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PA3JIEJI 1. OBILIHA ITOPSIIOK HNCTI0JIb30BAHI CHCTEMBI
VITPABJIEHMA DJIEKTPOHHOM OUEPEJIBIO

1.1, O6mKe noaoKeHHA

Hacrosumit  [lopamox onpesenser npasuina mnpueMa 3adBuTeneii ¢
HCMONBE30BaHHEM CHCTEMBI YIIPABIEHHA IMeKTPOHHOMN odepensio (zanee — CY30) B
GromKerHoM yupexaenun Omckoil obnact  "MHorodyHKUHOHANEHBIH LeHTP
MPeIOCTABIEHHA rOCYAAPCTBEHHBIX H MYHHUIHIANBHBIX yeayr Mceunbkynbexoro
paitona Omckoii obnacti” (nanee — M®OLL) B nensx noeeienns KOM(OPTHOCTH
ODCHYMUBAHMA  3asBUTENei,  ONTHMH3AUMM  [poLecca  NPEAOCTABIEHHA
rocyJapcTBEeHHBIX W MyHHUHnaneHeIX yoeayr B M®OILL npn nomake sassHTENnAMH
3afABCHHIT M JOKYMEHTOB HAa MOJYYEHHE TOCY/APCTBEHHOH HIM MYHHUHNATBHOMN
YCNYrH H MONAYYeHHH JOKYMEHTOB, ABMAMMINXCH pPe3yIbTAaTOM [peoCTaBISHHA
rocyAapcTBEHHOH HIH MyHHIIHIATBHOH YCIYTH.

(akt perncrpaunu 8 CYD0 noareepsiaeTcs TANOHOM 3eKTPOHHOMH ovepe/u.

BrizoB 3asBHTens M3 ouepeny OCYILECTBIHETCH IO TaloHaM 3/1eKTPOHHOI
ouepenH nocpeactsoM CYD0 no oTAENBHEIM OYepelsM B 3aBHCHMOCTH OT IPYNIb]
yenyr. [1pu onpeaenenuny NpHOPHTETHOrO BBI30BA YYHTBIBAETCH BpeM#, OTBEAEHHOE
AN pHeMa OTAeNbLHOH TPYNNbI YCIYT. a

Beizop  odepefHOro 3agBHTENH  OCYUIECTBIACTCA  ONeparopoM  Ioche
japepiienns paboTel ¢ NpeAplIyLIMM 3afBHTENEM M 3aBeplueHHs (opMHpOBaHUS
OYMANKHOTO H 3MSKTPOHHOIO KOMIJIEKTOB JOKYMEHTOB.

OB6cayauBaHHe 3asBHTEICH TPOUIBOAUTCA NIPH NMPEAOCTABIEHHH JOKYMEHTOB,
YAOCTOBEPAIOUIMX NHYHOCTh 3aABHTENA; B C/y4Yae ecid 3adBuTeNb NpelcTaBiseT
MHTEpeCkl HHOTO INHIA, — NpH MPEeIBbABIEHHH COOTBETCTBYIOILHX JOKYMEHTOB,
MOATBEPHIAIOMIHX TONHOMOYNA NPENCTABICHHA MHTEPECOB, €CjIH 93T0 He
MPOTHBOPEHHT JeiicTBYIONEeMY 3aKOHOIATeIbCTBY.

B M®I] peanusoBaHa BO3MOKHOCTE MOJA4H 3asBlICHHH HA NpegoOCTABICHHE
rOCYIapCTBEHHBIX H MYHHLUMIAILHBIX YCIYTD, Kak no "Kusoi" odepenu, Tak W mno
npeaBapHTeNLHOMN 3aHCH.

Brizop 3asBHTENs MO TANOHY NpenBapHTENbHON 3aMMCH OCYLIeCTBNSeTCS B
nepsoe ocBoboIMBIlleecH OKHO [0 BPEeMEHH, HA KoTopoe Obina MpoM3BelieHa
npejBapHTe/bHaN 3aMHCh.

1.2. Onucanue tanona CY30

Tanon CY30 coaepkuT cleayiolHe PeKBHIHTHL:

* HOMep TaloHa, cocToAUIHN U3 npedHkca, 0003HAYAOILEr0 rPYNNY YCIYT H
HHCIOBOIO 3HAYEHHA, ONPEelelIAMILICro ﬂ‘iEpE,EIHDCTB NOoCTAHOBKH B O4Hepedb IO
IpYIIIE YCAYT;

* ek oDpameHus (rpynna ycnyr);



* KOJHYECTBO 3aABleHHi No BuIOpaHHOMH yenyre;

*  (haMHAHIO HMA OTHECTBO (YKa3aHHEIE IPH NOCTAHOBKE B OUYepeh) 3aaBHTENS
- ¢u3ngeckoro nuua AHOO MPEACTABHTENA IOPUIHYECKOTO JIHLUA B COOTBETCTBHH C
JIOKYMEHTOM, YA0CTOBEPAIOILIHM JIHYHOCTE.

