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O6cnyxuBanue 10 Mpe/IBapUTENLHOM 3aMiCcH.
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Paznen I. Obmuii nopsiiok HCTIOIb30BAHUS CHCTEMBI yIIPaBIIeH s YIEKTPOHHOM
OUepesbio

['naBa 1. O6uye nonoxeHus

Hacrosumit Ilopsmox omnpexenser mnpaBuiaa TMpuHeMa  3asBHTENeH ¢
VICTIONIE30BaHUEM CUCTEMBI YTIPABJIEHHUS 31IeKTPOHHOM ovepebto (aatee - CYD0 ML)
B (unxanax, MoApa3feNeHusX O0/pKeTHOro yupexzaeHus OMCKoi  obnacTu
"MHoroyHKUHOHATBHBIN LEHTP [peloCTaBlIeHust rocy1apCTBEHHbBIX U
MyHHOMManeHeIX ycmyr Kanauunckoro paiiona Owckod obnacte" (nanee -
YdapexeHne) B LEIIX TMOBBILIEHUS KOM(OPTHOCTH OOCTY)KUBAHMUS 3asBUTENEH,
ONTUMHU3ALUK NTPOLIECCA NPENOCTaBIEHKS IOCY1apCTBEHHBIX W MYHUIMITAIBLHBIX YCIYT
B YUpeKIEeHWH TpH IOJade 3asBUTENSMH 3asBICHHH U JOKyMEHTOB Ha IIOJIy4eHUe
rOCyJIapCTBEHHONW MM MYHHMLMNAIBHOM YCIYrM W TOJIYYEHUH [JOKYMEHTOB,
SBJISIFOIIUXCS PE3YIbTATOM IPENOCTABIIEHHUs TOCYJAPCTBEHHON WU MYHHULMITATBHOH
YCIyTH.

Bbi30B 3asBuTeNs H3 OYEpeAM OCYLIECTBISETCS MO TAJOHAM 3JIeKTPOHHOU
oyepenu nocpencTeom CY30 MOIL rio oT/ie/ibHBIM O4epeIsiM B 3aBUCHMOCTH OT BUAOB
YCIIyT.

BeI30B 0uepeHOTO 3aABUTENIA OCYIIECTBISETCS ONEPaTOPOM 0C/ie 3aBEPIIEHUS
paboTEl C MpeAblAyLIMM 3asBUTE/IeM M 3aBeplieHHs (POPMHUPOBaHHS OYMa)KHOrO U
3JIEKTPOHHOI'O KOMILIEKTA JOKYMEHTOB.

ObcnyxuBanue 3asBUTEISH TPOMU3BOAMTCS TPH NPENOCTABIEHUH TOKYMEHTOB,
YAOCTOBEPAIOIIMX JINYHOCTH 3asBUTENA; B Cllydae, €C/IM 3asBUTENlb MPSACTABISAET
VUHTEPECBI HHOIO IMua, - IMpH MPEeAbSBISHHH COOTBETCTBYIOUIMX JIOKYMEHTOB,
MOATBEPXKIAFOILNX [TOJTHOMOYHS IPEACTABICHHS HHTEPECOB, €CITN ITO He [POTHBOPEYHT
AeUCTBYIOLIEMY 3aKOHOAATEIbCTBY.

3asBHTENH IO MPEABAPUTENHHONM 3aWCH OOCHYKHMBAIOTCS [0 BPEMEHH
MPE/IBAPUTENLHON 3aMUCH 10 TAlOHAM JIEKTPOHHON OUYepe/in.

