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Paznen I. OOmmiuit mops0k UCHONB30BAHMS CHCTEMEL
YIPaBJICHHUS SJIEKTPOHHON OYepe/Iblo

1.1. O0mue mosoxeHus

Hacrosmmii  ITopsimok  ompegenser IIpaBujla TIpUeMa 3asgBUTEEH C
UCIIOJIb30BAHMEM CHCTEMBI YIIPABIICHHS SJEKTPOHHOM ouepepio (fanee — CY¥20) B
OrOMKeTHOM  yupexaeHnn OMCKO# 061acTH "MHOTO®YHKIMOHAIBHBIN  LIEHTp
TMPEOCTABIICHHA TOCYIAPCTBEHHBIX M MYHHULUMIATBHBIX yCIyT 3HAMEHCKOro paifoHa
OMCKOH oOmactu" (mamee —M®IL]) B 1emsIX TOBBILEHHS KOM(pOPTHOCTH
O0CIyXUBaHM  3asgBUTENeH,  ONTUMHU3AINH npolecca  IMpeaoCTaBICHUS
TOCYapCTBEHHBIX W MYHMIMIATIBHBIX yclIyr B M®I[ npu momade 3asBuTensMu
3ajBICHUE M JTOKYMEHTOB Ha IIOJIyYEeHHE IOCYJApCTBEHHOH HIIH MYHULIUIATBEHOM
YCIYrn 1 IOJTydIeHUH JNOKYMEHTOB, SIBISIIOINMXCS DPe3yibTaTOM IIPeIOCTABICHHUS
TOCY1apCTBEHHOH MM MyHUIIMIIANLHOM ycutyru ¢ 1 ssuBaps 2026 roxa.

®@axr peructpaimu B CYD0 noaTeepKuaeTcs TaloHoM 3JIEKTPOHHOM OUYepen.

BbI130B 3adBUTEN U3 OdYepend OCYIIECTBIsSETCS TI0 TATOHAM 3JIEKTPOHHOU
ouepenn nocpeacTsom CY30 1o OTHeTbHBIM OYepensiM B 3aBUCHMOCTH OT TPYIIIIBI
yenyr. Ilpy ompe/ieseHuy IPHOPUTETHOTO BEI30BA YIUTHIBAETCS BpeMs, OTBEICHHOE
71 TIpUeMa OTAENBLHOM IPYIIBI YCIIyT.

BBI30B  0YepesHOTO 3asBHTENS OCYIIECTBIAETCS CIEIMATHCTOM TOCITe
3aBepLICHHs PabOThl C MPEABIAYIIUM 3asSBUTEIEM U 3aBepIIEHUS (POPMHUPOBAHUS
OYyMa)KHOTO U 3JIEKTPOHHOT'O KOMILIEKTOR IOKYMEHTOB.

ObcnyxuBanue 3agBuTeneil POU3BOAUTCA IPH IIPEOCTaBIEHUH T0KYMEHTOB,
YAOCTOBEPAIOMNX JIMTHOCTD 3aABUTEIS; B CIlydae €CIU 3asBUTENb IMPEICTaBISET
MHTCPECHl HMHOIO JHI@, — NPU NPEIbSBICHUM COOTBETCTBYIOIIUX JOKYMEHTOB,
HONTBEPXKIAIOMNX  IIOTHOMOYMSL  MPEJCTaBICHUSI WHTEPECOB, €CIH 3TO He
IIPOTHBOPEYUT NEHCTBYIOIEMY 3aKOHOIaTEILCTBY.

B MOIJ peanusoBana BO3MOXHOCTh [10a9u 3asBICHUN Ha NpEeIOCTaBICHUE
TOCYNapCTBEHHBIX U MYHULHUIANBHBIX YCITYT, KaK 1O "KHBOU" ouepenu, Tak W II0
IIpeIBapUTEIHLHON 3aIIHCH.

BEI30B 3adBUTENs 10 TaJOHy NpelBAPHTENLHON 3amucH OCYILIECTBIISIETCSA B
€pBOE OCBOOOIHBIIEECS OKHO [0 BPEMEHH, HA KOTOPOE Obila IIpOU3BE/IeHA
IIpeIBapuTeNbHAas 3aIlkCh.

1.2. Onucanue tajgona CYD0

Tanon CYD0 comepuT clieyronue peKBH3UTE:

° HOMEp TajloHa, COCTOAMMH U3 Ipedurca, 0603HAYAIOIIETO IPYIY YCIyT U
THCTOBOTO 3HAUCHUS, OIPEAENAIOMEro OYEPEeNHOCTh IIOCTAHOBKH B OUEpENb IO
IpYIIE YCIyT;

° Liens oOpamnenus (Ipymma yenyr);



* KOJIMYECTBO 3asBIICHUH 10 BBIOPAHHOH yCiIyTe;

° (haMHIHIO UM OTYECTBO (YKa3aHHBIE IIPU IIOCTAHOBKE B o4epe/ib) 3asBUTES
- (u3KYeCKOro nuna Iub0 IpPeACTABUTENS IOPHINIECKOro JIUIA B COOTBETCTBHH C
JOKYMEHTOM, YIOCTOBEPSIIOIIUM JTUUYHOCTb.

