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Paznen 1. O6muit mopsiioK UCIIOIB30BAHUS CUCTEMBI YIIPABICHUS 3JIEKTPOHHOMN
O4YepebIo

I'maBa 1. O61mue nonoxeHus

Hacrosmuii Ilopsimok ompenesnseT mnpaBuia NpreMa 3asBUTENEH ¢ UCIIOIb30BaHUEM
CHICTEMBI VIIpaBJICHUS 3JCKTPOHHON ouepenpto (maee - CYD0 MOIl) B dummanax,
MoJIpa3ieieHusIX OFo/pKeTHOTO YyupexaeHus Omckoit obmacté "MHOrodyHKIMOHAIBHEINA
[ICHTP TIPEIOCTABACHUS TOCYJAPCTBEHHBIX M MYHHIIMIIAIBHBIX ycIyr HoBOBapIIaBCKOTO
pationa Omckoit obmactn” (mamee - YupeskJeHHE) B IENAX MOBHIICHUI KOM(OPTHOCTH
oOCITy)KMBaHUS 3asSBUTENEH, ONTUMU3AIMK IIPOIlEcca IPEIOCTaBICHUA IOCYHapCTBEHHEBIX H
MYHUITUNIATHHBIX YCIYT B YUpexXIeHUN IIPU MToJaue 3assBUTEISIMU 3asIBIICHUNA U TOKYMEHTOB Ha
MOJIydeHHE TOCYJapCTBEHHON WM MYHUIIMIAJIBHOM YCIYTM W IIONy4YEHUH [TOKYMEHTOB,
SABJSIFOLIUXCS PE3YIbTaTOM IIPEJOCTABIEHMS FOCYJapCTBEHHOU NI MYyHULIUAIIAIbHON YCIyTIH.

Br130B 3asgBUTENA U3 OYEpPEIU OCYIIECTBIISIETCA II0 TaJlOHaM 3JIEKTPOHHOH OdYepenu
nocpeactsoM CYD0 M®I] o oTnenbHBIM O4YEPEASIM B 3aBUCUMOCTHU OT BAJIOB YCIIYT.

BrI30B ouepenHOro 3agBUTENS OCYIIECTBIIETCS OIEPATOPOM IIOCTIE 3aBEPIICHHUA
paboOTBl ¢ TPEABIAYINAM 3asBUTENeM W 3aBepIieHus (OpMHpPOBaHUA OYyMaXKHOrO W
AIIEKTPOHHOT'O KOMILJIEKTA JIOKYMEHTOB. ’

OO6ciyxuBaHUe 3asBUTENCH TMPOU3BOAUTCS IIPH IIPENOCTABICHUU JTOKYMEHTOB,
YAOCTOBEPSIONMUX JTUYHOCTh 3asBUTEISA; B CIly4ae, €CIU 3asABUTENb IIPEICTaBICT MHTCPECHI
MHOTO JIMI[A, - [P MPEIBSIBICHAN COOTBETCTBYIOIIMX JOKYMEHTOB, MOJTBEPKIAOIINX
MIOJIHOMOYMSI TIPEJICTABICHUS HHTEPECOB, €CIM 3TO HE MPOTUBOPEYUT JCHCTBYIOIIEMY
3aKOHOJIaTEIHCTRY.

3agBUTENd TI0 MPEABAPUTEIBHOM  3amucu  OOCIY)KMBAlOTCS II0  BPEMEHHU
MIpeABApPUTENHHOM 3aIIMCH 110 TaJIOHAM 3JIEKTPOHHOU O4epeu.

