKYMEHTOB, HEOOXOAMMBIX ISl TMPEAOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH, SIBISIETCS MPUHSATHE PEIICHUS COTPYAHHKOM CTPYKTYPHOTO MOJpPa3CICHUS
opraHa perucTpaiuu paB, OTBETCTBEHHBIM 32 MOJITOTOBKY JIOKYMEHTOB:

1) o0 oTka3e B MpenOCTaBICHWU TOCYAAPCTBEHHOW YCIYTd B Cllydae HaJM4YUs OCHOBAHUH IS
0TKa3a B MPEe0CTaBICHUH rOCYJapCTBEHHOM yCIIyTH;

2) o moarotroBke yBegomiieHus 00 orcyrcTBuu B EI'PH 3ampamnmBaeMbIx cBeACHUI;
3) 0 MOATOTOBKE 3aMpOIIEHHOTO 3asBUTENIEM JOKYMEHTA.

149. lloaroroBka [IOKyMEHTOB IO pe3yjibTaTaM pacCMOTPEHUs 3ampoca U JIOKyMEHTOB,
HEOOXOJUMBIX Ui TIPEAOCTABICHHUS TOCYJApCTBEHHOH YCIYTH, OCYIIECTBISETCS COTPYAHUKOM
CTPYKTYPHOTO MOApa3/ieJeHHs OpraHa perucTpaliy npas, OTBETCTBEHHOTO 3a MOATOTOBKY JOKYMEHTOB.

150. IIpn Hanmuum B EI'PH 3anpammBaeMbIX CBEIEHWHA M OTCYTCTBHMM OCHOBAHHUM JUIsl OTKa3a B
IIPEJOCTaBIEHUH T'OCYAAPCTBEHHOM YCIIyI' U OCHOBAHUM CUMTATh 3alpoc U JOKYMEHTHI, HEOOXO UMbl
JUI TIPENOCTABJICHNS TOCYJAapCTBEHHOW YCIYTd, HEMOIY4YEHHBIMH B COOTBETCTBUMM ¢ [lopsnkom
COTPYAHHMK CTPYKTYPHOI'O IIOJApa3JeJIeHUs OpraHa PeruCTpaluu IpaB, OTBETCTBEHHBIN 3a MOATOTOBKY
JOKYMEHTOB, B 3aBUCUMOCTH OT COJIEpKaHMsI 3arpoca GOpMUPYET 3apOLICHHBIH JOKYMEHT.

151. B cinydae Hanuuus OCHOBaHUM I OTKa3a B NPEJOCTABICHUM T'OCYJIAPCTBEHHOM YCIyTH
COTPYAHHMK CTPYKTYPHOT'O IOJpAa3/EJICHUsI OpraHa PErHCTpaluy MpaB, OTBETCTBEHHBIM 33 MOJATOTOBKY
JOKYMEHTOB, B CPOK He OoJiee Tpex pabouux JHEH co JAHs MOCTYIUIEHUS 3alpoca B OpraH perucTpanuu
npaB GOpMHUpPYET pelieHre 00 0TKa3e B MPEIOCTaBICHUH CBeAECHUH 1100 00 0TKa3e B MPeJOCTaBICHUU
cBezieHui nocpenctBoM obecnieuenus gocrymna k ®I'MC EI'PH.

152. Opran peructpanuy mpaB B CPOK He OoJiee Tpex pabo4yMx JHEH CO JHS TMONYYCHHUS UM
3ampoca O TMPEeJOCTABJICHUHM CBEIEHUW MOJAroTaBlIMBaeT yBeaomiieHue o0 otcyrctBuu B EI'PH
3anpamnmBaeMbIX CBEJCHHUM (IOKyMeHTOB) Mo ¢opMe, yCTaHaBIMBAEMON B COOTBETCTBUU C YacTbio 6
cratby 62 3aKOHA O pErucTpaluu, B Cliydasx, €Ciu:

1) B EI'PH oTcyTcTBYIOT 3ampariiBaemMbie CBEACHHUS,

2) yka3zaHHBIE B 3alpoce CBEACHHS HE TO3BOJSIOT OJHO3HAYHO HACHTU(QUIIUPOBATH OOBEKT
HEJBW)KMUMOCTH JIMOO TpaBooOianaTeNsi M 3asBUTEIEM JO WCTEYCHUS CPOKA, YCTAHOBIIGHHOTO st
MpEIOCTaBICHUST CBeAeHU, coaepxkamumxcss B EI'PH, He mpencraBieHbl yTOUHEHHBIE CBEACHUS WU
MOJTBEPKJICHBl YKa3aHHBIE B 3allpOCE CBEACHWS B OTHOIICHUHW SIBIAIONIMXCS MPEAMETOM 3ampoca B
COOTBETCTBYIOIIMX CIydasx 00bEeKTa HEIBHIKMMOCTH JTMOO ITpaBooOIaaaTeNs;

3) orcyrerBytot pazaen EI'PH u (unm) peectpoBoe 1enno, OTKpbITOE Ha OOBEKT HEJBM)KUMOCTH,
SIBJIABILIUICS IPEAMETOM CIEJIKH, COAEPKAHUE KOTOPOM BhIpa)kacT KOMMs 3alpallliBaeMOro JTOKyMEHTa
(ecnu opraH perucTpanuu IpaB HE IMPOBOJWI TOCYAAPCTBEHHYIO PETUCTPALMIO IIpaBa Ha JAaHHBIN
00BEKT HEABM)KUMOCTH, OTPaHUYEHHUS [IpaBa, OOpeMEeHEHUs1 00bEKTa HEBUKUMOCTH, CIIEIKHU C JAHHBIM
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00BEKTOM, HE MPUHUMAJ peleHHi 00 0TKa3e B TOCYJapCTBEHHOM perucTpaimn);

4) u3 3ampoca HEBO3MOXKHO YCTAHOBUTbH, KOMHS KaKOro JOKYMEHTa, B TOM YHUCJE JOKYMEHTa,
MMOMEIIIEHHOTO B PEECTPOBOE JeJI0 Ha OyMa)XHOM HOCHTENE B COOTBETCTBUU C 4acThio 4 crathu 11
3aKoHa O perucTpaluu, 3arnpamnBaeTcs.

153. ®opmupoBaHMe 3aIPOLIEHHOTO 3asBUTENIEM JOKYMEHTA OCYILIECTBIISIETCS B BUJIE JTOKYMEHTa
Ha OyMa)KHOM HOCHUTEJE WM 3JIEKTPOHHOIO JOKyMEHTa B 3aBUCHUMOCTH OT croco0a IOJy4eHUs
rOCyJJapCTBEHHOH yCIIyTH, YKa3aHHOTO 3asBUTEJIEM B 3alpoce.

154. Ecnu 3anpoc npeAcTaBiIeH NOYTOBBIM OTIIPaBICHHEM, K JOKYMEHTY, C(OPMHPOBAHHOMY 10
pe3ysbTaTaM pacCMOTPEHMsI 3alpoca, IPUIATacTCsl OpPUTMHAN JIOKYMEHTa, IOATBEPKAAIOIIErO
MIOJIHOMOYMSI TPEJCTaBUTEN 3asBUTENS (€CAM TakoW JOKYMEHT IIpPEACTaBIeH 3asBUTEIEM B
MOJIJIMHHUKE B KaUeCTBE MPHIIOKEHUS K 3a1poCy), 3a UCKIIOYEHHEM CITydaeB MpEeACTaBIECHUS 3a1poca O
[IPEJOCTaBIEHUH CBEJCHUI OIrpaHMUEHHOI0 10CTYTIA.

155. Ilpu obpaboTke 3ampoca O BbAaue KOMUN JTOTOBOPOB U MHBIX JOKYMEHTOB, BBIPAKAIOIINUX
coJiep>KaHue OJHOCTOPOHHUX CIEIIOK, COBEPIIEHHBIX B MPOCTON MUCHMEHHOH (hopMe, a TakkKe CIpaBKU
0 COACpKaHWU MPaBOYCTAHABIMBAIOIIUX JIOKYMEHTOB COTPYAHHK CTPYKTYPHOTO IOJPa3ACICHUS
OpraHa perucTpanuy Mnpas, OTBETCTBEHHOI'O 3a MOJATOTOBKY JOKYMEHTOB, [IOJIy4aeT pEECTPOBOE AEI0 U
TOTOBUT COOTBETCTBYIOIIHE JOKYMEHTHL. COTpYAHUK CTPYKTYpPHOTO TMOApA3/JCICHUs oOpraHa
perucTpalu IMpaB, OTBETCTBEHHOIO 3a IIOJArOTOBKY JOKYMEHTOB, HE I03[Hee padouero mHs,
MPEIIECTBYIONIEr0 THIO, B KOTOPBIH HCTEKaeT CPOK TMPEJOCTaBICHHUS TOCYIapCTBEHHOW YCIYTH,
nepegaeT B MOPSAJAKE JEIONPOM3BOJCTBA, YCTAHOBIEHHOM B OpraHe perucrpauuud Ipas,
MOATOTOBJICHHBIN JOKYMEHT, C(OOPMUPOBAHHBIN IO pe3yibTaTaM PaCCMOTPEHHsI 3alpoca, Ha MOJIKUCH
JTOJDKHOCTHOMY  JIMILy, YIIOJTHOMOYEHHOMY B COOTBETCTBHUM C JIOJDKHOCTHBIM  PETJIaMEHTOM
(MTOKHOCTHOM WHCTPYKIMEH) Ha TOMANMHMCAHWE TAaKWX JOKYMEHTOB (Jajee - YIOJHOMOYEHHOE Ha
MOJNKCAHUE IOKYMEHTOB JOHKHOCTHOE JIMIIO).

156. B cnywyae ecnu 3asBHTENEM YyKa3aH B 3asdBICHMM CIOCOO TIONyYEHHUs pe3ysbTara
NIPEJOCTABICHUS] TOCYJapCTBEHHOM YCIyTW B BHJE JAOKYMEHTa Ha OyMa)kKHOM HOCHTENE, COTPYIHMK
CTPYKTYPHOTO MOJpa3/IeJIeHNs OpraHa perucTpaluy npas, OTBETCTBEHHOT'O 3a IIOJATOTOBKY JIOKyMEHTOB,
HEe Mo3qHee pabouero IHs, MPEAUIECTBYIOLIErO JHIO, B KOTOPBIH MCTEKAET CPOK MPErOCTABIICHUS
roCy/IapCTBEHHOW YCIIyT'H, HampaBisieT C(GOPMHUPOBAHHBIM MO 3ampocy AOKYMEHT B CTPYKTYpHOE
Moipa3/ieJieHrue OpraHa perucTpalry Ipas, OTBETCTBEHHOE 3a BbJ1ady (HalpaBieHHE) JOKYMEHTOB.