1.1. Onucanue TaloHa 31eKTPOHHON OYepeH
Tanon 3meKTpOHHON ouepeny COAEPHKHT ClIeAYIOLIUe PEKBU3HUTHI:

- Homep Ttanona, cocrosiuuii Uz npedukca, 0003HA4AIOUIET0 IPYIINY YCIYT H
YHCJI0BOI0 3HAYEHUs, ONPENESIOIIET0 OUePeIHOCTh MOCTAHOBKY B O4YEpPe/Ib 110 IpyIIe
YCIyT;

- Ilens obpamenus (HauMeHOBaHWE YCIYTH, KOJHYECTBO 0OBEKTOB (7Sl yCIyr
Pocpeectpa), xomuuectBo 3agBuTenei (mns yeayr MBJ] P®), koiuuecTBO MakeToB
NOKYMEHTOB (B Cllyyae MOIyUYeHUs Pe3yIbTaTOB YCIyr)):

- Kox aBropuszauny;

- @amunuro Vims OtgectBo (ykazaHHbIe IPU IOCTAHOBKE B OYepe/ib) 3asiBUTEIS -
Gu3znyeckoro nuia JU00 MPEICTAaBUTENS IOPUIUYECKOTO JIHIA B COOTBETCTBHU C
JOKYMEHTOM, YIOCTOREPSIOIIUM JIMYHOCT.

@axr peructpauuu B CYD0 M®DL] noareepxaaercss TajloOHOM 37€KTPOHHOMH
ouepenu. [lo BbI3BaHHOMY TanoHY MOKeT ObITh OOCHYXeH TOJBKO 3asBHTEIb,
3apPETUCTPUPOBAHHBIN B OYEpE/Ht, NIPU YCIOBUHM COBMA/JICHUs AaHHbLIX, BBEJIEHHBIX MPH



peructpaiun = B CYD0  MOLl, ¢ paHHbIMH,  COAEpKALIUMHCA B
DOKYMEHTaX, yIOCTOBEPAIOMIMX JIHYHOCTb, @ TAKKe MPH IOJHOM COBMNAAEHHH IETH
oOpallleHHUs 3aBUTENIS C UEIbIO, YKa3aHHOH B TaJllOHE.

B ciyuae eciu B menu obpallieHus B TANOHE YKAa3aHO MEHBILIEE KONMYECTBO
O0OBEKTOB HEIBUIKUMOCTH (M1 ycIyr PocpeecTpa), KOMHYECTBO 3astBUTENeH (1715 yeayr
MBJI), KOIMYeCTBO MaKeTOB NOKYMEHTOB (B Cilydae MOAy4eHUs Pe3yibTaToB ycayr),
9EM B NIPEABABNACMBIX U1 NPENOCTABICHUS YCIYT JOKYMEHTaX (B cliyyae Bblady - B
PacnucKax), MpHeM 3asB/IeHHs U JIOKYMEHTOB (BblJa4ya pe3yJbTaToB Mpel0CTABICHHS
YCIIyT) OCYLIECTBISETCS TONBKO B COOTBETCTBUM C KOITHYECTBOM 0OBEKTOB, 3asBHTEEH,
[IaKEeTOB, YKa3aHHBIX B TAJIOHE.

Bpems oxmpanus mocne BhI30Ba TAOHA M3 OYEPENM COCTABISET 2 MHHYTBL
Ecny BbI3bIBaeMBI# 3a8BHTENb He 0O B TeYeHHE 2 MUHYT, CEIUAIMCT TIOBTOPHO
BBI3BIBACT 3aABUTENSA U OXKUMACT €ro MosiBieHus B TedeHue 2 MuHyT. OTCUeT BpeMeHU
oxuaanus ocyuectiasercs CYS0 MOLl Ecim mo ucredeHunm 2 MHHYT IOCHIE
TIOBTOPHOIO BBI30B2 3asBUTENb HE MOAOLIEN, CTIEUUATKCT MPOIYCKAET 3TOr0 3asiBUTENS
¥ MPOM3BOAMT BBI30B CIIEAYIOIIEro MO Ouepeld TajoHa. BoccTaHoBnenue B odepenu
TaJlOHA, 3asBUTE/b 110 KOTOPOMY HE SIBUJICS, HE TIPOU3BOANTCS.