1.1. Onucanue TajgoHa JIEKTPOHHOU ouepenu
TaJIoH 3JIEKTPOHHON 0YEPEIN CONEPIKUT CIEAYIOIINE PEKBU3UTEL:
- Homep Tanona, cocroamuii W3 mnpeduxca, 0003HAYAIOIIEr0 TPYIIy YCIYr H
YUCJIOBOI0 3HAYCHHUS, OTIPEIEIISIONIEr0 0YePETHOCTh [IOCTAHOBKY B 04EPEh 110 IPYIIICYCIIyT;
- Ilens oOpamienus (HaMMEHOBAaHUE YCIYTH, KOJIMYECTBO OOBEKTOB (I YCIyr
Pocpeectpa), konmgecTBo 3asuteieit (st yeayr MBJ[ P®), konudyecTBO IaKETOB JOKYMECHTOB
(B cirydae TIOy4YeHHS Pe3yAbTaTOB YCIYT));
- Kop aBTopuzanuu; v
- @ammmmo Mima OtdecTBO (yKa3aHHBIE NPH ITOCTAHOBKE B OUEPENb) 3asIBUTEIS -
(GU3UIECKOTO JHUIA JTUO0 MPEeJICTaBUTENS IOPUAMIECKOr0 JIMIA B COOTBETCTBUM C JOKYMEHTOM,
YIOCTOBEPSFOIINM JTUIHOCTb.
®axr peructparmu B CYD0 M®I] moaTBep)KAaeTCs TATOHOM JIEKTPOHHOM OYepe/iu.
ITo BEI3BAaHHOMY TaJOHY MOXET OBITH OOCIY)KEH TOJBKO 3asBHUTENb, 3apETUCTPUPOBAHHBIN B
ouepeIy, TIPU YCIOBHMH COBIIAJIEHUS IJAHHBIX, BBEJCHHBIX IpH peructparmu B CYD0 MOI], ¢
JAHHBEIMH, COIEPIKAIUMUCS B TOKYMEHTaX, Y AOCTOBEPAIOIINX JIMYHOCTD, 8 TAIOKE IPU ITOJIHOM
COBIIAJIEHHUH IIe/IA OOpaIllCHUs 3assBUTENS C [IEJIbI0, YKa3aHHOK B TaJIOHE.
B cryyae eciu B e OOpAIICHHS B TAIOHE YKa3aHO MEHBIIEE KOJMICCTBO OOBEKTOB
HemBWOKUMOCTH (i1 ycnyr PocpeecTpa), KommdecTBo 3asBurenedt (mma yciayr MBI,
KOJIMYIECTBO ITAKETOB JOKYMEHTOB (B Cllyuae IIONYyYCHHA pe3yJIbTaTOB YCIyT), yeM B



IIPEABABISIEMBIX ISl TIPEIOCTABICHUS YCIyT JTOKyMeHTaxX (B ciydyae BBIJIaYH - B PACIIUCKAX),
IpUEeM 3asdBICHHUA H JOKYMEHTOB (BBIJaua pe3yJbTaTOB IIPESIOCTABICHHUA  YCIIYT)
OCYIIIECTBJIAETCA TOJBKO B COOTBETCTBHH C KOJIMYECTBOM OOBCKTOB, 3asBHTCIICH, ITaKeTOB,
yKa3aHHEBIX BTAJIOHE.

Bpems oxumanus Imociie BEI30Ba TajOHAa M3 OYEPEIW COCTaBIsACT 2 MHHYTHI. Eciou
BBI3BIBAEMBIN 3asgBUTEIIb HE ITOAOIICT B TCUCHUE 2 MHUHYT, CICHHAAIXCT IIOBTOPHO BBI3BIBACT
3aABUTEIISI U OXKHUIOACT €r0 MOABIACHWA B TeucHHC 2 MHHYT. OTCYET BpEMEHH OKHIaHHUA
ocymectBiieTcs CYD0O MO®II. Ecnu mo ucTedeHHMH 2 MHHYT IIOCJIE€ ITOBTOPHOTO BEI30Ba
3a4BHATENb HE TOOMIEN, CHEIMAIUCT TMPOIYCKAET 3TOTO 3aABUTENA W IMPOU3BOAUT BBI3OB
CJIEIYIOIIEro 0 OYepEeIn TaloHa. BoccTaHOBICHIE B OUE€pPEAN TaJIOHA, 3aABUTEIb 10 KOTOPOMY
HE SIBWICS, HE IIPOU3BOIUTCS.