B cnyuae ecnu 3asBUTENEM yKa3aH B 3asBJIEHUU CIOCOO MOIy4YEHUs pe3yiIbTaTa MpeloCTaBIeHUs
roCy/IapCTBEHHON YCIYT'M B BUJIE DJIEKTPOHHOIO JOKYMEHTA, COTPYIHUK CTPYKTYpPHOT'O MOJApa3esIeHUs
OpraHa perucTpalyy IpaB, OTBETCTBEHHOI'O 3a MOJAIOTOBKY JOKYMEHTOB, HAIpPaBJsET 3alPOLICHHBIN
JOKYMEHT OJTHUM M3 CIIOCOOO0B, YKa3aHHBIX B 3aIIpOCE.

157. Pe3ynpTaToM U criocoOoM (pUKCAUU pe3ybTaTa aJMUHUCTPATUBHOMN MpPOLEAYpHI SBISETCS
nepefaya c(hOPMUPOBAHHBIX JTOKYMEHTOB B CTPYKTYpHOE MOApa3felieHUe OpraHa perucTpaluy mpas,
OTBETCTBEHHOE 32 BblJIauy (HAIpaBJIeHUE) JOKYMEHTOB.

Bblgaya nOKyMeHTOB No pe3ynbTaTaM npefocTaBneHust
rocyaapcTBeHHOW yCrnyru

Bbipava AOKYMEHTOB No pe3yrnibTaTaM pacCMOTpeHUs
3anpoca n AOKYMEeHTOB, Heob6XxoauMbIX AnNA npepnocTtaBneHns
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rocyp,apCTBeHHoﬁ ycnyruy, npu indHOM o6pau4eHm1 3aaBuTens

158. OcHoBaHuMeM /s Hayaja aJMHUHUCTPATUBHOM IPOLIEAYphl SBISETCS IOCTYIUIEHHE B
CTPYKTYpHOE TOJpa3JelieHHe OpraHa PEeTHCTpaldy IpaB, OTBETCTBEHHOE 3a BbIady (HAIpaBJICHUE)
JTOKYMEHTOB, JOKyMEHTa, c(hOPMHPOBAHHOTO IO PE3yIbTaTaM PACCMOTPEHHMS 3arpoca.

159. Bbraya 1OKyMEHTOB IO pe3yJibTaTaM pacCMOTPEHHUs 3alpoca U JOKYMEHTOB, HEOOXOAUMBIX
Ul TPeAOCTaBIEHHUs] TOCYIapCTBEHHOM YCIyru (namee - Bbliada JOKYMEHTOB), HpPU JIMYHOM
00paIeHnH OCYIIECTBISETCS COTPYIHUKOM CTPYKTYPHOTO IMOJPa3/IeiCHUsl OpraHa perucTpauy mnpas,
OTBETCTBEHHOI'O 3a Bblayy JOKYMEHTOB (Jajgee - COTpPYIHUK, OTBETCTBEHHBIH 3a BblIauy
(HampaBlieHHE) TOKYMEHTOB), B IEHb OOpaIeHHs 3assBUTEIS (€T0 MPEICTABUTEIS).

160. CoTpyaHHK, OTBETCTBEHHBIN 32 Bbl1auy (HampaBieHUE) JOKYMEHTOB:
1) npoBepsieT JOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTD 3asBUTEIIA (€0 MIPEICTaBUTENA);

2) MMPOBEPACT MOJIHOMOYUSA TPCACTABUTCIIA 3asIBUTCIIA JIEMCTBOBAaTh OT MMEHM 3asBUTEIIS npu
MOJIYUYCHHUHN NOKYMCHTOB,

3) BbISICHSIET y 3asBUTENA (€ro MNPEACTABUTENS) HOMEP PETUCTPALMM 3alpoca, yKa3aHHBIA Ha
KOIIMH 3aIIpoca;

4) BeIJIa€T JOKYMEHTHI 3asIBUTEIIO (€r0 MPEACTABUTEINIO);
5) buxcupyet (paxT BbIIaUN JOKYMEHTOB (CBEACHUI ) 3aBUTEIIO (€T0 MPEACTABUTEIO);

6) OTKa3bIBaeT B BblJau€ JOKYMEHTOB B cCllydyae, €CJIM 3a BblJayeil JOKYMEHTOB (CBeIEHHUH)
o0paTtuioch NUI0, HE SBJISIONICeCs 3asBUTENEM (€ro mpeacTaBUTeNeM), TUOO0 oOpaTHBIIEECs JHIIO
OTKa3aJIOCh IPEABABUTH JOKYMEHT, Y0CTOBEPSIONINNA €r0 TUYHOCTD.

161. Pe3ynpTaToM U criocoOoM (pUKcauu pe3ybTaTa aJIMUHUCTPATUBHON HPOLEAYpPHI SBISETCS
BblIaya JIOKYMEHTOB IO pe3yJibTaTaM pacCMOTPEHHs 3ampoca U JOKYMEHTOB, HEOOXOIMMBIX st
IIPEJOCTABJIEHUS TOCYIaPCTBEHHON YCIIyTH, MPU JMYHOM OOpAIlCHNUH 3asBUTENS B OPraH pPerucTpanuu
pasB.

HanpaBneHne AOKYMEHTOB MO pe3yribTaTaM PacCMOTPEHUA
3anpoca U [OKYMEHTOB, He06X0AMMbIX ANA NpefoCcTaBneHus
rocynapcTBeHHOM yCryru, NOYTOBbIM OTNpPaBneHnemM

162. OcHoBaHueM Ul Hayasla aJMUHUCTPATUBHON MPOLEAYPHI [0 HANPABICHUIO TOKYMEHTOB 110
pe3yiabTaTaM pacCMOTPEHHUs 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX Uil  MPEJOCTaBICHUS
roCy/1JapCTBEHHOW YCIYI'M, IIOYTOBBIM OTIPABJIEHUEM SIBJISETCS IIOCTYIUIEHME B CTPYKTYpPHOE
Mo/Ipa3JielieHue OpraHa perucTpalnuy IpaB, OTBETCTBEHHOE 3a BblJauy (HANpaBJi€HHE) TOKYMEHTOB,
COOTBETCTBYIOLIETO JOKYMEHTA JJIsl HAIIPABJICHUS €r0 3asBUTEITIO.

163. HanpasiieHne IOKyMEHTOB IIO pe3yJbTaTaM pPAacCMOTPEHHs 3alpoca U JIOKyMEHTOB,
HEOOXOAMMBIX Ui  TPENOCTaBICHUS TOCYJapCTBEHHOW  YCIyTHM, TOYTOBBIM  OTIpAaBJICHUEM
OCYILIECTBIISICTCSI COTPYAHUKOM, OTBETCTBEHHBIM 32 BbIJauy (HampaBlieHHE) JTOKYMEHTOB, HE IO3]Hee
OKOHYaHUs paboyvero JHA, CISAYIOIIErO 3a JHEM MOCTYIUICHHS B CTPYKTYPHOE IMOJpa3/eieHue opraHa
perucTpalMy IpaB, OTBETCTBEHHOIO 3a BbIJady (HAIpaBlIeHHWE) JOKYMEHTOB, COOTBETCTBYIOILETO

www.consultant.ru CrpaHnua 39 u3 51
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

JAOKYMCHTA [JIA HAIIPABJICHUS €T0 3asIBUTCIIIO.

164. Pe3ynpTaToM U criocoO0M (pUKCAIlMM pe3ybTaTa aAMUHUCTPATUBHOM NMPOLEAYpPHI SBISIETCS
(dbopMHpOBaHHE COTPYAHUKOM, OTBETCTBEHHBIM 3a BblAauy (HampaBlieHHE) IOKYMEHTOB, B JICHb
MOCTYIUIEHUS K HEMY JOKYMEHTOB, MOJUIEkKAIIUX HAIIPABICHUIO 3asBUTEINIO, IOYTOBOI'O OTHPABIEHUS U
neperaya ero B OpraHM3aliio MoyToBOW cBs3U. COOTBETCTBYIOIIAas MH(OpMAaLMs pEerucTpupyercs: B
HOPSAJKE JACIIONPOU3BOACTBA B OpraHe PEruCTpaLyy IIpas.

HanpaBneHne AOKYMEHTOB MO pe3ysibTaTaM pacCMOTPEHUSA
3anpoca u [JOKYMEHTOB, He06X0AMMbIX ANA NpefoCcTaBrneHns
rocygapcTBeHHOM ycnyru, B oopMe 311eKTPOHHbIX JOKYMEHTOB

165. OcHoBaHueM AJis Hauajda aJMUHUCTPATUBHON MPOLEAYPHI 10 HANPABICHUIO JOKYMEHTOB I10
pe3ynbTaTaM pacCMOTPEHHsI 3almpoca M JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeAOCTaBICHUS
rOCy/IapCTBEHHOU yCIyTH, B (JOPME IEKTPOHHBIX JOKYMEHTOB SIBIISIETCS TIOCTYIUICHUE B CTPYKTYPHOE
Mojpa3/iejicHue OpraHa PErucTpaly IpaB, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJEHUE) JIOKYMEHTOB,
COOTBETCTBYIOILIETO JOKYMEHTA JIJIsl HAIPABJICHUSI €T0 3asiBUTEIIIO.

166. HanpaBneHwe JTOKyYMEHTOB IIO pe3yJbpTaTaM pPAacCMOTPEHHs 3ampoca U JOKYMEHTOB,
HEOOXOJUMBIX AJISl MPEJOCTaBJIEHUS] T'OCYJapCTBEHHOM YCIyru, B (pOpMe 3JEKTPOHHBIX JOKYMEHTOB
OCYILECTBIISICTCSI  COTPYIHUKOM CTPYKTYpHOIO TOJpa3/eieHUss OpraHa perucTpaluu Ipas,
OTBETCTBEHHOTO 32 MOJrOTOBKY IOKyMEHTOB.

