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PA3/IEJI 1. OBIMU [TOPSJIOK MCIIOJIb30BAHUS CUCTEMEL
YIIPABJIEHW A DJIEKTPOHHOM OYEPE/IBIO

1.1. O0wwue moNoXKEeHNS

Hactosmmii  Ilopsamok —ompenenser mpaBwia IpueMa 3asgBHTENeH  c
UCIIOJB30BAaHUEM CHCTEMEI YIpPaBIeHHU dJIEKTPOHHOU ouepensio (nazee — CYD0) B
OrO/KETHOM  yupeskaeHuH OMCKo# o6mnacti  "MHOTO(YHKIIHOHANBHBIA LEHTp
IIPEIOCTABJICHUS TI'OCYNApPCTBEHHBIX M MYHHULHUIAIBHBIX yCIyr WCHIBKYIBCKOIO
pariona Omckoit obmactn" "MHOTOQYHKIMOHANBHBIA I[€HTP IpeJOCTaBIeHHs
rOCy[lapCTBEHHBIX W MYHULUNAJbHBIX yoIyr HasbiBaeBckoro pabtioHa OMckou
obnactu" (mamee — M®II) B I1eNAX NOBHIIEHHS KOMQPOPTHOCTH OOCITYKHBaHUS
3asgBUTENEH, ONTHMM3AlMU IIpollecca IPEJOCTaBICHHUS TOCYHAPCTBEHHBIX W
MYHUIMIAIBHEIX yeiayr B MOI npu nogade 3asBUTENSIMHU 3asBICHUN U IOKYMEHTOB
Ha IIOJyYEeHHE TOCYAAPCTBCHHOW WIM MYHHUIMIAIBHOW YCIYyTH M IOJIyYCHUH
JOKYMEHTOB, SBIIAIOIIUXCS PE3yJbTAaTOM IIPEIOCTaBICHUS TOCYIApPCTBEHHOM WU
MYHULIUIIAIBHOMN YCIIYTH.

@axt peructpanuu B CYI0 noaTeepxaaeTcs TAIOHOM 3JIEKTPOHHON OUYepeIH.

BrI30B 3asBuTeNns U3 O4YEpeau OCYLIECTBISETCS IO TajJOHaM 3JIEKTPOHHOU
ouepeau nocpeactsoM CYS0 no oTaenapbHBIM OUYEpeasiM B 3aBUCUMOCTH OT TPYIIIIBI
ycayr. IIpu onpeneneHuy IPUOPUTETHOTO BBI30BA YUUTHIBACTCS BPEMs, OTBEIECHHOE
JUIS TIpPAUEMa OTAEIbHOM TPYIIIEI YCIYT.

BbI30B  ouepegHOro  3asBUTENS  OCYIIECTBISIETCS  OHEPAaTOpOM  IIOCIIe
3aBeplICHUs pabOTHl C MPEOBITYIIAM 3asiBUTENEM U 3aBepIIeHUs (HOPMHUPOBAHUA
OyMa)KHOTO U 3JIEKTPOHHOI'O KOMILJICKTOB JOKYMEHTOB.

Ob6cnyxuBaHue 3asgBUTENEH TIPOU3BOIUTCS IPU IPEAOCTABICHUH JOKYMEHTOB,
YAOCTOBEPSIOIUX JIMYHOCTh 3asBUTEINIA; B CIy4ae €CIU 3asBUTENIb IPEICTaBIIAET
MHTEPECHl MHOTO JIMIa, — I[PHU IPEABSIBIEHUU COOTBETCTBYIOIIMX JOKYMEHTOB,
MOATBEPKJAIONINX  ITOJIHOMOYMSI MPEACTABICHUS HHTEPECOB, €CIH OTO HE
IIPOTUBOPEYUT IECHCTBYIOIIEMY 3aKOHOJATEIIbCTBY.