I'maBa 2. OcobeHHOCTH 00CTYKMBAaHUS 3asIBUTEIIEH T10 )KUBOU ouepeaun
2.1. IlonydeHue TaJIOHA SJIEKTPOHHOU OUepeau
JUIg mosydeHus TaJoHa JIEKTPOHHOM O4Yepeld B TEPMUHANE JJIEKTPOHHOM Oouepenu
HE00X0anuMO:
- BBIOpaTh OpraH BJIACTH U3 CITHCKA;
- BBIOpaTh TpeOyeMyro 11enb 0OpaIeHIs U3 CIIHCKa;
- BBecTH Jyid pusmdeckoro juria @amminto Mmsa OtyectBo (Ipy HATUYHAN) ITOJTHOCTBIO
B COOTBETCTBUHU C JOKYMEHTOM, yIOCTOBEPSIOIIUM JIMYHOCTH; JUISI IOPUIUYECKOro WA -
Oamvunuro MiMa OtyecTBO (MpU HATHMYKMK) ITOJHOCTBIO MPEICTABUTEINS FOPUANYECKOTO JIUIA B
COOTBETCTBHUH C IOKYMEHTOM, YIOCTOBEPSIOIIUM JUYHOCTh U HaXKaTh KHOIIKY "Jlanee";
- mpoBeputh 1eib odpamenus, ©.M.0. u ganee Haxxate KHONKy "Haredarars TasoH".
2.2. BpI30B 3asgBUTENEH U3 oUepenu
Br130B 3a8BUTENS OCYIIECTBISETCS B CIACAYIOIIEM MOPSIIKE:
- OCYIIECTBIISIETCS TOJOCOBOE HWHGOPMHUPOBAHWE O BBHI30BE TaJOHA C YKa3aHWEM
HOMEpA TAJIOHA ¥ HOMEpPA OKHa;
- Ha Tabnmo CYDO MO®I] orobpaxaercs HOMEp BBI3BAHHOIO TajOHA C yKa3saHWEM
HOMEpa OKHA, B KOTOPOE MPUTTIAIIAETCsl 3asIBUTENb. )

Paznen I1. O6¢cmyxuBanue 3asBUTENIEH IO TIPEABAPUTEIBHON 3aIIUCH

I'nmasa 1. O6mue monoxeHus

B Vupexnennn peamnzoBaHa BO3MOXXHOCTH MOJAuyl 3asBICHUHA Ha IPENOCTaBICHHE
TOCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Kak II0 JKMBOM ouepeaw, TaK H II0
MIpeIBApPUTENHHOMN 3aITUCH.

IIpenBapuTenbHas 3aluch OCYUIECTBISIETCS B COOTBETCTBHU C IpapMKOM pabOTHI
BEIOpAHHOM TeppUTOPUH YUPESKIACHUS MPU HATUIMKA CBOOOIHBIX MHTEPBAIOB BPEMCHU I
npueMa. TalOHBI TpeIBAPUTENBHON 3allUCH BBIKIAALIBAIOTCS Ha CaliTe B Hayajle HOBOIO IHA
(09:00 gac.) ¢ BO3MOKHOCTBIO 3anucu Ha 10 quel Brepes.

1.1. CmocoOsl IpenBapUTEIbHON 3aIIUCH
[IpenBapuTeabHAS 3aIIUCh HA OKA3aHUE yCIyr B YUPEKICHUN MOXKET OCYIIECTBIIATCA

CIIEIYIOIUMU CIIOcOOaMHu:
- ¢ IIOMOIIBI0 O(QUIMAIBHOIO CaliTa ceTH MHOTOMYHKIIMOHAIBHBEIX EHTPOB OMCKOH



obnacTu (masee - caiiT), pa3MEIIEHHOTO TI0 AJIEKTpOHHOMY aapecy http://mbi-omck.pd:

- C IIOMOIIBIO CIPABOYHO-KOHCYJIBTAIMOHHOM CITYKOBl YUpEKIEHUA 110 CIETYIOLIUM
Tene(hOHHBIM HOMEPaM:

Hososaprasckwuii paiion - (38152) 2-13-69;

[TaBnmorpajackuii pation - (38172) 2-33-55;

Pyccko-Ilonsuckuit paiton - (38156) 2-31-81;

TaBpuueckuit paiion - (38151) 2-19-50.