167. Pe3ynpTaToM U criocoOoM (uKcaly pe3yibTara aAMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS
HaIlpaBJICHUE COTPYIHUKOM CTPYKTYPHOTO ITOAPA3/EIICHNs OpraHa PerucTpalyy Mpas, OTBETCTBEHHOTO
3a MOJATOTOBKY JOKYMEHTOB, IIO BBIOOpY 3asBHUTENS DSJEKTPOHHOTO JIOKYMEHTa MOCPEACTBOM
BeO-cepBHca MO0 COOOILICHMS, COAEPXKALIETO CChUIKY HA 3JIEKTPOHHBIM JOKYMEHT, Ha YKa3aHHbBIN
3asBUTENIEM aJpecC 3JIEKTPOHHON MOYTHI HE MO3[HEe OKOHYAHHs pabodero JHs, CIEAYIOIIEro 3a JHEM
IIOCTYIUIEHUs B CTPYKTYPHOE IOAPA3ACIICHUE OpraHa pEerucTpalnuu Ipas, OTBETCTBEHHOI'O 3a BbLAAYY
(HampaBieHHE) JOKYMEHTOB, COOTBETCTBYIOIIETO JOKYMEHTA JJIsl HAIIPaBJIEHUS €r0 3asBUTEIIO.

Mopsanok ucnpaeneHnsa AONyLEHHbIX oneYaToK U OWMGOK B BbiAAHHbIX
B pe3ynbTaTe NpefocTaBrieHUsi rocyAapCTBEHHOM
yCnyru AoKyMeHTax

168. OcHoBaHueM I Havyajla aJMUHUCTPATUBHOM IPOLEAYpPHI ABISETCA OOpalleHUE 3asBUTEISA
(ero mpencTaBWTENs) B OpraH pPEruCTpalyd TpaB C 3asBICHHEM, COCTaBJICHHBIM B IPOU3BOJIBHOM
¢dopme, 00 NCTIPaBICHNY BBISBICHHBIX OTIEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHHS
rOCYAapCTBEHHOM YCIIyTH IOKYMEHTaX.

169. B cnywyae eciu B BBJAAHHOM IO MTOraM OKa3aHUS TOCYJAapCTBEHHOM YCIyrH IO
MIPEIOCTaBIICHUIO CBelleHuH, conepxkammuxcs B EI'PH, mokymeHnte copepkarcs ommOOYHbIE CBEICHUS,
COTPYAHUKOM OpraHa perucTpaiyu mpaB 3asBUTENIO (€ro MpeICTaBUTEIN0) (B TOM YHCIIE HA OCHOBAHUU
ero oOpallleHHuss B OpraH PEeTUCTpaluy IpaB) 0e3 B3MMaHUS IUIAThl MPEIOCTABISACTCS JOKYMEHT C
PEKBU3BUTAMH, AHAJIOTMYHBIMU paHEEe BBIJIAHHOMY JIOKYMEHTY, COJEpKAIlMi JIOCTOBEPHBIC U
aKTyaJIbHbIC Ha JIaTy BbLAA4M Ipeapiayiiero nokyMenta ceeaenus EI'PH, ¢ ormeTkoii "B3ameH paHee
BBJIAaHHOTO" B CpPOK He Oosiee Tpex pabouyux IHEH CO JHSA MOJY4YEHHs OPraHOM PETUCTpallUd IMpaB
3asIBJICHNUS, YKa3aHHOTO B ITyHKTE 168 AIMUHUCTPATUBHOIO pErJIaMEHTAa.

170. Pe3ynpTaToM U criocoOoM (uKcalK pe3yibTaTa aAMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS
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UCIpaBJICHUE JOMYLIEHHbIX OMNEeYaTOK M OMMOOK B BBIIAHHBIX B pe3yjbTaTe MpPeJOCTaBICHUS
roCy/IapCTBEHHON yCIyTH JOKyMEHTAX.

IV. ®opMbl KOHTPOSIA 32 UCMONTHEHUEM
AAQMWHUCTPATUBHOIO perfnamMmeHTa

Mopspok ocywecTBNeHUs TeKyLero KOHTpons 3a cobnogeHnem
M UCMOJIHEHUEM OTBETCTBEHHbIMU [OMKHOCTHLIMU NTULLAMU NONOXEHUN
AAMVHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNMUBaKLWUNX TPeGOBaHUSA K NpeaoCTaBNEHUIO
rocyfapcTBeHHOM yCryru, a Takke NPUHATUEM UMW peLLeHUN

171. Tekymuii KOHTpONb 3a COOJIIOJIEHHMEM M HCIHOJIHEHHUEM JODKHOCTHBIMU JIMIAMH U
COTPYJHUKAaMH OpraHa pPETUCTPALUU INpaB IOJOKEHUH AJIMUHUCTPATUBHOIO pErjlaMEHTa M HHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEAOCTABICHUIO IOCY1apCTBEHHON
YCIIyTH, a TAKKe MPUHATHEM MU peleHuH (Jaee - TEKYILIU KOHTPOJIb) OCYIECTBIISIOT:

1) B oTHOMmIEHUU (heAepaTbHOTO TOCYIAPCTBEHHOTO OFO/KETHOTO YUPEKICHHUS, TEPPUTOPHUATHHBIX
opranoB Pocpeectpa - Pocpeectp;

2) B OTHOUIEHHWH (uIHaioB (eaepanbHOr0 TOCYAAPCTBEHHOIO OODKETHOIO YUPEKICHUS -
(benepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE YUpEKACHUE, TeppUTOpUaIbHble opranbsl Pocpeectpa;

3) B OTHOUICHUU TEPPUTOPHAIBHBIX OTAEIOB TEppUTOpHaTbHOrO opraHa Pocpeectpa -
TeppUTOpHaIbHBIE Opranbl Pocpeectpa;

4) B OTHOUIEHMHM TEPPUTOPUATBHBIX OTIEIOB (UINANIOB (elepallbHOTO TOCyAapCTBEHHOTO
OIO/DKETHOTO  yupexaeHus -  (QenepaibHOE  TOCyJapCTBEHHOE  OIODKETHOE  YUpPEkKACHUE,
TeppUTOpHUaANbHBIE Opransl Pocpeectpa;

5) B otHOMmIEHNHU PocpeecTpa - MunskoHOMpazsutus Poccun.

172. Texkymuid KOHTpPOJIb OCYLIECTBISETCS IIyT€M IPOBEACHMUS IPOBEPOK COONIIOJIEHUS U
WCIIOJIHEHUS JIOJKHOCTHBIMU JIMLAMU U COTPYJHUKAMU IOJIOKEHUN AJMMHUCTPATUBHOIO perjaMeHTa
U UHBIX HOPMATHUBHBIX TMPAaBOBBIX aKTOB, YCTAHAaBIMBAIOUIMX TpPeOOBaHUS K MPEJOCTABICHUIO
roCyIapCTBEHHON yCIIyTH.

MNMopsaaok n nepuoaNYHOCTb OCYLLECTBNEHUA NNaHOBbIX
M BHeNnnaHoBbIX NPOBEPOK MOSIHOThI U KayecTBa nNpeaocTaBrneHus
rocyaapcTBeHHOM yCrnyru, B TOM Yucne nopsaok u coopmbl
KOHTPOSS 3a NOSIHOTOM M Ka4eCTBOM npeaocTaBreHuns
rocyaapcTBeHHOM yCrnyru

173. KoHTpOJIb 32 TOJTHOTOM M Ka4eCTBOM IIPEJOCTaBICHUS TOCYIAPCTBEHHOM YCIIyTH BKIIIOYAET B
ce0si TpOBelEHHE NPOBEPOK, BBIBICHHWE W YCTpaHEHHE HapyIICHWH NpaB 3asBUTENCH, MpPUHSATHE
pelIeHnii 1 IOJArOTOBKY OTBETOB Ha MX OOpallleHusi, CoepKallue xanoobl Ha neicTBus (Oe3aeiicTBue)
COTPYIHUKOB.

174. IIpoBepku MOJHOTHI M KA4€CTBA MIPEIOCTABICHUS TOCYIAPCTBEHHOMN YCIYTH OCYILIECTBIISIFOTCS
Ha OCHOBAaHUHM HOPMATHUBHBIX MPaBOBBIX akTOB Pocpeectpa.
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175. IIpoBepku MOTyT OBITh NJIAHOBBIMU M BHEIUIAHOBBIMH. [11aHOBBIE MTPOBEPKH MPOBOJATCS Ha
OCHOBAHMHU IUIAHOB-TPA(UKOB TPOBEPOK, YTBEPKICHHBIX Mpuka3oM Pocpeectpa. Ilpu mposepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C IPEIOCTABICHUEM TOCYAAPCTBEHHOM yCIIyTd
(KOMILJIEKCHBIE TPOBEPKH), WM OTIENbHBIE BOMPOCH (TemaTuuyeckue IpoBepku). IIpoBepku Takxke
MIPOBOASATCS 110 KOHKPETHOMY OOpallleHUIO 3asiBUTEIIS.

Pemenne o0 mpoBeleHUMM BHEIUIAHOBOM IIPOBEPKU IPUHUMACTCS 3aMmectutesnieM Munucrpa
sKOHOMHUecKoro pas3Butus Poccuiickoit ®enepanumu - pykoBoxutenem Pocpeectpa (manee -
pykoBonutens Pocpeectpa). BHeruiaHoBble NPOBEPKH MPOBOAATCS HAa OCHOBAHMM TMOPYYEHUH
MunskoHoMpaszButus Poccun, mopydenuit pykoBoautenss Pocpeectpa B CBS3M € HEOOXOJUMOCTHIO
MPOBEPKH CBEJCHHUH, OIMyOIMKOBAaHHBIX B CPEICTBAX MAacCOBOW WH(GOpPMAINU, H3JI0KEHHBIX B
oOpaieHusX (U3NYECKUX M IOPUIUYECKUX JIHI, (elepalibHbIX OpraHOB TOCYJapCTBEHHOH BIACTH,
OpPraHOB MECTHOI'O CaMOYIPpAaBJIEHMsA, a Takxke HMHG(OpMaIMM, CTaBIIEH H3BECTHON 3aMECTHTENSIM
pykxoBogutens Pocpeectpa, HauanbHMKaM CTPYKTYPHBIX IOAPA3JIEICHUA B XOZIE BBINOJIHEHHS HMH
CBOMX JIOJDKHOCTHBIX O0OsI3aHHOCTEH, MO pe3yibTaTaM pPadOThl KOJUIETHAIBHBIX M COBEIATENBHBIX
opranoB (komuccuit) Pocpeectpa.

