broketHoe yupexxaenue OMckoi obnactu
"MHOI" O®YHKILIMOHAJIbHBIM LIEHTP ITPEJJOCTABJIEHUS
I'OCYIAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIVT
TAPCKOI'O PAMOHA OMCKOH OBJIACTU"
(BY "M®I] Tapckoro paiiona OMckoii o6nactu")

INIPUKA3

30 nexadbps 2025 rona Ne 92/n1

r. Tapa, Omckas o61acTh

OO0 yTBepKIeHUH periaMeHTa OpraHUu3aluy IpreMa 3asiBUTeNIei
C HCIIOJIb30BAHUEM CHUCTEMBI YIIPaBIECHHS JIEKTPOHHOMN OYepe/Ibio
Oro/KeTHOTO yupeskaerus OMckoii 06macti "MHOrodyHKIMOHATBHEIHA LIEHTp
NPEAOCTABICHUS FOCYIaPCTBEHHBIX ¥ MyHULUITAIBHBIX YCIIyT
Tapckoro paitona Omckoit o6nactu"

B mensx mnoBblmeHHs KOMGOPTHOCTH — OGCITy)KHBAaHHS — 3asiBHTEJNEH,
ONTHMH3ALMH TIpolecca NPeJOCTaBIe€HHs TIOCYAapPCTBEHHBIX M MYHHUIMIATBHBIX
ycnyr B OrO[DKETHOM yupesxaeHnH OMCKoit o6nacté "MHOrohyHKIMOHATBHBIH
LEHTP NPEIOCTaBICHHS TIOCYAapCTBEHHBIX M MYHMIHMIAIBHBIX yciyr Tapckoro
paiiona OMckoii obact" (nanee — yupexaeHue):

1. VrBepmure PernameHT opraHuzauMu = npueMa  3asBHTeNEH ¢
HCIIOJIb30BAHUEM CHUCTEMBI YIPABIEHHUs 3JIEKTPOHHOM OYepenblo OHOIKETHOrO
yupexzaeHust OMckor o6macti "MHOrodyHKIHOHAIBHBIA LEHTP MpeNOCTaBICHHUS
rOCyIapCTBEHHBIX U MYHHIUNAIBHBIX yciayr Tapckoro paiiona Omckoi obmactu"
(manee — PeryiaMeHT) COrIacHO MPHIIOKEHHUIO K HACTOSIIEMY MPHKa3y.

2. Canomarkunoii Haranbe lBaHOBHe, HayanbHHMKY OT/JeNa KIHEHTCKOM
CyXObl ~ y4pex/eHHs, O3HAKOMUTH pPabOTHHKOB KIMEHTCKOH CIykKOBl C
PernameHnTom noa pocmucse.

3. Tapacosoii Enene lIBaHOBHe, KOHCYJIBTaHTy IO TMpPEIOCTABICHHIO
FOCYAapCTBEHHBIX ¥ MyHUIMNAIBHBIX yciuyr "M®IL] BonsmepeyeHckoro paiiona",
03HAaKOMHUTb PAOOTHUKOB KIIMEHTCKOH CITyKOBI ¢ PeriiaMeHTOM o1 pocIucs.

4. Jluzep Upune MuxaiiloBHe, KOHCYJIBTAaHTYy MO IPEeIOCTABICHHIO
rOCyIapCTBEHHbIX M MyHUUIMNANBHBIX ycayr "MO®L] Caprarckoro paiiona",
03HAKOMHUTb PAOOTHUKOB KIIMEHTCKOM CITyXOBbI ¢ PeriiaMeHTOM 1o pocmucs.