- TIpY JTUYHOM OOpaIeHUH Yepe3 TEPMUHAIBI AJIEKTPOHHOM 0YepeT, PACIIOI0KCHHBIE
II0 aJpecam:

- Owmckass obnmacth, HoBoBapmaBckuit paiion, p.n. Hoosapmmaska, yn. KpacHbiid
IIyts, n.57;

- Owmckas o0nacts, [TaBmorpanckumii paiton, p.u. [TaBnorpaaka,yi. 3eneHas, a. 10;
- -Omckas obmactb, Pyccko-Tlomstackuit pation, ¢. Comaeunoe, yia. CoBxo3Has, 1. 61;

- Owmckas obnacte, TaBpuueckuit paiton, p.n. TaBpuueckoe, yi. Jlenuna, 1. S1A.

1.2. TlpensapurenbHas 3allUCh YEPE3 CAUT
JU1s ocyIecTBICHAS TIPEBAPUTEIBHOM 3aITUCH Yepe3 CallT He0OXO0IMMO:

IIPOWUTH 1O cChUIKE hitp://Mbi-oMcK.pd;

B IIPaBOM BEPXHEM YTJIy CTPAHUIIBI HAKATH KHOIIKY "3amucaThCs HA IpUEM "

BBIOpaTh HEOOXOUMYIO YCIYTY U Jajiee HaxaTh KHONKY "TIpogomkuts";

BBIOpATh M3 BHIMAMAIONIETO CIUCKAa OGuUC (TEPPUTOPHIO) YUPEXKACHUS, B KOTOPHIA
IIPOU3BOAMTCS 3AITUCH;

BEIOpATH JKeTaeMyIo JIaTy ¥ BpeMs 0OpalleHus IIyTeM BrI00pa COOTBETCTBYIOIIEH

SAYEUKU U J1ajiee HaxaTh KHONKY "[IpolomkuTs";

- TOJTBEPAUTH TPABHWIBHOCTh BEIOPAHHBIX JaHHBIX, BBECTH HOMEpP MOOWIBHOIO
TeaeoHa, KOTOPBIA MOXKET OBITh MCIIONB30BAH VIS CBA3HM C 3aABUTEIEM, M Jalee HaXaTh
KHOIIKY "3anucarbes';

- 3allOMHUTH MM 3aIIMCaTh KO aBTOPU3AINH, ATy M BPEMs IpUEMa, a TAKKe a[pec
oduca YapexaeHus,

- B JIeHb, Ha KOTOPKIH MIpou3BeicHa 3aIllUCh, HO HE paHee 4eM 3a 15 MUHYT 10 BpEMEHH,
Ha KOTOpOe MpOU3BeJIeHa 3aliCh paclevararh TajJoH MPEABAPUTEIbHON 3alllCh B TEPMUHATIE
AJIEKTPOHHOM ouepenu B BEIOpaHHOM oduce YUpexIeHus.

IIpn meuyatm TaysioHa HeoOxomumo BBecTH "koi aBTopusanuu’. Ilocae BBOma Koma
ABTOPU3AIIMY CTAHET TOCTYITHOM MeYaTh TaJIOHA.

1.3. TlpenBaputensHas 3alucCh C WCIIOJH30BAHUEM TEPMUHAIOB JIJIEKTPOHHOMN
OYEepEeIH.

JIaHHEBIA BUI TPENBAPUTEIRHOM 3aIllMCH MOXKET OCYIIECTBIATHCA TOJIBKO B O(Hcax
YupexxaeHus ¢ HKCIOJNIb30BaHUEM TEPMHUHAJIOB JJIEKTpOHHOU ouepenu. lIpensapurenbHast
3alKiCh Yepe3 TEPMHUHAIBI JJICKTPOHHOM OYepear MOXKET OBITh OCYLIECTBICHA KaK CaMHUM
3asBUTEJIEM, TaK U €T0 MPECTABUTEIIEM.