1.3. ITopanok paboTst ¢ Tanonom CYD0

Bpi30B 3aABHTENA OCYILECTBAAETCH B CEYIOIIEM TTOpAJIKE:

* OCYLIECTBNAETCA TON0COBOE HH(OPMHpPOBAHHE © BLI30BE TAlNOHAa C
yKa3aHHeM HOMepa TAToHa H HOMepa OKHa;

« Ha tabno CYDO orodpaxaerca HOMEp BLI3BAHHOTO TAJIOHA C YKA3aHHEM
HOMEpa OKHa, B KOTOpOe NpHIjallaeTcs 3asBuTelb,

Bpems o:kuZaHHA Moc/e BBI30OBA TAJIOHA M3 O4Yepeld COCTaBnfeT 2 MHHYTBL
Orcuer spemeny oxuaanus ocymecrensercs CY30. Ecau no uereyenun 2 MHHYT
nocie Bbi30Ba 3asBHTENb HE MOJOLIEN, CHELHATHCT NPOMYCKAeT 3TOrO 3aABHTENA H
MPOH3BOJIHT BHI30B CAEAYIOILErO MO O4YepeaH TanoHa. BoccraHoBineHHe B ouepenn
TAN0HA, 3aABUTEIb 110 KOTOPOMY HE ABHIICH, HE NPOH3BOAMTCA.

[lo BeIZBAHHOMY TAaJOHY MOMeT ObITE ODCAYMEH TONBKO 3afABUTEI,
3aperHCTPUPOBAHHEIH B OYepe/in, MPH YCIOBHHM COBNAJICHHA NaHHBIX, BBEIEHHBIX NPH
peructpauud B CYDO0, ¢ [aHHBIMH, COJEp/ALIHMHCA B  JOKyMeHTax,
YAOCTOBEPAIOLUIMX JIHYHOCTE, @ TAKKE [PH MOJIHOM COBMAJEHHH LelH obpalieHus
3aABUTENA C LENbI0, YKa3aHHOH B TaloHe.

OnuH TalOH, eciH KONHYECTBO 3aABICHHI PABHO OJIHOMY, HaeT NpPaBo OAHOMY
3aABMTENII0 HA T[IONYyYeHHE TONBKO OAHOM yenyru, mgnas  yecayr Pocpeecrpa
B OTHOILEHHH 0JHOro 00beKTa HEBHKHMOCTH, OJIHOI0 Pe3y/bTATa NPeJoCTaBIeHN
yeayry (ans Beiaadn). KonnuecTBo 3asBieHH, YKa3aHHOE B TANOHE H OTAHYHOE OT
eMHHLEL, DYIET COOTBETCTROBATE KOAHYECTBY 3auB1eHni (00BeKTOB HeABHKHMOCTH
ana yenyr Pocpeectpa), kotopoe moxer ObiTh MoAaHo o eeibpanHoil yeayre B
paMKax oaHoro odpalieHns 3asBUTeN.

OOcnyxHBaHHEe OJHOIO 3afABHTENs B [pedenax OJHOMO  TaloHa
OCYIIECTB/IACTCA TONBKO B omHoM okHe M®Ll, OnvoepemenHoe oBCnyKMBaHHE
OJHOIrO 3aSBHTENs B PA3HAIX OKHAX He OCYLUEeCTBIASTCH,

PA3IEJ II. OBCJIYKHUBAHHME 3ASABUTENEH 110 "JKUBOK" OYEPEJIH
2.1. Obmne nonoxeHUs

ObcnyxuBanne sassuTenell no "xusoil" ouepenH NpPOM3BOAMTCA B JIeHb
NOJYHEHHS TANOHA.

[TonyuuTh TANOH K CMEUHATHCTY, OCYHIECTBIAIOIIEMY NpHeM JOKYMEHTOB 117
NpeaocTaBieHus yeayr, MoxkHo B TepmuHane CY30 npu nammuu ceobomHoro
BpPeMEHH B pac4eTe CHCTEMBI.

Ilpy nmonydeHHH TalOHA HA NpHEM K CHELHATHCTY nmo "KHBOH" ovepenu
3AABUTENL MPENYNpeKaaeTes O BO3MONKHOCTH UIMTENBHOIO OKHIAHWA, KOTOpOe



3ABHCHUT OT KOJIHYECTBA MOCETHTENEH B NaHHEIH MOMEHT. JUTHTeIbHOCTh OKHAAHNS 10
"mupol" OvepenH COKpallaeTcd NpH HesBKe 3IafBUTENd, B3IABIIETO TATOH MO
NpeABAPHTENBHOH 3aMKCH, TAK KaK ero TajJOH aHHYJIHPYeTCs, W BpeMms npHema
BoiBpaluaerca B CY20.