5. Ilpuka3s or 18 suBaps 2022 roga Ne 11/m "O6 yTBepkaeHHMH periameHTa
OpraHM3allid IpueMa 3asBUTENIEd C KCIOJb30BAHHEM CHCTEMBI YIPaBJICHUS
3JICKTPOHHOM  OodYepenpro  OIOMKETHOro  y4pexaeHuss OMCKOH  06jacTu
"MHOrOQYHKUMOHANBHBIH ~ LEHTP  NPEeJOCTABIEHHS  TOCYJapCTBEHHBIX |
MyHULMNANBHBIX — ycayr Tapckoro padiona Omckoit obGmactu" mpu3HaTh
YTPaTHBIIUM CHITY.
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PykoBonurens "‘ “ C.N. Tletrposa



[Ipunoxxenue
K npukasy Ne 92/m ot 30.12.2025

PEI'JTAMEHT
OPI"AHM3ALIMU [TPUEMA 3ASBUTEJIEM C UCIIOJIb30BAHUEM
CHUCTEMBI VITPABJIEHUS DJIEKTPOHHOM OYEPE/IbIO
BIO/DKETHOI'O YYPEXJIEHWSI OMCKOM OBJIACTU
"MHOI'O®YHKLIMOHAJIbHBIN ITEHTP ITPEJIOCTABJIEHUS
'OCYJJAPCBEHHbBIX U MYHULUITAJIbHBIX YCJIVT
TAPCKOI'O PAMIOHA OMCKOM OBJIACTU"

r. Tapa
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PA3JIEJI 1. OBLLAM ITOPSIJJOK HCIIOJIb3OBAHU S CUCTEMBI
YIIPABJIEHUA SJIEKTPOHHOUW OYEPE/IbIO

1.1. O6uue nosoxeHus

Hacrosimmii  Ilopsanok ompenensier mnpaBuia npueMa 3asBHUTENEH ¢
HCTIOJIb30BAaHHEM CHCTEMBI YIpaBJIeHHs 3JIEKTPOHHON ouepensio (nanee — CYD0) B
Oro/keTHOM  yupexaeHnH OMckoil o6nacti  "MHOrodyHKIHOHATBHBIH LEHTp
pEOCTaBICHUs TOCYAapCTBEHHBIX W MYHMIMNANBHBIX yciayr Tapckoro paitoHa
Omckoii  obmactn" (manee —M®ILI) B UensX MOBBIUIEHHS KOMQOPTHOCTH
oOCIy)XMBaHHMsl ~ 3asBUTeNeld,  ONTHMH3AaLUMM  Mpolecca  MpeJoCTaBIIeHHUs
rOCyIapCTBEeHHBIX W MYHHLHMIAIBHBIX ycayr B MOL] mpu mopaye 3asBUTENsIMH
3a4BJICHUH M JIOKYMEHTOB Ha IIOJly4eHHE TOCYIapCTBEHHOM WM MYHHIIHIATBHOMN
YCIyTH W TOJTyY€HHH JIOKYMEHTOB, SBJISIOLIMXCS Pe3yJIbTaTOM MpPeJI0CTABICHUS
rOCyIapCTBEHHOM MJIM MyHUIIMIIATBHOU YCIIyTH.

®akT peructpauuu B CYD0 noaTBep IaeTcs TAIOHOM 3J1eKTPOHHOM OYepeIi.

BbI30B 3asBuUTENs U3 OYEpeM OCYIIECTBISETCS MO TANOHAM 3IEKTPOHHOM
ouepenu nocpenctBoM CYD0 nmo OTAeNbHBIM OYepesM B 3aBUCHMOCTH OT TPYIIIIBI
ycnyr. Ilpu onpejeneHun NPUOPHTETHOTO BbI30Ba YYUTHIBAETCS BPEMsi, OTBEEHHOE
IUIsl IpUeMa OTAEIbHON IPYIIIbI YCIIYT.

" BBI30B  OuepesHOro  3adBMTENs  OCYLIECTBISIETCS  ONEPATOPOM  I1OCTIE
3aBepUICHHs] pabOThI C MpPENBIIYLIMM 3asBHTE]IEM M 3aBepIIeHUs (OPMHUPOBAHHS
OyMa)XHOTO M 3JIEKTPOHHOT'O KOMILIEKTOB JOKYMEHTOB.

