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PA3JEJI I. OBLIIUI IMTOPSIOK UCITOJIb30BAHUSI CUCTEMBI
YTIPABJIEHUS 3JIEKTPOHHON OUYEPEJIBIO

1.1. O61me 11omokeHns

- Hacrosmmit Ilopsimok ompepmensier npaBwia IIpMeMa 3asBUTeNed C
MICITO/Ib30BaHMEM CUCTEMBI YIIpaBJIeHMs JIEKTPOHHOM ouepenbio (manee - CY20) B
6romkeTHOM yupexxgeHuu Omckoit o6sactv  "MHOroyHKUMOHAIbHBIA IIEHTP
IIPeOCTaBJIeHMsI TOCYJApCTBEHHbIX ¥  MYHUIMIIAJIbHBIX YCIyr  A30BCKOro
HEMEIIKOTO HaIMOHAJIbHOro paioHa Omckoi ob6nactu” (manee - M®II) B memsix
IOBBILLIEHMS] KOM(OPTHOCTM OOCTY>KMBaHMS 3asBUTEJIEN, ONTMMM3ALMM IIpolecca
IIPEeIOCTaB/I€HMSI TOCYOAPCTBEHHBIX ¥ MYHUIMIAIbHbIX yoryr B M®I mpu nmopaue
3aSIBUTEJISIMM 3asIBJIEHMI M [OOKYMEHTOB Ha ITOJIyUYe€HME TOCYAAPCTBEHHOM WIN
MYHULIMITQJIBHOM YCJIYTU M TIOJIYYEHUM JOKYMEHTOB, SIBJISIIOIIMXCSI PE3yJIbTaTOM
IIpeOCTaBJIEHMS FOCYJAPCTBEHHON WJIM MYHULIUIIAIbHOM YCITYTH.

@akr peructpaiuy B CVYDOO0 mnoaTBepKmaeTcss TaJIOHOM 3JIEKTPOHHOM
ouepenan.

BbI30B 3asgBUTEISI M3 OUYEpenM OCYILECTBJISIETCS IO TaJIOHAM 3JIEKTPOHHOM
ouepeny nocpeactBoMm CYD0 no oThesbHbIM OYepensiM B 3aBUCMMOCTY OT TPYTIIIbI
yoyr. Ilpu onpepenenny MPUOPUTETHOTO BbI30BA YUUTBHIBAETCSI BpeMS, OTBEAEHHOe
IJIsI IpYieMa OTAEIbHOM I'PYIIIbI YCIIYT.

Bbi30B ouepemHOrOo 3asBMUTEJISI OCYIUECTBJIIETCS OIEpaTopoM  IIOCjIe
3aBepIlleHMss paboThl C MPEOBIAYIIMM 3asiBUTEJIeM M 3aBeplueHus: GOpMMUPOBaHMS
6YMaykKHOT'O ¥ 3JIEKTPOHHOT'O KOMILIEKTOB JJOKYMEHTOB.

O6cmykuBaHue 3assBUTEJIEN POU3BOANUTCS IIPYU IIPeIOCTaBIeHUM JOKYMEHTOB,
YIOCTOBEPSIIOIIMX JIMUHOCTb 3asSBUTEJIS; B CJIy4ae €C/IM 3asBUTEeIb IPefCTaBisieT
MHTEpEChl MHOrO JIMIa, — IIpU IPEeNbsBIIEHUM COOTBETCTBYIOIIMX JOKYMEHTOB,
IIOATBEPKIAIOIIMX TIOJITHOMOUMSI IpeNCTaBJIeHUs]T MHTEpecoB, ecJu 3TO He
IIPOTUBOPEUUT IEVCTBYIOIIEMY 3aKOHOJATEIbCTBY.