B M®I] peannu3oBaHa BO3MOKHOCTh IOJA4M 3asBICHUN Ha NPEAOCTABIECHUE
rOCYIAapCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYT, Kak Mo '"»KUBOM" oyepenu, TaKk U IIO
IIPEeIBApUTETLHOM 3aITHCH.

BBI30B 3agBUTENS IO TaJOHY NPEIBAPUTENBHON 3alUCH OCYIIECTBIAETCA B
IepBoe OCBOOOAMBIIEECS OKHO IO BPEMEHH, Ha KOTOpoe OblIa IIPOU3BEAECHA
[IpeIBapUTEIbHAS 3AITUCE.

1.2. Onucanue tamona CYD20

Tanon CY30 comepxut clieayIomnue peKBU3UTHL:

* HOMeEp TaJ0Ha, COCTOSAIIMUN U3 mpeduKca, 0003HAYAIOMIETO TPYIIY YCIyT H
YUCJIOBOTO 3HAYEHMS, OINPEIENAIONIer0 O4YepPEIHOCTh IMOCTAHOBKH B OYEpPENb II0
rpyIIIe yCIyT;

 11e7b OOpanieHus (rpyIma yCciyr);
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* KOJIMYECTBO 3asBJIEHHUH 110 BEIOPAHHOU YCIIyTE;
° (haMUIHIO UM OTYECTBO (YKa3aHHbIE IIPU IIOCTAHOBKE B OYEPE/Ib) 3asIBHTENS

- (usndeckoro nmna MO0 NPECTABUTEN FOPUANIECKOT) JIANA B COOTRETCTRIM o
JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTb.

1.3. TTopsinox pabotel ¢ Taonom CYD0

BhI30B 3agBHUTENA OCYINECTBISAETCS B CIIEAYIOMIEM TIOPAIKE:

° OCYIIECTBJIAETCS TIOJIOCOBOE HUHGMOPMHPOBAHKWE O BHI30BE TaJOHA C
yKa3aHHEM HOMepa TaJIOHa U HOMepa OKHa;

¢ Ha Tabno CYDO oTobOpaxaeTcs HOMEP BBI3BAHHOIO TaJlOHA C yKa3aHUEM
HOMEPA OKHA, B KOTOPOE MPHUTIIANIACTCS 3asIBUTEND.

Bpemsa oxupaHus mociie BBI30Ba TaJOHA M3 OYEPEAM COCTABISAET 2 MHHYTHL
Orcuer Bpemenu oxumganus ocymiectisiercs CYD0. Ecau mo ucreyeHun 2 MUHYT
IIOCJIC BBI30BA 3asABUTENIb HE IOJOLIET, CIEIHAIUCT MPOIYCKAET 3TOTO 3asBUTENSI U
IIPOM3BOJUT BBI3OB CIEAYIONIETO MO OYepenu TajoHa. BoccTaHOBIeHHE B ouepenau
TaJ0Ha, 3asIBUTEIb 110 KOTOPOMY HE SIBUJICS, HE TIPOU3BOUTCSI.

IIo BBI3BAaHHOMY TaJOHY MOXET OBITh OOCITY)XE€H TOJBKO 3asBUTEIb,
3apEruCTPUPOBAHHBINA B O4Y€pedH, IIPU YCIOBUU COBIIAJIEHUS JAHHBIX, BBEIECHHBIX
nmpu perucrpauuu B CY3O0, C¢ [OaHHBIMH, COAEPXKAMIMMHUCA B JOKYMEHTaX,
YAOCTOBEPSIOIIUX JIMYHOCTh, a TAK)KE MPHU TIOJHOM COBIAACHHH LIeTU OOpaIieHus
3asIBUTEIIA C [I€JIbI0, YKa3aHHOMW B TaJIOHE.