O6ciyxnBaHue 3asBUTENeH TIPOU3BOAUTCS [IPH NIPEIOCTABICHUH JOKYMEHTOB,
YAOCTOBEPAIOIIMX JINYHOCTh 3asBUTEJISA; B ClIydae €CNIU 3asBHTENb IPEACTaBIsSET
MHTEPEChl MHOIO JIMLA, — MPH MPEAbSIBIEHMH COOTBETCTBYIOLIMX IOKYMEHTOB,
MOATBEPXKAAIOIIUX  MOJHOMOYMS IPEACTaBICHHS HWHTEPECOB, €CIH 3TO He
NPOTHBOPEUUT AEHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

B M®II peann3oBaHa BO3MOXKHOCTb IIOa4Yu 3asiBJI€HH Ha MPENOCTABICHHE
rOCyTapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr, KaK Mo ")KHUBOH" ouepenu, Tak M IO
IIPEIBApUTEIILHOM 3aITHCH.

BbI30B 3asBUTENA 1O TalOHY NpeIBapUTENbHOM 3aMCH OCYINECTBISETCS B
nepBoe OCBOOOAMBILEECS OKHO IO BPeMEHH, Ha KOTOpoe Oblia IpoH3BeieHa
npeJBapUTeIbHas 3aIUCh.

1.2. Onucanue tamona CYD0

Tanon CYD0 conepxut creayroomme peKBU3UTHI:

* HOMEp TaJlOHa, COCTOSIIMIA U3 NpeduKca, 0003HAYAIOLIET0 IPYIINY YCIyT U
HHMCJIOBOTO 3HAYECHUS, ONPENENSIOIEr0 04epeJHOCTh MOCTAHOBKM B OdYepenpb IO
rpymnme yciyr; :

* LeJsb oOpaleHus (rpymma ycuyr);



* KOJIMYECTBO 3asBJICHHH 10 BIOPAaHHOMU yCIIyTe;

* (aMUIHIO UMS OTYECTBO (YKa3aHHBIE IIPU MTOCTAHOBKE B OUEpe/ib) 3asIBUTEIIS
- (usmyeckoro iuua JUO0 NMpeacTaBUTENs IOPUAUYECKOrO JIMIAa B COOTBETCTBUH C
JIOKYMEHTOM, YAOCTOBEPSIOLIUM JINYHOCTb.

1.3. TTopsinok pabots! ¢ TamoHom CY20

BbI30B 3as1BUTENIsI OCYIIECTBIISIETCS B CIIEAYIOIIEM MOPSAKE:

* OCYULIECTBIISIETCSI TOJIOCOBO€ HWH(MOPMHUpPOBaHHE O BBI30BE TajlOHA C
yKa3zaHHEM HOMepa TaJloHa U HOMepa OKHa;

+ Ha Tabno CYDO ortobpakaeTrcs HOMEp BBI3BAHHOI'O TAJIOHA C YKa3aHHEM
HOMepa OKHa, B KOTOpPO€ MpUTJIalIaeTCsl 3asiBUTENb.

Bpemsi oxuaaHus mociie BbI30Ba TaJlOHA U3 OYEpeId COCTABISET 2 MUHYTEHI.
Otcuer Bpemenu oxuganus ocymectBiusercss CYD0. Ecnu no ucredyeHun 2 MUHYT
1ocjie BbI30Ba 3asiBUTENIb HE IMOJOLIEN, CIeIHATUCT MPOIYCKAaeT 3TOr0 3asBUTENS U
MPOHM3BOJUT BBI30B CIIEAYIOLIEroO MO OuYepeay TajloHa. BoccraHOBIEHHE B ouepenu
TaJIOHA, 3asIBUTEIIb 110 KOTOPOMY HE SIBUJICS, HE TIPOU3BOIUTCS.

[Io BBI3BaHHOMY TaJIOHy MOXeT OBbITb OOCIy)XE€H TOJIbKO 3asiBUTEIb,
3aperucTPUPOBAHHBIN B OYepe, IIPH YCIOBUH COBIAJACHUS JAaHHBIX, BBEIEHHBIX ITPH
peructpauuu B CYD0O, ¢ [JaHHBIMH, COAEpXXAIUMUCS B JOKYMEHTax,
yZIOCTOBEpPSIIOLIUX JUYHOCTh, a TAK)Ke IPU IOJHOM COBIAJEHUH LU OOpalieHHs
3asBUTEJIS C LIEJIbIO, YKA3aHHOM B TaJIOHE.

