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PA3JIEJI 1. ORI TTOPSJOK HCTIOJIbB3OBAHWSI CUCTEMBI
VIIPABJIEHWA 3JIEKTPOHHOM OYEPEJIBIO

1.1. O6mmue monoxeHus

Hacrosmmii  Ilopsmok ompenenser mpaBwia InpHeMa 3asBHTENed ¢
HCIIOJIb30BAaHUEM CHUCTEMBI YNPaBIIEHUs 3IEKTPOHHOU ouepennio (natee — CYD0) B
unmanax, mHoxpaseNeHusX OIMKETHOrO  yupeskaeHHs OMCKOH — o0acTu
"MHOrOQyHKIMOHANBHBIM  IEHTP  NPENOCTABIEHHS  TIOCYJApPCTBEHHBIX  H
MyHUIUIANBHBIX ycuayr" (manee —MOL]) B mensx MNOBBIMEHHs KOM(OPTHOCTH
OOCITy’)KUBaHUSI  3asgBUTEIEH, ONTHMM3AIMU  Ipolecca  MPeNOoCTaBICHHS
rOCYJApCTBEHHBIX W MYHHIHUIAIBHBIX ycIyr B MO®I] mpu momade 3asBUTEISIMU
3asBICHUM W JTOKYMEHTOB Ha IONy4YeHHe IOCyJapCTBEHHONW WM MYHHLHUNAIBHON
YCIYyTd W TOIYYeHUH TOKYMEHTOB, SBIIOIIUXCS PE3yIbTaTOM IIPEmOCTaBIEHUS
rOCYIapCTBEHHOM MIIA MyHUIIUNAIEHON YCIyTH.

®axrt peructpaiuu B CYD0 NoATBepIKIaeTCsl TAIOHOM 3JIEKTPOHHOM odepe .

BbI30B 3asBUTENS U3 OYEpPEAW OCYIIECTBISIETCS IO TAJIOHAM 3JIeKTPOHHOM
ouepenu nocpenctsoMm CYDO0 mo oT/eTbHEIM OYepesiM B 3aBUCHMOCTH OT TPYIIIEI
ycayr. 1lpu onpeneneHyuy NPHOPUTETHOTO BBI30BA YUUTHIBAETCS BpeMs, OTBEICHHOE
IJIs TIpAeMa OTAEIIbHOU TPyl YCIIyT.

BbI30B  OYepenHOrO  3asBHUTENS OCYIIECTBISAETCS  ONEPATOPOM  IIOCIHe
3aBepIICHUs PabOThl C HPENBIAYIIMM 3asBUTETEM W 3aBeplIeHHS (HOPMUPOBAHHS
OYMa)XHOTO U 3IIEKTPOHHOTO KOMILIEKTOB JOKYMEHTOB.

Ob6cnyxuBanue 3asBHUTeNeH IPOU3BOAUTCS [PU MPEOCTABIEHNH JOKYMEHTOB,
YIOCTOBEPSIOIUX JINYHOCTh 3asABUTENSL; B CIy4ae €CIH 3asBHTENb IIPEICTABISET
UHTEPECHI HMHOTO JIMIA, — MNP IPEeIbiBICHHM COOTBETCTBYIOIIUX JIOKYMEHTOB,
IMOATBEPKAAIOMINX  MOJHOMOYMS IIPEACTAaBICHHUS WHTEPECOB, €CIHA 3TO HE
IIPOTUBOPEYUT IEHCTBYIOIMEMY 3aKOHOIATEIBCTBY .

B M®II peamn3oBaHa BO3MOXHOCTh MOJAuM 3asBJI€HHI Ha IIPEIOCTABICHIE
TOCYIapCTBEHHBIX W MYHULWNAIBHBIX YCIYT, KaK 10 ">KUBOH" odepenw, Tak U IIO
MPeaBapUTEIBHON 3aMUCH.

BbI30B 3asBUTENd MO TalOHy NpeIBApUTENBHOM 3alUCH OCYIIECTBISETCS B
IepBOe OCBOOOIMBIIEECS OKHO II0 BpPEMEHH, Ha KOTOpOe OBIIa IPOU3BEICHA
IIpeBapUTeNbHAS 3aIIHCh.

1.2. Onucanue tasiona CY20

Tanon CYD0 conmepxuT cieyrolue peKBU3UTHL:

° HOMEp TaJOHa, COCTOSLINI U3 MpeduKca, 0003HAYAOUIETO TPYIINY YCIYyT |
HCIIOBOTO 3HAYEHHS, OIPENENSIONIEr0 OYEPEIHOCTh IIOCTAHOBKHA B OYepenhb II0
TpYyIIIe YCIyT;

* Lenb obpaleHus (rpyIia yciyr);



* KOJIMYECTBO 3asABJICHUN 110 BEIOPaHHOM yCIIyTe;
* (paMMIIHIO MMl OTYECTBO (YKa3aHHbIe IIPH TOCTAHOBKE B OYEPE]Ib) 3asBUTENS

= (I)I/IBI/ILIGCKOFO JuIa h15(8]0) NpeACTAaBUTEIS FIOPUAUIECKOTO JIMIla B COOTBETCTBHM C
JOKYMEHTOM, YIOCTOBEPAIONIUM JINYHOCTD.