1.3. ITopsnok pabotsi ¢ Tamonom CYD0

BEI30B 3asBUTENA OCYINECTBISIETCS B CIIEMYIOMIEM OPSIKE:

° OCYILECTBJISCTCS TIOJOCOBOE HMH(POPMHUPOBAHHE O BBI3OBE TajioHA C
yKazaHueM HOoMepa TaJloHa U HOMepa OKHa,;

° Ha Tabno CYDO orobpakaercs HOMEp BBI3BAHHOTO TANOHA C YKA3aHHEM
HOMEpa 0KHa, B KOTOPOE MPUTIIAIIAETCS 3asIBUTENb.

Bpemst oxumanus mociie BBI30Ba TANOHA M3 OYEPENH COCTABIISET 2 MUHYTHI.
Otcuer Bpemenn oxupanus ocymectsasercs CYD0. Ecnu 1o neTedeHun 2 MHUHYT
II0CJIC BBI30BA 3asABUTEIb HE MOJOILNEI, CIELUATICT MPOIyCKAET ITOTO 3asBUTENS U
IPOM3BOAKT BBI3OB CIIE/YIOIIEro IO OYepenn TaloHa. BoccTaHoBlneHWe B ouepenu
TaJlOHa, 3asBUTENb [0 KOTOPOMY He SIBHJICS, HE IIPOM3BOIUTCA.

Ilo BEI3BaHHOMY TamoHy MOXeT OBITb OBCTyXeH TONBKO 3asBHTEND,
3apeTUCTPUPOBAHHDIH B OYEPE/IH, IPU yCIOBHH COBIIaCHIS TAHHBIX, BBEICHHBIX IIPH
peructpanuy B CY30, ¢ maHHBIMY, COMICpXKALIMMUCI B  JOKYMEHTax,
YAOCTOBEPSIOIMX JIMIHOCTD, & TakKe MPU MOJHOM COBIIAJEHHM IIeIH OOpaIleHHs
3asBUTENIA C LEJIbI0, YKa3aHHOM B TAJIOHE.

OZnuH Tanow, ecru KOlHYeCcTBO 3asBIEHUN PABHO OIHOMY, JaeT IIPaBO OJHOMY
3a4BUTCIIO Ha TMOJyYCHHME TONBKO OIHOW yclIyrw, s yemyr Pocpeectpa
B OTHOWIEHUHU OJJHOTO 00BEKTA HEJBIKMMOCTH, OJHOTO pe3yIbTaTa IPeoCTaBlIeH S
yenyra (ans Beiaun). KonudecTBo 3agBienutl, yKa3aHHOE B TANOHE U OTIIMYHOE OT
€IMHHLIBL, OYIeT COOTBETCTBOBATH KOJIUUECTBY 3aABICHUH (OGBEKTOB HeIBIKIMOCTH
Ui yenyr Pocpeectpa), KoTopoe MOXKeT GBITH IIOZAHO 10 BEIGPAHHON yCIyre B
paMKax OJJHOTO O0palleHH s 3asIBATE.

ObciyxuBanue  ONHOTO  3asBUTENs B  IpeeNaX OJHOTO  TAOHA
OCYIIECTBIISCTCS TOJNBbKO B ofHOM okHe MOIL[. OmHOBpeMeHHOE 0O6CITyXKHBaHHE
OZHOTO 3asBUTEJISI B PA3HBIX OKHAX HE OCYILECTBISETCS.

Paznen 1. OGcnyxuBanue 3agBuTesneil mo "xuBoii" odepenu
2.1. O6mue monoxeHus

ObcnyxuBaHue 3agBuTeneil mo "KuBOH" o4epenu IIPOU3BOAUTCI B JEHb
IIOJIy4YEHHUS TaJIOHA.
[lomy4uTs TaoH K CHenuanucTy, OCYLIECTBIIAIONIEMY IIPHEM TOKYMEHTOB IS

HPEROCTABICHUS yCIyT, MOXXKHO B TepmuHane CYDO mpu HamIMIuM CBOGOIHOIO
BPEMEHU B PACHETE CHCTEMBL.



Ipw momyuennw TtamoHa Ha HpueM K CIELHANUCTY MO "KUBOU" ouepenu
SQABUTCID TIPEAYNPEKIACTCS O BO3MOKHOCTA [UTUTENBHOTO OXHIAHWA, KOTOPOE
3aBUCHUT OT KOJIMYECTBA IIOCETUTENEH B IAHHBIA MOMEHT. JIIMTeNbHOCTD 0XKUIAHUS IO
")KUBOK" O4YepeNu COKpaIaeTcs TIPH HeSBKE 3asABUTEIIA, B3SBIIETO TAJIOH I10
IIPEABAPUTEIPHON 3allMCH, TaK KaK ero TajoH aHHYJIUPYeTCs, U BpeMs MpHema
Bo3Bpatnaercs B CYDO0.