OnuH TaJloH, €clu KOJIUYEeCTBO 3asBJIEHUNA paBHO OJHOMY, JAET IIPaBO OTHOMY
3asBUTENI0 Ha I[OJIydeHHe TOJIbKO OJHOM yciyru, mis yciuyr Pocpeectpa
B OTHOILIEHUHU OJIHOTO 00beKTa HeIBH)KUMOCTH, OJHOIO pe3yJibTara MpeaoCTaBIeHUs
ycayru (s Belgaun). KonuyecTBo 3asiBlIeHUH, yKa3aHHOE B TAJIOHE U OTJIUYHOE OT
eIMHHULIBI, OyJIeT COOTBETCTBOBATH KOJIMYECTBY 3asiBJIeHUH (0ObEKTOB HEABHKUMOCTH
s yenyr Pocpeectpa), koTopoe MOXeT OBITH MOJAHO IO BBIOPAHHOHN yciyre B
paMKax OJJHOro oOpalleHus 3asBUTEJIS.

OO6cnyxuBaHWe OJHOTO  3asBUTENs B  IpeAeliax OJHOrO  TaJloHa
OCyIlecTBIsieTCs: TONbKkO B ogHOM okHe M®LI. OnHoBpemeHHOe OOCITy)XHBaHHE
OJIHOT'O 3asIBUTEJISI B Pa3HbIX OKHAX HE OCYILECTBIISETCS.

PA3IEJI 11. OBCJTY2KMUBAHUE 3ASIBUTEJIEM 10 ")KUBOI" OYEPEJ U
2.1. O0ume noIoKeHust

Ob6cnyxuBanue 3asBuTeNned Mo "KUBOWH" ouepeaM MPOU3BOIUTCS B JIeHb
NOJIyYEeHHs! TaJlOHA.

[Toy4nTh TAJOH K CNIELUATUCTY, OCYIIECTBISIOMIEMY ITPHEM JOKYMEHTOB IS
NPeJOCTaBIeHUsl yclyr, MoxHO B TepMmuHale CYDO mpu HaJIM4uu CBOOOIHOTO
BPEMEHHU B pacueTe CUCTEMBI.

IIpy nmomyyeHuM TajOHa Ha MpHUEM K CHEUUATUCTY Mo '"KuUBOH" ouepemu
3asiBUTENb IPENYNPEKIACTCS O BO3MOXKHOCTH JUIMTENIBHOTO OXXKUIAHUS, KOTOpOe



3aBUCHUT OT KOJIMYECTBA [IOCETUTEIIECH B IaHHBIA MOMEHT. [JIUTEIbHOCTD OXKUIAHKS 10
"JKUBOH" oOYepenu COKpamaercs NpHM HEesBKE 3asBUTENs, B3SBIIEr0 TAIOH IO
NMPE/BAPUTENIbHOM 3allMCH, TaK Kak €ro TallOH aHHYJIMpYeTcs, U BpeMs MpHema
Bo3Bpataercs B CYDO0.

2.2. Ilomyyenue TaJIoOHa JIEKTPOHHOM oyepen

Jns  monyveHWs TaloHa JNEKTPOHHOW ouepemu B TepmuHase CYDO
HEOOXO0IUMO:

* BbIOpaTh BKIAAKY ")Kueas ouepeds";

* BBIOpATh IPyINIy yciyr (OpraH BIaCTH) U3 MPEICTaBIEHHOTO CIUCKA;

* BBIOpaTh KOMIMYECTBO 3asBJICHHUI 10 BHIGPAHHOM yCIyTe;

