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PA3JEJI L. OBLINY ITOPAIOK NCIIONIb3OBAHNA CUCTEMBI
YTIPABJIEHVSA 3JIEKTPOHHOU OUEPEIBIO

1.1. Ob11He TT0I0XKEeHHUs

Hacrosuii  Tlopsifiok  ompejiesiieT  IIpaBWla  TIpUeMa 3agBUTeNIen  C
HCIOJIb30BAHHEM CHUCTeMBbI yIIpaB/eHUA 57IeKTPOHHOM ouepe/ibio (fasee — YD) B
dunmanax, TojpasJeeHuax  OIOZDKETHOrO  yUpexueHus Owmckori  obmactu
"MuorodyHKIMOHAIbHEI  IIeHTp  MpeAOCTaBAeHHa  TOCy/|apCTBEHHBIX N
MYHWLAMAABHEIX  ycriyr HOBOBapLIABCKOrO  padoHa Omckoit obmactu” (aanee
—M®Il) B uenax TIOBbIIEHUA KOM(OPTHOCTH  0OC/Iy)KUBAHUSA 3asgBUTEJIeN,
ONTUMW3ALIMK TIpoLiecca MpeJoCTaBAeHds TOCyAapCTBEHHBIX W MYyHHIIMITA/IBHBIX
ycayr 8 M®II npu nojave 3asgBUTe/IAMUA 3asBJIeHUI M IOKYMEHTOB Ha IOoJlydeHue
rOCyapCTBEHHOU HITH MYHULIMIATBHOW yC/IyTM W [OJIyYeHHd  [J0KyMEHTOB,
SIBJISTFOLLIXCSL Pe3y/IbTaTOM ITpeloCTaB/IeHUs roCyapCTBEHHON WA MyHHLIUIATEHOU
YCJIyTU.

dakr peructparmu B CY3S0 moATBEpXK[aeTcs TalO0HOM 3/1eKTPOHHOU
ouepe/iy.

BbI30B 3asBUTE/]S U3 Ouepeiu OCYILEeCTB/sIeTCA IO Ta/loHam 5/IeKTPOHHOU
ouepemy nocpegictBoM CY3O0 1o OTAEIBHBIM OUepesiiM B 3aBUCHMOCTH OT TDYTIIE]
ycnyr. Ilpu onpefesieHuy TIPUOPUTETHOTO BBI30BA yUUTBIBACTCH BPEMA, OTBe/leHHOe
JIJ1sE TIpYeMa OT/e/TbHOM IPYTIIIbl YCYT.

BbI30B OuepeJHOro  3asBUTeNs  OCYLIECTB/SeTCA  ONepaTopoM  IOC/E
3aBeplIeHus] paboThI C TpeJbIAyIM 3asBUTe/IeM W 3aBepIlIeHHd chopMUpOBaHUS
6yMayKHOT'O ¥ 37IeKTPOHHOTO KOMITTIEKTOB JOKYMEHTOB.

O6C/y)KuBaHUe 3aABHUTe el IIPOU3BOAUTCS TIPH NMPe0CTaB/eHNH J0KyMEHTOB,
Y/I0CTOBEPAIOLMX JTMYHOCTh 3asiBUTE/Is; B C/ydae ecan 3asBHTEb rpe/iCcTaB/IsgeT
MHTepeckl MHOTO JIML]A, — TPU TIpefbsiBIeHUM COOTBETCTBYIOM{HMX JIOKYMEHTOB,
[O/TBEP)KAAIONIMX ~ TIO/IHOMOYMS  TPEJCTaB/leH|s MHTEpecos, eI  5T0 He
MPOTUBOPEUUT JIeHCTBYIOIIEMY 3aKOHO/aTe/IbCTBY.

B M®I] peanu30BaHa BO3MO)XHOCTh ITO/A4H 3agB/IHUM Ha IpejoCcTaB/ieHne
rocyJapCTBEHHBIX W MYHMLWMATBHBIX yC/IyT, KaK I10 ">xuBoi" ouepefH, TaK U TIO
Tipe/[BapUTeIbHOM 3arrCH.