2.2, llony4eHHe TalOHa 31eKTPOHHOIN oYepeu

Hnda - nomyueHns TamoHa JNeKTpPOHHOH ouepenn B TepmuuHane CY30
HeoBX0aHMO:

» pbiOparts Brnanky "/Kusas ovepeds”;

* BLIOpaTh rpyNMmy yCayr (Oprad BIACTH) 3 NPeACTABICHHOIO CIHCKA;

* BbIOpATH KONWYECTBO 3aAB/eHHi N0 BHIOpaHHOMN yemyre;

* BBECTH I (PH3HYECKOrO JMUA — (PAMUIHIO HMA OTYeCTBO (NPH HATHYKM)
MONHOCTEIO B COOTBETCTBHH ¢ JOKYMEHTOM, Y/I0CTOBEPAIONIMM JIHYHOCTE;

JUIA IOPHAHYECKOrO JHUA — (aMHIHIO MM OTHeCTBO (NpH HATHYHH)
AONHOCTBIO MPEACTABUTENS IOPHAMYECKOrO JIMLA B COOTBETCTBHH € JOKYMEHTOM,
YAOCTOBEPAOLUMM IHYHOCTE H HaXaTh KHoNKy "Jaree";

* [POBEPHTH Leb obpauenus (rpynny ycuyr), KoaudecTso sageneruii, GHO
H janee Haxate kHONKY "Hanevamamv manon".

PA3ZJIEJI III. OBCJTY JKUBAHHWE 3AABUTEJIEH ITO IMPEABAPUTEILHOM
3AITMCH

3.1, Obume nonoxenus

[lpensapuTensHas 3amuch OCYIIECTBIACTCA B COOTBETCTBHH C IpaduKOM
paGotsl BeIGpanHoro oduca MOLL npu HanHuun cBOGOAHEIX HHTEPBANOB BpeMeHH
and nprema. [IpeBapHTeIBHYIO 3aIHCE BO3MOMKHO OCYLIECTBHTE Ha 10 aHei BIIEpe.

Tanonsl npenBapHTeNEHOH 3alUCH, NOTYUYEHHBIH Ha caiite, HEODXOIHMO
MOATBEPAHTL HA CcaliTe B [eHb, NPEeAIECTBYIOMWMI AHIO npuema. TanoHB, He
npoweniune  NOATBEPIKACHHE,  AHHYIHPYIOTCA, Hepoctpebopannoe  mo
NpeBapHTENbHOH 3aMUCH BpeMsA CTAHOBUTCH JOCTYNHEIM A/IA BRLAAYH TANOHOB MO
"#uBOH" ouepenu.

Bri30B 3adBuTENs OCYLIECTBASETCA 110 BPeMeHH MNpelBapHTEIBHON 3amHcH
B MepBoe 0cBODOAHBILEECH OKHO.

3.2. Ciocodsi OCYIIECTBASHHA H OTMEHBI NPeIBAPHTE/IBHOI 3aMHCH

[peasapuTensHas 3anuck Ha okasaHne yeuyr 8 MOLI Mojxer ocymecTsanTbes
CACOYIOWMMHE criocobaMu:

* TIOCpeJCTBOM pa3sjiena NpejBapHTeasHOI 3anucH Ha caiite;

* nocpencteom uat-6ota MPL] B meccenmrepe MAX.

* C MOMOLIEIO CHICUHATIMCTOB CPABOYHO-KOHCYIBTALMOHHON cayiber MdL]
(nanee CKC) no Tenedonnomy Homepy 8(38173)2-02-04;



* uepe3s TePMHHA/b] IEKTPOHHON O4epe/IN NPH NHYHOM obpateHHn B OhHCH
M®L],

[IpeasapuTenbHyiO 3aMHCh MOKHO OTMEHHTH Ha oduuMansHoM cafite M®L]
B cetd MuTeprer mpu-omek.pd (nanee — caiit), ecim Tanon nonyuen uepes caiit, B
qar-00Te M®L] B Meccenkepe MAX, ecnu Tanon nonyyen B yar-Gore. Ecau Tanou
npejBapHTebHON 3anucu nonyyen vepes cnennannera CKC unu gepes TepMunans
CY30 npu miunom obpawennn B oducst ML, 10 115 0T™MeHBI NpenBapUTeNBHOI
3anHcH HeoGXoauMO no3soHuTs no Tenedony CKC nan obparutses B moboi oduc
ML,