2.2. Tlomy4enue TanoHa SIEKTPOHHOM OYepeIu

Ui TmonmydeHMs TaloHa 3NEeKTPOHHON ouepenu B TepMuHare CYD0
HEeo0X0IUMO:

° BBIOpaTh BKIaaKy "JKusas ouepens";

° BBIOpaTh IPyMITy yCIIyr (Opra BIacTH) U3 MPEICTABICHHOTO CIIMCKA,;

° BBIOpATH KOUYECTBO 3asBIIEHUH 110 BRIGPAHHO ycIyTe;

* BBECTH /I (DU3HMYECKOTO JIHIA — (QAMUIIMIO MMS OTYECTBO (mpu HaTHUMK)
TIOTHOCTBIO B COOTBETCTBHH C JOKYMEHTOM, YOCTOBEPSIOIIAM JTHYHOCT,

JUIA IOPHJIAIECKOTO JMNA — (QaMUIMI0, UM, OT4eCTBO (NPH HATMYHK)
TOJHOCTBIO NPE/ICTABUTENA FOPUAMYECKOTO JIHIA B COOTBETCTBHU C JIOKYMEHTOM,
YAOCTOBEPSIOIIUM JTUYHOCTH U HAXKaTh KHOMKY "Jlanee";

° TIPOBEPUTH LeJib OOpameHus (TPyIy YCIyT), KOIUIECTBO 3asgBienuit, 1O
U Jlajiee HaXkaTh KHOMKY "Harmeuarars Tamon".

Paznen III. O6cysxuBanue 3asBuTeEEH 110 IIpEeIBApUTEIILHOMN 3aIIHCH
3.1. O01He onoXeHus

IIpenBapuTenpHas 3anuCh OCYLIECTRIIETCS B COOTBETCTBUN C UaCAMI npueMa
rpaxnaad B M®I] npu manuuup cBoGOMHBIX HHTCPBAJIOB BPEMCHH [JIs IIPUEMA.
IpenBapurensHyro 3amuch BOZMOKHO OCYyINECTBUTH Ha 10 nHelt Breper.

Tanonsl npenBapurensHON 3ammcy, IIOJIy9eHHBIM Ha calTe, HeoOXOIUMO
NONTBEPANTE HA CalTe B JiEHb, NPEAUICCTBYIOIMH IHIO IpHeMa. Tanons!, He
[IpOLIe IIITHE IIOATBEPKICHHE, AHHYJIUPYIOTCS. HesocTpeboBannoe 110
IIpenBapUTENbHON 3alUCH BPEMs CTAHOBUTCS NOCTYITHBIM JUIS BBIIAYM TAOHOB IO
">KuBOH" ouepenu.

BeI30B 3asBUTENA OCyIIEeCTBIsIETCS II0 BPEMEHH IIPEBAPUTEIILHON 3alHCH
B IIEPBO€ OCBOOOUBINIEECS OKHO.

3.2. C1oco6BI OCYIIIEeCTBIEHNS ¥ OTMEHEI NIpeIBapUTEILHOM 3aIiCH

[IpenBaputensHas 3amucy Ha okasaHue yerayr B ML MOXXeT 0CyInecTBISTHCS
CIIEIYIOLIUMH CIIOCOOAMH:

° IIOCPEACTBOM pazieiia MpeIBApPUTEILHOM 3aUCH HA Ha OobHIIHATBHOM caliTe
M®I] B cetu MnTeprer Mou-omck.pd (nanee — caiir);

* TIOCpenCTBOM daT-60Ta M®LI B Meccenmxepe MAX.



* C HOMOILIPIO CHIENHAIICTOB CPABOYHO-KOHCYIBTAHOHHOMN cyK651 M®L[
(manee — CKC);

" 1€PE3 TEPMUHAIBI 3JICKTPOHHOM OYepeNH NIPH JIMYHOM OOpAIEHNH B M®II.

[IpeBapuTEnbHYI0 3alMCh MOKHO OTMEHHUTh Ha caiiTe M®II, ecnu tanon
TIONyH€H Yepes caurt, B yat-6ote MOLI B Meccenmxepe MAX, eciu Tanon IIOJTy4YeH B
dar-0ote. Ecnm TaloH mpeaBapuTenbHOM 3amucH nosyueH vepes cnernuanucta CKC
uim - yepes TepmuHansl CYS0 npu nugHOM obpamenun B M®LI, To 11 oTMeEHbI
IPEABAPUTETBHON 3alMCH HEOOXOAUMO TIO3BOHUTH IO tenepony CKC wnum
obpaturecs B MOIT.