BbI30B 3asBUTE/I TI0 TaJOHY TIpeJBapUTe/bHON 3aluCH OCYIeCTB/AETCA B
rnepeoe 0CBOOOAMBIIEECS OKHO IO BpeMeHW, Ha KOTOpOe Obl1a TIpOU3BeJeHa
npe/iBapyUTe/IbHast 3aruch.

1.2. Onucanue TanoHa CY30

Tanon CY30 cojiep>KuT ciefyrolie peKBA3HUThIL:

e HOMep TaJI0Ha, COCTOSIMA 13 rpedukca, 0003HaUAIOLIEro rpymiy yeIyr 1
UKC/IOBOrO 3HAUEHWs, OTIpe/e/sIOIero OuepeJHOCTb MOCTAHOBKK B O4epelpb TI0
rpyIe yCiyr,

o 11esb obpaleHus (Tpymmna ycuyr);
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e KOJWMUECTBO 3asiB/IEHUM 110 BEIOPaHHOM yCIIyTe;

e aMuaMI0 MMs OTYeCTBO (yKa3aHHbIe TIIPM TIOCTAHOBKE B ouepe[lb)
sasBUTeNs - (U3MYecKoro Jjuia ambo TpefcTaBUTess FOPUANHECKOro Jnd B
COOTBETCTBUU C JIOKYMEHTOM, Y0CTOBEPSIOLIUM JIMIHOCTD.

1.3. TMopsgok pabotel ¢ Tanonom CY350

BBI30B 3asBUTEJIS OCYLLECTBJIAETCS B C/1eJyIOIeM MOPAKE.

e OCYILIECTBJISIETCSL TO/NOCOBOE WH(OPMHpOBaHWE O  BbISOBE TaqoHa C
yKa3aHWeM HoMepa TajloHa ¥ HOMepa OKHa;

. ma Tabno CYDO orobpakaeTcss HOMep BBI3BAHHOIO TasloHa € yKa3aHMEM
HOMepa OKHa, B KOTOpOe MpUryallaeTcst 3asiBUTEIIb.

Bpems 0>KU[@HUsE TI0C/Ie BbI30BA TA/lOHA M3 O4epe/id COCTAB/IAET 2 MUHYTBL
OTcueT BpeMEHU OXXHMaHWs OCYL|eCTB/IAETCA CYD0. Ecau 110 ucTedeHHH 2 MUHYT
HOC/Ie BLI30BA 3asBUTE/Ib HE TIOJOLIEJ, CIIeLUAIMCT MPOIyCKaeT STOro 3adBUTE/H 1
TTPOM3BOJMT BHI30B CJIE[YIOLEro Io ouepe]y TaaoHa. BoccraHoB/ieHUe B ouepeau
TaJI0Ha, 3asBUTE/Ib 110 KOTOPOMY He sIBWICS, He MPOU3BO/HUTCS.

[lo BBHI3BAHHOMY TajOHy MOXeT ObITb 00C/Ty)KeH TOJbKO 3asiBUTE/Ib,
3apeTMCTPUPOBAHHBINA B OUY€pe/y, TPU yCIOBUN COBIA/IEHIA JIAHHBIX, BBEIE€HHbIX
npu perucrpaimu B CY3S0, ¢ [aHHBIMH, cozepXkaluMucsa B JIOKYMeHTaXx,
V/I0CTOBEPSIOLIUX JTHYHOCTh, & TAKXKe TPU IMOIHOM COBMNAAEHUH e/ obpatieHus
3agBUTES C 1[eJIbI0, YKa3aHHOM B TaJIOHe.

