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PA3IEJI 1. OBLIIUY ITOPSIIOK UCITOJIbAOBAHUSA CUCTEMBI
VTIPABJIEHUS DJIEKTPOHHOUM OUYEPEBIO

1.1. O01Me 1moyIoKeHms

- Hacrosmmu Ilopsimoxk ompepensier 1paBuia IIpMeMa  3asiBUTENIEN  C
MICIIOJIb30BAaHMEM CUCTEMBI YIIpaBJIeHUSI 3JIEKTPOHHOU odepenbio (manee — CY20) B
orokeTHOM yupexaeHun OMckou obsnacty "MHOropyHKIMOHAJIbHBIMA LIEHTP
[IPEIOCTaBJIEeHMSI T'OCYHApPCTBEHHBIX M  MYHMUMNOAJIbHBIX VYCIAYr  A30BCKOrO
HEMEIIKOI'0 HalMoHaJbHOro pauoHa Omckon o6sactu’ (mamee — M®PII) B memsax
[IOBBILLIEHMSI KOM(OPTHOCTM OOC/ITY>KMBaHMSI 3asIBUTEJIEM, OITMMM3ALMMU IIpoLecca
[IpeJOCTaBJIEHUSI TOCYAapCTBEHHBIX M MYyHUIIMIIAIbHBIX yeiayr B M®LL npu nmomaue
3aIBUTEJIIMM 3asIBJIEHMM M JOKYMEHTOB Ha IIOJlydeHMe TIOCYJapCTBEHHOU WU
MYHUIIMIIAIBHOM YCJIYTU M IIOJYYEHUMM JTOKYMEHTOB, SIBJISIIOILMXCS pe3yJIbTaTOM
[IpeOCTaBJIeHNSI TOCYAapCTBEHHOM UJIM MYHULIMIIAJIbHOU YCITYTHU.

@akr peructpauuu B CVYDO noareepskgaeTcss TaJOHOM SJIEKTPOHHOM
oyepenu.

BpI30B 3agBUTENISI M3 O4Yepeay OCYILECTB/SIETCS IO TaJIOHAM 3JIEKTPOHHOMU
oyepenu nocpencrsoM CY20 nmo oTaesbHbIM oyepensiM B 3aBUCUMMOCTU OT I'PYIIIIBI
ycayr. Ilpu onpeneneHnu NpMOPUTETHOrO BbI30BA YUUTHIBAETCS BpeMs, OTBEIEHHOe
711 TIpYeMa OTAe/IbHOM TPYIIIbI YCIVT.

Bpi30oB ouepegHOro 3asiBUTEJISI OCYIUECTB/ISIETCSI  OIlepaTOpPOM  IIOCJIe
3aBepIlieHMsT paboThl C NpenbIAyIIMM 3asiBUTeJeM M 3aBepileHus (GOopMMUpPOBaAHMA
OyMa>KHOT'O ¥ 3JIEKTPOHHOI'O KOMIIJIEKTOB JOKYMEHTOB.

O6cny>kuBaHMe 3asiBUTEJIEN IIPOU3BOAUTCS IIPU IIPeaOCTaBIeHUMU TOKYMEHTOB,
VIOCTOBEPSIIONINX JIMUHOCTbh 3asBUTEJISA; B CJIy4ae eC/JM 3asiBUTe/b IIPenCTaBJIseT
MHTEpeChl MHOIO JiMIa, — IIpU IpPenbsIBJIEHMM COOTBETCTBYIOIIMX [OOKYMEHTOB,
MOATBEPKAAIOILIMX IIOJTHOMOUYMSI IIpeICTaBJIeHUsST MHTEpPecOB, eCjau 3TO He

IIPOTUBOPEUUT JI€MCTBYIOIIEMY 3aKOHOIATEJIbCTBY.
B M®II peanm3oBaHa BO3MOXKHOCTb IIOAAuM 3asiBJIEHMM Ha MpefoCTaB/IeHMe
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rOCyIapCTBEHHbIX M MYHULMIAIbHBIX YCIYT, KaK MO KMBOM oOdepeny, Tak U IIO

[IpeBapuUTeIbHOU 3aIlMCH.
BbI30B 3aBUTE/IA IO TaJIOHY IIpeIBapUTEJIbHOM 3aIlMCU OCYILECTBJ/ISIETCS B

[IepBoe OCBOOOAMBIIIEECSI OKHO IIO BpeMeHM, Ha KOTopoe Oblia IpOM3BENEHA
[IpeBapuUTeIbHas 3alMCh.