IInanoBele W BHEIJIAHOBEIE IMMPOBEPKHU MOT'YT OBITE KOMIIZIEKCHBIMH, TEMAaTHYECKUMHU U
KOHTPOJBbHBIMHU.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX NUL, 32 peLueHUst U AeNCTBUA
(6e3pencTBUEe), NPUHUMaEMbIe U OCYyLLEeCTBNAeMble UMW B XoAe
npenocTaBlieHUA rocyfapcTBEHHOMN yCnyru

176. Ilo pe3ynbTaTaM TPOBEPOK B  CIy4a€ BBISBICHUS  HApYIICHUH  TOJIOKECHHI
AJIMUHHUCTPATUBHOTO pErjaMeHTa W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTaBICHUIO TOCYAAPCTBEHHOW YCIYTHM, BUHOBHBIE COTPYAHUKH U JOJKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAaTeNnbcTBOM Poccuiickoit deneparuu.

177. CoTpyaHHKH, OTBETCTBEHHBIE 3a IIPUEM 3alPOCOB U JIOKYMEHTOB, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIOZEHHE MOpsAAKa NpHeMa M PErucTpalud JAOKYMEHTOB, B TOM 4HCIIE
perucTpalMi  3ampocoB, BbAAYM  KOMWM  3apEeTUCTPUPOBAHHOIO  3ampoca ¢ yKa3aHHEM
PErucTpaliMOHHOI0 HOMEpa 3aIpoca U J1aThl €ro puema.

178. CoTpynHMKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, B BHJE KOTOPBIX
NIPEAOCTABIIAOTCS  3alpallliBacMble  CBEACHMS, HECYT IEPCOHAIbHYK0  OTBETCTBEHHOCTH 34
IIPaBOMEPHOCTh IMIPEIOCTABICHUSA CBEICHUM 3asBUTEII0, COOTBETCTBUE IIPEIOCTABICHHBIX CBEACHUMI
cBeneHusM, conepxamumcst B ETPH, cobmronenne cpokoB 1 nmopsizika ohopMIIeHUS TOKYMEHTOB.

179. CoTpyAHUKH, OTBETCTBEHHBIE 32 BblJIauy (HaIpaBJIEHHWE) TOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHUE TIOPsI/IKA BbIJIauX (HAIIPaBICHUs) JOKYMEHTOB.

180. [lomkHOCTHOE JHIO, MOJMUCABIIEe JTOKyMEHT, C(HOPMUPOBAHHBI IO pe3ylbTaTaM
MPEIOCTABIIEHUSI TOCYIapCTBEHHOM YCIIYTH, HECET NMEPCOHAIBHYK) OTBETCTBEHHOCTH 33 AKTyaJbHOCTH
COZAEPKAIIMXCS B TAKOM JIOKYMEHTE CBEIICHUM, UX COOTBETCTBUE CBEACHUAM, coaepxkammumes B EI'PH,
Y TIPaBOMEPHOCTD BBIJIaUM (HAMPABIICHUS ) TAKOTO TOKYMEHTA JIMILY, TPEJACTaBUBIIEMY 3aIpPOC.

181. CoTpynHMKH, [OJDKHOCTHBIE JIMIA, HANpPAaBUBIIME MEKBEIOMCTBEHHBIE 3aIllpOCBl O
IPEJCTaBICHUN JOKYMEHTOB M MH(QOpPMALUU IJIs OCYIIECTBJICHUS AEATENbHOCTH, HE CBSI3aHHON C
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MPEAOCTABICHUEM TOCYJAPCTBEHHBIX  YCIYI, HECYT OTBETCTBEHHOCTb B COOTBETCTBHUH C
3aKoHoJaTenbCcTBOM Poccuiickon denepannu.

182. TlepcoHanpHasi OTBETCTBEHHOCTb COTPYJHUKOB U JOJDKHOCTHBIX JIULl OPraHOB PErHMCTpallud
IIpaB 3aKpervIsieTcsl B UX JOHKHOCTHBIX PErjaMeHTax (MHCTPYKLHUSAX) B COOTBETCTBHM C TPEOOBaHUSAMU
3akoHoJaTenbeTBa Poccniickont denepanmu.

Mopsaaok n doopMbl KOHTPONA 3a NpefocTaBlIeHUEM
rocyfapCcTBeHHOM YyCIyru, B TOM YMCIie CO CTOPOHbI rpaXaaH,
MX 00O beAMHEeHUN N opraHusauumn

183. B memsax OCYyIIECTBIEHHUS OIEPATUBHOIO KOHTPOJSA 3a BEICHUEM IIpHeMa 3asiBUTENEH
[IOMEUICHUsI OTHEJNIOB MpHeMa U BbIJAYM JOKYMEHTOB JIOJDKHBI OBITh OCHAIIEHbl CHCTEMOH
BUJICOHAOIIOIEHUS, ayIN03aIIMCU M COOTBETCTBYIOLIMM IIPOrPaMMHBIM 00ecrieueHUueM, O3BOISIOIIUMHI
B pPEeKUME NPSMON TPaHCISALUHU OCYLIECTBIATh HAOJIOJCHUE 332 BEJCHMEM IpueMa, B TOM YHUCIIEe Ha
odunmansHOM caiite Pocpeectpa.

184. KoHTponb 3a MCHOJHEHHMEM AJIMUHUCTPATUBHOIO PErjaMeHTa CO CTOPOHBI TpaKJIaH, UX
00BEIMHEHUH U OpraHU3aIi ABJISETCS CaMOCTOATEIbHON (POPMOIN KOHTPOJISI U OCYIIECTBIISIETCS ITyTEM
HarpaBjieHus1 oOpameHuid B Pocpeectp, a Taikke mytem oOxkanoBaHHsS JeHCTBUN (Oe3leWCTBHS) U
pELICHNH, OCYLIECTBISIEMbIX M NPHUHATHIX B XOA€ HMCIOIHEHHS AJIMHHHMCTPAaTHUBHOIO PEIrVIAMEHTa, B
BBIIIECTOSIIINAE OPTaHbl TOCYJapCTBEHHOM BJIACTH.

185. I'paxkmane, ux OOBEIUHEHUST W OPraHM3AlMU BIIPaBe MOIYy4aTh WH(POPMAIMIO O TOPSIKE
MIPEIOCTABIIEHUSI TOCYIAapCTBEHHOM YCIYTH, a TakKe HamNpaBisATh 3aMEYaHUs U NPEUIOKEHHS I10
YIIYYILIEHUIO Ka4yeCcTBa U JOCTYIMHOCTHU MPEJOCTaBICHHS rOCYJapCTBEHHOM YCIIyTH.

186. KoHTposb KauecTBa U JOCTYMHOCTH TOCYJAPCTBEHHOM YCIYTH JJISl TPa)KJaH U OpraHu3aluii
ocymiectBisiercs OO1ecTBEHHBIM COBETOM Ipu PocpeecTpe, HHBIMH OpraHU3alUsIMU U TpakJaHaAMU B
(dhopMe ipoBeIeHHS 00IIeCTBEHHOTO MOHUTOPUHTA.

187. CoTpymHHK TOCI€ TMPENOCTAaBICHUS TOCYJApCTBEHHOH yciuyrn mambo OTKasza B
MPEAOCTABICHUH TOCYJApPCTBEHHOW YCIYrM B IEJSIX BBISIBIICHUS MHEHMSI 3asBUTENSI O KadyeCcTBE
MPEAOCTABIICHUS] TOCYJIAPCTBEHHON YCIyTH B 0053aT€bHOM TOpSAJIKE HHPOPMHUPYET TpakIaHWHA O
BO3MOKHOCTH OIICHUTh KadeCTBO MPEJOCTABICHUS TOCYAapCTBEHHOW YCIyTH B COOTBETCTBHH C
[IpaBunaMu oleHKH TpakaaHaMu 3((HEKTUBHOCTH IESATENLHOCTH PYKOBOAMUTEIEH TeppUTOPHAIBHBIX
OpraHoB (eiepaIbHBIX OPTAaHOB UCIIOJIHUTENBHON BIACTH (MX CTPYKTYPHBIX MOJPa3/eNIeHUI) C YIeTOM
KadecTBa MPeIOCTaBICHUSI UMU FOCYJaPCTBEHHBIX YCIIYT, a TAKXKE MPUMEHEHUS PEe3yJIbTaTOB YKa3aHHOMN
OIICHKM KaK OCHOBaHUS [JIsi TIPUHATHSA pEHICHUH O JOCPOYHOM TMPEKPAIICHUU HCIIOJHECHHS
COOTBETCTBYIOIIMMHU  PYKOBOAHWTEISIMH CBOWUX JOJDKHOCTHBIX  OOS3aHHOCTEH, YTBEP)KICHHBIMHU
noctaHoByieHreM [IpaButenbcTBa Poccuiickoit deaepanuu ot 12 aexadps 2012 r. N 1284 <20>.

<20> CoOpanue 3akoHomarenscTBa Poccuiickoit @enepanun, 2012, N 51, ct. 7219; 2015, N 11,
ct. 1603; N 40, ct. 5555; 2016, N 48, c1. 6765; 2017, N 15, ct. 2235; 2018, N 15, c1. 2161; N 36, cT.
5631; N 49, ct. 7600.

V. NocynebHbin (BHecyaeOHbIN) nopsAAok o6xanoBaHUA AeNCTBUA
(6e3pencTBUA) N pelleHnin opraHa, npeaocTaBnAaAoLWero
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rocygapCtBeHHYH yCnyry, a TakxKe ero oOJHNXHOCTHbIX Jiny

MHdopmauua gna sanHTepecoBaHHbIX NUL, 06 ux npase
Ha pocynebHoe (BHecyaebHoe) o6xanoBaHue AeNCTBUN
(6e3pnencTBus) n (MnNn) peeHNn, NPUHATBLIX (OCYLLEeCTBNEHHbIX)
B XoAe npeaocTaBfieHUsi rocyAapCTBEHHOMU yCnyru

188. Mudopmanus, ykazaHHas B paszzaene V AJIMUHHCTPATUBHOTO pETVIAMEHTA, MOMJICKUT
00s13aTeNbHOMY pa3MelleHH0 Ha EAnHOM nopTasne rocyAapcTBEHHBIX YCIIYT.