* BBECTH JUISl (PM3MYECKOro JMIA — GaMHIIHIO UMs OTYeCTBO (NPH HAIHYUK)
TIOJTHOCTBIO B COOTBETCTBHHU C JIOKYMEHTOM, yJOCTOBEPSIOIIUM JIUYHOCTb;

AN IOPUIMYECKOro JHLAa — (GaMWINIO MM OT4YeCTBO (IIPH HATMYHHM)
TIOJIHOCTBIO NPEACTABUTENIS FOPUIMIECKOrO JIMIA B COOTBETCTBUH C JOKYMEHTOM,
YAOCTOBEPSIIOLIMM JINYHOCTh U HaXaTh KHOMKY "/Janee";

* TPOBEPUTH Lesb OOpalieHus (TpyIIy yciyr), KOJIM4ecTBO 3asBienuii, @O
U Jajiee HaXkaTh KHONKY "Haneuamamo manon".

PA3JIEJT III. OBCJIYJKUBAHME 3ASIBUTEJIEM I10 ITPEJIBAPUTEJILHOM
3AITMCHU

3.1. O0ume nosyioxKeHus

IIpenBaputenpHas 3amuch OCYLIECTBISETCS B COOTBETCTBHH ¢ rpaduxom
pabothl BeIOpaHHOrO oduca MOLI npu HaTMYHK CBOGOIHBIX HUHTEPBAJIOB BPEMEHU
AUt iprema. IlpeiBapuTeNbHYIO 3a1Mch BO3MOXKHO OCYILECTBUTE Ha 10 nHeil Biepes.

Tanonsl mpenBapuTeNbHON 3amKcH, TOJNYYEHHBIH Ha caiiTe, HEOOXOIUMO
MOATBEPAUTh Ha CaiiTe B J€Hb, NPENIISCTBYIONMA IHIO NpHeMa. TaloHbBI, He
NIpoleAmre  TOATBEpXKJICHHEe,  aHHyIupyroTcs.  HeBoctpeGoBanHoe 1o
NpeABapUTEIbHOM 3alUCH BPeMsl CTAHOBHUTCS JOCTYMHBIM JUIS BBIAAYH TAJIOHOB IO
"XHUBOH" ouepeH.

BbI30B 3asiBUTENs OCYIIECTBISETCS MO BPEMEHM TpeJBApPHTEIBHON 3armucH
B II€pPBO€ OCBOOOUBIIIEECS OKHO.

3.2. Coco6bl ocyIecTBICHUS X OTMEHBI TIPeIBAPUTEIHHON 3aIUCH

[IpenBaputenbHas 3anuch Ha okazanue ycuyr B MOL[ moxer OCYILECTBIISATHCS
CJIEIyIOIIUMHU CITIOCOOaMH: -

* TIOCPEJCTBOM pasjiefia peIBapUTeIbHOM 3aiCH Ha caifTe;

* nocpenctBoM yar-6ora M®IL] B meccenmxepe MAX.

* C NOMOIIBIO CIENHATUCTOB CIPaBOYHO-KOHCYJIBTALIMOHHON CiTyk661 M®L]
(manee — CKC) no enunomy tenedonromy Homepy 122;



* 'epe3 TepMHUHAIBI 3IEKTPOHHON OYepe/Iu IIPH IMYHOM OOpAIEHHH B O(HCHI
ML,

[IpeBapuTenbHyro 3amHMCh MOXKHO OTMEHHTH HAa O(HIMAIBHOM CaiiTe MOI]
B ceT MHTepHeT Mdu-oMck.pd (xanee — caiit), ecm TanoH mosnyde 4yepes CaiT, B
yaT-60te MOL] B Meccenmxepe MAX, eciu TalnoH noiy4en B yar-6ote. Eciu TaioH
NMpe/BapUTELHOH 3ammucH rony4veH depes crnienuanicra CKC uim yepes TepMHHAIBI
CY30 npu nuynoM obpauiennu B odpucsl MOLL, To 1715 OTMEHBI IIpeIBapUTEIHLHOM

3alUCH HEOOXOAMMO MO3BOHHUTH 10 Teneporny CKC umm o6patutses B 060 oduc
M®ILI.