1.2. Ommmcanne TasioHa CY20

Tanon CYDO0 comepkut cienyroime peKBU3UTHI:
e HOMEp TaJIOHAa, COCTOSIIMMA U3 npeduKrca, 0603HaYaroIIEro rpynmy yciyr u

YMCJIOBOTO 3HAUEHMS, OIIPEeIessIOIlero OuepeJHOCTb IOCTaHOBKM B OdYepenb II0
rpyImne yciyr,;
e 1IeJIb OOpaleHus (rpyia yciyr);
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e KOJIMYECTBO 3asIBJIEHMU 10 BBIOPAHHOM YCIIYTE;

* (pammmio uMMSI OTYeCTBO (YyKasaHHbIe IIpM TIIOCTAaHOBKE B oO4Yepenb)
3asIBUTEJISI - (PU3UMYECKOro Jula JubOo IIpeAcTaBUTeNs IOPUOAMYECKOro JMia B
COOTBETCTBUM C JOKYMEHTOM, YIOCTOBEPSIIOILMM JIMYHOCTE.

1.3. ITopsimok pa6oTs! ¢ TasioHom CY S0

BbI30B 3as1BUTE/ISI OCYIIIECTBIISIETCS B CIEAYIOIIEM IIOPSIAKe:

* OCYILIECTBJ/IIETCS TOJIOCOBOE€ WMHMPOPMMPOBAHME O BbI3OBE TajlOHA C
yKasaHyeM HoMepa TaJIOHa ¥ HoMepa OKHa;

* Ha Tabso CYSO0 orobpakaeTcss HOMEpP BbI3BAHHOI'O TaJIOHA C YKasaHMUEM
HOMepa OKHa, B KOTOpPOEe MPUIJIalIaeTCs 3assBUTEIb.

Bpemsi oxxupaHusi rocsie BbI30Ba TajlOHA M3 OUYEpeny COCTaB/IsIeT 2 MUHYTHI.
Otcuer Bpemenu oxkupanmst ocyuiectisiercs CY20. Eciu 1o ucreyeHnn 2 MUHYT
I[TOCJIe BBI30OBA 3asBUTEJ/Ib HE IMOAOIEs, CIEeIMaJINCT IIPOITYCKAET 3TOro 3asIBUTENIS U
[IPOM3BOOMT BBI3OB CJIEAYIOLIEro IO oyepeny TajJloHa. BoccTaHOBJIeHME B ouepenu
TaJIOHA, 3asIBUTEJIb I10 KOTOPOMY He SIBUJICS, HE ITPOU3BOAMUTCS.

IIo BbI3BAaHHOMY TaJOHY MOKET OBITh OOCIYKEH TOJIbKO 3asBUTEIb,
3aperMcCTpMpPOBaHHbIM B Oouyepeayu, IIpU YCJIOBUM COBHNANEHMSI NAaHHBIX, BBEIEHHBIX
npu peructpauumu B CYD20, ¢ paHHbIMM, COAEpsKalIMMMUCSI B JOKYMEHTAaXx,
YIOCTOBEPSIONIMX JIMYHOCTh, @ TaKyKe NpPU IOJHOM COBIIQJIEHMM IIeJIM OOpalleHMs
3asIBUTEJIS C 1eJIbI0, VKAa3aHHOM B Ta/IOHE.