JIyist TIpeIBapUTENIFHOM 3aMCH C UCIIONB30BaHUEM TEPMHHANA JJIEKTPOHHOW OYepeu

He00XO0IUMO:
- BBIOpATh OpraH BIACTH U3 CIIMCKA;
- BEIOpaTh TpeOyeMyro I1eIh 0OpAIEeHN U3 CIIUCKA,



- BBIOpATH JKETAaCMYIO ATy 3alliCH ITyTeM BEIOOpa COOTBETCTBYIOLIEH AUECHKU;

- BBIOpaTh BpeMs IMPEABAPUTEIHHOM 3amucu IIyTeM BBIOOpa COOTBETCTBYIOLIEH
STYCUKH;

- BBectr Pammmmro Mmsa OTdyecTBO (MpH HAJTWYHMM) TIOJHOCTBI) B COOTBETCTBUU C
JIOKyMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTh, (U3UUECKOr0 JHUIa WIA [PEICTaBATEISA
FOPUIMYECKOro JIWIa U HaXxaTh KHOMIKY " [lamee";

- IPOBEPUTH NaTy, BpeMs mnpeaBapurenpHoii 3anucu, @.J.0., naumeHoBanue, 1enb
oOpaleHus 1 fanee HaxaTh KHONIKY "Hamegarats TajoH".

[Ipu yTpare TajoHa MpeABApUTEIBHOM 3allMCH MOXXHO pacledaraTh TaJOH B JICHb
OKa3aHUA YCIYrH, 0OpaTUBIIMCE K MHGOPMATOPY U MPENbsIBUB JOKYMEHT, YAOCTOBEPSIOIINM
JAYHOCTb.

I'naBa 2. ITopsaok o6cmyKrBaHUS 3aIBUTEIIEH 110 IIPEABAPUTEILHON 3aIIUCH

2.1. O6paboTka 3agBOK Ha IPEABAPUTEIBHYIO 3alIMCh

O6paboTka 3a8BOK Ha MPEABAPUTEIBHYIO 3aIUCh OCYIIECTBIIAECTCA B aBTOMATHYECCKOM
pexume ¢ momonpio CYD0 MO, o anroputMy paboThl, YTBEPXKIAEHHOMY B TEXHUYECKOM
3aaHuM Ha paszpaborky CYD0 MOII.

2.2. OO6ciyxuBaHKE 110 IPEABAPUTEIBHON 3alIUCH

OO6cnyxuBaHue 3asBUTENICH MO MPEABAPUTEIBHON 3allUCH  OCYILIECTBIACTCS B
MIPUOPHUTETHOM IOPAIKE odepenu ¢ ucrnosibzoBanueM CYOO MOII,

BEI30B 3agBUTENS OCYINECTBISETCS 110 BPEMEHHU IIPENBAPUTENBHON 3allUCH B IIEPBOC
0CBOOOMBIIIEECS OKHO.

[Ipn yTpaTe TajoHa Ha IPEABAPUTEIBHYIO 3allCh IIOMEIICHHE €r0 B OCHOBHYIO
ouepenb HEBO3MOXKHO, IMPHEM 3asiBUTEIS B JEHb OOpalleHHs MOXKET OCYIICCTBIATHCA B

TOPSAKE JKMBOM OYepeAr MPH HaJHYHUH TAJIOHOB Ha TpeOyeMylo yciIyry W B pabodue Jackhl

- obuca YupexaeHus.

3asgBHTEIIb UMEET BO3MOKHOCTH OCYIICCTBHTH IPEIBApUTEIBHYIO 3aIllUCh B JIOOOM
IPYTO# YIOGHBIH M1 HEero paboduii HeHb oduca YupexkIeHu.