O/IH TaJIOH, ec/ii KOIU4ecTBO 3asiBJIEHUH PaBHO OZHOMY, [1aeT NpaBo 0JHOMY
3agBUTEII0 Ha [ONydeHWe TOJNBKO OfiHOM YCIyTH, [t YCIyT Pocpeectpa
B OTHOIIIEHHUH OJJHOr0 0OBEKTa HeJB)KUMOCTH, OJIHOrO pe3y/ibTaTa TIpeJj0CTaB/IeHUA
ycyrd (/11 Bblgaun). KoamuecTso 3asB/IeHMH, YKa3aHHOe B TajloHe U OTIMYIHOE OT
eQUHUIBI,  OyZer  COOTBETCTBOBATH  KOJIMUECTBY sasBieHudi  (00BEKTOB
HeJBIKUMOCTU [yiss  ycayr PocpeecTpa), KOTOpOe MOXET ObITH [MOJAHO TIO
BBIOpaHHON yC/ayre B paMKax 0/{HOTO oOpalreHust 3aABUTeJIs.

OGCny)KMBaHWe — OJHOrO  3asBUTeNs B Tpejenax  OAHOTO TajioHa
OCYIIIECTB/ISIETCS TOJIBKO B OJJHOM OKHE M®ILI. OpHOBpeMeHHOe 00C/IyKUBaHMe
O/IHOTO 3asiBUTE IS B Pa3HbIX OKHaX He OCYLIeCTB/IACTCH.

PA3JIEJI II. OBCJIYKMBAHME 3ASBUTEJIEM 110 "KMBOW" OUEPEIN
2.1. Ob1IMe MoJIoXKEHHS

O6cay>KuBaHue 3asBUTeNIeN 10 "KUBOU'" oOuepeiy TPOM3BOJHUTCS B [€Hb
TOJTyueHUs Ta/loHa.

[1o/y4uTh TAJIOH K CIIeIHaIUCTy, OCYLIeCTB/IAOLIeMy NPHeM IOKYMEHTOB [|Is]
TIpe/[0CTaB/IeHUsT YCIyT, MOXXHO B TepMHHAje CYD0 1pu HaIuuu CBOOOHOIO
BpPeMEeHH B pacueTe CUCTeMbI.

[Ipy MoJIyyeHUW Ta/loHa HA ITIpPMEM K CHEeLHaTiCcTy IO ">KUBOU'" ouepeau
3asBUTE/b TIPEIYTIPEXKAAETCs O BO3MOXKHOCTU J/IUTE/IBHOIO OXH/aHNA, KOTOpOe
3aBHMCHAT OT KOJMUYecTBa MOCeTHTeslel B JaHHBIA MOMeHT. [I1MTe/lbHOCTh OXH/AaHUA



no ")KUBOH" ouepejiyd COKpalaeTcss TMPH HesBKe 3aABUTEJS, B3SBIIETO TaJ0oH I10
npeJBapUTe/IbHOM 3alyCH, TaK Kak €ero TajloH aHHyJIMpyeTcs, W Bpemsd IMpHeMa
Bo3ppairaetcs B CYDO0.

2.2. TlonyueHue TaJloHa 3/1eKTPOHHOM 04epe/ i

Jlns To/MyueHHs TaJOHa 3/IEKTPOHHOM Ouepejiy B TepMHUHAje CY30
HeobXoAUMO:

o BbIOpaThL BKIAAKY "Kueas ouepedn”;

o BHIOpaThL IPYIILy YCIyT (OpraH BJaCTH) U3 NMPeCTaB/IeHHOTO CIUCKa,

o BbIGPATh KOJIMUECTBO 3asiBJIEHUH 110 BRIOPAHHOH yC/IyTe;

« BBeCTH /i (DU3UUECKOrOo JHLa — QaMUINI0 UMS OTUECTBO (ripu Ha/IM4KM)
[OJTHOCTBIO B COOTBETCTBHHM C JOKYMEHTOM, YOCTOBEPAOMM JIMIHOCTE;

I8 FOPUIMUYECKOro auua — (aMuIdio HMA OTYeCTBO (ip¥  HaTMYHUH)
TIO/IHOCTBIO TIPe/iCTABMTEIS FOPUUUECKOrO JIMIA B COOTBETCTBUU C [JOKyMEHTOM,
yOCTOBEPSIOIIMM JIMUHOCTh 1 HAXKaTh KHOTIKY "Nanee";

o TIpOBEpUTH Iesib 00pallleHus (IPyTILy yCIyr), KOIMYecTBo sasieiienuni, 1O
W flasiee HaXkaTh KHOTIKY "Hareuatath TazoH".