['naBa 2. Ocobenrocty 0OcmyKUBaHKS 3asBUTENEH 110 KUBOI ouepesn

2.1. TlomydeHue TanoHa 31EKTPOHHON OYepe I

JUist moy4yeHus TajoHa 37eKTPOHHOH Ovepeld B TepMHMHANE >1eKTPOHHON
ouyepeny HeoOXOIUMO:

- BBIOpATh OPraH BIACTU K3 CIIMCKA;

- BBIOpaTh TpebyeMyro 1elib OOpamieHns U3 CIIUCKa;

- BBeCTH s (usuyeckoro nuua Pamunuio Ums OrtvectBo (Npy Hamuuuu)
MOMHOCTBIO B COOTBETCTBHH C JOKYMEHTOM, YAOCTOBEPAIOILINM JIMYHOCTD, IS
ropuauueckoro guua - @avunuoo Mms OrtdectBo (NpM HalW4uu) [10JIHOCTBIO
MPEACTaBUTEIS FOPUIANYECKOTO TULA B COOTBETCTBHH C JOKYMEHTOM, YIOCTOBEPSIIOLIUM
JUYHOCTBh W HaxaTh kHonky "[lanee";

- IpoBepuTh ek obpamenus, ®.M.0. u ganee vaxars kHonky "Haneuarars
TanoH".

2.2. BbI30B 3agBUTejIEH U3 OYepeIn

BrI30B 3a9BUTENS OCYILECTBISETCS B CIEAYIOLIEM TOPs/IKe:

- OCYIIECTBIISIETCS rOJIOCOBOE UHDOPMHUPOBAHHE O BbI30BE TAJIOHA C YKA3aHUEM
HOMepa TaJoHa ¥ HOMepa OKHa;

- Ha tabno CYS0 MOI] otobpaxkaercs HOMEp BbI3BAHHOIO TAJIIOHA C YKAa3aHHEM
HOMEpa OKHa, B KOTOPOE IPUTIIAINAETCS 3asiBUTENb.

Pazpen I1. O6cnyxuBanue 3asiBUTENEH 110 PEIBAPUTENBHON 3aNUCH

['naBa 1. Obuue monoxerus

B VYupexnenuum peanu3oBaHa BO3MOXKHOCTBH MOJA4M  3asBCHUH Ha
NPeNOCTaBICHUE rOCYIapCTBEHHBIX ¥ MyHHUIUIANIBHBIX YCIYT, KaK 10 JKUBOI ovyepen,
TaK ¥ I10 NPEIBAPUTEIBHON 3aMUCH.
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IIpenBapurenbHas 3aMuch OCYIECTBISETCS B COOTBETCTBUM ¢ IpadhuKoM paboThl
BBIOPAHHOH TEPPUTOPHH YUPEXKIEHUS NIPH HANMYHA CBOOOAHBIX MHTEPBAIOB BPEMEHH
Ins npuema. TaloHbsl NpeaBapUTeNbHON 3alMCH BbIKJIA/BIBAIOTCA HA caiiTe B Hauaye
HoBoro aHs (09:00 gac.) ¢ BO3MOKHOCTBIO 3anucu Ha 10 nHel Bneper.

1.1. CnocoGsl mpeBapuTebHOM 3anucu

IlpenBaputesipHas 3amuch Ha OKa3zaHWe yCIyr B YUpexK/IEHUH MOXKeT
OCYIIECTBIATHCA CISAYIOMMMH CIIOCO0aMH:

- C TOMOIIBI O(UIMANLHOIO calTa ceTH MHOro(yHKIIHOHAIBHBIX LIEHTPOB
Omckoli obnacté (mamee - caiiT), pasMElIEHHOTO MO 3NEKTPOHHOMY azpecy
http://Mmdi-omck.pd;

- C MOMOIIBK CINPaBOYHO-KOHCYIBTAMOHHON clykObl YupexaeHus 1o
CIIEIYIOLUM TeIe(DOHHBIM HOMEPaM:

Kanauunckuii paiion — (38155) 2-37-91;

Kopmunosckuit pation — (38170) 2-17-68

OxoHeITHHKOBCKUH pation — (38166) 2-19-43;

Yepnakckuit paiion — (38153) 2-15-61.