B M®II peasm3oBaHa BO3MOKHOCTb IIOZAYyM 3asiBJIEHMI Ha IpeAOCTaB/IeHye
rOCy/JapCTBEHHBIX M MYHMIMIIAJIbHBIX YCIYT, KaK 1O ">KMBO¥' odepeny, Tak M IIO
IIpeIBapUTEIbHOM 3aIIMCHU.

BbI30B 3asiBUTEJI IIO TaJIOHY INPENBAapUTENIbHOM 3alMUCH OCYLIECTBIISIETCS B
nepoe OCBOGOAMBIIIEECS] OKHO IIO BpeMeHM, Ha KOTOopoe Oblaa IpOM3BeleHa
IIpeBapuUTe/IbHasI 3alIMCh.

1.2. Onucanue Tasiona CY20

Tanmon CYDO0 comepXuT ciienyrolme peKBU3UThI:

» HOMEp TaJIOHa, COCTOSIIMI M3 nmpedyKca, 0603HAYAIOLIErO IPYNITY YCIYT U
YMCJIOBOIO 3HAYEHUs, OINpEeesISIoero ouepefHOCTb ITOCTaHOBKM B Ouepenb II0
TpyIIe yCiIyT;

e 1ieJib OOpaleHust (IpyImna yciayr);
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* KOJIMYECTBO 3asIBJIEHUH IO BbIOPAHHOM YCIIyTe;

* GaMmaMIO MMSI OTYeCTBO (yKasaHHbIE IIpM IIOCTAHOBKE B Ouepe[b)
3agBUTeNsT - (U3NYeCKOro Jmua Jmbo TNPeNCTaBUTENsT IOPUOUYECKOrO JMIA B
COOTBETCTBUU C JOKYMEHTOM, YIOCTOBEPSIOLIMM JIMYHOCTb.

1.3. TTopsimok pa6oTsi ¢ TasioHom CYD0

BpI30B 3as1BMTEIIST OCYIIECTBIISIETCS B CJIEAYIOLIEM IOPSIIKe:

* OCYILECTBJISIETCSI T'OJIOCOBOe MH(MOpPMMpOBaHME O BBbI3OBE TaJOHA C
yKasaH}eM HOMepa TaJIOHa ¥ HOMepa OKHa;

» Ha Tabmo CYDO oTobparkaeTcs HOMEp BBI3BAHHOIO TaJOHA C YKa3aHMEM
HOMepa OKHa, B KOTOpOe MPUTJIALIaeTCs 3asIBUTETb.

Bpemsi oxxupanms nocsie BbI30Ba TaJIOHAa M3 OUEPENy COCTAaBJ/ISIET 2 MUHYTEHI.
Orcyer Bpemenn oxxupanms ocyiectsisiercs CY3O0. Eciau 1o ucreyeHnyu 2 MUHYT
IIOC/Ie BbI30Ba 3asiBUTE/Ib He IOAOIIEN, CIeIMTIUCT IIPOITYCKAeT STOro 3asBUTENI U
IIPOM3BOJOUT BBI3OB CJIEAYIOLIEro IO oyepeny TajJloHAa. BoccTaHOBJIEHME B ouepenu
TaJIOHA, 3asIBUTEJIb II0 KOTOPOMY He SIBMUJICSI, HE IIPOU3BOIMUTCS.

ITo BBI3BaHHOMY TaJOHy MOXET OBITh OGCIYKE€H TOJbKO 3asBUTEJIb,
3aperMCTPUPOBAHHBIM B OUYepenu, NpPM YCJIOBUM COBIIAHEHMSI [aHHbBIX, BBEIEHHBIX
npu perucrpauyu B CYDO, c JaHHBIMM, COHOEpKAIIMMMUCSI B JIOKYMEHTaX,
YAOCTOBEPSIIOIUX JIMYHOCTb, a TaKXXe IPY TIOJIHOM COBIAAEHMM I OOpalleHust
3asIBUTEJIS C 1IeJIbIO, YKa3aHHOM B TaJIOHE.