1.3. Iopsimok pa6oTsl ¢ TasmonoM CYO0

BEI30B 3asBUTEI OCYIECTRISETCS B CIEAYIOLIEM TTOPSIIKE:

* OCYIIECTBIISIETCS TOJNOCOBOE HH(GOpPMUPOBAaHHWE O BBI30BE TajloOHA C
yKa3aHWeM HOMepa TaJlOHa ¥ HOMEpPa OKHa,

« Ha T1abno CYDO orobpakaeTcs HOMED BBI3BAHHOIO TaJIOHA C yKa3aHWEM
HOMeEpa OKHa, B KOTOPOE IPUTJIAIIAETCS 3assBUTEITb.

Bpems oXugaHus MOCJE BBI30Ba TANOHA M3 OYEPEH COCTABISAECT 2 MHHYTHL.
Otcuer BpeMeHH oxunganus ocymectsisiercs CYD0. Ecnu 1o ucTedeHnn 2 MUHYT
[IOCJie BBI30BA 3asBUTEINIb HE TOJOIIEN, CIEeIUAIUCT MIPOIyCKAeT 3TOr0 3asABUTEIS U
IIPOM3BOIUT BHI30B CJISIYIOIIETo IO OYepe/y TajoHa. BOCCTaHOBIECHHE B OY€pe/n
TaJIOHA, 3aIBUTEIb II0 KOTOPOMY HE SIBUJICSA, HE IIPOU3BOUTCSL.

[Io BBI3BAHHOMY TaJOHY MOXXET OBITH OOCIyKE€H TOJIBKO 3asBUTEIb,
3aperuCTPUPOBAHHBIIN B OYepey, IPH yCIOBHHU COBIIaICHIS TaHHBIX, BBEJICHHBIX IIPH
peructpaiiy B CYDO, ¢ JaHHBIMH, COJEpXallUMUCA B  JIOKYMEHTaXx,
YIOCTOBEPSIONINX JIUIHOCTh, & TAkXe TPH TIOIHOM COBIAJEHUN LENH OOpalleHns
3asBUTEI C IIENIbIO, YKa3aHHOU B TaJIOHE.

OmuH TaJIOH, €CJIH KOJIHYECTBO 3asBIEHUI PaBHO OTHOMY, TaeT MPaBO OJHOMY
3aSBUTENII0 HA MOJydeHHe TOJNBKO OJHOM YCIHyrw, s yciryr Pocpeecrtpa
B OTHOIIIEHUHU OJTHOI'0 00BEKTa HeIBMKUMOCTH,; OOHOTO pe3yIbTaTa Mpel0CTaBICHUS
yenyrd (myist Beiaun). KopuecTBo 3asBIEHNM, yKa3aHHOE B TalOHE W OTIMYHOE OT
eIMHUIIBI, OyIeT COOTBETCTBOBATEH KOJINUECTBY 3asABICHUH (00BEKTOB HE[BIXKUMOCTH
mna yenyr Pocpeectpa), KOTOpoe MOXeT OBITh MOJAHO MO BBIOPaHHOW YCIyre B
paMKax OJTHOTO OOpaIlleHuUs 3assBUTEIS.

OG6ciy)xuBaHie  ONHOTO  3asBHTENII B Mpenenax  OJHOro  TajoHa
OCYIIECTBIsAETCS TONBKO B OfHOM okHe MLl OnHOBpeMeHHOE OOCTy)XHBaHHE
OIHOT'O 3asBUTENISA B Pa3HBIX OKHAX HE OCYIIECTBIIIETC.

PA3JIEJI II. OBCJIYKMBAHUE 3ASIBUTEJIEM 10 "YKUBOMN" OYEPEIU
2.1. O0wue oJI0XEeHUA

O6cayxuBanue 3asBuTeNedl Mo "KHMBOH' odepenn MNPOU3BOOUTCS B ACHB
IOJTy9eHMSI TaJIOHA.

[Tomy4YuTh TAJOH K CHEIUAIUCTY, OCYIIECTBISIONIEMY ITPHEM TOKYMEHTOB IS
TmpeocTaBIeHns yciayr, MoxHO B TepmuHane CYOO mpu Hanmuyuu CBOOOAHOTO
BpPEMEHH B pacueTe CUCTEMBL.

[Ipy HONyYeHWH TajlOHa Ha IpHeM K CIeNHaTMCTy Mo 'KUBOH" odepenu
3agBUTENh MPEAYIIPEKAAETCS O BO3MOKHOCTH JIMTEIBHOTO OXHIAHUS, KOTOpOe



3aBHUCHT OT KOJIMICCTBA IIOCETUTENEH B JAHHBIIA MOMEHT. J{TUTEIbHOCT OXUIAHMIS TI0
"JKHUBOH" odepeny cokpamaercs IIPY HESABKE 3asiBUTENA, B3SABIIEr0 TalOH IO
IIpEABApUTEIBbHON 3aIlCH, TaK KaK ero TajoH aHHYJUPYETCs, U BpeMs IpHeMa
Bo3Bpamaerca B CYDO0.

