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PA3JIEJI I. OBLIWI TTOPSAIOK UCIIOJIb3OBAHIMA CUCTEMBI
VITPABJIEHMS DJIEKTPOHHOM OYEPE/IBIO

1.1. OOwwe moIoXKeRns

Hacrosmuii Ilopsmoxk —ompene/sieT [OpaBuila TpueMa 3asBHUTENEH ¢
HCIIOIB30BaHMEM CHCTEMEI YIIPaBIIEHHUs 3IeKTPOHHO ouepespo (nanee — CY30) B
GromxeTHOM yupexaeHuu Owmckoit obmactu "MHOTOQyHKIMOHAIBHBIA LEHTP
IIPEIOCTABJIEHUST TOCYJApPCTBEHHBIX X MYyHHUIMNAIBHBIX yCIyr MOCKalIeHCKOro
paiiona Omckoii obnactu" u ero ¢unuanax (namee — M®LI) B Uesx MOBBIICHUS
KOM(OPTHOCTH ofcTy)KHBaHUL 3asIBUTEJIEH, ONTUMHU3ALUU Tporecca
PENOCTABIIEHHUs TOCYIapPCTBEHHBIX ¥ MyHHIMNANBHBIX yeayr B MOII npu noxaye
3agBUTENSIMM 3asBIEHMH M JOKYMEHTOB Ha IIONy4YeHHE TIOCYNapCTBEHHOW WIIH
MYHHUIUIAIGHOM YCIyTH W HOJY4YeHHHM MOKyMEHTOB, SIBIIIOLIUXCS Pe3yIbTaTOM
IIPEOCTABIICHHUS TOCY IapPCTBEHHON MM MYHHMIIUIIAEHON YCIIyTH.

®akt peructpampu B CYDO mnoxaTBepXxiaeTcs TalOHOM 3JIEKTPOHHON
odepenu.

BEI30B 3a9BUTENS W3 OUYEPEOH OCYILECTBIISETCS [0 TaJloOHaM 3JIEKTPOHHOR
odepenu nocpenctBoM CYDO0 1o OT/enbHBIM 04epesM B 3aBUCHMOCTH OT I'PYTIIIEI
yeryT. Ilpu onpeneneHuy IpUOPUTETHOIO BBI30BA YYMTHIBAETCS BPEMsI, OTBEICHHOE
1715 IPYEMa OTAEIBHOM TPYIIIEL YCIIyT.

Br3oB odepenHOro 3asBHUTENd  OCYIIECTBIIAETCS  ONEPATOPOM  IIOCIE
3aBeplieHus paboTel ¢ MPeIBIAYINHM 3asBHTENIEM H 3aBEpUICHHS (OPMHUPOBAHUA
OYMaXXHOTO U DJIEKTPOHHOTO KOMILIEKTOB JOKYMEHTOB.

OO6cyxuBaHMe 3asBHTEICH IPOM3BOAUTCS TIPH NPEIOCTaBICHUH TOKYMEHTOB,
YAOCTOBEPSIOIIUX JMYHOCTh 3asBUTEJISI; B Cllydae €ClId 3asBUTENIb IIPEICTaBIIACT
HHTEPEChl WHOrO JIHIla, — IPU MPEAbSBIECHHUH COOTBETCTBYIOIUX JTOKYMEHTOB,
MOTBEPKIAIONIMX TTONHOMOYHS TMpPEJICTaBIeHMs HHTEPecoB, €CIU 5TO He
IIPOTUBOPEYUT [EHCTBYIOLIEMY 3aKOHOATEIbCTBY. “

B M®I] peanuzoBaHa BO3MOKHOCTE MOJAuU 3asBIAEHUMN HA MperOCTaBIICHUE
rocyJapcTBEHHBIX M MyHUIMIIAJIBHBIX YCIYT, KaK 1o ">XHBOH" odepenu, Tak U IIO
MpeaBapPUTEIILHON 3aIIUCH.

Br130B 3agBuTeNs MO TalOHy NpeABapUTEIBHON 3alMCH OCYIIECTBISETCS B
TIepBOe OCBOOOJUBINIEECS OKHO IO BPEMEHH, Ha KOTOpoe Oblia Ipou3BeJeHa
IpeJBapHTelIbHAs 3allUCh.

1.2. Onucanue tanmodga CYS0

Tanon CYD0 coepXuT CliefyIoIue PEKBU3UTHIL:

* HOMEp TaJOHa, COCTOAIIMHN U3 mpeduKca, 0603HAYAIONMIETO TPYITYy YCIYT U
YKUCI0OBOTO 3HAYEHHMS, ONpPENeNSIOIIEr0 OYepPeHOCTh IIOCTAHOBKM B OYe€penh IO
TpyTIIe YCIyT;

* 1enp oOpaineHus (rpyImna yciyr);
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* KOJIMYECTBO 3asBIEHUH 110 BEIOPAHHOM yCITyTe;

'+ Qamunuio uMsS O0T4ecTBO (YKazaHHBIE IIPU I[IOCTAHOBKE B OYEpelb)
3afBUTENI - (PU3MYEecKOro Iuia JHOo TPE/ICTABATENS  FOPHAMIECKOTO JiMNa B
COOTBETCTBHH C JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTE.