OnuH TaJIoOH, eC/IM KOJIMYECTBO 3asIBJIEHUM PaBHO OJJHOMY, HaeT IIPaBO OOHOMY
3aIBUTEJII0 Ha IIOJIy4yeHMe TOJbKO OAHOM ycCayru, pjas yoayr Pocpeecrtpa
B OTHOLLEHUM OJJHOTO OOBEKTa HeOBMIKMMOCTHM, OJJHOT'O pe3yJbTaTa IIPefoCTaBIeHNS
ycayru (O Bbigauu). KosnmuecTBO 3asiBIeHUMM, YKa3aHHOE B TAJIOHE M OTJIMYHOE OT
equMHMLBI, OyaeT  COOTBETCTBOBATh  KOJMUECTBY  3asiBjieHUM  (OOBEKTOB
HeOBIDKMMOCTM Jisl  yoiayr PocpeecTpa), KOTOpoe MOXXeT ObITh IIOAAHO IO
BbIOpaHHOM YCJIyTe B paMKax OJHOI'O OOpallleHys 3asIBUTEJIS.

OO6cny>xuBaHMe  OJHOIO  3asBUTEeNsI B IIpedesax  OOHOrO  TaJOHa
OCYLIECTBJISIETCSI TOJIbKO B omgHOM OKHe M®DII. OpHoBpeMeHHOE O0CIy>KMBaHUE

OOHOI'O 3asABUTEJIS B PA3HBIX OKHAX HE OCYLLIEeCTBJISIETCS.

PA3MIEJI II. OBCJIYKUBAHUE 3ASIBUTEJIEU ITO "YKUBOU" OUEPEIU
2.1. O61me noyoKeHus

O6cny>KuBaHMe 3asgBUTEIEM 10 KMBOM odepeny IIPOM3BOAUTCS B JEHb

[IOJIy4YeHUs TaJIOHa.
[TonyuuTh TaJIOH K CHEUMaIUCTY, OCYLIECTBIISIIOIIEMY [IPUEM JOKYMEHTOB [IJIs
npefocTaBjeHus ycayr, MOXHO B TepmuHase CYDO npu Hammuuu CBOOOLHOTrO
BpeEMEHM B pacyeTe CUCTEMBI.
[Ipy nosydyeHuMM TaJIoHA HA IIPpMEM K CIIELMATIUCTY IO >KUMBOM oOuepenu
3asIBUTEJIb TIPEOYIIPEXXIAeTCSI O BO3MOXXHOCTM IJIMTEJBHOI'O OXXMUAAHMSA, KOTOpOe
3aBMCUT OT KOJIMUECTBA IIOCETUTEJIEM B JaHHbIM MOMEHT. JIUTEeJIbHOCTb OXKUIaHUS



o0 "XKMBOJ'" OuYepenyM COKpALIAETCS MDY HESBKE 3asIBUTEJIS1, B3SIBLLIErO TaJIOH IO
PE/IBADUTE/IbHOM 3alMCH, TaK KaK €ro TaJIOH aHHYIUPYETCS, M BpeMs npuema
Bo3Bpaiaercss B CY20.

2.2. TlonmyyeHue TajloOHa 3/IEKTPOHHOI OYepeny

Ons mosyyeHusT TajJiOHa 3IEKTPOHHOI ouepenu B TepmuHasle CVY2O0
HEeoOXooMMO:

* BbIOpaTh BKIaaKy "JKusas ouepedn'

* BBIOpaTh rpymniy yciyr (opras BJIaCTM) U3 IIPEJICTaBJI€HHOI'O CIIUCKA,

* BBIOpaTh KOJMYECTBO 3as1BJIEHMI IO BHIGPAHHOI YCIIyTE;

* BBECTM 11 (PU3MYECKOro Jmua — GbaMWwINIO UM OTYECTBO (Ipy HaIMYUN)
[TOJTHOCTBIO B COOTBETCTBMM C NOKYMEHTOM, YOCTOBEPSIOIMM JIMYHOCTD;