- OpU JIMYHOM OOpallleHud 4Yepe3 TepMHUHAllbl 3JIEKTPOHHOH OuYepenH,
PACIIOJIOKEHHBIE 10 aipecam:

- Omckas obnacts, Kanayunckui paiton, r. Kanaunnck, yi. Jlenuna, 1.49;

- OmMckas obnacts, Kopmunosckuii paiion, p.n. Kopmunoska, yi. Jlenuna, 1.47;

-Omckas  obnacts, OKOHEIIHMKOBCKHMH  paifoH, p.n. OKOHEIIHHKOBO,
yi. ['arapuna, 1.34;

- Omckas obmacTs, Yepnakckuit paiioH, p.i. Yepnax, yi1. MensHuKoBa, 1. 98.

1.2. IlpensapurtensHas 3anuce yepes CamT
Jins ocylecTBIeHUS NPEIBAPUTENILHOMN 3aMMCH Yepes cailT HeoDXOUMO:

- MPOXTH 1O cchlike http:/Mb-oMck.pd;

- B IPABOM BEPXHEM YTy CTPAHMIIb! HAXKaTh KHONKY "3arnucaTtbcsl Ha npreM"

- BBIOpaTh HEOOXOIUMYO YCIYTY U Janee HakaTh KHOMKY "TIponomkuTs";

- BeIOpaTh M3 BBIMAJAIOIIErO CIUCKA O(UC (TeppuTOpHio) YupexaeHHs, B
KOTOPBIH [TPOM3BOAUTCS 3AITUCE;

- BbIOpaTh JKenaeMyr JaTy W Bpems oOpauleHus IyTeM BheIbopa
COOTBETCTBYIOLIEH AYEHKH U Jaree HaxkaTh KHOMKY "lpoaomxuTs";

- MOATBEPAUTS MPaBUJILHOCTh BhIOPAHHBIX AAHHBIX, BBECTH HOMEP MOOWIBHOTO
TeNe(OHa, KOTOPBIA MOKET OBbITh HCIONB30BaH ISl CBA3M C 3asBUTENEM, H Jaliee
HaKaTh KHOMKY "3anucarses';

- 3aMIOMHUTH WX 3aMUACATh KOJ aBTOPHM3AUMH, JaTy ¥ BpeMs npHema, a TakxKe
azpec obuca YupexneHus;

- B JIeHb, Ha KOTOpBIH [pOM3BeJeHA 3aMiCh, HO HE paHee 4eM 3a 15 MUHYT 10
BPEMEHY, Ha KOTOpPOE IIPOM3BENEHA 3alMCh paclevyaTaTb TajoOH MpeaBapHTelbHOMN
3aMKMCH B TEPMHUHAE 3JIEKTPOHHON ouepeau B BbiOpaHHOM oduce YupexieHus.

Ilpu meuatu TamoHa HeoOXxoxuMo BBecTH "koa aBropusauuu". Iloesie BBOAA
KOJla aBTOPHU3AIIHH CTAHET JOCTYITHON MevyaTh TaJloHa.




1.3. TpensaputensHas 3amuch ¢ HCIOIb30BAHWEM TEPMHHAIOB JJEKTPOHHOM
OYepeIH.

JlaHHBIH BUI TIPEIBAPUTENBHOM 3alUCH MOXKET OCYLIECTBISTHCS TONBKO B
opucax VYUpexIeHHs C HCIONB30BAHHEM TEPMHHAIOB 3JEKTPOHHON O4YEpe/.
[IpenBapuTenbHas 3amuch 4epe3 TePMHHAJbI DIEKTPOHHOM OuepeaM MOKeT ObITh
OCYLIeCTBJICHA KaK CAMHUM 3asgBUTENEM, TaK U €ro MpeiCTaBUTENEM.