OpnuH TaJIOH, €CTM KOJIMYECTBO 3asBJICHHH PaBHO OJTHOMY, Ta€T MPAaBO OJTHOMY
3a4BUTENII0 HA IIONYY4E€HHE TOJBKO OOHOM ycmyrd, 1 ycayr Pocpeecrtpa
B OTHOIIIEHUU OJTHOTO 0OBEKTa HEABHMKUMOCTH, OJJHOTO Pe3yJIbTaTa MPeI0CTaBICHUI
yeayru (s Beigaun). KoandecTBo 3asBIE€HUM, yKa3aHHOE B TAJOHE U OTIMYHOE OT
€AUHULIBI, OYJET COOTBETCTBOBATH KOJIMUECTBY 3asABIECHUM (0OBEKTOB HEABMKUMOCTH
s yenyr Pocpeectpa), KOoTopoe MOXKET OBITH ITOJIaHO TIO0 BHLIOpPAaHHOM YCIyre B
paMKax OJHOTO OOpalleHus 3asIBUTEIIA.

OOcnyxuBaHue OJHOTO  3asfBHTENS B  Ipeaeliax  OJHOrO  TaJloHa
OCYILIECTBIISIETCA TOJNBKO B ojmHOM oOkHe M®DI[. OmgHOBpeMeHHOE 00CIIy)KUBaHUE
OJIHOTO 3asIBUTENS B Pa3HbIX OKHAX HE OCYIIECTBIISIETCS.

PABJIEJI II. OBCJIVKUBAHMUE 3ASBUTEJIEU 110 "XKUBON" OUEPEIU
2.1. OO01Me MON0XKEHUS

OO6cnyxuBanue 3asBUTENed Mo '">KUBOM' oyepend NPOU3BOLUTCI B JIEHD
IIOJTyY€HHUS TaJIOHA.

ITomyuuTs TaloOH K CHEIUATUCTY, OCYIIECTBILIIOIEMY IPUEM TOKYMEHTOB IS
IPEIOCTABICHUS yCIyr, MOXHO B TepmuHae CYJO mnpu Hamuuuu CBOOOIHOTO
BPEMEHH B PACUYETE CUCTEMBI.

[Ipu moiyyeHWH TajloHA Ha MPUEM K CHEIUaIXMCTy Ho '“KUBOH' ouepenu
3asBUTENIh TPEAYIPEKIAETCS O BO3MOKHOCTH JUIMTEIBHOIO OXHUIAHUA, KOTOpPOE
3aBHCHUT OT KOJIMYECTBA IIOCETHUTEICH B JAHHBIA MOMEHT. JUIMTEIbHOCTh OXXUIAHUSA



0 "KHMBOW" OdYepequ COKpAIAeTCs NMPH HeABKE 3asBUTENS, B3ABIIETO TAIOH IIO
MPEBAPUTEIPHON 3allMCH, TaK KaK ero TAJIOH aHHYJIUPYETCS, W BpeMs IIpHeMa
Bo3Bpamaercsa B CYDO.

2.2. ITony4yeHue TaoHa 31MEKTPOHHOMN odepenu

Jlis  noimydeHMs TaloHAa OIIEKTPOHHOW ouepenu B TepmuHane CYD0
HE00XO0IMMO:

* BBIOpaTh BKIAAKY "JKusas ouepedn";

* BEIOpaTh IPyHITy yCIyT (OpraH BIaCTH) U3 IPEICTABIECHHOrO CIIUCKA;

* BBIOpATh KOJMYECTBO 3asIBICHUH 110 BHIOPAHHOMN YCIIyTE;

* BBECTH I (PU3UYECKOTO JuIa — (HaMUIIHI0 UM OTYECTBO (TIPH HATHYUKH)
IIOJIHOCTEIO B COOTBETCTBUHU C JOKYMEHTOM, YIOCTOBEPSIFOIIUM JIMYHOCTE;

IUId IOPUAMYECKOTO JuIla — (aMUIUI0 HMs OTYeCTBO (TpU HAJTUIMH)
IIOJTHOCTBIO IIPEICTABUTENS] IOPUAMUECKOrO JHUIla B COOTBETCTBHM C TOKYMEHTOM,
YAOCTOBEPSIOLIKNM JIMYHOCTh U HAXKaTh KHOIIKY "/[anee";

* IIPOBEPUTH 11eNb 0OpalieHus (TPymIy yCiIyT), KOJIudecTBo 3asBieHuit, @10
U Jlajiee HaXaTb KHONKY "Haneuamamo manon".