189. 3asiBuTENnM MMEIOT MPaBoO 00XKaoBaTh AecTBUs (Oe31eiCTBHA) U (MIIN) PEIIeHNUs, TPUHSATHIE
(ocyIiecTBICHHBIE) B X0JI€ TIPEIOCTABICHHS TOCYaPCTBEHHOM YCIIYTH, a TAK)K€ €ro JOHKHOCTHBIX JIHIT
IIPU TIPEIOCTABICHUHU TOCYJApCTBEHHON yCIIyTH (Janee - xanoba).

190. Ilpenmerom >kanoObl SIBISAIOTCS HapyLIEHHWE MpPaB M 3aKOHHBIX HHTEPECOB 3asBUTEI,
NIPOTUBOIPABHbIE peIIeHus, JIeiicTBus (Oe31eiCTBHIE) TOKHOCTHBIX JIUMI, COTPYIHUKOB, HapyIIeHUE
MI0JIO)KEHUH AZIMUHHMCTPATUBHOIO PETJIaMEHTAa B XOJI€ MPEAOCTaBICHUSI TOCYAAPCTBEHHON YCIIyTH.

191. 3asBUTENH MOXKET OOPATUTHCA C JKATOO0H B TOM YHCIIE B CIEAYIONUX CITydasx:

1) HapylieHHe cpoka perucTpaiiy 3asBICHHs 3asBUTENSI O MPEIOCTABIEHUU TOCYJIapCTBEHHOMN
YCILyTH;

2) HapyllIeHHEe CpOKa Mpel0CTaBICHUs TOCYJapCTBEHHOM yCIyTH;

3) TpeboBaHUE MpEACTABICHUS 3asgBUTENEM JOKYMEHTOB, HE MPEAyCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanuu i IpeaoCTABICHNS TOCYIAPCTBEHHON YCIIYyTH;

4) oTka3 B IpuUeMe JOKYMEHTOB, MPEACTABIEHHUE KOTOPBIX MPEIyCMOTPEHO HOPMAaTHUBHBIMU
paBoBbIMU akTaMHu Poccuiickoin ®enepanuu Ui NPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH, Yy
3asBUTEILS;

5) TpeboBaHME BHECEHUS 3asBUTENEM MPU MPEIOCTABICHUU TOCYJAPCTBEHHON YCIYTH IUIAThl, HE
MpeyCMOTPEHHONM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii denepanuu;

6) oTKa3 opraHa perucTpanyu MpaB, €ro JOHKHOCTHOIO JMIAa B HUCIHPABIECHUM JONYLIEHHBIX
OIIEeYaTOK U OMIMOOK B BbIIAHHBIX B PE3YyJIbTAaTE MPEJOCTAaBICHHS TOCYJapCTBEHHOM YCIyTH IOKyMEHTax
100 HapyIIeHNE YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABIICHUN;

7) OTKa3 B TPENOCTaBIECHWHW TOCYJIapCTBEHHOW YCIYrdH, €CIM OCHOBaHHUS OTKa3a He
MpeIyCMOTpeHbl  (defepanbHBIMU 3aKOHAMH M TMPUHATHIMH B COOTBETCTBUM C HHUMH HWHBIMU
HOPMAaTHUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit denepanuu.

192. Kanoba nomkHa coaepKaTh:
1) HauMeHOBaHUE OpraHa, IPEJOCTABISAIONIEr0 rOCYAapCTBEHHYIO YCIYTY, JOKHOCTHOTO JIMIIA,
COTPYAHHMKA, TPEAOCTABISAIONIETO TOCYJAAPCTBEHHYIO YCIyTy, pelIeHus M JeicTBHs (0e3aeicTBue)

KOTOPBIX 00XKaITyIOTCS;

2) (1)8.MI/IJ'II/IIO, UM, OTYECTBO (nocnez{Hee - Ipu HaJII/I‘lI/II/I), CBCACHHUA O MCCTC XHUTCJIIBCTBA
3asABUTCIIA - (I)I/I3I/I‘IGCKOFO JIM1Ia 0o HaAaMMCHOBAHHUC, CBCACHUA O MCCTOHAXOXIACHHUMU 3aABHUTCIIA -
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IOPUINYECKOT 0 JIMLIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOTO TesiedoHa A CBA3U C 3asiBUTENEM, apec
(ampeca) SNMEKTPOHHOM MOYTHI (MPUM HAIWYMM) W IOYTOBBIM ajapec, MO KOTOPHIM JOJDKEH OBbITh
HaNpaBJICH OTBET 3asBUTENIO (32 MCKIIOYCHHEM Ciydas, KOrja jkajoba HarpaBlIeTCsl TOCPEICTBOM
nopTana QenepaabHONH TOCYAApCTBEHHOW WH(GOPMAIIMOHHON CHCTEMBI, OOECIIEYMBAOIIEH IPOIIECcC
nocyneoHoro (BHECYneOHOTO) 00KaIoBaHUsI PEIICHU U ACHCTBUIN (O€31eHCTBUS), COBEPIICHHBIX MPH
[IPEJOCTABIEHUN TOCYJApCTBEHHBIX M MYHMLUIAIBHBIX YCIYyr OpraHamy, IperoCTaBIIsSIOIUMU
rOCYJapCTBEHHbIE U MYHULUMNAIbHBIE YCIYTH, MX JIOJDKHOCTHBIMU JIMIIAMH, TOCYJIApCTBEHHBIMH U
MYHULUOATBHBIMU  CIYXallUMH  (ajgee - TMOpTajll CHCTEMbl J0CYAeOHOro 00XKaJoBaHUS), C
HCIIONIb30BaHUEM ceTu VIHTepHeT;

3) cBeneHus 00 OOKaITyEeMBIX PEIICHHUIX U ASUCTBHX (0e3eiicTBUN) OpraHa, MpeI0CTaBIISIONIETO
rOCYJJapCTBEHHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIUIA, COTPYAHUKA;

4) noBOABI, HA OCHOBAHUU KOTOPHIX 3asBUTEIb HE COIJIACEH C pEIIEHUEM M JEeHCTBUAMHU
(Oe3neiicTBueM) opraHa, MPEAOCTABISIONIETO TOCYAApCTBEHHYIO YCIYry, €ro JOJDKHOCTHOTO JIMIa,
COTpY/IHUKA.

193. 3asgBuTeneM MOryT OBITh NPEICTABIECHBI JTOKYMEHTHI (IIpM HAJIWYUH), MOATBEPKIAIOLINE
JOBOJIbI 3asIBUTEIIS, JINOO UX KOTIHU.

OpraHbl rocyfapCTBEHHOM BNacTu, opraHu3aumm n ynosiHoMOYeHHble
Ha paccMOTpeHue Xanobbl AOMKHOCTHbIE NULA, KOTOPbIM MOXeT
ObITb HanpaBneHa Xanoba 3aaBuTens B JOCyAeOHOM
(BHecyne6HOM) nopsake

194. 3auHTepecoBaHHBIC JIUIIAa MOTYT 00KaI0BaTh ACHCTBUS WIIH O€31eiiCTBHIE:

1) MOMKHOCTHBIX JMI, COTPYJHHMKOB TEPPUTOPHAIBHOIO OTJENa TEPPUTOPUATIBHOTO OpraHa
Pocpeectpa - pyKOBOAUTEINIO TEPPUTOPUAIIBHOTO OTJIENIa TEppUTOpHalIbHOTO oprana Pocpeectpa;

2) IOJDKHOCTHBIX JIMII, COTPYIHUKOB TEpPpUTOpHAIbHOrO oprana PocpeecTpa - 3aMecTutemnio
PYKOBOAMTEIIS TEPPUTOPUATILHOTO opraHa PocpeecTpa, KypupyroliemMy COOTBETCTBYIOIEE HAIIPABICHUE
NEeSTeTbHOCTH;

3) 3aMmectuTeNs PpYKOBOJAUTENS TeppUTOpUaiIbHOro opraHa PocpeecTpa, pyKoBoAMUTENsS
TEPPUTOPUAIBHOTO OTJIENa TeppUTOpUaIbHOro oprana Pocpeectpa - pyKOBOAUTEIO TEPPUTOPUATBHOTO
oprana Pocpeectpa;

4) NOIKHOCTHBIX JIMI], COTPYAHUKOB (punmana ¢eaepasbHOrO rOCyAapCTBEHHOTO OIOJKETHOTO
YUPEKACHUS - PYKOBOJUTENIO (prinaina GenepaibHOTO rocy1apcTBEHHOTO OI0KETHOTO YUPEKACHUS;

5) pykoBomutens ¢wimana (eaeparbHOr0 TOCYAapCTBEHHOTO OIODKETHOTO YUPEKACHUS -
PYKOBOJUTENO (heepaTbHOTO rOCYAAPCTBEHHOTO OI0/KETHOTO YUPEKIACHMUS,

6) pykoBoauTENs TeppUTOpHAIbHOrO opraHa Pocpeectpa, pykoBoauTens (enepanbHOTo
TOCYJapCTBEHHOTO OOJKETHOTO YUPEXAEHUsS, JOJDKHOCTHBIX JIML, COTPYIHUKOB LIEHTPAIbHOTO
anmapara PocpeecTpa - KypHpYIOIIEMY COOTBETCTBYIOUIYIO Cdepy IesITeIbHOCTH 3aMECTUTEIIO
pykoBoauteins Pocpeectpa;

7) 3amectuTtens pykoBoautens Pocpeectpa - pykoBonutemnto Pocpeectpa;
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8) pykoBoautens Pocpeectpa - B MunskoHoMpassutus Poccun.

195. YKanoba HampaBisercs 1o mouyte, NOCPEACTBOM odulMaabHoro caiita Pocpeectpa, Enunoro
[opTaja IOCyAapCTBEHHBIX YCIIyI, PETMOHAIBHOrO IOpTaja TOCYAApCTBEHHBIX M MYHHUIMIAIbHBIX
yCIIyT, TIOpTaja CHCTEMBI JOCYNEOHOTO 00XKaJOBaHUS, a TAKKE€ MOXKET OBITh MPUHATA MPH JUIHOM
IIpHeMe 3asiBUTENS, B TOM YHCIie B MHOTO(YHKIIMOHAIBHOM IIEHTPE.