Jlis mpenBapuUTeNbHOH 3alMCH ¢ WCIIOAB30BAHMEM TEPMMHAIA H1EKTPOHHOH
ouepey HeobX0TUMO:

- BBIOpATh OpraH BIaCcTH K3 CITUCKA;

- BEIOpaTh TpebyeMyto Lelb 00pallieHus U3 CIIMCKa;

- BoIOpATh KenaeMylo JaTy 3alicH MyTeM BbIOOpa COOTBETCTBYIOLIEH siUeHKH;

- BBIOpaTh BpeMsi NPeABapUTENIbHOM 3aMnCH MyTeM BbIOOpa COOTBETCTRYIOIEH
AUEUKH;

- BBecTH Qamunuro Mms OtuecTBo (NpH HATUYKE) TOMHOCTLIO B COOTBETCTBUH C
JAOKYMEHTOM, YIOCTOBEDSIOIMAM JIHYHOCTb, (H3MYECKOro JIMLA WK NpPeACTaBHTENs
FOPHIMYECKOro JIMLa ¥ HaxaTh KHonky "/lanee";

- TIPOBEPUTE JaTy, BpeMs NpeasaputTeNbHOH 3anuck, ®.N.0., HauMeHoBaHue,
Leab oOpalleHus U fajnee HaxkaTh KHOMKY "Hameuarats Tamon".

[Ipu yTpare TamoHa NMpeaBapUTE/]bHOM 3alMCH MOXKHO pacleyaTaTh TAOH B
JCHb OKa3aHWs YCIyrd, OOpaTUBIIMCH K HH(OpPMaTopy U NpeabsiBUB JOKYMEHT,
YIOCTOBEPSAIOIIMI TUYHOCT.

['nasa 2. Ilopsimox obcmyK1uBaHUs 3asiBUTENIEH 110 MPeiBAPUTENLHON 3aIHCH

2.1. ObpaboTka 3asBOK Ha MPeIBAPUTELHYIO 3aMTHCh

OO6paboTka 3afBOK Ha MPEIBAPUTENBHYIO 3alUCh OCYILECTBISETCS B
aBTOMAaTH4YeCKOM pexume ¢ nomoubio CYD0 MOL], no anroput™my paboTsl,
YTBEPXKIECHHOMY B TEXHHYECKOM 3aaHuu Ha pa3zpadoTky CYD0 MOL].

2.2. ObcnyxuBaHUE MO NPeaBAPUTENBHON 3aMmkcH

ObcnyxuBanue 3asBUTENEH [0 MpeIBAPUTENHHON 3aMUCH OCYILECTBIISETCS B
MPAOPHUTETHOM IOPSAKE odepean ¢ ucnoib3oBanuem CYD0 MOL.

BrI30B 3agBUTENs OCYLIECTBISETCS 0 BPEMEHM MpPe/IBAPUTENBHOI 3alUCH B
NIEpBOE OCBOOOIHMBIIEECS OKHO.

Ilpu yTpare TanoHa Ha NpeaABapUTENLHYIO 3allHCh TOMEHIeHHe ero B OCHOBHYIO
ouepeib HEBO3MOIKHO, ITPUEM 3asiBUTEJIS B JIEHb 00pallleHUsI MOYKET OCYIIEeCTBISThCS B
MOpsAKe KMUBOW O4epeay NPy HAJIU4YUK TAJOHOR Ha Tpebyemyro ycliyry u B pabouue
yacel ouca YupexaeHus.

3asBUTENL MMEET BO3MOXHOCTH OCYLIECTBUTH NpPEABapHUTENIbHYIO 3allUCh B
mo0o# apyroi yrnoOHsIH A HeTo pabouuit neHb oduca YUpexaeHus.