PA3/IEJI ITI. OBCTY>KVIBAHVE 3ASIBUTEJIEA 10 [TPEIBAPUTEJILHON
3AITNCU

3.1. O61gure noJI0XKeHUs

IlpesBapuTe/ibHas 3alMCh OCYLIECTB/ISIETCS B COOTBETCTBUM C rpauKOM
paGoThl BeIOpaHHOrO odrica M®L] npy Hanmuuik CBOOOJHBIX UHTEPBA/IOB BPEMEHH
nns TpyeMa. Ilpe/iBapuTe/IbHYHO 3alliCh BO3MOXXHO OCYILLECTBHTB Hd 10 fHew
BIIEpe].

Ta/oHbl TIpeJBapUTe/ILHOM 3aliCH, TOJyYeHHbIH Ha caiite, HeobXoAUMO
MO/TBEPAMTL Ha caiiTe B /ieHb, Npe/IECTBYIOL{HI [HIO MNpHema. TanoHel, He
mpornejiide  TOATBEPXKIeHHe, AHHY/TMPYHOTCH. HesocTpeboBaHHOe  TI0
Tpe/[BApUTe/ILHOM 3aIiCH BPeMsi CTAHOBUTCS JOCTYITHBIM [I711 BbIAYHM TajIOHOB TI0
")KUBOU'' ouepeiu.

BBI30B 3asBMTENs OCYIECTBSETCS M0 BpeMeHH Ipe/iBapUTe/IbHOM 3arvcH
B repBoe 0CcBOOOAMBLIEeCS OKHO.

3.2. Crioco6nI OCY111eCTBIEHHS U OTMEHBI npe/iBapyuTe/IbHOM 3aTUCH

I[IpemBapuTesibHas 3arvCh Ha OKasaHue yCayT B M®II MOXKeT OCyIIeCTBIATbCH
C/1eIy¥OIUMH Criocobamu:

« TIOCPEJICTBOM pas/ie/ia pe/iBapHiTe/IbHOM 3aMiCcy Ha CanTe;

* mocpeacTBoM uaT-60ta M®LI B Meccenzpkepe MAX.

¢ C IIOMOIIBIO CIIeLIMaJHiCTOB CIpaBOYHO-KOHCY/IbTaljdOHHOM cnyx0e1 MPL]
(nanee — CKC) mo eguHoMy TesnepoHHOMY HOMepy 122;
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e uepe3 TEPMUHAJIBI /IEKTPOHHOM Ouepe/ii MpH JIMYHOM obpaiiieHuu B OHUCHI
MOLI.

Ipe/iBapUTeIbHYIO 3aMUCh MOXXHO OTMEHHUTH Ha obupansHoM caiite M®L]
B cetr IHTepHET MOU-OMCK.pO ([anee — CaiT), eIk TajloH MOJydeH Hepes CaWT, B
yar-60Te M®II B Meccenmkepe MAX, eciy TanoH TOJydeH B yat-OoTe. Ecmm
TaJIOH Tpe/BApPUTE/LHON 3allkCH IOJIyYeH depe3 CIerranicTa CKC wm u4epe3
TepMuHanbl CYDO mpy NMUHOM OOpalieHnn B opucel M®ILI, T0 1711 OTMEHDI
Tpe/IBAPUTENBHOM 3amiCH  HeoOXOAMMO TTO3BOHMTEL  TIO teneony CKC umm
obpatuthcs B 060l opuc MOIL.