JJISL IOpUIAMYECKOrO JiMia - (GaMuamMio MMS OTYeCTBO (py  HaIM4UM)
[TOJIHOCTBIO NMPENCTaBUTEJISI IOPUAMYECKOrO JIMILA B COOTBETCTBUM C JOKYMEHTOM,
YAOCTOBEPSIIOIIMM JIMYHOCTD U HakaTh KHOMKY "Janee" ~

* TIPOBEPUTH LieJib OOpalleHust (TPyNIy yCIyT), KOJIMIeCTBO 3asiBiienuit, GUO
M Jajiee HaJKaTb KHOIIKY ' Haneuamamo manon'.

PA3JIEJT III. OBCJTY>KUBAHME 3ASIBUTEJIEN I10 ITPEIBAPUTEJIHOM
3AIINCHU

3.1. O61me nosyioKeHust

[IpenBapuTenbHas 3ammuch OCYILECTBISIETCS B COOTBETCTBUM C rpa@uUKoM
paboTbl BbIOpaHHOrO odpuca M®DII mpy HamMuMM CBOGOIHBIX MHTEPBAJIOB BpEMEHU
i npueMa. IIpenBapuresnbHYIO 3ammMchb BO3MOXKHO oOcCyiiecTBuTh Ha 10 mHeit
BIIEpe/.

TanoHsl npenBapuTeNbHON 3amuCH, MONYYEHHBIA Ha caiiTe, HEOBXOIMMO
MOATBEPAUTb HA CauTe B [eHb, NpPEJUIeCTBYIOIMIA OHIO IpUEMa. TanoHer, He
[IpoIleIIne [IOATBEP)KIEHME, aHHYJIMPVYIOTCS. HeBocTpeboBaHHoe 10
[MpeIBApUTEJIbHOM 3aMMCHU BpeMsI CTAaHOBUTCS JOCTYIIHBIM ISl BBIAAUM TAJIOHOB IO
">KMBOM'' ouepenmu.

BpI30B 3asBUTEJISI OCYILECTBJISIETCS II0 BpeMeHM IIpeaBapUTEebHON 3alicy
B IIepBOe OCBOOOAMBIIIEECS OKHO.

3.2. Crioco6pl OCYIIECTBIEHMSI M OTMEHBI TIpeIBAPUTEILHOI 3aIUCH

[IpensapurenbHas 3anmchk Ha okasanue yoryr B MOII mosker OCVILECTBJISITHCS
CJIeOYIOIIMMM CIIOCOOaMu:

* IIOCPeLCTBOM pasjiesia IpeaBapUTeIbHOM 3aIMCH Ha CaiTe;

* nocpenactBoM yar-6ora M®I] B meccenmkepe MAX.

* C NOMOIIBIO CIEUMAIMCTOB CIIPABOYHO-KOHCYJIbTAUMOHHOM cJIyK661 M®PI]

(manee - CKC) o eguHOMY TestepoHHOMY HOMepy 122;
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* 4epe3 TepMMHAJIbl 3JIEKTPOHHOM Ouepeny Ipy JIMYHOM obpaleHuy B ohuChI
M®OII.

[IpenBapuTenbHyIO 3anMchb MOXXHO OTMEHMUTb Ha opunmanbHoMm caute MODII
B cety MIHTepHer mdu-omck.pd (manee - caifT), ecm TaJOH IOTYYEH Yepe3 CaiiT, B
yar-60ore M®I] B meccenmkepe MAX, eciu TajoH mosyued B uarT-6oTe. Ecau
TajlOH NpeABapUTeIbHOM 3amucy rnosydeH yepes crenmamucra CKC mmm  yepes
TepMuHanbl CYO0 mnpu smuHOM o6paienuu B obpucel M®PL], TO i OTMeHb
IpEeJIBAPUTEIBHOM  3aMMCH  HeoOXOAMMO TIO3BOHMTL 10 Tenebpony CKC wm
obpatuThcs B 10601 ohuc MODII.