OpuH TaJIoH, ec/iM KOJMYECTBO 3asIBJIEHMI PaBHO OOHOMY, JaeT IIPaBO OLHOMY
3aBUTEJIO0 Ha IIOJIyYeHMe TOJIbKO OOHOM yciIyru, mjasi yciayr Pocpeecrpa
B OTHOILIEHMM OJHOrO 0O'beKTa HEABVMIKMMOCTHM, OIHOTO pe3yJibTaTa IMPenoCTaBIeHNs
yoayru (gt Beigaun). KonmuectBo 3asiBjieHMM, yKa3aHHOE B TaJIOHE U OTJIMYHOE OT
equHuIpl, OyZeT  COOTBETCTBOBATh  KOJMUYECTBY  3asBjieHMit  (0OOBEKTOB
HeIBVWKMMOCTM mjisi  yciayr Pocpeectpa), KOTOpoe MOMKeT ObIThb IOJAHO IO
BbIOpDAaHHOM yCJTyTe B paMKax OJHOI'O OOpallleHusT 3asiBUTEJIs.

O6cnykMBaHMe  OOHOrO  3asiBUTeJII B IIpefesaX OJHOrO  TaJloHa
OCYLIEeCTBJIIETCSI TOMBKO B oxHoM okHe MO®II. OpHoBpeMeHHOe OOC/ITYy>XKMBaHMeE
OJHOrO 3asIBUTEJISI B Pa3HbIX OKHAX He OCYILECTBJISIETCS.

PA3JIEJI II. OBCJIY>KVIBAHUE 3ASIBUTEJIEY I10 ">KUBO" OUYEPEZIU
2.1. O61me 1onoKeHus

O6cnykuBaHMe 3asiBUTENEN IO '>KMBOM' oOuepeny IPOU3BOAUTCS B JEeHb
MIOJTyYeHMSI TaJIOHa.

[TosryunTh TaJIOH K CIIELMATUCTY, OCYILECTB/ISIIOIIEMY IIpyYeM JOKYMEHTOB JIJIs
IpefocTaBieHnst yoIyr, MokHo B TepmuHasie CYOO mnpu Hammuuy CBOOOSHOIO
BpEMEHM B pacyeTe CUCTEMBbL.

[Ipy monyyeHMM TajoHa Ha IPUEM K CIEUMAIMCTY IO '"KMBOK' ouepeny
3a9BUTE/Ib TIPEAYIPEKAAETCS O BO3MOXKHOCTM [JIMTEIBHOTO OXUAAHUA, KOTOpOe
3aBUCUT OT KOJIMYECTBA MOCETUTEJIEM B JaHHBIM MOMEHT. [IUTeNbHOCTb OXUAAHNUS



no "xuBoit" ouepenu COKpalllaeTCsl MNPy HesIBKe 3asiBUTEJISl, B3SIBIIEr0 TajJOH I10
IIpeIBapUTE/IbHOM 3aIlMCH, TaK KaK €ro TajoH aHHYJIMPYETCSl, U BpeMs Ipuema
Bo3Bpamiaercs B CY20.

2.2. TTonmyueHne TasoHa 371eKTPOHHON ouepenu

[ momydeHMs TaJOHa  3IEKTPOHHOM ouepenu B TepmuHase CVD0
Heob6XoauMo:

* BbIGpaTh BKIAAKY "JKusas ouepeds";

* BBIOPATh rPYMITY YCIIYT (OPraH BIACTH) U3 [IPELCTABIeHHOTO CIIMCKa;

* BbIOPATb KOJIMYECTBO 3as1BJICHMIA IO BBIGPAHHO yciyre;

* BBECTM Ul QU3MYECKOro Mia ~ GaMWIMIO UMS OTYECTBO (IIpH HaJIMUMUM)
TIOJTHOCTBIO B COOTBETCTBMM C JOKYMEHTOM, Y/IOCTOBEPSIIOILMM JIMIHOCTS;