196. B cnyuae mojgauu >KanoObl MpH JUYHOM IpUEME 3asBUTENb MPEJCTaBISIET JOKYMEHT,
yAOCTOBEPSIOLINI €ro TUYHOCTh B COOTBETCTBHHU C 3aKOHOIaTeNbcTBOM Poccuiickoit deneparium.

197. B cnyuae ecnu >xano0a mojaaeTcs 4epe3 MPEeCTaBUTENs 3asBUTEINS, TaKKe MPEACTABISAETCS
JIOKYMEHT, MOATBEPKIAIOIIMI IMOJTHOMOYMS HA OCYIUECTBJIECHUE JEUCTBUA OT UMEHH 3asBUTENA. B
Ka4yeCTBE JIOKYMEHTa, MOATBEPKIAOIIETO ITOJHOMOYMS HA OCYIIECTBICHHE NEUCTBUM OT HMEHU
3asBUTEJIS, IPEACTABIIACTCS:

1) odopMicHHAsE B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit deneparyivi TOBEPSHHOCTh
(mns puznYecKuX JuL);

2) ohopmieHHas B COOTBETCTBHHU C 3aKOHOJATENbCTBOM Poccuiickoil denepanu JOBEPEeHHOCTb,
3aBepeHHas [eyaThlo 3asBUTENS (IpU HAIMYMM [€4aTH) M MOJAINMUCAHHAs 3asBUTENIEM WIN
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEEM JIMLOM (U1 FOPUANUECKUX JIUL);

3) Komus pelieHrs O Ha3HaYeHUH Wid 00 M30paHuu aubO0 MpHKa3a O Ha3HaYeHUH (U3UYECKOTO
JMIla Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (HU3UYECKOe JMLIO 00JafaeT IpaBoM
JIeiCTBOBATh OT UMEHH 3asBUTENIS O€3 TOBEPEHHOCTH.

198. Ilpu mnomadye xamoObl B DSJICKTPOHHOM BHJE JOKYMEHTBI, yKa3aHHble B MyHKTe 197
AJIMUHUCTPAaTHBHOTO  perjlaMeHTa, TPEACTaBIAIOTCS B (opMe  SJIEKTPOHHBIX  JOKYMEHTOB,
MOJNUCAHHBIX YCUJICHHON KBaJU(PHUIMPOBAHHOW AJIEKTPOHHON MOJANUCHIO, MPU 3TOM MPEIbSIBICHUE
JOKYMEHTA, YAOCTOBEPSIOLIET0 IMYHOCTh 3asBUTENS, HE TpeOyeTcs.

B cmyuae ecim xanmoba monmaHa 3asBUTENEM B OpraH, HPEIOCTABIISIOMIMN TOCYAAPCTBEHHYIO
yCIyTy, B KOMIIETEHIIMIO KOTOPOTO HE BXOJAUT IMPHUHATHE pEIIeHHs MO jkano0e B COOTBETCTBHHU C
TpeOoBaHUAMM MyHKTa 194 AJIMUHUCTPATUBHOTO perjaMeHTa, B TeUeHUE TpexX pabounx JTHEH co aHA ee
perucTpanyy yKa3aHHbId OpraH HaIllpaBIseT jkajgo0y B YIOJHOMOUYEHHBIN Ha €€ paCCMOTpPEHHE OpraH u
B MUCbMEHHOU (hopMe HH(OPMUPYET 3asBUTEIIS O TIEPEHAPABICHUH JKAI00bI.

199. Ilpu >TOM CpOK PacCMOTPEHHs KAJT0Obl HMCUHUCISAETCS CO JHS PETHCTPAlMHA KaJIOOBl B
YIOJHOMOYEHHOM Ha €€ PACCMOTpPEHHUE OpraHe.

200. JKanoba MokeT OBITh IMOJaHA 3asBUTENEM 4Yepe3 MHOro(pyHKIMOHANbHbIM 1eHTp. Ilpu
MOCTYTIJICHUHU aJlo0bl MHOTO(YHKIIMOHAJIBHBIHN IIEHTp 00ecreynBaeT ee nepeaayy B yIoJHOMOUEHHBIH
Ha €€ pacCMOTPEHHE OpraH B TOPSJKE M CPOKH, KOTOPbIE YCTaHOBJICHBI COIJIALICHUEM O
B3aUMOJEHCTBHH, HO HE MO3/IHEE CICAYIONMIET0 Pabodero JHs CO JAHS MOCTYIICHUS Kal00bI.

Cnocobbl MHopMUpOBaHUA 3asiBUTEsNIer 0 Nnopsaake nogayuun
M PacCMOTPEHUA XKanoobl

201. Muadopmarnwst 0 mopsake MOJaYu U pacCMOTPEHUS KaloObl pa3MenaeTcsl Ha o(QUIlnaTbHOM
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cailte Pocpeectpa, EnuHOM mopranse rocyJapCTBEHHBIX YCIYyI, PETMOHAIBHBIX IOpTaJax
TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYyr, TOpTaje CUCTEMbl JOCyAeOHOro 00XajJoBaHus,
MH(POPMALMOHHBIX CTEHAAX B MOMEIICHUSIX NpUeMa U BBIAYHM JOKYMEHTOB, a TAaKXKe MPEIOCTaBIICTCS
HEMOCPEACTBEHHO COTPYJHUKAMU OpraHa perucTpalyy MpaB MpH JUYHOM OOpalleHUH 3asiBUTENEH, 110
TesnedoHaM Ui CTIPaBoOK, a TaKKe B MUCbMEHHON (pOpMe MOYTOBBIM OTIIPaBICHUEM JIUOO IEKTPOHHBIM
COOOLIEHUEM I10 aIPeCy IEKTPOHHON MOYTHI, YKa3aHHOMY 3asBUTEJIEM.

MNepeyeHb HOPMATUBHbIX MPABOBbLIX aKTOB, Perynmpyrowmx nopsaaok
pocypebHoro (BHecyaebHoro) o6xxanoBaHus peweHMn n AeMcTBUmn
(6e3pencTBus) opraHa, npefoCcTaBnAKOLWEro rocyaapCcTBeHHYO
ycnyry, a Take ero AO/mMKHOCTHbIX nuy,

202. Tlopsimox nocyaeOHOro (BHeCyAeOHOT0) 00KanoBaHUs pelleHud U aelcTBuil (O6e3aencTBrs)
oprana, MpeJ0CTaBISIONIET0 TOCYAAPCTBEHHYIO YCIYTY, a TAKXKE €ro JOJDKHOCTHBIX JIUIl PEeTYITUPYETCs
CJIETYFOIIIMMHA HOPMATUBHBIMH ITPABOBBIMU aKTaMHU:

1) 3akonom N 210-P3;

2) nocranossenueM I[IpaButensbctBa Poccuiickoit denepanuu ot 16 aBrycra 2012 r. N 840 "O
MOPSIIKE TIOJIAYM M PACCMOTPEHHS >kalod Ha pemieHuss u aedctBus (Oe3nercTBue) GdeaepabHBIX
OpPraHOB MCIIOJHUTEIbHON BIACTH M HX JOJDKHOCTHBIX JIHL, (elepalbHbIX ToCyIapCTBEHHBIX
CITy’KaIllMX, JOJDKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOIOKETHBIX (hoHI0B Poccuiickoit denepanum,
TOCYJapCTBEHHBIX KOPHOpalUWi, HAJAEICHHBIX B COOTBETCTBHM C (efepalibHBIMU  3aKOHAMHU
MIOJIHOMOYMSIMH 110 NPEAOCTaBICHUIO TOCYIaPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cdepe AesITeNbHOCTH,
U HUX JOJDKHOCTHBIX JIMI, OpraHU3allhi, MpeayCMOTpPEHHbIX 4dacThio 1.1 cratem 16 denepanpHOro
3akoHa "OO opraHm3aluy HOPEJOCTaBIEHUS TOCYJApCTBEHHBIX M MYHHMLMIIAIBHBIX YCIyr', U HX
paOOTHUKOB, a Takke MHOIO(YHKIMOHAJIBHBIX ILIEHTPOB MPEJOCTaBIECHUSI TOCYAAPCTBEHHBIX U
MYHUIUTATBHBIX YCIYT U UX paOOTHUKOB" <21>;

<21> CobOpanue 3akoHonatenbcTBa Poccuiickont @eneparuu, 2012, N 35, cr. 4829; 2014, N 50,
ct. 7113; 2015, N 47, ct. 6596; 2016, N 51, ct. 7370; 2017, N 44, ct. 6523; 2018, N 25, cT. 3696.

3) nocranoBnenuem IlpaButensctBa Poccuiickoit @eneparun ot 20 Hoa6psa 2012 r. N 1198 "O
(denepanbHON TOCYNapCTBEHHONW MH(GOPMAIMOHHON crcTeMe, 00eCTIeUnBaoIIel POIEcC T0CYAeOHOTO
(BHecyneOHOTO) OOXanoBaHWs pemieHHH u  JeiicTBuii  (Oe3JeiicTBUS), COBEPIICHHBIX  IIPH
MIPEIOCTABIIEHUHU TOCYJaPCTBEHHBIX U MYHULIUNIATIBHBIX yCiIyr" <22>.

<22> CobOpanue 3akoHonaTenbcTBa Poccuiickort @enepamuu, 2012, N 48, cr. 6706; 2013, N 52,
ct. 7218; 2015, N 2, cT. 518; 2018, N 49, ct. 7600.

VI. Oco6eHHOCTN BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp
(nencTBuin) B MHOrohyHKLUMOHaNbHbIX LLleHTpax npeaocTaBleHus
rocyfapCcTBeHHbIX U MyHULUMNANbHbIX YCNyr

CocraB, nocnenoBaTenibHOCTb U CPOKU BbIMOJIHEHUA
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBUN) MHOroyHKLNOHANbHbIMU
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HeHTpamMmum, TpGGOBaHMﬂ K NOPAAKY UX BbINOJTHEHUA

203. 3asBUTENb BIpaBe OOPATUTHCA C 3asBICHHEM B JIIOOOH MHOTO()YHKIIMOHAJIBHBIA LEHTP B
npeaenax tepputropuu Poccuiickoit denepanuu 1Mo BBIOOPY 3asBUTENS HE3aBUCHUMO OT €ro MecTa
KUTENbCTBA, MecTa MpeObIBaHMs, MecTa (AaKTUYECKOTo MPOXKHUBAHUS, B CIydae €ClIH MEXIy OpraHoM
perucTpaiuy npaBa U MHOro(pyHKIMOHAIBHBIM [IEHTPOM 3aKJIFOUEHO COTJIAICHHE O B3aUMOJICHCTBUU B
MOpsIAKE, YCTAaHOBJIEHHOM HoctaHoBieHueM N 797, M mojada yKa3aHHOIO 3asBJICHHS MPEAyCMOTpEHa
MEPEYHEM T'OCYJIapCTBEHHBIX MU MYHHIMIAIBHBIX YCIYT, MPEI0CTAaBISEMbIX B MHOTO(QYHKIIMOHAIHLHOM
LIEHTpPE, IPEyCMOTPEHHBIM COIJIAILICHUEM.