2.2. Ilomy4eHne TaoHa SIEKTPOHHOI oyepenu

JIss  monmydeHHs TanoHa 3EKTPOHHOM ouepenu B TepmuHane CYDO0
HEOOXOIUMO:

° BbIOpaTh BKIAIKY "JKueas ouepeds";

* BBIOpaTh rpymiy ycuyr (OpraH BIAcTH) U3 [Pe/ICTABIEHHOTO CIIHCKa;

* BBIOpaTh KOJMYECTBO 3asBIEHMUI O BEIGPAHHOMH ycayTe;

* BBECTH AJIsI (PU3MYECKOTO JiHia — HaMHUIAIO HMSI OTYECTBO (npu HaNMWYHK)
HIOITHOCTBEO B COOTBETCTBHH C JOKYMEHTOM, YAOCTOBEPSIOIIUM JIMIHOCTE,

JUId  IOPHAMYECKOro JHNa — (GaMuImMio UMs 0T4ecTBO (MPU HATHYHK)
 IOTTHOCTHIO IIPEACTABUTENS FOPUAMIECKOrO JIMIA B COOTBETCTBHUH C JOKYMEHTOM,
YAOCTOBEPSIOIINM JIMYHOCTE U HAXAaTh KHOIKY "/Janee";

* TPOBEPHUTH IIeNb OOpalleHus (IPyIILy yCiIyr), KOTUYecTBO 3asBienuit, DUO
U Jjanee HaXkaTb KHONKY "Hanevamams manon".

PA3JTEJI ITI. OBCJTYKUBAHUE 3ASIBUTEJIEH 10 ITPEABAPUTEILHON
3ATIMCHU

3.1. O61mure moIoKeHus

llpenBapuTenbHas 3amuch OCYIIECTBISIETCS B COOTBETCTBHH C rpaduxom
paboTsl BEIOpaHHOro oduca M®LI npu HAIMYUK CBOGOTHBIX HHTEPBAJIOB BPeMEHH
st npuema. IpenBapurensHyro 3amucs BO3MOXKHO OCYIeCTBUTD Ha 10 mHeit BIIEpEI.

Tanone!l mpexBapuTeNbHON 3amucH, MONyYeHHBIH Ha caifTe, HEOGXOLEMO
MONTBEPAUTh Ha CadTe B [eHb, NPEANIECTBYIOLIMH OHIO TpHeMa. TaloHBI, He
NpoMeNue  IONTBEPXKICHHE,  aHHyNIUpyOTcs.  HeBocTpeGoBammoe Mo
TIpe[BAPUTEILHON 3allUCU BPEMs CTAHOBUTCS NOCTYIHBIM JUIS BBIIAYM TAJIOHOB MO
"KUBOI" ouepeqn.

BEI3OB 3asBHTENs OCyIIECTBIsETCS 1O BpeMeHH IIPeIBApUTENbHON 3aIlucu
B IIEPBOE OCBOOOIMBIIIEECS OKHO.

3.2. C1oco6BI OCYIIECTBICHUS  OTMEHBI MPEeABAPUTEIHHOMR 3aIIUCH

IlpenBapurensras 3anUch Ha OKazaHye yciyr B ML MoXeT oCyecTBIIThCS
CIEAYIOIUMH CIIOCO0aMMU:

* TIOCPeACTBOM pasjielia peABapUTeNbHOM 3alUCH Ha caiiTe;

* IocpencrsoM 4aT-6ora ML B meccenmxepe MAX.

* C HOMOIIRIO CICLHAINCTOB CIPABOYHO-KOHCYIBTAHOHHON cTyk651 MOL]
(manee — CKC) no exurOMYy Tene(oHHOMY HOMepy 122;



o uyepe3 TEPMUHANBI JIEKTPOHHON OYepe/u IPH JIMIHOM OOpAIeHUH B ouCH
MOILI.

ITpenBapuTEIbHYIO 3allCh MOXHO OTMEHHTH Ha othumuanpHoM cadite MOI]
B cetn MHTepHET MpI-OoMcK.pd (manee — caidT), €ciii TAIOH MOIy9eH Yepe3 CauT, B
qat-60te MOILI B Meccenmkepe MAX, eciu TanoH HoTydeH B yar-6ote. Eciu Tanon
TIpeBapUTEILHOM 3alMCH IOJIyYeH Yepe3 ClenuanicTa CKC unu uepe3 TEpMUHAIBI
CVYD0 npu mugroM obpammienuu B oducsl MOLI, TO 171 OTMEHBI IIpeIBapUTEIIEHOU

3aIHCH He06X0miMo 1o3BouuTh 110 Tenepony CKC umm o6paTuthes B 000# oduc
M®ILI.