PA3JIEJI III. OFCJIYXXUBAHUE 3AIBUTEJEN I10 ITPEIBAPUTEJILHOM
3AIINCU

3.1. O0mIne monoXeHU

[IpenBapuTenpHas 3alUCh OCYIICCTBISICTCS B COOTBETCTBUMH C TIpaduKkoM
paboTs! BeIOpanHOTO Ooduca M®PI] nmpu HaMMYUK CBOOOJHBIX MHTEPBAIOB BPEMEHU
U1 npueMa. [IpeaBaputenbHyo 3aIIUCh BO3MOXKHO OCYIIECTBUTH Ha 10 IHEM Buepen.

TamoHBl IIpemBapUTENBHOM 3allHCH, IIOJIY4YEHHBIH Ha CalTe, HEO0O0XOIMMO
IIOATBEPIUTh, Ha CalTe B [I€Hb, MPEAIICCTBYIOIIMNA [IHIO Ipuema. TaloHBI, HE
IIPOILIEIIINE MIOATBEPXKIEHUE, AHHYJIHPYIOTCS. HeBocTtpeboBannoe 1(0)
IIPEIBApUTENHHON 3alUCH BpeMs CTAaHOBHUTCS JOCTYIHBIM JUIS BBIAAYM TAJIOHOB IIO
">xuBou" odepenu.

BBI30B 3asiBUTENS] OCYIIECTBISETCSA 10 BPEMEHH NPEOBAPUTEIBHOW 3aIlUCU
B [IEPBOE OCBOOOIUBIIIEECS OKHO.

3.2. CriocoObI OCYIIECTBICHHS U OTMEHBI IPEABAPUTEIHHON 3aIHCH

IIpensapurenbHas 3anuch Ha okazaHue yciyr B MOI] MoxeT oCcylecTBIATCS
CIEIYIOIIMMHU CIIOcO0aMu:

* TIOCPEICTBOM pasielna NpeIBapUTeIbHON 3alICH Ha CalTe;

+ mocpenctBoM yar-6ora M®I] B meccenmxepe MAX.

e C TIOMOIIBIO crenuaaucTa (KOHCYJIbTaHTa) OTHENa KIMEHTCKOW CITy>KObI

M®I] unu o Tenepounomy Homepy 8 (38-161)2-25-23;



° 4Yepe3 TCPMHUHAJIBI JIEKTPOHHON 04YEPEAN IIPU TUYHOM OOpPAIICHUH B O(DHCEHI
M®II.

IIpeBaputenbHy o 3amuch MOXHO OTMEHHTh Ha OQUUIHUANLHOM caiite MMDI]
B cet MiHTepHeT MQI-oMcK.pd (ajgee — caiiT), eCIM TalOH HOIYdYeH depes caifT, B
gar-60Te M®II B Meccenmkepe MAX, eciu TaloH moIy4eH B yar-6ote. Ecnu Tamon
[IPEABAPUTENBHON 3alUCH TOJIyYeH uepe3 crernuanucta (koHcyiabTranta) MOI] mo
tenedony i gepe3 repmuHansl CYDO0 npu muanom obparnerun B oprcs MPII, To
JUIS OTMEHBI IIPENBAPUTENBHOM 3alMCH HEOOXOAMMO ITO3BOHHUTH IO TeIedOHY WU
obpatutbes opuc MOII,