204. TlpenocraBieHne rocyJapCTBEHHON yCIYyTd MHOTO(PYHKIIMOHAIHHBIM IIEHTPOM BKIIIOYAET B
ce0s ceIyIonIue aIMUHUCTPATUBHBIC ITPOIICTYPHI:

1) unbopMupoBaHUME 3asBUTENEH O MOPAIKE MPEIOCTABICHUS TOCYIAapCTBEHHOM YCIyrd B
MHOTO(YHKITMOHATHHOM HEHTPE;

2) mpueM W peructpanuss MHOTO(QYHKIIMOHAIBHBIM I[EHTPOM 3asiBICHUS O MPEIOCTaBICHUU
rOCy/IapCTBEHHOW YCIYTH U UHBIX JTOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTABICHHS TOCYIapCTBEHHON
YCIyTH;

3) BbIa4ya 3asABUTENIO pe3yJbTaTa NPEAOCTAaBICHHUS TOCYAAPCTBEHHOW YCIyrM, B TOM 4YHCIE
BbIlaya JOKYMEHTOB Ha OyMaXHOM HOCHUTeNE, IOJITBEPKAAIOLUINX COACpPKaHUE 3SJIEKTPOHHBIX
JOKYMEHTOB, HAalpaBJIEHHBIX B MHOTO(YHKIMOHAIbHBIM LIEHTP MO pe3yjbTaTaM MpPeJOCTaBICHUS
roCy/1apCTBEHHON yCIyTH OPraHOM PErHCTpaliy MPas.

AOQMUHUCTpaTUBHaA npoueaypa No MHpOPMUPOBaHUIO 3asiBUTENEN
0 nopsiake NpeaoCcTaBreHUs rocyAapcTBEHHOMN ycnyru
B MHOFO()YHKLIMOHaNbLHOM LieHTpe

205. OcHoBaHUEM JJIsl HAaYajla aIMUHUCTPATUBHON MPOLEAYPHI ABJISIETCS OOpalleHne 3asiBUTENS B
MHOTO(YHKIIHOHAJILHBIN IICHTD.

206. CoTpyJHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa UHPOPMHUPYET 3asiBUTENIEH B I€Hb oOpalleHus
0 TMOpSAJIKE IMPEeNOCTaBICHUs TOCYJapCTBEHHOW YCIyrd M 1O HUHBIM BONPOCaM, CBSI3aHHBIM C
[IPEJOCTABIEHUEM TOCYJApCTBEHHOM yciayru, B TOM UHCIE€ O TMOpAAKE MPEJOCTaBJICHUS
TOCYJJapCTBEHHOHN YCIIyTH uyepe3 MHOTO()YHKIMOHAJIBHBIA IIEHTP B COOTBETCTBUH C COIJIAIIEHUSMH O
B3aUMOJCICTBUM.

207. Pe3ynbraToM U ciocoOoM (hUKCAIMK pe3ysibTaTa aJMUHUACTPATUBHON HPOLEAYPHI SBISETCS
MPEOCTaBICHUE 3asBUTEII0 TIOJMHOH H TOHATHOW WH(GOpPMAIMA 1O BONPOCAM, CBSI3aHHBIM C
IIPEIOCTABIEHUEM TOCYJaPCTBEHHOMN YCIIYTH.

AOMUHUCTpaTUMBHasA nNpoueaypa no npueMy U permcrpaumm
MHOropyHKLMOHaNbHbLIM LLeHTPOM 3asiBNIeHUS O NpeAoCTaBIlIeHUM
rocyfapcTBeHHOM YCIyru U UHbIX AOKYMEHTOB, He06X0AUMBIX
ANA NpefocTaBrieHUsl FocyAapCTBEHHOM yCnyru

208. OcHoBaHuMeM JIs Hayajga aJIMHHUCTPATHUBHOM MPOIEAYpHI SBISETCA JUYHOE OOpallieHHe
3asiBUTENsT B MHOTO(YHKIMOHANBHBIM IEHTP C 3alpocoM M JOKYMEHTaMH, HEOOXOTUMBIMU st
MPEAO0CTABIICHUS TOCYIAPCTBEHHOM YCIIYTH.
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3asgBUTEb MOXKET nmoaaTh 3aI1poc B MHOFO(i)YHKL[I/IOHaHBHHﬁ LOCHTP JIMYHO, UCPE3 NPCACTABUTCIIA.

209. Ilpu mnpenbsBieHUN (HUIUUYECKUM JIMIOM JIOKYMEHTA, YAOCTOBEPSIOLIET0 JIMYHOCTb,
COTPYAHMK, OCYLICCTBIISIOIIMNA INPHUEM JOKYMEHTOB, IIPOBEPSIET CPOK JEUCTBUSA JTOKYMEHTa U
COOTBETCTBUE JAHHBIX JOKYMEHTa, YJOCTOBEPSIOIIETO JUYHOCTh, JaHHBIM, YKa3aHHBIM B 3aIlpoce U
MpUJIaraéMbIX HEOOXOIUMBIX JOKYMEHTAaX.

210. B xoxme mnpuema JTOKYMEHTOB OT 3asBUTENS COTPYIHHUK, OCYIICCTBIAIOUIMNA MpPUEM
JOKYMEHTOB, NMPOBEPsIET MPeCTaBICHHBIE 3aPOC U JOKYMEHTHI Ha TIPEIMET:

O(I)OpMJ'IeHI/IH 3arpoca B COOTBCTCTBUH C Tpe6OBaHI/I}IMI/I HO[!HQK&;
HaJIM4YUd JOKYMCHTOB, YKA3aHHBIX B 3aIIpOCE.

211. Ecnu 3anpoc mpeicTaBieH MpH JIMYHOM OOpaImeHny B BUAe OyMaKHOTO IOKyMEHTa ¥ B HEM
HE yKa3aH aJpec SJIEKTPOHHOW TOYTHI, COTPYAHHUK, OCYIIECTBISIONIAN TPHEM JOKYMEHTOB, 00s3aH
NPeAIOKNUTH (B YCTHOH (popMe) 3asBUTENIO yKa3aTh B 3alpoce aIpec 3JICKTPOHHOM IMOYTHI B LIENSAX
oOecrieueHHss BO3MOKHOCTH YTOYHEHHS YKa3aHHBIX B 3allpoce CBEICHHWH IyTeM HalpaBlICHHS
3JIEKTPOHHOT'O COOOIIEHUsI 00 YTOUYHEHUH CBEJICHHI 3arpoca.

212. B cnyuyae oTkasza 3asBUTENSl yKa3aThb B 3alpOCE aJpeC SJIEKTPOHHOM MOYTHI COTPYIHUK,
OCYIIECTBIISIOLINIA TIPUEM TOKYMEHTOB, 00s3aH yBEIOMUTH (B YCTHOU (OpME) 3asBUTENS O TOM, YTO B
cllydae OTCYTCTBHMSI B 3ampoce ajpeca >3JEKTPOHHOM MOYThl YTOUYHEHUE Yy 3asiBUTEN CBEACHUH,
YKa3aHHBIX B 3aIIpOce, B MOPSAIKE, IPELyCMOTPEHHOM IIyHKTOM 67 AJIIMUHUCTPAaTHBHOIO PETJIAMEHTA,
HE OCYLIECTBISETCS, OpPraH PETUCTPALMM IIpaB IPU PACCMOTPEHHUH 3alpoca PYKOBOACTBYETCS
UCKJIIOYUTENIBHO CBEACHUSAMHU, YKa3aHHBIMHM B 3aIllpoce, U B CiIydYasX, IIPEIyCMOTPEHHBIX 3aKOHOM O
perucTpanyy, HampasiseT yBeaomsenue o6 orcyrctBuu B EI'PH 3ampammBaembIx cBeAeHU#, 0 ueM
COTPYJHUK, OCYIIECTBISIOLUIMI IpPUEM JIOKyMEHTOB, IPOCTABIISET COOTBETCTBYIOIIYIO OTMETKY B
3ampoce.

213. B ciydae ecim 3amnpoc O MPEAOCTABICHUHU CBEJACHUM MPEACTaBICH C HAPYUICHUSIMHU
TpeboBanmii [lopsaka, B TOM YUCIIe HE COOTBETCTBYET Mo ¢opMe U (WIIK) COEPKaHUI0 YCTAaHOBIECHHBIM
TpeOOBaHUSAM, COTPYJIHHUK, OCYIISCTBISIIONIMIA TpUEM JIOKyMEHTOB, YBEIOMIISIET 3asBUTENS O
TpeOOBaHUSIX, B COOTBETCTBUU C KOTOPBIMH JIOJDKEH OBITh MPEICTABIICH 3aIpOC.

B ciydae ecnm 3asBHTENb CaMOCTOATENBHO HE 3amoNHWI (GOpMy 3ampoca WM 3aroHWI ee
HEMPaBUIBHO, 10 €ro NMpoch0e COTPYIHUK, OCYIIECTBIISIIOIINN TPUEM JOKYMEHTOB, 3alOJIHSET 3apoc ¢
HCIOJIb30BAHUEM NIPOIPAMMHO-TEXHUYECKOIO KOMILJIEKCA.

214. Tlpu mpencTaBIeHUH 3ampoca B OyMaKHOM BHJE NPH JIMYHOM OOPALICHUH 3asBHTEIIO B
MOMEHT IOJIa4M 3aIpoca BBIJACTCS YHUKAJIBHBIA HJICHTU()UKATOp HAYMCICHUS ISl OCYIIECTBIICHUS
OILIATHI.