1.3. ITopsimok paboTs! ¢ TastoHoM CYD0

BEI30B 3ag9BUTENS OCYIIECTBISIETCS B CIIEIYIOMIEM ITOPSIKE:

* OCYIIECTBIETCS TIOJIOCOBO€ HHGOPMHpPOBAaHHE O BBEI30BE TalloHA C
yKa3zaHHeM HoMepa TaJloHa U HoMepa OKHa;

» Ha 1abno CYDO orobpaxaercs HOMEP BBI3BaHHOTO TAJOHA C yKa3aHHEM
HOMEpa OKHa, B KOTOPOE IPUIIIAIIaeTCs 3asIBUTETb.

BpeMs oxuaaHus I0Cie BBI30BA TAJIOHA U3 OYEPEIH COCTABISET 2 MHHYTHL
Orcuet Bpemenn oxunanus ocymectsitercs CYI0. Ecnu mo ucredyeHun 2 MUHYT
II0CJI€ BBI30BA 3asBHUTENb HE IOOIIEIN, CIIEIUATUCT MPOIYCKaeT 3TOr0 3asABUTENS U
IIPOU3BOJIMT BBI30B CIIEAYIOIIEro 10 O4Yepeiy TajloHa. BoccTaHOBIIEHHE B OYepenn
TaJIOHA, 3asBUTEJIb TI0 KOTOPOMY HE SIBHJICS, HE TIPOM3BOIUTCA.

Ilo BBI3BaHHOMY T@JOHY MOXET OBITH OOCTYy)X€H TONBKO 3aABUTEINb,
3aperiCTPUPOBAaHHBIA B OYepenu, IPU YCIOBHH COBMANCHHUS JAHHBIX, BBEIECHHBIX
npu- peructparui B CYDO, ¢ nOaHHBIMH, COAEPXKAIIMMHUCS B JOKYMEHTaX,
YIOCTOBEPAIOIIUX JINYHOCTh, a TaKKe IPH IIOJIHOM COBIAJCHHH LIEIH OOpaIleHHsI
3aSBUTEJIA C LIeNIBIO, YKA3aHHOMN B TAJIOHE.

OnvH TajioH, eCNM KOIHYECTBO 3asBICHUH paBHO OJHOMY, JaeT IIPaBo OTHOMY
3asBUTENII0 HA IIOJyYeHHe TONBKO OJHOM ycimyrd, misi ycoyr Pocpeecrpa
B OTHOIIEHWH OJHOTO 00BEKTa HEIBUKUMOCTH, OJHOTO Pe3yIbTaTa IPea0CTaBIEeHH
ycrmyru (s Beigadn). KonuuecTBo 3asBlieHmi, yKa3aHHOE B TATOHE W OTIMYHOE OT
eMUHHUIEI, OyZeT  COOTBETCTBOBATH  KOJNMYECTBY  3asBleHH  (0OBEKTOB
HEIBIKMMOCTH i yciIyr Pocpeectpa), kKoTopoe MOXET OBITH IOAAHO IIO
BBIOPAHHOM yCITyTe B paMKaX OXHOTO OOpAILEHHs 3asBUTEIL.

OO6cmyxyBaHWe OIHOTO 3asBUTENA B  Ipelenax OJHONO  TaloHa
OCYIIECTBIISETCS TOJBKO B OJHOM OKHe MODILI. OnmHoBpeMeHHOe OOCITYyXHBaHHE
OJIHOT'O 3asBUTEJS B PA3HBIX OKHAX He OCYIIECTBIISETCS.

PA3JIEJI II. OBCJIVKMBAHUE 3AABUTEJIEN 10 "KUBON" OYEPEIA
2.1. O01mMe moI0KeHUs

OGcmyMBaHHe 3asBUTENeN 10 ">KHBOH" OdYepeqn MPOM3BOLMICA B IEHb
IOy 4Y€HHUS TaJlOHa.

IToTy9UTh TaOH K CHEHHANTUCTY, OCYIIECTBIIIONIEMY TPHEM JOKYMEHTOB IS
IIPEeIOCTABICHUs. YCIIyT, MOXXKHO B TepMuHaie CYDO mpu Haiuyuud CBOOOIHOTO
BPEMEHHU B PacyeTe CHUCTEMBL.