AL IOPUAMYECKOTO JMIA - (aMWIMIO MMSI OTYeCTBO (IIpY HaIAdmm)
TIOTHOCTBIO MPEACTaBUTENIST IOPUIMYECKOTO JML[Aa B COOTBETCTBUM C JOKYMEHTOM,
YAOCTOBEPSIIOILMM JIMYHOCTD M HaXKaTb KHOMKY "Janee"; :

* TIPOBEPUTD Lie/Ib O6paLleHus (TPYIITY YCIyT), KOJMUECTBO 3asBieHniti, ®UO
Y lajiee HaskaTh KHOIKY "Haneuamame manon'.

PA3JIEJT III. OBCJTYKUBAHME 3ASIBUTEJIEM 10 [IPEABAPUTEJIbHOIM
3AIITNCHU

3.1. O61me nosoxkeHust

IlpensapuTenbHast 3amuch OCYILECTBISETCS B COOTBETCTBUM C rpa¢puKom
pabots! Bbi6paHHOrO Odrica M®II npy HamMuMM CBOBOIHBIX MHTEPBAJIOB BPEMEHM
Ans mpuema. IlpenBaputesbHYIO 3amucCbh BO3MOXHO OCYIIECTBUTb Ha 10 mHeit
BITEpES,

Tanonbl mpenBapuTENbHONM 3amMCH, IOTYYEHHBI Ha caiTe, HEO6XOIUMO
NOATBEPAMTL HA CaiiTe B JieHb, NpPeNIUEeCTBYIOLIMI AHIO Npuema. TajoHbI, He
IIpoIIe e IIOATBEPKIEHME, aHHYJIUPYIOTCS. HeBocrpeboBannoe 1o
Tpe/IBAPUTE/IBHOM 3alMCY BPEMsI CTAHOBUTCS JOCTYIIHBIM /IS BHILAUM TAJOHOB IO
">XuBoit" ouepeny.

BbI30B 3a4BUTEISI OCYLIECTBISETCS MO BpeMeHM IIpeABAPUTE/IbHON 3armucy
B [IepBO€ OCBOOOIMBILIEECS] OKHO.

3.2. Crioco6bl OCYLIECTBIEHMS M OTMEHBI IpeiBapuUTeIbHOM 3aIIUCU

IIpenBapurenbHas samich Ha okasanue ycryr B ML MOKeT OCYILieCTBIIAThCS
CIeAyIoLMMM CITocobamMu:

* TIOCPeICTBOM pasjeJia IIpeiBapuTeIbHOM 3aIiMCy Ha caliTe;

* mnocpencTsom yaT-60tra M®II B meccenmkepe MAX.

* C IOMOLIBIO CHEIMAIMCTOB CIIPABOYHO-KOHCYJIbTALMOHHOM C1y:k6b61 ML,
(nanee - CKC) no eguHOMY TenedorHoMy HoMepy 122;



* uepe3 TepMMHAJIbI 3JIEKTPOHHOM O4Yepeny NPy JIMYHOM O6palleHuu B 0huCh
M®II.

IIpenBapurenbHyIo 3amMch MOKHO OTMEHMTb Ha oduiyanbHOM caiite ML
B cet MiHTepHer mbu-oMck.pd (manee - caifT), ecm TaNOH MONYYeH Yepes CaiiT, B
yar-6ote M®I] B meccenmkepe MAX, eciu TanoH mosnyueH B yar-60te. Ecam
TaJIOH IIpeBapMUTEIbHON 3ammucy nosmydeH uepes crnemmamucra CKC wm  uepes
TepmyHanbl CYOO npyu smuHoMm obpaiiennu B oducht M®LI, To mas OTMeHsI
IIpeABapUTEIbHOM 3amMC  HeoOXOOMMO ITO3BOHUTH IO tenepony CKC wumn
0o6patuThCs B Ji060i opuc MOII,