215. Pe3ynbTaToM U crioco6oM (GUKcauy pe3ysbTaTa aIMUHICTPATUBHON MPOIETYPHI 10 TIPUEMY
3ampoca U JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEJOCTABICHUSI TOCYNIapPCTBEHHON YCIIyTH, MIPH JIMIHOM
oOpalleHNN SIBISETCS:

1) BbImaya (BO3BpAaT) 3asBUTEIIO:

KOIINU 3apCTrUCTPUPOBAHHOTO 3aIlpoca, 3aBepeHH0171 MNOoANUCHI0 YIIOJIJHOMOYCHHOTO JOJIZKHOCTHOI'O
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

JIMIa MHOFO(I)YHKI_II/IOHB.JIBHOFO LCHTpA;

OpUTHMHAJIA JOKYMEHTA, IOATBEPXKIAIOIIEr0 IIPAaBO 3asBUTENs HA IIOJYyYEHUE CBEACHUH Ha
0e3BO3ME3/IHON OCHOBE (€CNTM TAaKOH JTOKYMEHT IpEJCTaBJICH 3asBUTEJIEM B MOUIMHHUKE B KaueCTBE
NPWIOKEHUS K 3alpocy), 3a MCKIOYEHHEM CiIy4yaeB, Korja TaKoW JOKYMEHT IOJATrOTOBJIEH
UCKITIOYUTENIBHO B LIEJISX MPEICTABICHUS B OPraH PETUCTPALluU TPaB U aipeCOBaH TAKOMY OpraHy;

OopuruHaljia JOKyYMCHTA, IMOATBCPIKAAOIICTO ITOJJHOMOYUA IIPEACTABUTCIIA 3asABUTCIIA (ecnn Takoi
AOKYMCHT IIPCACTABJICH 3ajdBUTCIIEM B IMOJJIMHHUKE B Ka4YC€CTBC IIPUIOKCHUA K 3anpocy), 3a
HCKIIIOYCHHUCM CJIYHYacB NPCACTABJICHUA 3a1IpocCa O IMPCAOCTABJICHUN CBEJICHUI OrpaHUYCHHOI'O OOCTYTIIA;

2) mepenaya MHOTO(QYHKIIMOHAJIBHBIM HEHTPOM IPEACTABICHHOTO 3asBUTENIEM 3ampoca B BHUJIE
OyMa)KHOT'O JJOKYMEHTA U MPUJIaraeMbIX HEOOXOAUMBIX JOKYMEHTOB B OpTraH PErucTpaluy Mpas.

216. B cnydae npencraBieHus 3amnpoca O MPEJOCTABICHUHN CBEICHUN OTPAaHMYEHHOTO JOCTyNa U
MpUJIaraéMbIX HEOOXOAMMBIX B COOTBETCTBHM C IIYHKTOM 48 AJIMHUHUCTPAaTUBHOTO perjaMeHTa
JOKYMEHTOB COTPYIHHK, OCYIIECTBIISIFOIINIA TPHEM TOKYMEHTOB:

1) mpocraBisier B 3ampoce OTMETKy: cioBa "lIpenbsBieH(bl) opuruHai(bl)" MU PEKBU3HUTHI
(BKJIIOYasi HAMMEHOBAHUE) MPEABSBICHHBIX JTIOKYMEHTOB U 3aBEPSET €€ CBOEH IOJIUCHIO C YKa3aHUEM
(baMuIHH 1 MHUITHAJIOB;

2) HU3TrOoTaBJIMBACT C TMPCABABICHHBIX OpPUTHHAJIOB JOKYMCHTOB HWX KOIIMM, HAa KOTOPBIX
IIPOCTABJLICT OTMETKY O COOTBETCTBUH KOITH JOKYMCHTOB HX OpHIMHAJIaM, M 3aBEPACT €€ CcBOCH
MOATIMCBIO C YKA3aHUEM (I)aMI/IJ'II/II/I 1 MHUIIHUAJIO0B.

217. Cpok nepenaun MHOTO(YHKIIMOHAIBHBIM IIEHTPOM 3alipoca O MPEeAOCTaBICHUM CBEIACHUN B
OpraH perucTpalyy IpaB U CPOK MEPEAAYU MOArOTOBICHHBIX OPTaHOM PErUCTPALMU IIPAB JOKYMEHTOB,
conepxanux ceegerns EI'PH, B MHOTO(YHKIIMOHANBHBIN IIEHTP HE AOJDKHBI MPEBBIIATH J1BA pabounx
JIHS COOTBETCTBEHHO CO JHSA IIOCTYIUIEHUs 3ampoca O TIPEJOCTABICHUM CBEACHUM B
MHOTO()YHKIIMOHAJIBHBIA LIEHTP U CO JHS NepeAayd TaKoro 3ampoca MHOIO(YHKIIMOHAIBHBIM LIEHTPOM
B OpraH perucTpany mnpas.

218. C yuerom TpeOOBaHMI MPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT
MHOTO(YHKITMOHATBHBIM IIEHTPOM, TIPEIYyCMOTPEeHHBIX [IpaBwiaMu oOpraHW3aluu ACSTeIbHOCTH
MHOTO(QYHKITMOHATBHBIX IICHTPOB IMPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT,
yTBEpXKACHHBIMH TTocTaHoBIeHUEM [IpaBurtenscTBa Poccuiickoit @eneparuu ot 22 nekabps 2012 r. N
1376 <23>, 3asgBieHME, a TaKXKe CBEIEHHUSA, ITOKYMEHThI W HHOpMamusa, HEOOXOIUMbIC IS
MPEIOCTaBIICHUsI  TOCYJapCTBEHHOW  yCIyTH, 3aBEpEHHbIE  YCHIEHHOW  KBaTH()HUIMPOBAHHON
ANEKTPOHHON TOJMUCHI0 JOKHOCTHOTO JIMIIA, MOTYT OBITh HamNpaBlieHbl MHOTO(YHKIIMOHATHHBIM
[IEHTPOM B OPTaH PETUCTPALIMU TIPAB B AJICKTPOHHOU (HOpME IO 3aIMUIIICHHBIM KaHaTaM CBSI3H.

<23> CobOpanue 3akoHonaTenbcTBa Poccuiickont @eneparuu, 2012, N 53, cr. 7932; 2013, N 45,
ct. 5807; 2014, N 20, ct. 2523; 2015, N 11, c1. 1594; N 29, ct. 4486; N 42, ct. 5789; 2017, N 5, cT.
809; N 10, ct. 1478; N 32, c1. 5086; N 44, cT. 6519; N 52, cT. 8143; 2018, N 4, c1. 636; N 21, cT1. 3019;
N 33, cT. 5415; 2019, N 5, c1. 392; N 24, cT1. 3085.

AOMUHUCTpaTUMBHaA nNpoueaypa no Bbiaayve 3asiBUTENIO pe3ynbTaTta
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Mpukas Pocpeectpa ot 27.09.2019 N /0401
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
depepanbHoin cnyx6bl rocyAapCTBEHHOM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 23.09.2025

npeAocTaBlieHUSA rocyAapcTBEHHOM yCIyru, B TOM Yucre Bbiaa4e
AOKYMEHTOB Ha byMaXHOM HocuTerne, NOATBepPXAALWUNX coaepxaHue
3MEeKTPOHHbIX AOKYMEHTOB, HanpaBneHHbIX B MHOro(yHKLMOHaNbHbIN
LIeHTp Mo pe3ynbTaTaMm NpefocTaBleHUs rocyfapcTBeHHON
yCcrnyru opraHomMm perucrpaumm npas

219. OcHoBaHueM i Hayaja aJMUHUCTPATUBHOM NpoLENypbl SBISETCS IOCTYIUIEHHUE B
MHOTO(YHKIIMOHAJIBHBIA IEHTP M3 OpraHa PEerucTpanuy IpaB JOKYMEHTa, C(HOPMHPOBAHHOTO IO
pe3yJibTaTaM pacCMOTPEHUS 3a1poca.

220. Brimaua TOKyMEHTOB O pe3yJibTaTaM pacCMOTPEHUS 3alpoca U IOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTAaBJICHUS TOCYAApCTBEHHOW yciIyru (Jajnee - BblJadya JOKYMEHTOB), MpH JUYHOM
oOpallleHnn OCYILIECTBISETCA COTPYAHUKOM MHOTO(QYHKLIMOHAIBHOTO LIEHTPA, OTBETCTBEHHBIM 3a
BbIJIauy IOKYMEHTOB (J1ajiee - COTpYJHHMK, OTBETCTBEHHBIH 3a Bbllauy (HalpaBieHNUE) TOKYMEHTOB).

221. CoTpyaHMK, OTBETCTBEHHBI! 32 BbI1aUy JOKYMEHTOB:

1) npoBepsieT TOKYMEHT, YIOCTOBEPSIIOIIMM JTMYHOCTD 3asBUTEINS (€70 IPEICTaBUTENS);

2) mpoBepsieT IMOJIHOMOYUS NPEACTaBUTENs 3asBUTENS JEHCTBOBaTb OT MMEHM 3asBUTENS MpU
MTOJIyYEHUH JOKYMEHTOB;

3) BbISICHSIET y 3asBUTENA (€ro MPEeACTaBUTENs) HOMEP PETUCTpallMM 3ampoca, yKa3aHHBIA Ha
KOIIUY 3aIpoca;

4) BbIIaCT JOKYMEHTBI 3asiBUTEIIO (€0 MPEICTABUTENIO);

5) ¢uxcupyer GaxT BbIAYN JOKYMEHTOB (CBEICHUN) 3asIBUTENIO (€0 MPEICTaBUTEIIO);

6) OoTKa3bIBaeT B BblJau€ JOKYMEHTOB B Cllyyae, €CJIM 3a BblJaueil JOKYMEHTOB (CBeIEHHU)
o0paTuiIOCh JIMIIO0, HE SIBISIONIEECS 3asBHUTENIEM (€ro mpeacTaBUTeNieM), JIMOO oOpaTHBIIEECS JHUIO
OTKa3aJI0Ch NPEABABUTh TOKYMEHT, y1OCTOBEPSIOLIHNIA €ro JINYHOCTb.

222. Pe3ynbTaToM U coco0OM (PUKCAIMK pe3yJsibTaTa aJMUHUCTPATUBHON NPOLETYpHl SBISETCS

BbIIaua JIOKYMEHTOB MO pe3ylibTaTaM PacCMOTPEHHS 3ampoca W JOKYMEHTOB, HEOOXOIWMBIX st
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIIyTH.
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