IIpy momy4yeHHH TajOHAa Ha TPHUEM K CIEUHAIUCTY II0 'KHBOH' ouepenu
3asIBUTEJIb IIpeLylpexaaeTcsi O BO3MOXKHOCTH JIMTEIBHOIO OXHIAHUA, KOTOpOE
3aBUCHUT OT KOJIMYECTBa IOCETUTENIEd B AAaHHBIM MOMEHT. [JIHATEIBHOCTE OKHIAAHHSA



o "KuBOH" OUepe;M COKpAIAeTCs TIPH HesBKE 3afBUTEI, B3ABIIErO TAIIOH 110
NpeIBapUTeBHON 3alMCH, TaK Kak ero TalOH aHHyTMpYeTcd, H BpeMs IpueMa
BozBpamiaercs B CYIO0.
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2.2. TlonydeHne TAJOHA JIEKTPOHHON OYepe/In

JUis moNMydeHHMs. TAlOHAa BJEKTPOHHOH Odepeld B TEPMHHAIC CV20
HeoOX0aUMO:

» BEIOpaTh BKIAAKY "JKusas ouepeds";

« BHIOPATH IPYIILy YCIyT (OpraH BIACTH) U3 IIPE/CTABICHHOTO CIIMCKA,

« BHIOPATh KOJMYECTBO 3asBICHUH 11O BBIOpaHHOH yCITyTe;

« BBECTH AN (QU3UYECKOTO IHIA — (aMIIHI0 UM OTYECTBO (TIp¥ HATTMYKH)
[OJHOCTHIO B COOTBETCTBUH € JOKYMEHTOM, YIOCTOBEPAIOIINM JIUIHOCTD;

UL FOPUOMYECKOro Juua — (QaMuimio WM OTHEeCTBO (mp¥  HAJIWYUH)
[OJTHOCTBIO NPEICTABMTENS IOPHIMYECKOro JIMIA B COOTBETCTBUU C NOKyMCHTOM,
yIOCTOBEPSIOMIIM JIAYHOCTD ¥ HAXATh KHOIIKY "Hanee";

« IIPOBEPHTH 1N OOpaleHus (TPYyIIITy yciryr), Konudectso 3assienuit, GHO
¥ majiee HaXaTh KHOTKY "Haneuamams manon".

PA3JIEJI I1I. OBCJIYXKVIBAHME 3ASIBUTEJIEHN 1O TTIPEABAPUTEJILHOM
3ATTCU

3.1. OOmue IMOJIOKEHUS

IIpensapuTelbHas 3alKCh OCYLIECTBIACTCA B COOTBETCTBHH C rpadbuKoM
pa6oTsl BeIGpaHHOrO odrca MOLL Mpy HAIUIHHA CBOOOIHEIX HHTEPBAJIOB BPEMEHHU
A Opuema. lIpefBapHTENBHYIO 3alllCh BO3MOXHO OCYINCCTBHTH Ha 10 paein
BIIEpE/I.

TasoHsl TpeBAPUTENBHOM 3alMCH, MONyYeHHBIH Ha CawTe, HeoOX0AUMO
[IOJATBEpIUTh HAa cailre B ICHB, IIpeIIIeCTBY 0K AHIO Nprema. TaloHBI, HE
npouleiiie  MOATBEPXKICHHUE, aQHHYJIUPYHOTCA. HeBocTpeboBaHHOE 10
TIpe/IBAPHUTENBHOMN 3allACH BPEMsS CTAHOBHTCS NOCTYTHBIM UL BBIIATH TAJIOHOB 11O
"JKUBOU" o4YepeIu.

BrI130B 3as4BUTENS OCYILECTBIIETCS IIO BPEMEHH TIpe/[BApUTEIBHOM 3aIUCH
B IIEpPBOE OCBOOOUBINIEECS OKHO.

3.2. CiocoOBI OCYLIECTBIEHUS U OTMEHBI TpeIBAPUTEILHOMN 3aIIUCH

ITpenBapuTeabHasd 3allMCh Ha OKa3aHUE yCIyT B M®II MoxeT OCYyIECTBIIATECA
CcIIeYIOIIMMHE criocobamu:

* OCPEJCTBOM paszela IIPeIBapuTeIbHON 3alliCU Ha caiire;

* IOCPEACTBOM 4aT-00Ta M®I] B meccermxepe MAX.

s C [IOMOIIBIO CIIEIHAIIUCTOB CHpaBO‘IHO-KOHCYJIBTaHIfIOHHOfI ciry 661 ML
(manee — CKC) o enusOMY TeNne(OHHOMY HOMEPY 125



* 4epe3 TEPMHHAIIEI JIEKTPOHHOM OUePEeIn ITPH IMYHOM OOpaIieHUH B O(HCEI
M®OIT,

IIpenBapUTENBEHYIO 3allHCh MOKHO OTMCHHTH Ha ounuansHoM caiite M®L]
B ceTh MHTepHeT Mdi-oMck.pd (nanee — caifr), ecii TaloOH TOIyUeH Yepe3 cailT, B
gar-00Te MOILI B Meccenmxepe MAX, ecnu TamoH moiydeH B 4ar-6ore. Ecmu
TaJIOH TpPEIBapUTEIbHON 3anmucH IolydeH depe3 cneumanucta CKC wnm  dgepes
tepmuHaiel CY30 npu nmuHoM obpamiennn B ohumcsl M®ILI, To i OTMEHEI
IIPEIBAPUTEIEHON 3amucHd HeoOxomuMo mo3BOHUTE Mo Tenedpony CKC wmuum
obpaTtuTthscs B M060i odhuc MPLI,




